SNOILDVSNVYLTIVOSId ¢

wa1sAS A1IqT BWOYEPR]O ISEYINOS I3 10 3138png PIsiady 97T T8I [BIST]
WNSAS ATeIqr] BWOYER{Q ISEYINOS 7 10] 98png pasiady 6707 183X [8IST]

L

1

SYANOISSININOD 4

dJA uoumng) -I321jJ0 SUTUonISIMbal pue SUIATI91 ‘Ja1yD 211] Surdueyd 121397

AAA J[ssmsng -1901Jjo SuIA11 SuISueyd 191397

Rl

!

AAHIO AINNOD VY
1I0ddd INFINILEVJLA - STVIDIHd0 9

‘NOILDV J'TdISSOd ANV
NOISSNDSIA YOd VANIOV DNINODdN NV NO dIDV1d 34 NVD 1Nd ddSsNDOSsid
JO TIOAITMONADY 44 IONNVD VANTODYV HHI NO ION SWHLI NO DOITdNd
JHIL A9 SINIININOD ANV VANTOV HHL NO SIWALI OL A4LIANIT 39V SINIIWINOD
'STINANIA (€) FTIHL OL NOLLVINA NI GILIANIT 39 TTIAM ANV QIODTY IHL Y04
SSHIYAAY ANV GINVN dIdHI H1VLS ATNOHS AYvOd HHI ONISSTIdAY SNOSIdd

SINGIWWOD DI'TdNd/SLSAND 40 NOILINDODHIY 'S

$T0T ‘0T Ao\ wiogy SunagN AousSowg g

60T ‘L7 Ae]N wioaj BUNIIN 13y Y

SHINNIN ONILTIN HAOYAdVSIA/HAOTddY '+

VANIDVY 40 TYAOUddV ¢

RERIAEIR - SHNAVH IXIN
NVIWIIVHD-IDIA 3 NVIN'TES SSO¥
NVINEIVHO g SYID0Y HTTIAVHD TIVOTIOY '€
YIAIO OL ONIITHAN TIVD 1
VANIOV

#xx VAUNHIOV HHI NO SIWH11 A4ISTT ONIMOTIOA

JHL NO NIMVL 39 OL NOLLOV 3T141SSOd ANV NOISSNISIA ‘NOLLYIHAISNOD % #

VINOHY MO A1STTYDON

d00T INOOW "AVAANIVA LI TV TIVD LSVH STl
ISNIOHIYNOD AINNOD DINGSILId

INOOY HONTIFANOD STANOISSININOD AINNOD

Alndad Ad NV 00-6
N ¥NEsLLld
310 AINAGS IGRVAL 340H

: WL Gz0T ‘zo dunf
% G¢0¢ mM @z :
GHCMIK

smof]o] se Sunaaur Te[nSar e proy Im ‘A1unon)
81ngs1ig ‘s1duorsstmoD) AJunoy) Jo pieog Y3 Jeyl UAIS Aqa1aY ST Id10U

HOV1d

HINIL

HLVd

{('b3s 32 *10¢ 238 "S°0 §7) 19V Sund uadQ rwoyep|O 3y 03 JUENsIng D - DN

ONILHIIN AV INOHY 40
VANHOYV ANV HOI1LON




uoluImn) Jo L1170 3y pue 0O SJFI2YS A3Unon) S1gsiig Uaam1dq JUUIIBY
[ed0[1Au] pry TemanN da0iddy 01 UOIOY I[qISsod PUB UOMEISPISUOD) ‘UOISSNISI ‘N

SMMALIIEH JO £31D) 33 puE DMJO S JJIAYS A1uno?) S1nqsiirg uaamIdq JUIUAITY
[ed0[12u] pry Temanjy a0iddy o1 uomoy I[qIssod PUE UOMEIIPISUOT) ‘UOISSNISIT ]

SUOTIESNI |
MUT[01394 Pue [1e1I0SSIIS ‘T IJ ‘AB19u] [1e310SSI9§ 341 10] PIap1aoid 301413 Teuorssajoad 10]
BIBH,O I [epsi] 01 Judwihed dao1iddy 01 Uonoy I[qIssod PUE UOHEBIIPISUO) ‘UOISSNISIT M

A $23818] PEIYAMOITY -SUlI00]] JO UOTIB[[BISU] PUE
10qeT ‘TerId1BI 3 10] 30nQ) 3a01ddy 01 UOTIdY IGISSO] PUE UOTIRIIPISUOY) ‘UOISSNOSIT [

A S18IST PRIYMOITY -5d01193uNno7) Jo UOTIB[[BISU] pUe
10qeT TelIeIA 343 10J 310n) a01ddy 03 UOTIDY I[ISSOJ PUE UOTIBIIPISUOY) ‘UOISSNOSIJ ']

£f1unon) Sings1ig
pue ABo[ouyda] JIA UamiIdq lond) Temaudy loddng lowray wdishg duoyd JiA
[BNUUY 9707-GTOT T8I [eds1 2a01ddy 01 uonoy [qIssod pue UOMIBIIPISUOD) ‘UOISSNISIT "H

¢ 3911ISI(J -103eABIXH dG/ 21997 uyo[ (1) 2uQ
J10] JUAWAIBY seydang 3sed] 2a01ddy 01 UoTIdY I[qISSOJ PUE UOTIBIIPISUOD) ‘UOISSTISI(J D)

¢ 01131 -20YReg 07§ 2197 uyo( (1) sup
10 JUWIIFY IseydIng 2583 3a01ddy 01 UOTIOY [ISSOJ PUE UOTIBIIPISUOY) ‘UOISSNISIT

€ 3011381(J — JuawAed 31s0da(] 01 COE-GT UOTIN[OSNY

o

7 2UISI(J -A103U2AU] J2JSUBI] 01 $(¢-GT UOTIN[OSIY

U a

[ 321131 -(S)I9PIQ) Iseydang [2oUe)) 01 (0¢-CT UOTIN[0SY

3SNOYIIN0T) JE SIVATAG A11INd3g SurpreSat preog ay3 ssaappy 03 saure( Auuyo[

s

3snoy11no7) A3uno") 31nqsiiid Y3 10] waisAg ssuodsay Aousdiowg
e Surp1e8a1 pieog 33 SSAIPPY 01 SUOTIN[OS AIMINDIS ANOY-0IJ YIIM WS qa[eD) Y

SIWHLIVANIDV ¥

¢ 301181 — peo1 d1jqnd e J0u ST PY MOPEIN WEYERID
JT pEOY NE[TEI[D 'S I0 PY MOPEIN Weyels) Woij Iseg Suruund 1seq €] 38uey YIION
2 diysumo] ‘4z 3 §7 UoII0as pue 1seq 1 38uey ‘YaIoN / diysumo] ‘G m 77 SUOndAS
U92M13q ‘10 ‘peoy NE[Ied]D " Wolj YInog ‘Iseq ¢ guey ‘yaoN L diysumo] ‘41 ™ €1
SUOTY3G U9MII] 10 ‘peOy BUWIOH JUNOJA 'S WOIJ YIIoN Surauni Iseq ¢[ d8uey YIIoN /
digsumo] ‘4z uonoag pue 1seq ¢1 38uey ‘qatoN 2 drgsumo] ‘¢z Uomdag pue 1seq ¢] 38uey
“qaIoN 2 diysumo] ‘97 3 G SUOTIDG UIIMI] “PEOY U] UOTIODS uad() 01 100-S7 ID1ION
Burreay o1qng 2ao01ddesi(q 10 sao1ddy 01 uo1IOY I[qISSO4 PUE UOHBIIPISUOY) ‘WOISSNISIJ g

¢ J0113sIg - peo1dnqgnd e
10U SI P MOPEIN WEYEID) JI PEOY RME[IEID) °S I0 P MOPEIN WIEEID) WOIJ ISk Suruund
1seq ¢ 38uey ‘YiaoN 2 diysumo] ‘pg 3 ¢ UOTIDAS pue 1seq g] d8uey ‘yaioN / drgsumo]

‘GT ™ 7T SUOIIIAG UIdMII] ‘10 :proy [e[Ied[D "J WOoI] YINog ‘Ised ¢ JBuey ‘yuoN
J dIysumo] ‘$1 1 ¢ SUOMIIS UIMII] ‘I0 Peoy BWOL] IUNOJN S WO YIIoN Suruunt
‘1seqg ¢[ 28uey ‘YaIoN /. diysumo] ‘4 uorddg pue Iseg ¢[ 8uey ‘aioN 2 drysumo]
‘€7 U01393G pue 1seq ¢ 3duey YuIoN / dIsumo] ‘97 I G7 SUOTINAS UIIMII] PrOY U]
1013935 uad (O 01 uonIng Aua(] 10 3d339y 01 UOTIOY J[ISSOJ PUE UOTIBIIPISUO)) ‘UOISSNISIJ 'Y

SSANISNA AIHSINTANN ¢
SIdPIQ IseydInd 1ueld J
sa1odayf AyauoN D

s1ajsuel] g

SISPIQ 9sedInd pue swWie) Yy



JUBISISSY ,SIUOISSTUIWO )

T U )

INFNNINOIAV/SSTDTd

"QUON

SDNINHdO did - W'V 00:01

"QUON
SONIIVAH D17401d - ' W'V 00:01

VANTOYV STHI 40 SNILSOd HHL O1 ¥01dd
NAISTI04 NI94 JAVH LON dTNOD HOITHM ¥0 1N09V NMONM ION SYI1LVIN
Y4HIO ANV Ol 1D4dSdd HIIM NOILDV JI1dISSOd ANV NOILVYddISNOD

SSANISNY MIN

"AUON

SIINY¥Hd DONISSOUD AVOd

(D(9)20€ § ST AL ‘san3eag ewoyep{O 03 3uensind vakojdwy
Surdoaxasnoy ‘ureng 31zzI] Jo UOTEN[eAT JOUBUWLIONI] [2UUOSIdJ ) ULIOJd] O ‘I

(D(d)20¢ § ST 1L ‘saan3eas ewoyepO 03 3uensind 93kordug
121U9) odxq ‘UnIBN TUOJ JO UOMEN[EAT JDUBULIONIJ [UUOSIdJ I UMOJdJ O] T

9 20€ § GZ P11 ‘s1n3elg ewoyep]O 03 Juensind ‘1osiaradng
jueld eydsy ‘sauo[ Jppq 10j UONEN[EA] IDUPUWLIONIJ [dUUOSId Yl WIOJdJ O] T

NOISSHS JAILNDEIXAT

UOPUI[ DI ULl JJays Aq payuasaid se ‘Ad1jod 91j0
SJ19YS A1uno?) 8angsiaig ay3 2a01ddy 01 uonoy I[qISSOd PuE UOIIBIIPISUOT) ‘UOISSNISI(J

UOPUIDIN d[ueL] JJI1ays Aq pajudsaid se ‘[enue]y 2Inpasoid
pue Lorod e[ Aunon dsoiddy o1 uwondy 2[qIssoJ pue UOTIBIIPISUOD) ‘UOISSIISI(]

UOTIEN MESEXDIYD) Y3 PUE O SJJHaYS A1unod)
81ngs111d ‘s1auoIsSSTUINIOT) A1UN07) Jo pIeog AJuno’) SInqsiind I U9M3I3q SUrpueIsIIpun
jo wnpuerowd)y 2s01ddy 01 uomoy 2I[qIssod pue UONEIIPISUOD) ‘UOISSNISI

IO sJJ119YS AatmoD
wHﬁﬁ_wuﬁ& wﬂu ﬁﬂm 3211381 ﬂooﬂum .Uuwuzuz uﬂu HOm Eoﬁmuzﬁm wo ﬁumom Ul Qwu?ﬁun—
UAUIRISY 010d sndure) 2s01ddy 01 UomOY J[qISSOJ PuE UOTIBIIPISUOD) ‘UOISSNISI(

eMODY JO A1) Y3 pue PO SJFIYS A1unoD) 1ngsiiid U99mI9q JUIWIIBY
[edo[1a1u] pry [enminjy 2a0iddy 01 uomdy 9[qIssod Pue UOMHEBIIPISUOD) ‘UOISSNISI

eUULAES JO L3170 93 pue 201JJ0 S JJIYS £A3unoD) 81ngsiingd uaamiaq JUSUNRITY
[edo[amu] pry [enanjy 2s0iddy 01 uordy I[QISsod PuE UOIEBIIPISUOD) ‘UOISSNISI

sqPI Jo A317D) Y3 pue YO S JJLIAYS A3uno) SIgsiag UaamIaq JUWIZY
[eoopu] pry enanjy aoiddy o031 uomoy 3[qIssod pue UOTIRIIPISUOD) ‘UOISSTNISI

121S3TYON Jo £31D) 3 pue 20JO SJJLIdYS AIuno?) SIngsing Uaamiag JUdWIZY
[eoo[ru] pry Teninjy soiddy 01 uomoy 3[qIssod Pue UOMBIIPISUOD) ‘UOISSNISI



"UON SINAWINOD DITdNd/SLSAND 40 NOILLINDODAY *¢

"passed UOTIOIN
PUON “AVN

SQUARH IA

UBWI[OS SSOY

s1o30y QYD) AV

UBW]IS
AQ papuooas ‘sanurwt dy} dA01dde 03 uonow & Spe s1080Y pear a1om Sunesu [e10ads 707 ‘0T
Kelq ‘Bunoour snotadxd oy woyy samuit Y |, :670T ‘07 AVIN WNOUA ONILLAAIN TVIDALS ‘9

"passed UOTION
QUON AVN
sauAeH MIN
UBWI[AS SSOY
s1o80y arprey) AV
"‘uBwWaS Aq PapuUoOIS

‘sonurw 9y daoxdde 03 uonjowr & dpewr 519303 "peal aram Junedw 1en3ar §70T ‘LT AN
‘Buneawr snoraaxd ay) woxy soyut 9y, :STOT ‘LT AVIN NOYA ONLLATA AV INOAA 'V

'SHLANIA ONLLAHIN HAOUddVSIA/HAOUIdY b

"passed UOHON
"QUON (AVN

SSUACH oI

UBWI[S SSOY

sRgoy ApeyD HAV

's1080Yy
Aq papuooas ‘epudade ayl aa01dde 03 uorjowr g apewl WSS VANAOV 40 TVAOQULIYV ‘€

JuasaIg soukel NI
Juasald UBWI[ag SSOY
Judsard $1030Y SI[IeyD YTIVO T10d °C

's1080y ueweyD) £q JOPIO 03 Pa[[ed sem Buneaw YL RHAWAO OL ONLLAAN THL TIVD T

'ST0T ‘0€ ABIN

“IN'V 81:8 1€ pajsod sem gpuagdy *djep pue dw) Sunedipul pajsod a1om epudgde pue dou
J13doad 193J¢ ‘u100y IdDUIJUO)) SIIUOISSTWIWO)) A3uno)) ul pY SUNPIA “JA'V 00:6 3¢ ST0T
¢z aunp uo uoIssas Jg[ngax ul Jow ‘Ayuno)) 3angsyiJ ‘sIuoIssimwo)) Ayunoy) Jo pavog 3Y I,

SALANIN
$T0T ‘T ANNSL
SYANOISSININOD ALNNOD DYNIS.LLId



‘passed UOLION
"QUON AVN
saukeH YIN

UBW]AS SSOY
s1g0y 2pey) HAV

“URWI[AS Aq POPU093s ‘a1njeulIs pue MIIAAI 1) JudwiAed 10] SI9PIO
aseyoand oy} 2a0idde 03 uonow € spew $1930Y :SUATUO ASVHIUN ANV SINIV'ID 'V

*SNOLLDVSNVYL TVOSIA "L

*/, UI3J1 0} BPUITE YY) UMOP H}okq PIAOW PABOQ Y,

‘passed UOTIOIN
"QUON ‘AVN
souAeH MMIA

UBWIeS SSOY
sodoy aprey) HAV

"UBW[OS
AQ papuodas ‘FuLaqUINU S} YHM SNUNUOD PUE /# Peal 0} SUONOBSURI) [BISL )IM Funiels
sIoqunu Wl epuade Sy 1091109 0) UOIOW € apewl SI50Y :VANADV A0 TVAQUIdY ‘€

'€ wd)I 0) epudde ayy dn yoeq paAow paeoq 3],

‘108pnq pasiaal oY) pamaladl preoq YL ANALSAS
AAVIAI'T VAOHV IO LSVIHLNOS HHL YOA LADANYI 920T VIAA TVOSIA !t

193pnq PasiAaI ay) PaMIIASI pIeoq YL NALSAS AUVIEIT

VINOHV IO LSVAHLNOS FHL 404 LADANT AASIATY STOT YVAA TVISIA 1
:SUANOISSIAINOD g

‘s1901330 Futuonismbal

pue SuIA1a0aI ‘JOIyd 211 (A uowng) ayy o3 sadueyd ayy pear s1080y :dAA NOLNINO —
JADIIA0 ONINOILLISINOAY ANV ONIAIADAY ¢ AATHD TALA ONIDOVHD YALLAT M

"SI9011J0 SUIAI031 (T, A 2Issni3ng a3 0} sa8ueyd
oy peas s1030Y :@AA ATSSALONE — HADILAO DNIATADY ONIONVHD JALLAT 1
SAATO ALNAOD VY

SLIOJdHY INFALLIVAAA — STVIOIIA0 9

7 938ed

$T0T ‘zaune
S3)NUIJA SIUOISSTWO)) A3uno)) Sanqsyrq



aIld

2lEpUIO) 00°000°T § 8LS01 refadry/poomAeH
©Jepuio)) 00000°T $ LLSOT a1 UBIpeuE)
BJEPWO) 00°000°1 $ 9L501 a11] e[ouelpu]
2IEPUWIO)) 000001 $ GLS01 o11f d[[IAL3[TeH
BIEPUIO)) 000001 $ ¥LSOT a1y 0oue|g
B)EPUWIO) 00°000°1 $ €£L501 311 UOSISP[Y
BIEPWIO)) 00°000°T $ TLSO1 oIl 9A0ID) Apeyg
ejEpUIo)) 00°000°T $ 1501 aIL [I'H Y31H
©EPUO)) 00'000°T § 0LSOT 1] 6 AemMysIH
BIEPUIOD) 00°000°T $ 69501 oI1 BMOTY
©lEPUIO)) 00°000°T $ 89601 SIL] PUB[YSY
BlEPUIO)) 0000L $ L9501 a1 s[ssnysng
BIEPUWIO)) 000001 $ 99501 aIr{ anjg
©]EPUWO)) 00000°T $ 69601 | oI1] seIoys ueipeur)
mcoﬁwoﬁﬁsagoo
sa3yo[snN 00°000°C $ #9501 00sSY SIONST 11
ssedoyid V.LO 000S $ £9601 A5u101}V JOLISI(
I3} A\ UMOITUOT 006L $ 79501 I 6 ABMUSIH
MOUS STL], 00°000°T $ 19501 a1y onyg
SATIOWOINY [YOIWRLY 00°00S°C $ 09501 o11] 3Ingsnid
Auoyda[a, sS0I) 00°0ST  § 65501 Il 6 AMUSIH
PIV [ ISIIUN 00005 $ 8SSO1 | doueudjutely Surpiing
0dsowef 00°000°C $ LSSOT | dourudjuIely SuIpring
1SIIUf) 00621 $ 9SG0 | Pdoueud IRy SuIp[ing
1SIJIU() 00001 $ $SG01 | 9oUuBULIUIBIA SUIP[Ing
1SIIU() 000Sy $ $SSO1 | oueuULUIRly SuIp(Ing
10doq OZH 00001 $ £5501 AduI0)Y LISI
10ode OTH 000SS $ TSSOT | 9doueudjuIely Sulpling
JOANIA INNOWNV 0od LdAd

SSYA@HO ASVHOUNd LHMNVIL 'd

"passed UOTION
PUON -AVN
SQUARH A

UBWI[AS SSOY
s130y a1IeyD HAV

‘uew[og £q PapuodIs

{s1001JJ0 Jo spodax ATyiuow 9y} daoidde 01 uorjowr e apewr s130Y :SLYOJTT ATHINOIN D

‘passed UOTIOIN
PUON AVN
saukeH MIA

uBWI[OS SSOY
s8oy drey) HAV

"UBW[oS AQ Popu09das (sigJsuer) Y} daoidde 0 uonow e apewt s1930Y :SYAASNVIL ‘g

¢ adeg
ST0T ‘g auny

SI)NUIJA] SIdUOISSITWO)) Ajuno)) 3anqsyid




19JUd)) Yoni, ysmy 00°000°02$ 0€901 [ Lsiq

901M0sY sduedwo) 0000C $ 62901 [ msIg

18IgIu) 00°000°T $ 87901 [ 1msIq

SATIOY.0 00°00S $ L7901 [ omsiq

ISIJIuf) 000S¢  § 92901 jue[d Jeydsy

elepuo) 00°00S § $7901 e[ Heydsy

IOMOJ USLIB A\ 00°00S $ +7901 e[ Heydsy

wawdmby xady 00°00S°1 $ €7901 e[ yeydsy

SAIOWOMY YOTUIETY] 000005 $ 72901 ue[d yeydsy

SUIYJBIA PIEpUBS 00°00S $ 12901 ue[d yeydsy

SunosIeIA UIAISOM 00°00S $ 02901 ueld eydsy

SATISY.O 0000 ¢ 61901 jue[d Heydsy

[991§ JUNOSI(J 00°00S $ 81901 1ue[d Heydsy

so[delg 00°00S $ L1901 1ued Heydsy

IsIgIu) 000sT $ 91901 we[d eydsy

10da OZH 00001 § S1901 ue[d yeydsy

$3MO'] 00005 $ #1901 e[ yeydsy

SpooM}Y 00005 $ €1901 19)[9YS [eWINY

Mewe A\ 00005 § 21901 19)]9YS [ewIny

auddg Jeydoisuy) "1q 007000 $ 11901 [ref

spueH JuLe) 0000C $ 01901 [ref

spueH SuLe) 00°000°T $ 60901 [ref

MeweA 0000 $ 80901 [ref

orwog 00°000°C $ L0901 [ref

€[0)) Isdod 00008 § 90901 [ref

$OMO] 00°00S $ $0901 [ref

10daq OTH 00°00S $ £0901 [ref

Arddng 93007 00°00S°T $ €0901 [ref

BIepuo) 00°00SC $ 20901 [ref

SAOWOINY [YOTIETY] 000005 $ 10901 [ref

K193e§ o1jqng 1dsg 00008 $ 00901 [ref

1L MWL 00°000°T § 66501 JERETIN

D10 007000 $ 86501 JJuays

e[o) 1sdod 00°000°C $ L6501 JJLIUS

PIV 1 seiur) 0000 $ 96501 JWBA Adusdistyg

SAIIOWONY TYOTRrY] 00°00S $ $6501 TSN AouddIowy

[joid 00ZIT $ ¥6501 JWBA AdudZIowy

B1EPUIO) 00°000°C § €6501 TWSA Aouddrowy

1od>g OZH 00000€ $ 26501 Z pusiq

3210083y ddueijdwo) 00000 $ 16501 z wmsiq

SAJOWOINY TYOTWET] 00°00S°T $ 06501 Zwsiq

ssedayid V.LO 00001 $ 68501 T msIig

PIV 51 ISIGIUN) 00°00C  $ 88501 Z wusiq

101§ Aueduwo) SS06€  $ L8SOT Zwuwsiq
plepuE]

[BUOT3Y UOSIOP[Y 0000 $ 98501 odxyg

SAOWOINY WYOIWETY 00005 $ 68501 odxyg

ssedoyld V1O 000 § #8501 JWBIN Aoudgiawy

sunyeq SIMO[] 00°00S°T $ €8501 FARETITN

Are( pue[lH 00°000°T $ 78501 JATRENTN

B1EpWO) 00°000°'71$ 18501 FRRENTY

100 PIOPID 00°000°C $ 08501 00SSY SISIYIL,] 2I1]

ejepwIo) 0000001 $ 6L501 1L [[IYouue],

YOANTA INNOWYV 0d LdAd

$ aded

§70T ‘zouny

SIINUIA] SIUOISSTWWO) Ayuno)) 3anqsyig




:SSHUNISNY AIHSINIANA 8

"passed UONIOIN

QUON CAVN

SouABH MIN
UBW[S SSOY
s1980y a1[tey) AV

‘uew[es £q Papu0oas ‘s1apio sseysind jo3ue|q 9y} aaoidde 0 uoOUI B SpEW SI9F0Y

$OMO] 00°00S $ L9901 odxg

1OIBIN S Auuyof 00005 $ 99901 odxg
ejEpuIo) 0070001 $ $9901 odxyg

IsIgIuf) 00001 § ¥9901 odxq

[etroduuy 0000 $ £9901 odxyg

JosIEIN S AUuyof 00005 $ 79901 odxg
ure,] O 00005 $ 19901 odxyg

oy J usg 00°000°T $ 09901 odxyq
Jewag 00005 $ 65901 odxg

IsIgIun) 00001 § 86901 odxyq

ssedoyid V.LO 000 $ LS901 odxg
SN[EA dNI1], SWepPY 00005 § 95901 odxg
10do OCH 006L § GS901 odxg

1ded epy 00°00S°T $ #S901 odxq
spoomiy 0000S §$ €5901 12)[9Y§ [eWIUY

odsowef 00005 $ 75901 191[9YS [BWUY

10da3 0TH 000S § 16901 1)]9YS [eWIY
e1EpUwo)) 0000L $ 05901 uorjoadsu] [ensIA

ejepuo) 00°000°T $ 6v901 Asuiony 10msIq

ejepuIo) 00°000°T § 84901 Asu1ony 101sI(q

Meure 00°00S § LY901 19}[9Y§ [eWIUY

92.In0s3Y dduerdwo) 0000 $ 94901 12)]9Y§ [ewIuy
ejepwIo)) 0000 $ S$901 19)]9Y§ [ewIuy

ISIIUN) 0000 $ v¥901 1[3YS WUy

9011053y dduerdwo) 0000 § €901 ¢ 1o1sIg
ssedo¥Id V.LO 00001 $ 901 € PWSIq
ejepuIo) 00°000°S $§ 1¥901 € JoLsIg

IsIygIun) 00'00C°1T $ 0%901 7 wsiq

Fupyoni], pored 00°000°€ $ 6£901 Zyousiqg
ssedyld V.LO 00001 $ 8€901 [ 101081
10MOJ USLIB A 00°000°T $ LE9OT [ 101381
12U MON1iT, ysnyy 00°000°09% 9¢901 [ PSIQ
) 000007 $ S€901 [ 3omms1q

S1EJ UOP[aA 00005 § ¥€901 [ PLsI
10da OTH 00sT $ €€901 [ otsig

sy oMy eneny 00°00S $ 2€901 [ 301081
sy 000001 $ 1€901 [ 1018Iq
AOANITA INNOIV 0d LdAd

G adey

§T0T ‘counp

S3INUIJA] SAUOISSITWWO)) )uno)) SangsPiJ




-a3uer suoyng orued 9[qBIEAM 9} JNOQR PIYSE UBWI[IS "PIsn 3q p[nom jey)

dde yey paure[dxa Yrug "12)uad yojedsIp Y} 0} Fur10aUUOd WoISAS Ay} INOqE Payse UOPUS[DIN
onyURL,] ‘SSe[S PIOIYS OUSI[[Eq Y JO MIIAIDAO UB 2ABF 3[qe)) puB WO, “Wo)sAS 9y} 10} Joquunu
POJILI[UN UB Y1 [OBD 000§ 2T suonqg dtued jey) pajels Wo L, "papnjour aq ues ey Suonng
owued oty paure[dxa OS[E YITWS JIUN YOBS I0J AOIAIIS 10] Yluow € (0'¢Z§ & pue jiun 1d 00°00€C$
a1e K21} 181} PATRIS AIINOSS SATOY-0I] YIM WO, ‘WalsAs oY) JO asuadxa ay) Jnoqge payse
S1050Y] "oY1] M 19490y dn 11 135 PINOM 3M JBY) PIIEIS YIS “0F P[ROM S[[ED I} 2IYM PIYSE
UBWI[OS “IOM P[NOM $S9998 Y} Moy paute[dxa qaje) ‘Op S[00yds Aueul 1nq SSIIUNOD OU dABY
Ko 1R pa1eIs YHWS ‘WeisAs Ay Sursn are saHuUN0d AU Ji payse s1930Y "B[OIOIOIN AQ WAISAS
SYA Amua)) 3y} JO MIIAISAO UB dAES WS qa[e) *ASNOHLYNO0D ALNNOD DUNLES.LLId
AHL 404 WALSAS ISNOJSTI ADNTAOUTAWA NV ONICIVITH AavOod

AHL STHAAY OL SNOLLNTOS ALRINDAS FJALLOV-Odd HLIA HLIAS 4d4'IVO 'V

SIWALI VANIDYV ‘6

"passed UOLIOIN
"QUON AVN

SQuAeH I
UBW[AS SSOY

s12goy 2Ry AV

510803 Aq papu0ods ‘epusde oy} WLIOJ W)L Y} LIS 0} UOTIOW € dpeul UBW(aS :¢ LOTILSIA
— VO DI'T9Nd V LON SI i MOAVIN WVHVID A1 AVOd AMVTIVHTD

‘S HO @Y MOAVAIN INVHVID WOYUA LSVA ONINNNY LSVA €1 AONVY ‘HLIAON

L JTHSNMOL ‘#T ® €2 NOLLDAS ANV LSVH 71 AONVY ‘HLION L dIHSNMOL

‘ST ® 77 SNOLLDAS NAAAM.LIAG YO ‘{AVOA ANV TIVATO "I WOYA HLAOS ‘LSVA
€1 AONVY ‘HLUON L dTHSNMOL ‘41 ® €1 SNOLLDIS NAAMLIL YO ‘dvod VINOH
INNO ‘S INOYA HLION ONINNNY LSV €1 IONVY ‘HLYON L dIHSNMOL

‘b7 NOLLDAS ANV LSVA €1 AONVY ‘HLUON L dIHSNMOL ‘€T NOLLDIS

ANV LSV €1 AONVY ‘HLION L JIHSNAMOLL ‘9T ¥ ST NOLLOAS NHAM LEL

‘avOod ANI'T NOLLDAS NAdO OL 100-ST ADILON ONIIVIH JD1T41d FAOUddVSId
VO HAOUAAY OL NOLLDV ATISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA 4

"passe UOTJOIA
PUON -AVN

soukeH N
uew[ag ssoy

s13oy arpey) HAV

's1980y Aq papuoo9s ‘epuagde

oY} WIOJJ W)L 9y} LIS 0} UOTIOW B dpewl Uewfog € LIIYLSIA — AVOA I1'TdNd V LON
SI I MOAVAN NVHVYD A1 VO AV TIVITID 'S YO @I MOAVIAN WVHVID
WOYA LSVA ONINNM LSVA €1 AONVA ‘HLUON L JIHSNMOL ‘+T % €7 NOLLOIS
ANV LSVA 71 AONVY ‘HLIYON L JIHSNMOL ‘ST % 77 SNOILLOAS NHIM LAG dO
‘{AVO IV TIAVATD "A INOUA HLNOS ‘LSVA €1 AONVY ‘HLUON L JIHSNAMOL ‘b1
% €1 SNOLLDAS NAAMLAL HO ‘avOd VINOH LNAON ‘S NOYA HIMON DNINNIA
‘LSVA €1 AONVYH ‘HLUON L dIHSNAO.L ‘4T NOLLDAS ANV LSVA €1 ADNVI
‘HLYON L dTHSNAMOLL ‘€T NOLLDAS ANV LSVA €1 AONVY ‘HLION L dIHSNMO.L
‘97 2 ST NOLLDAS NAAM LAY ‘dVOY ANI'T NOLLDAS NAJO OL NOLLILAd ANAA
WO LdADDV OL NOLLDY ATAISSOd ANV NOLLVIAAISNOD ‘NOISSNDSIA 'V

9 agded

ST0T ‘g dunp
SIINUIA] SIUOISSTWwo)) Ayuno)) 3anqsypig



"passed UOTION
PUON AVN
SouAeH AN

uew[ag SSOY
s13oy Aprey) AV

“UeW[OS AQ PAPUOIAS 7 1OLISIP 0} WY Y} I3JSULI} 0 UONOW B PBU SIZ0Y

V/N 90'v01-d | IdUIqe]) 2L JemeI(I-y 3o’

#NIA/TVIIAS # INHLI NOLLdIIDSAA

“wol 3uIMO[[0) Y} unL)s uUornosal
oy} pea 1030y 7 LONRILSIA - AHOANAANI HHTASNVIAL OL $#0€-ST NOLLATOSAY A

"passed UOLIOIN
"QUON AVN

SouABH A
UBWIAS SSOY

SI930Y SI[EYD HAV

"TBW[aS Aq popuo9oss ‘siapio aseyoind
oY} [90UED 0] UOTIOW € opeW SI330Y '986 Pue [¢/9 SIopo aseyaind Bure)s uonn[osal ay} peal

$1030Y T LONILSIA — SYAAUO ASVHIUNL TIINVD OL €0€-ST NOLLNTOSHA D

"passed UONOIN
"QUON AVN

saukey 1IN
UBW[dS SSOY

sR3oy apey) HAV

*I9UMNJ UOPUI[DON
Y)IM SQOTAISS O} SSNOSIP Sowe[ 1Byl PIYse 19303 ‘10U P[nom Ady) pajels sawer ‘[iel pue
ASNOYLINOD Y} Udam]aq suodsurll Op p[nom A3y} J1 payse UOPUI[DIA "PIALLIE 1J1JJO UL [[jun
QUOAWIOS UIB)ap pInod Aay) jey) paurejdxa sower ‘sanndap 2q j0u pinom A3y} se 1omod unsasre
9ARY 10U P[noM A1) 1B} PIILIS UOPUI[ DA S UL "3IAIIS SIY} IO SuIppiq are Auno)
9agoysnIA pue £uno) emeiQ AJULINO Jey) pajels sawef ‘AIInods Jo asuadxa 3y} uo AJunoy) pue
JJuays ay) Suraes ‘opraoid pnood oy SIDIAILS ) paute[dxd sawie[ * AJLINJJG pue SUOTIBZISIAU]

f 91d11], JO JoUMO dU) ST Ay} 1By} Pajels sawe(l :FSNOHLANOD THL LV SADIAYIS
ALTINDAS ONIAVIOHTY AIV04d HHL SSTIAAV OL SHINVL ANNHOfS ‘9

‘uoneuasaid ay) 103
waY) payuey} pieoq 9y, ‘uononnsuods Juipfing 9y uo Furpuadap jrun ay) wWolj 3J (09 parels Yuuwg

L 3sed

§Z0T ‘T oung
SIINUIA] SIUOISSITWO)) Ajuno)) 3anqspig




"passed UOLIOIN
PUON -AVN

SouAeH OYIA
UBWI[S SSOY

s1p8oy apey) AV

‘soukel] Aq popuooas JuaRdIde
poddns 01 uonjow & apew s1930Y ‘(0°0S1°L$ JO JUNOWe 3y ul st judwadide poddns oy yeyy

pajess s1050Y :AINNOD DANGSLLId ANV ADOTONHOAL dIA NIAMLAG LONO
TVAANTA LI0ddNS ALOWHTY WALSAS ANOHd dIA TVANNY 970T-$20T dVHA
TVISIA AAOUddV OL NOLLDV ATAISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA 'H

“passed UONIOIN
"QUON ‘AVN

sauAeH MIA
UBWIAS SSOY

s1080y o1 Iey) AV

‘UBW[OS AQ POpU0IAS JuawdIBe asea] oY) dA0idde 0] uonouw e spewr

1080 "6¢°LZECH1$ JO JUNOUIE d) UI ST JUSWAIT. 9583 Ay} 18yl parels s10530Y € LONILSIA
~AOLVAVIXA dSL IITAA NHOf (1) ANO HOA INTNATAOV ASVHOUN ASVA'T
ATAOUddY OL NOLLDV ATAISSOd ANV NOLLVIAAISNOD ‘NOISSNDSIA "D

"passed UOIOIN
UON (AVN

soudeH oI
UBW[IS SSOY

s1080y o1IByD HAV

‘sauAe] £q popuo0oas {Juawaaide osed] Ay} saoidde 0y
UOLOW © 9pewl S1930Y *SCH10°0S [$ JO JUNOWwe Ay} Ul ST U1 3583[ 9] 1Y) PI)BIS SI030Y ¢

LOTYLSIA — AOHDMVE d07€ AYAAA NHOS (1) ANO Y04 INTNATUOV ASYHOIUNI
ASVAT HAOUdV O.L NOLLDV ATAISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA A

‘passed UONOIN
“QUON AVN

sauAeH I
UBWI[OS SSOY

sio3oy prey) HAV

‘uBwWI[dS Aq popu0das ‘uonn[osal 3y} aaoidde 0) uonow v apew s1080Y "UONN[OSAI
oy} pear s1930Y ¢ LONILSIA — INAIWAVJ LISOJAd OL S0€-ST NOLLATOSHYA A

g 93eq

$T0T ‘zounp
$ajNUIA] SIuoIssTmuwo) Ayuno)) 3anqsyig



"passed UOTIOIN
"QUON AVN

saukeH YIN

UBWI[S SSOY

s1230y a1prey) AV

‘soukel] Aq popuodas uswiked 3y} 01 uonowW  dpew s1930Y :SNOLLVOILLIT

SINI'TOULAd ANV TIV.LIOSSIOS ‘A1d ‘ADUIANT TIVLIOSSIOS HHL 404
JAAIAOUC SADIAYAS TVNOISSHAOUd V04 VIVH.O ¥ TVASIL OL INAWAVd
AAOUAV O.L NOLLOV A'TdISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA M

‘passe UOTION
PUON CAVN
sauAeH AN

UBWI[aS SSOY
s130y 2peyD HAV

‘saukeH Aq papuodas ‘jadie)) ¥231) 1A 01 9jonb oY) pIeme 0] UOTIOW B SPBUL SI1950Y

1€°90€°¢€$ spdie) AL
L1°8T6°C$ 1odxe) 3221 [[IA
17871°1$ gunoo] vg
INOOWV JOANHA

"PAATSdAIL 21aMm sdjonb Buimoro] sy, ‘QIA SALV.LSH
AVIHAMOYAY — ONIIOOTA 40 NOLLVTTIVLSNI ANV 409V “TVIIALVIN 404
ALONO TAOUAdY O.L NOLLDV ATHISSOd ANV NOLLVIAAISNOD ‘NOISSNOSIA

‘passed UOTION
"QUON] AVN
soukey NI

UBW[9S SSOY
s1230y YD HAV

URW[AS AQ PAPUOIIS ‘UONINIISUO]) SIpeIed 0} 2}0nb 2y} preme 0] UOTIOW B dpeU S1930Y

00°059°C$ uononnsuoy) asipered
00'005°€$ Anuadie)) s 3ury
00°0S9°'+$ UONONISU0)) [N Ad[req
INNOWYV HOANIA

"PaATe0al dlom satonb Suimof[of oY1 :ddA SALVLSH AVAHAMOWLY
~ SdOLMALNNOD 40 NOLLVTTVISNI ANV 409V “IVRIALVIN 404
ALONO HAOYAIV OL NOLLOV TTdISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA ‘I

6 dsed
§T0T ‘zaung
SoINUIA] SIUOISSTWO)) Ayuno)) 3anqsyng




"passed UOHoN
"QUON (AVN

saukeH MIA
uBWRS SSOY

s1ag80y A1preyD HAV

‘SouAel] Aq POpU0OSs JudWIIZE

ay oaoxdde o) uopowr € opew uew(eS ST 40 ALID HHL ANV ADIAJ0 S AATTHHS
AINNOD DYINSLLId NIIMLAG INANTTRIDYV TVOOTIALNI A1V TVALAN
AAOUddY OL NOLLDV ATISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA "0

"passed UOIION
"QUON ‘AVN

SQUARH YA
uewW{AS SSOY

s1o30y dprey) HAV

‘51080 Aq papuodss Suouwaside ay) daoidde

0} uorjow & dpew uew[dS YALSTTVII 40 ALID HHL ANV D440 SAJRIAHS
ALNNOD SUINASLLId NI LAD INTANTTAOV TVIOTILLNI dIV TVALAN
FAOUIAV OL NOLLDV ATAISSOd ANV NOILVIAAISNOD ‘NOISSNISIA ‘N

“passed UONON
"QUON ‘AVN

SoUARH MIA
UBWI[Og SSOY

s1980y QYD HAV

"‘urwW[aS Aq PapU0dIs {JUIUISAIZE 9}

anoxdde 01 uonow e apew s1330y :NOLNINO 40 ALID FHL ANV AD1440 SAITIIHS
ALNNOD SYANSLLId NAIM LIS INHNITIOV TVIOOTIALNI dIV 'TVALAN
AAOUJdY OL NOLLDV ATAISSOd ANV NOLLVHAAISNOD ‘NOISSNISIA ‘N

"passed UOLIOIN
"QUON AVN

SQUABH TN
uBW[3S SSOY

s1o30y aprey) JAV

UBW[RS
Aq papuodes Suswaaide oy} oaoidde 0} uOnOW € dpew s1930Y JUSWIAIBE pie [eninw W%
paure[dxa Uopud[DOA SBueL] ‘A TTIAATTIVH 40 ALID HHL ANV HD1440 S AATITHS
ALNNOD DYANSLLId NHIA LI INHNITIDV TVIOOTHALNI AIV TVALAN
AAOUddY OL NOLLOV AT4ISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA "1

01 98eq

§T0T ‘zounp
SI)INUIA] SIUOISSTIW0)) Ajuno)) sanqsyid



"passed UONOIN
"QUON AVN

sauAeH MIA
UBWI[AS SSOY

s1a80y QIpey) HAV

‘SoUAR AQ popuodas ‘wnpueiowaw Ay} daoidde o1 uonow €

SpeW UBWI[OS “WNPUBIOWAW 3} paure[dxa UOpus[DIN ruel :NOLLVN MVSVIDIHD THL
ANV D440 SAARAHS ALNNOD DANISLLId ‘SHANOISSINIANOD ALNNOD A0
@AVOd ALNNOD HIYINSLLId NIAAMLAI ONIANVISYIAN] 4O WAANVIOIWIN
AAOUddY OL NOLLDV A T4ISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA S

"passed UOLOIN
"QUON AVN

SouARH A
uBW[IS SSOY

s123oy aipey) HAV

‘sauhel] £q papuooas {juswedide ay) aaoidde o) uonous e opewr uew|aS :HIIAAQ S AATIAHS
ALNNOD DANLGSLLId AHL ANV LORILSIA TOOHDS DNI'TdNd YHLSHTVOIN
AHL Y04 NOILVONAT 40 @IVOd NHAMLIG INHNTTIOV ADI'TOd SNdINVD
AAOUddY OL NOLLOV ATdISSOd ANV NOILLVIAUISNOD ‘NOISSNISIA d

"passed UOTION
"QUON AVN

SQUARH MIN
UBWI[JS SSOY

s3oy prey) HAV

'SOUARH AQ popu093s {Juowadide

ay) aA01dde 0} uorjow € dpeul UBWAS :VAAOD 40 ALID HHL ANV D440 S AATITHS
ALNNOD DUYAASLLId NHIMLII INTFINTTAIDV TVIOOTIALNI AIV TVALAN
AAOUddYV OL NOLLDV A 1dISSOd ANV NOLLVIAAISNOD ‘NOISSNISId 'O

"passed UOLOIN
"QUON AVN

SouARH N
UBWI[9S SSOY

S1980Y Q1Y) HAV

"SoUARH AQ POPUOIIS {JUSWIAIZL Y}

aao1dde o) uonow B 9pewr UBW(dS :VNNVAVS 40 ALID FHL ANV ADIHA0 SAATIIHS
ALNNOD SUAASLLId NITAM LAY INFNTFIOV TYIOTIHLNI A1V TVLAN
HAAOUddY OL NOLLDYV ATdISSOd ANV NOLLVIAAAISNOD ‘NOISSNISIA *d

1 93ed

§T0T ‘7 dung
$I)NUIA] SIUOISSIUIO)) AJUno)) sangsyig



SSINALI VANTOYV ‘6
‘A6 Wy 03 epudse ay) dn Yovq paAow paeoq Y],

"QUON SONINAJO Al — "INV 00:01 “¢1

"SUON ‘SONDRIVAH DITdNd — NV 00:01 “CI

P 2y y3noIy

61 KRN WO A[OLD ISYIEOM JINUA DY) 10] UOHBIB[OIP [2I2Pa) AU} UO Sunrem aIe om 1Y) pajels
uewySneg VS Sy 0} I0UTW ST 95LWEp N0 2UBINSUL SIDUMO SWOY ALY NOA ST JeY) Pajels
os[e uewySneg ‘Iourw || pue Jofew g¢ pey 9m Aoy) pue paAonsap Jofeuwr 67 dALY 0} 9ABY NOK
UOTJRIR[O9P [RI9PA,] Y3 198 01 pue VS oY) Yim seate 3mnqsnid pue 0due[g Y} paIno) aaey Aoy}
1y pajess uewysneq 097 :VANADV SIHL 40 ONILSOd AHL OL YOIdd NHASHHOM
NATI FAVH LON d'1TN0D HOIHM ¥O0 LNO9dV NAMONM LON SHALLVIA

YAHLO ANV OL LOAJSHY HLIM NOLLDV ATdISSOd ANV NOLLVHAAISNOD

‘SSANISNI MAN °T1

"QUON *S.LIINYAd DNISSOUD AVOY 01
‘0] UWId}I 0) BPUASE IY) UMOP PIAOW paBoq Y |,

“passed UOTIOIN
QUON AVN

SouARH MIA
uBWRS SSOY

s1ag0y apey) HAV

“‘uew(dS £q papuodss ‘sarorjod ay) as0idde o1 uonow g apewt S1930Y NOANATIDN
ADINVYA AARIAHS A9 AALNASTUL SV ‘ADI'TOd ADIJA0 SAITITHS ALNNOD
AAOUddY OL NOLLDV A TdISSOd ANV NOLLVIAAISNOD ‘NOISSNISIA ‘1

"passed UOTION
"QUON AVN

saukey MIN
URW{AG SSOY

s1930y a1Iey) HAV

‘s1080y Aq papuooas ‘fenuew oy} osoidde 0} uorow B apew UBWAS "TIAYTT PUt OOV 4q
pasoxdde usaq sey [enuew ay) Jey) paels UoOpudDIN :NOANATII HBINVIL AATIHTHS
A9 QLINASTIL SV “TVANVIN TANAAD0Ud ANV ADITOd TIVLE ALNNOD
AAOUddY OL NOLLDV ATdISSOd ANV NOILLVIAAISNOD ‘NOISSNISIA "L

71 ase

$T0T ‘zdunp
SOINUIA] SIdUOISSTWMI0) Ayuno)) 3angsyig



"pauinolpy Sunesjy "passed UONOIN
"OUON :AVN

SOUARH YIN
UBWIAS SSOY

s1230y areyD HAV

‘uew[9g Aq pepuosas ‘umolpe pue swie[d 2A01dde [[e uSis 01 UOHIOW & dpeW SI1930Y
“pIeoq a1y} 210§2q JYZn0Iq SSAUISNQ IOYMNY OU Bu1dq 1Y, :SSAD T/ LNTANNINOLAY FI

"uade) uonoe ON 1'd L0E § ST ALLLL
‘SALNLVLS VWOHVTIO OL INVNSUYNd ‘AIAOTIAT ONIJAINASNOH ‘NIVHLS
HIZZI'T A0 NOLLVY'TVAH HDNVIARIOJTId TINNOSHHAd HHL WHOAYHdd OL "1

THLOE
§ STATLIL ‘SHLALVLS VWOHVTIO OL INVASUNd ‘AIAOTIANT OdIXH ‘NILIAVIA
INOL 40 NOLLVAN'TVAH HONVINIOAYId TANNOSYAd FHL WJIO4AYHdd OL ™

'G'L0€ § ST ATLLL
‘SALALV.LS VAOHVTIO OL INVNSINd “VOSIAYAINS INVId L'IVHSY ‘SANOL
AIAAA YOI NOLLVNTVAT ADNVINIOAIAd TANNOSIYAd AHL WIOIIAd OL

‘NOISSHS JALLNDIAXH ‘A

€1 93eq

§T0T ‘g aunp
$3JNUIJA] SAUOISSTWO)) A)puno)) 3.anqsy1



/) 8bed

8¥°/G9 $

19'9ev §

9€'262 $
06°85t $

0gzL $
05281 %
000 $

8196 $
8T VLIL S
00°00L$
WA A
87182 $
¥6'/6 $
8y'ese $

junowy

§202/80/90
weypz:0l pejuld

8Y°LG9 $ ‘jejol
$317ddNS 301440 S31dVLS 0¥1L+00 882010
ORI HIUNSYIYL/S5002-0090-1-1000

19°9EY $ ‘lejol
J0IAYIS ATHLNOW ¥vINTI130 SN 6€1+00 96%010
O8N AINNOLLY LO1¥1SI1a/S002-0010-1-1000
FEITETS)

9Z'LLLS ‘lejol
013 A¥3Llve SAOOMLY £6¥000 #€5010
S3I1ddNS NOISSIONOD 071 00d0d 267000 8vv010
02N OdX3 Va3 / §00Z-0050-7-£09.
}sni] AaQg uods3

08692 $ ‘lejol
SIOIAYTS ONIMOLINOA  SNOILNTOS ONIMOLINOW AYIAODTY £61000 225010
SIOIAYIS ONIMOLINOW  SNOILNTOS ONIMOLINOW AYIAODTY 261000 125040
3SV3143Id0D SIOIAYIS TVIONYNIZ NONYO 161000 025010
O%IN LJdNOD 9NyA 81 1LSIa/ S002-0061-1-902.
3ino9 bnug

0L99L'c $ ‘lejol
3OIAY3S KTHLNOW aNvaavods 3AAA £09000 ¥8¥010
S3IddNS Al 1SdI4 dd400 dlVv 1SdId 1SHIdINN 909000 €.%010
SIOINYTS L3N T13M3 “¥3LN3D 509000 85010
3OIAYIS ATHLNOW ONI YWOHVYTMO S3LLITILA LINANS 09000 6v¥010
013 004 1vO GNV 90a aHVO ALINNAINOD LAVINTVM £09000 £11600
JFONVNILNIVIA IV d¥0O LSHIHINN 209000 14600
$317ddNS TINNIH SA0OMIY 109000 ££1600

SNOILVYIdO ® 3ONVNILNIVIN ¥3LT3HS TVININY / S002-0208-L-91L€L

19}[3ys [ewiuy

asoding SWEN JOpUap 'ON JURLIEM od

GZ02/20/90 0} §202/20/90 :obuey 8jeq
S20Z-¥Z0Z : 183 [BOSId
Junoooy Ag siapdQ aseyoaind

TTINNYHEL IdOH
SUINOISSININOD ALNNOD D¥NgsLlid



//Z 9bed

6,612 $ S3ANddNS IVIYOLINVP
00GLL $ ONISILAINAY
06'8Y5°L $ 013 SIADAHLEVD MNI
00696 $ S3DINHIS LOVHINOD
00851 $ TOYLNOD 1S3d
99819 $ -jejol
99'8t¥9 $ T3IAVHEL
000€$ :|ejol
000¢$ JDINE3S ATHLNOW
00°8Y¥C $ :jejol
00'8C $ 30INEIS ATHLNOW
00022 $ SH0049 1dIF03d
ge'ev $ :jejol
GEEY $ FDOVHINO AJOD
1L°666°CL $ :jejol
08'9¢ $ 3 S311ddNS TVIJOLINYT
00°00.0} $ IVLN3Y 301440
62cv0'L $ HIVd3ay WHVTVY 3dId
0138l $ INIvd
¥9'681 $ SNOIS
0526 $ 013 SINJO4INN
€Lv8¢e'lL $ S311ddNS TVIJOLINYP
ZL'eoe s JONVYNILNIVIN LV
€£'99 ¢ JONVNILNIVA LY
00'501 $ ‘ejol
00'G0) $ NOILVHLSIDTY
junowy asod.ing

S31dVLS

"'N3Q % TVLIdYO SM3N d31LSFTVON
S31dV1LS

AT13HS 3dOMLLIM

"ONI 111X Odd

88€000
£8€000
98€000
G8€000
¥8€000

490010
990010
§66600
£16600
129600

O%IN "Ld3A H1TV3H / S002-0005-€-91L¢CL

T AY09O3HD 'NIMO

GS1L¥00

usesH

816010

TIAVHL NSO / 0LEL-0060-G-1000

#°1S10 Y3 1VM TvdNY

51100

015010

OBIN OdX3 TVNOID3Y / S002-1050-1-1000

L#7°1S10 HI1LVM TVENY
ONILNidd S99Idg9

€51¥00
¢Siv00

96010
651010

O8N odx3 / 5002-0050-7-1000

INININDIT 301440 HITUN

LS1100

€0G010

ORI ISN343A IAID / §002-0022-2-1L000

dd0OO LSHIHINN

ONI ALTV3Y 1Sdid

ONI SW3ALSAS 3r

SaAMOT

NOILVHOdH0D SLONA0Hd WOLSND
ddO0 1SHIdINN

071 S3SIHdHILNT OOSINVP

dd00 1SdIdINN

dd00 1LSHIdINN

051100
6¥1¥00
811700
Lylv00
91 ¥00
Sv1v00
Y100
eviLv00
[A4300

L5010
861010
69¥010
491010
991010
¢1600
014600
6€.600
099800

O%®IN IONVNILNIVIA / S002-00€€-1-1000

d10-NSO

L1100

898600

O?IN SHINOISSININOD / S002-0080-1-1000

owepN Jopuap "ON JUeLIBAp

ZETETS)

Od



//€ obed

ONI VNOHY MO S3ILINILN LINANNS 896200 G€S010
‘00 ANOHJ3T131L SSOHO 196200 §¢S010

S3IAMOT 996200 €G¥010

ONIQTaIM B JHILEL G9G6200 ¥S€01L0

ONI S1dvd NOQ1am ¥96200 1GE0L0

ONIQTIM ® INIHOVIN AHVANVLS €96200 €ve0L0
JDIAH3S F™iL 13r 96200 8L€010

FHILM? L 196200 11€010

"ONI 1114 Odd 095200 96600

L# LOIML1SIA O®IN XVL SITVS AVMHOIH / S002-11¥08-9-€LEL

O# 1S10 J¥31VM TvdNy
dy00 adiv 1S¥Id LSHIdINN

656200
866200

Ly¥0L0
892600

O%IN LNV1d LTVHdSY XVL S3TVS AVMHOIH / 5002-0¥08-9-€L€L

10°925°C $ -jejol
6228 $ JDINAIS ATHLNOW
69C€$ IDIAEIS ATHLNOW
19°€EG $ 213 STINOHS
86116 % INNOW ® JHIL
[AVRANA 013 SLHOIT a3
2e'e6e $ '013 3SOH JINNVYYHAAH
0L'68% 013 HIvd3d 1v1d
00'6¥ $ HIvd3ay 1vid
0090} $ OIANY3S TOHLINOD 1S3d
82°0LZ $ -jejol
29'¢S $ JIINIIS ATHLNOW
99'9Gl $ S3TddNs Adiv 1SYid
69'SZ18L $ :lejol
z0'gze'ol $ RENQE
[ WAZA "013 NIVHO MVYSNIVHO
1082l $ S30OHS V4
00°082°'L $ TIAVED A3
v 186'v $ 13Nn4d
00°09L'L $ ONITNVH LOVYHLNGO
€G'v6 $ :jejo}
€56 $ JOINHE3S ATHLNOW
66°6£G°'G $ -jejol
16'90€C $ JOIALIS ATHLINOW
95691 $ S3NddNS WvYO0Hd
129G ¢ S31MddNsS 321440
junowy asodind

1S-AmH

ONI NV 914200 8e¥0l10

SAOOMIY G1/.2¢00 ¥¥E01L0

ONI S14Vvd NOQ1dM ¥1/200 0G¢0l0
VY 13VHOIN ‘321Nd €11200 PALAVN0]
ONI NV ¢.1200 81010

ONIMONEL 110HYvd 122200 €90010

O AIN-8Y1D / 5002-0259-9-201L L

ONI VAOHVYTIHMO S3LLITILNA LINANS 044200 9€5010
O®IN Z#°1SIA / S002-002Y-9-¢0L L

AemybiHy

YINOHY MO 40 "00 30IAYTS 2178Nnd 16£000 215010
SHUIMYWI NS 06£000 682010

S31dVLS 68£000 ¥22010

O "1d3ad HL1Vv3H / S002-0005-€-91¢C1

YljeaH

SWeN J0pUsBA "ON JUB.LIBAA Od



L1y 8bed

G8'LEB'T S

yZere §

000l $

veeLL'L

LG°GPL'E S

6790 $

90'910'0 ¢
GZ'806'S $
¥1'v66'S $

00°05€ $
690G $
c0'Gee $
€6°6€C $
0E6LC L S

18'6v6'LL §

junowy

G8'1€6'C $ -lejol
S$3I7ddNS 301440 JOVLNVAQY S3TdVLS 00000 89600
OB LYNOD HLTVIH TVLNIW ITINIANC / S002-0061-L-CLeL

HLIV3H TVLN3IN JTINIANC

veeve $ :jejol
SIYIO0HD JLYANI AdI¥A ANVTIH 208000 08600
SIIO0UD ALVIAINI IVl / 21L0e-¥€08-2-SLEL

00°0L $ -jejol
IVOIQIN FLVIANI N3O HLIV3H TYNOIOIY ¥ILSITVOW 108000 8010
IVOIA3N FLVIANI TIVe / 1102-v€08-2-SLEL

veZTLLL $ ‘lejol
3OIAYIS ATHLNOW ONI VINOHYTMO S3ILITILN LINWNS 008000 £87010
SNOILYH3dO ® IONVNIALNIVIA IVl / S002-¥€08-2-SLEL
1s-lter

LS'SYL'E S -jejoL
gENE ONI VY 65200 Zv¥800

€# 1OIM1SIA 39AIdg *? VO XVL S3TVS AVMHOH / 6662-€¥08-9-€LEL

v6'v29'8l $ -lejol
JOINA3S ATHLNOW ONI YWOHVY MO S3LLINILN LINNNS 826200 16¥010
NN Y3HSNHD Wé/L L 353104 115200 61€01L0
NNY Y3HSNAHD W2/) L 383100 9/52¢00 82010
NN HIHSNYD Wé/L L 353104 §15¢00 602010

€# 10141S1d ORIN XV1 S3TVS AVMHOIH / S002-€v08-9-C 1€l

L8'ovL‘vi § -lejol
H0gv1 LOVHINOD 3 77IF AOYTI0ON ¥.5200 L€G010
JJINHIS ATHLNOW VYIWOHYTMO 40 "0 30INAG3S D2179Nnd €.6200 8¢G010
IDINHIS ATHLNOW YINOHYTAMO 40 "0 30IAA3S OIdnd 216200 £¢s010
ANTVA ONI S1dVd NOQ1Im 1 /G200 68€010
S3I7ddNS dOHS ® 01NV NINNIHE ‘NIMAO0D 015200 48€010
NNY J3FHSNHD W2/t L 353100 696200 S¥1600

C# LOIY1SIa ORIN XVL STTVS AVMHOIH / S002-2v08-9-€LEL

1S-AmH

asoding JweN Jopuap °ON JueLIBpp od



L/S obed

0000 $

00'0% $

969l $

00'SS $
26’18 %
£6'68 $
00°08% $

00'€.$
00002 $

06GLS'L §
09°LvE $

0802 $

66'62C $

00°00S°'t $
6€c0v'L $

junowy

JOINGIS ATHLNOW

00°0% $ -|lejol

ADIAY3S ATHLNOW

96791 $ -lejol

3I1ddNS dOHS ® S1yvd

Gy'90.L $ -lejol

JOINYIS KTHLNOW
3OIAY3S KTHLNOW
3OIAYIS ATHLNOW

HIVd3d ¥31v3d3d

00°€lZ$ -lejol
3OIAYIS KTHLNOW

IAVINHGIS ATHLNONW

01°¢98°L $ ‘lejol
013 SMYSNIVHO

dNV1dv3H

08702 $ -lejol

3OINH3S ATHLNOW

66°62C $ :lejoL

S1dvd O1NvY

‘lejoL
yoav1
EERVERS

6€°€06'V $

asod.ind

gl# 1810 Y3 IVM VN 8€1100 615010
O?IN 1d3A 3¥I4 VIONVIANI / 5002-8128-2-L2EL

L#°1S1d S8ME NMOLONOT L€1100 G0S600
OB 1Ld3A 3¥1d 6 AVMHOIH / §00¢-L128-¢-1CEL

ISNOHIUVM FAILONOLNY IHDIAVIM 9€L100 12900
O%IN A4 ¥V13d¥V/QOOMAVH / 5002-91¢8-2-12€lL

d002 21410373 ST1IH NOSHOOD GeLL00 99¥0.L0
VYIWOHVYIMO 40 "0 3DIAGES O1TaNnd ¥€L100 S91010
HILSTTVOW 40 ALID €EL1L00 ¥9¥010
SNOILYOINNWINOD FID0MSNN ¢€1100 ¥52€00

O%RIN 0SSV SHILHOIH JdId / S00¢-¢Le8-¢-1ecl

JAILVHIJO0D D103 13 IHOINVIA L€1100 806010
8L# 1SId Y3LVM VN 0€1100 £0G010

O%RIN 04 SIYOHS NVIAVNVD / S002-8028-¢-Lccl

"ONI AH3aNIHOVIN WHVH OM 6¢L100 612010
3did MO 8¢L100 §16600

OBWLNINLEVdIA 3HId OONVIa / S002-5028-¢-L2¢EL

JAILYHIJO00D Oid1O3713 IHOINVIM 421100 906010
O%BIN 1d3a J¥id 31sSNLONg / 5002-v0Z8-2-1¢cl

ASNOHIHVYM FAILONOLNY IHOINVIA 921100 §/9/00
O8N Ld3A 3dId ANVTHSYV / S002-€0Z8-¢-LeEl

NIAZM ‘QHO44VYMS Gc1100 £€cc010
ONI SLIdHVD AVHENIN ¥Z1100 ¢ce0l0

O%IN 1d3A 3¥id AVIHMOYAYV / S002-20¢8-¢-LeC L

1S-9di [edny

SWEN JOpUap 'ON JueLIepA od



/9 ebed

0£'/8Y $
687 $
89'/2/'c$
19'/¢G'L $
Gr'eLo'e $
19'966'C $

05°26¢€ $
009SL'L $
86°18 ¢

00.¢$

00002 $
16189
8298 $
0527 $

00°000'052 $

00°056'v §

junowy

or'LLYCL $ -lejol
AHVSSINNOD ISNOHNI
S334 MSOM
10NA0YHd AHVYSSINNOD
AYVSSINNOD ISNOHNI
013 S44NOANVH
AYYSSINNOD ISNOHNI

8y'G€9°L $ -lejol
VO
S3NMILIVE

‘013 S1dvd 01NV

00°.¢$ -lejol

JOING3S ATHLNOW

-jejol
3OINY3IS ATHLNOW
3OIAY3S ATHLNOW
3OIAY3S AKTHLNOW
3OINY3S ATHLNOW

oLy $

00°000°0SZ $ ‘lejol

INIWAYd NMOAd

00°056'v $ -lejol

d37IvdlL

00°00C $ -lejol

asodind

‘00 ONINL108 V100-1Sd3d 012000 9.v010
SSTUdX3T AUVYSSINNOD 6€£2000 8.€010
SSIUAXT AYVSSINNOD 8€2000 412010

‘00 ONITL104d V100-1Sd3d £€2000 018600

ISNOHIAVYM 44NOANVYH 9€¢000 €£50600
071 SAIDOTONHOIAL WOLSND G€2000 686100

O%RIN AJVSSINNWOD 44143HS / S002-00¥0-¢-£2¢L

Aressiwwiod HS

Jd14 MO 811100 ¥.¥010
ASNOHIIVYM IALLONOLNY IHOINVIM L1100 Lv1L010
ISNOHIUVM IAILONOLNY IHOINVIA o100 069400

O%IN 1d3A 3did TTIHANNVL/ S002-8¢¢8-¢-LCEL

6#°1S1A HILVM TVdNY G¥1100 LE€S010
O%2IN 1d3ad 3FdId IAOUD AAVHS / §00¢2-Leg8-¢-Leccl

8L# 1S1Q H31VM VN ¥¥1100 91010
FAILYHIJO0D 0110313 IHOINVIA €v1100 Sv+01L0
ANYAWOO SYO TvdNIVN 'VTHO 1100 P¥¥0L0
ONIODO WHVIVH B H L1100 Evv0L0

O%IN 1d3a 3dlId LNIOd SINVS / §00¢-5¢¢Z8-¢-LZ¢El

1INIANGINDT 314 JINNVE ovL 100 ¢10010
AV1LdVO 1Ld3a 3did 9dNgslliid / 0LLvy-Zces8-¢-lecl

"ONI A4INIHOVIN INHVS OX 6€1100 £€600
AV1LNO dVI 1d30 3did S93¥M / 0LLv-02¢e8-¢c-Lecl

O%IN 1434 F¥Id VIONVIANI / S002-8128-¢-LC€L

1S-2414 Jeany

SWEeN 10pUdA "ON JUBLIBAA Od



/) 9bed

00961 $

04°620'L $
00°ZLL S
z20'¢2s $
86'L29%
9£'¢8Z $
05'229°$
2909 $
9e'vve $
0z'L8L$
00'SZ$
60'v96'L $
00002 %
89°0LZ$
og'erl
00'€/8'c$
v LY6'C $

GLCZWW LS
25°.€.°1 %

junowy

8L'vSL'G6E $

:jejol
334 IWIL INOHd 1183

00°96L $

LO'LEL'PL $ -lejol
"013 S1¥Vd Invg
ONILSIL ON¥A
39AIY LYV MNI
S3I1ddNS ONIATING
S3ATddNS ONIATIM
S1HOM
JOINY3S KTHLNOW
'013 NOISIATTAL
S311ddNS NIHOLIM TIvr
334 ONITId AYVLION
S311ddNS 3NIIDAH
dNXOVE AY3LLve
dNS FONVYNILNIVIA Tivr
31ddNS dOHS *® S1HVd
solavy
137101

12°0GL'GL $ ‘jejol

S3IH3I00ED FLVYIAINI
S31Yd300HO FLVYAINI

asoding

:|ejol puels

SSIUAXI AHVYSSININOD

£68100

08€010

3INOHd JLVIANI/ 0€02-00v<-¢-9¢Ci

S1yvd OLNV AT1134 O

dNOYD IOHNOSTY FJONVYITdNOD
H31LN30 10Na0dd IHL

1331S LINNOOSId

7133.LS INNODSIA

AlddNS SNIT00D ® ONILVIH IM0071
FAILYHI400D OIdL1D0373 IHOIAVIA
dvO ALINNAINOD LHVYINTVYM
30INd3SA004 095
JIVLS 40 AYVLIHO3S

ANVANOD ¥3IMdva 904

Ll AVM

S3IMOT

S1HVd OLNVY A11I3H O
SNOILYIINNINWOD FIO0OASNIN
AlddNns OvIN34g

268100
168100
048100
6¥8100
8¥8100
L¥8100
918100
S¥8100
¥18100
€¥8100
¢¥8100
18100
0¥8100
6€£8100
8€8100
2€8100

€vas0l0
£€¢S010
015010
606010
18%010
08¥010
6/¥010
6,010
89¢010
992010
S61010
8¢¢600
989800
129800
86¢800
806900

O%I TIVr / S002-00v€-2-9¢¢C1

VINOHVTIMO HLI3X "3 N34
VINOHY MO HLI3M '3 N3d

9€8100
Ge81L00

8.1010
§92010

SHINOSIYd ONIA334 / 2102-00¥0-¢-9¢2¢1

994 9AS HS

awWeN I0puap 'ON JueLIEp

Od



BUGTUSSLE VOLUNTEER FIRE DEPARTMENT
2295 FLOWERY MOUND ROAD

MCALESTER, OK 74501

6/2/2025
TO THE BOARD OF COUNTY COMMISSIONERS & HOPE TRAMMELL,

BUGTUSSLE FIRE DEPARTMENT WISHES TO ADD PATTY DEVOS AS THE SECOND
RECEIVING OFFICER FOR THE DEPARTMENT.

ANK YOU,
W
7
CORY WALL

BOARD PRESIDENT/ASST FIRE CHIEF



Quinton Fire Department
P.O. Box 913

Quinton, OK 74561

May 26, 2025

This letter is to notify that Mike West has retired from the Quinton Fire Department. The new
fire chief is Tyler Breedlove.

The department also would like to change one of the requistion officers. Billy Needham isn't
able to perform those duties due to his work schedule. We would like to put Larry Satterfield
us o new requistion officer.

If there are any questions Tyler can be reached at 8918-710-5337.

Thanﬂou.
r/;Z Lo
—?;d//df é@&a//au.



SOUTHEAST OKLAHOMA
LIBRARY SYSTEM

May 22, 2025

Pittsburg County Commissioners
P.O. Box 3304
MecAlester, OK 74501

Pursuant to 65 O.S. Supp.1993 4-105 (13)(b) of the Oklahoma Library Code and Section 205 of
the Oklahoma Department of Libraries’ Rules and Regulations, we are pleased to file the Fiscal
Year 2025 Revised Budget for the Southeast Oklahoma Library System.

The enclosed Fiscal Year 2025 Revised Budget was approved by the Board of Trustees at their
regularly scheduled meeting on May 20, 2025.

Sincerely

0 e

Ryan Ward
Business Analyst
ryan.ward@seolibraries.com



Income

Expenses

Southeast Oklahoma Library System

FY 2025 Revised Budget, Presented May 20, 2025

Ad Valorem Income
State Aid

Interest

Fees & Charges
Donations

In-Kind Donations
Grant Income

Surplus Sales

Universal Services Fund
Oklahoma Universal Services Fund
Misccelaneous Income

Total Income

Carryover from Reserves

\
Total Available Funds

Personnel Expenses
Informational Materials
Public & Technical Services
Operating Expenses
Capital Expenditures
Board Reserves
Total Expenses

6,524,000
88,418
206,802
57,450
10,000
10,000
31,391
5,000

500
6,933,561

435,914

$7,369,475

3,992,117
791,720
280,451

1,486,264
518,923
300,000

$7,369,475

Net Ordinary Income

$0



SOUTHEAST OKLAHOMA
LIBRARY SYSTEM

May 22, 2025

Pittsburg County Commissioners
P.O. Box 3304
McAlester, OK 74501

Pursuant to 65 O.S. Supp.1993 4-105 (13)(b) of the Oklahoma Library Code and Section 205 of
the Oklahoma Department of Libraries’ Rules and Regulations, we are pleased to file the Fiscal
Year 2026 Budget for the Southeast Oklahoma Library System.

The enclosed Fiscal Year 2026 Budget was approved by the Board of Trustees at their regularly
scheduled meeting on May 20, 2025.

Sincerely

0 L

Ryan Ward
Business Analyst
ryan.ward@seolibraries.com



Southeastern Public Library System of Oklahoma
FY 2026 Initial Budget, Presented May 20, 2025

Income Ad Valorem Income 6,240,009
State Aid 88,418
Interest 60,000
Fees & Charges 57,450
Donations 10,000
In-Kind Donations 10,000
Grant Income 67,513
Surplus Sales 5,000
Misccelaneous Income 500

Total Income 6,538,889
Carryover from Reserves 529,000

Total Available Funds $7,067,389

Expenses Personnel Expenses 4,114,640
Informational Materials 774,565
Public & Technical Services 289,351
Operating Expenses 1,092,334
Capital Expenditures 497,000
Board Reserves 300,000

Total Expenses $7,067,889

Net Ordinary Income



IVE AIR SOLUTIONS COMPANY

Product Information

Security Glass Laminates
BulletShield Mobile Shield
Perforated Graphic Film
Halo 3C Vape Detector
SentryERS Lockdown System

Wahsega IP-Based PA System
Pelco Security Cameras
ViewScan Metal Detector

ActivePure Air & Surface
Purifiers

Kaleb Smith
General Manager
405-225-8249 (Office)
405-886-1510 (Cell Direct)
ksmith@proactivesecuritysolutions.net

PO Box 891832 Oklahoma City OK 73189
405-225-8249 www.proactivesecuritysolutions.net




Why Security Window Glazing?

Glass presents an easy target for would-be-bad guys to enter facilities leading to loss of
life and property. Security window glazing options can limit or even prevent entry into
facilities through glass windows and doors, buying precious time and saving lives.

What is RIOTLITE?

RiotLite, a security window film system,
has recently met level 3 ASTM F3561
performance when installed and
anchored on 1/4" single pane tempered
glass setting a new benchmark for
security glazing systems. With stacked
thicknesses ranging from 8-37 mm,
security film slows down or deters
intruders from bringing harm to lives
and property. Available clear or tinted.

O 1ITI
i 1 .E |

AlR SOLUTIONS COMFANY
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What is Defenselite?

A patented technology, DefenseLite is a
‘clear security shield’ that installs over
existing window and door glass creating
a layer of protection designed to ‘keep
the bad guys out’. DefenseLite is 250
times stronger than glass, nearly
invisible once installed and an
affordable solution that works. Utilizing
proprietary high-optic UV coated
polycarbonate shields, multi-layer thin
films and tough structural adhesives
and anchors, Defenselite is an
engineered solution that combines the
best of materials science with an easy
to retrofit installed solution.

BULLETQHIELD®

3 . _'j

of

DEFENSELITE

window Protection and Security

What is BulletShield?

Dubbed “Body Armor for Windows,”
BulletShield — the bullet-resistant version of
DefenselLite — is rated to UL 752 ballistic
standards. BulletShield clear shields are
custom engineered to fit your window or
door opening and are available in escalating
levels of protection to meet your threat
conditions (UL Level 1-7).

+ Protects the most targeted areas of a
glazing system - the glass

» Mounts onto existing window and door
frames

+ Custom extruded aluminum frame creates
standoff to protect the original glass

- Engineered to flex under attack, keeping
bullets and bad guys out

DEFENSELITE"

AUTHORIZED DISTRIBUTOR

‘CURITY SOLUTIONS

DACTIVE AIR SOLUTIONS COMPANY




SECURITY rAL [EJSECURITY |

Mobile Safe Shield

EASY-TO-MANEUVER
BULLET RESISTANT SECURITY SHIELD

INSTANT, MOVABLE DEFENSE
AGAINST ACTIVE SHOOTERS

Mobile Safe Shield™ is a portable, bullet-resistant
shield designed for quick ceployment during
active shooter or robbery situaticns. It provides

SECURITY

360° protection, easily rotating to block attackers PERSONNEL
and create a defensive osition. The shield can borde]
be posilioned o secure doors, windows, or any r "‘:ig’ ﬁ .
vulnerable area. i o &, S
ey {@

BENEFITS

« 360° rotation fer full coverage and atiacker deterrence

« Quick to mave for instant bullet-resistant protection

« Customizable with glass, tack board, or whiteboard options
« Easy toc maneuver with handlebars and 360° wheels

TECHNICAL DETAILS

« Bullet Resistant UL752 Levels 1-8

« 360° swivel castor wheels with locks

« Welded Steel Frame (black or silver)

» Custom colors available

» Steel Handlebar for easy maneuvering

=3

S0k

PHOACTIVE AIR SOLUTIONS COMPANY
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Why p@rmmt@d graphics?

Perforated graphic film is a great option to increase
aesthetics and school pride by loudly displaying a school’s
name, mascot, logos, and more! The design allows those
inside a building to see out, but greatly limits visibility into
the building, adding a layer of security. Graphics are custom
made using the school's colors, fonts, and logos.

Perforated graphics can be
installed on the exterior of
glass panes, making them an
excellent compliment to
glass panes that have
security window film on the
interior.

CURITY SOLUTIONS

OLUTIONS COMPANY




HALO

SMART SENSOR

INTRODUCING THE NEW

HA

LO Smart

Sensor 3C

Multifunctional vape detection,

safety, a

ir quality, and environmental

monitoring device.

HALO 3C

builds on IPVideo Corporation’s industry

leadership in the detection of health, safety and
security concerns in areas where privacy is paramount,
such as bathrooms. Major new features include a
“halo” of multicolored LEDs, motion detection, panic
button support and easier installation. These add to
existing features of gunshot detection, noise alerts
and emergency keyword alerts.

7
N

‘S

2

EMERGENCY ALERT LICHTING & AUDIO
HALO 3C literally includes a "halo" of multicolored
LEDs that can be programmed to provide different
lighting effects and colors, triggered by different
events, Unique colors can be used for different alerts
such as purple for Air Quality or red for temperature.
The lights are projected onto the ceiling around the
HALO for extended visibility and can be combined
with configurable audio alerts.

PANIC BUTTON'

In combination with HALO Cloud and the HALO
Cloud App, Users can trigger email or mobile push
notification alerts with IPVideo Corporation’s iPanic™
panic button. Alerts provide monitoring staff with
the names of HALO device(s} within range of the
panic button.

3%

ENHANCED HALO CLOUD AND NEW MOBILE APP

Receive configurable email and
push notifications triggered by
sensor levels or panic buttons,

Monitor events and sensor levels
across your buildings in real-time.

View analytics such as heat
maps and event trend grag:hs.

Download historical data for
further analysis and reports.

HALO SMART SENSOR 3C

I RE NN NN

FR N I Y A Y S )

[N N ] \
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payiowapo.l sTubisag pup pajuajod-ninyy st J05UsS LDWS OTVH

MOTION DETECTION
HALO 3C includes a motion sensor which can be
used to trigger a time-based notification, if motion is
detected in an area that is meant to be unoccupied,
or before or after hours.

OCCUPANCY AND PEOPLE COUNTING?
Identify how many people are within the HALO
location and configure to alert on abnormalities.

Wather Siheha Find My

M K



Key Features 1. Add-on option o~y available to HALG Cloud customers 2. Available in the HALO 3C-PC model only
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THC Vape

Vape Masking Srmoking
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HALO Cloud enables staff to respond rapidly to vaping, environmental and safety events via real-
time site-specific notifications. Allocate resources effectively with a range of analytics and reporting
capabilities, aggregate data, and manage multiple devices across multiple sites.

REAL-TIME NOTIFICATIONS

HALQ Cloud enables administrators to set up customized
alerts via email and mobile app push notifications.
Configuration aptions include event type(s), device list,
recipient list and day-time notification windows.

SITE-SPECIFIC ACCESS

HALO Cloud enables administrators and site managers
to configure user access to HALO Cloud and the HALO
App (including notifications) at a site (i.e. location) level.

LIVE VIEW MAP

Enables users to view events detected by HALO dev ces
on easy-to-use interactive maps providing faster resource
allocation and response times.

ANALYTICS

HALO Cloud Analytics enables users to define custom
Event Heat Maps, Event Trend Graphs and Sensor/ Event
Data Graphs offering insight into safety and air quality/
indoor environmental trends.

DASHBOARD

The HALO Cloud Dashboard provides an at-a-glance view
of the most recent events, current sensor lavels, event hot
spots, air quality levels, and system health status as well
as two anzlytics tools: Heat Maps and Event Trend Graphs.

LOGGING AND REPORTS

Download up to 3 months sensor and event datato satisfy
reporting requirements to the board of education, local
health department, OSHA or any requesting authority.

MAINTENANCE AND SUPPORT

HALO Cloud provides the HALO Cloud Support Team with
visibility into device status and the ability to remotely
update device configuration and firmware version.

SECURE

Utilization of AWS Certified and accredited computing
environments and applications. Third-party penetration
tests performed annually.

SYSTEM HEALTH STATUS
Provides system administrators with a snapshot of device
connection status minimizing downtime & lowering risk.

| 3 F.;-T:n’. '"'ﬂ@'NS
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SENTRYERS

EMERGENCY RESPUNSE SYSTEM

SENTRY ERS

NI

s
Lockdown & Emergency LIFT HERE m
Response System

Active shooter situations are a horrible daily
threat in our society. Schools, places of worship,
grocery stores, hospitals, malls, movie theaters,

and bars have all been targeted. Sentry ERS is ) : | 3:'5“,’3?;’:]”
the most effective way to protect children, staff, NITIATED

and first responders from death and injury ! 550 o,
during active shooter and other incidents. L

Each Sentry ERS consists of two devices, '
a base unit with a lockdown button that “  gENgy
can initiate lockdown protocols for the ; '
entire facility, and a dedicated Mobile
Communication Device (MCD). Each piece has
the capability to broadcast a live video stream
and communicate with first responders,
providing all the latest real-time infermation
at the scene.

IERGENCY

With Sentry ERS, facilities are receiving:

- Faster response to critical threats - immediate alerts to
police and initiation of lockdown protocols at the touch of
a button. .
» Better informed and prepared first responders — superior With Sentry ERS

incident awareness p-ovided by integrating video, voice, text, our communities
and GPS location data from rooms. now have a SIMPLE'

EASY and FAST
lockdown system
at their disposal.

* Better informed teachers & other staff members - direct
voice and text communication with Security Operators

+ Better emergency preparedness —drill mode with reporting
capability.

- Complete respect for privacy - no transmission of video,

audio, or text until initiated by the user. No requirement to
install an app on employees' personal mobile devices.

Sentry ERS is the only lockdown system providing comprehensive situatiénal -
awareness in an emergency via video, two-way voice, text message and GPS location.

IR SOQLOTIONS COMPANY




Other Safety Features

GUNSHOT DETECTION

Sensors and patented gunshot detection algorithms have been
added to base units to provide automatic alerting of an active
shooter in the avent the lockdown button is unable to be reached
or pushed in a particular locazion.

KEYWORD ACTIVATION

In the event a teacherfitizen is unable to reach the lockdown or
press the panic button, a verbal help keyword can be shouted to
provide a third means of triggering for help and alerting security.

EVENT REPORTING APPLICATION

Users can utilize the app on their Mobile Communication Device
(MCD)s to select an emergency type or text details via quick message
for "silent” reporting.

LOCKDOWN DRILL MODE

Provides a drill mode that alerts all necessary personnel of th= "test”
and provides response time reporting feedback for all to review and
learn from.

PRIVACY MODE

PANIC BUTTON ACTIVATION

In-egrated with our iPanic system providing easy-to-use single-
button push panic cards that will be recognized by any unit withir
range and trigg=r established protocols including notification of 9N
fo- Alyssa's law.

AGGRESSION/AUDIO DETECTION
Units include rrachine learning and Al te monitor decibel levels of
a location ard establish normal ranges.

OPTIONAL DISPATCH SOURCES
End users can send responses to any preferred response source such
as building security, administration, 911, etc.

EVENT MOBILITY
Mobile Communication Devices (MCD) can be removed from the
docking statiors by security teams and staff members for added
security during events,

When providing solutions for safety, we understand that maintaining privacy is pa-armount. To address privacy concerns, The Sentry
ERS cameras and audio communication are always OFF and set to privacy mode until the lockdown is activated, the Sentry ERS Phone
is pulled, or the Panic Button is deployed! The system can also be configured to turr on for other alerts such as keyword, gunshot, and

audible detection.

Sentry ERS - General Specifications

Operating { 2 s .
Temperature 32°F - 122°F (0°C - 50°C)

Operating | - . .
Humidity {0 to 90% Relative Humidity (non-condensing)
PoE {IEEE 802 3at) 17 W
Power Supply Alternate DC Pawer 11 VDC to 14 VDC at 2 ADC

External Load 6 W Max

Dimensions 214" x51/2" x 21/2" (Hx W x D}

Welght 17 Ibs. without the phone and 2.4 Ibs. with the phane
Mounting Wall Mounted with the included bracket
Vandal Tamper Alert

Sentry ERS - Network Specifications

Ethernet R3J-45 10/100 Base-T) IEEE 8023 at Compliance

Protocols : MIPEG, TCP/IP, IPV4/V6, HTTP, HTTPS, DHCP, ARP, Bonjou”
Wireless 2.4 GHZ |EEE 8021 bfg/nfac Wireless

Bluetooth Bluetooth 50, BLE

integrations: 91linform, Singlewire Informacast, Bogen Communications

VMS Integrations: Milestone, Network Optix, Hanwha WAVE, DW Spectrum, AXIS
Camera Station, March Command, Video Insight

Supported Languages: English, Foreign Languages Supported

Emergency Keywords: Sentry ERS supports multiple keywords

Sentry ERS - Interface Specifications

- FOV 160 Degrees Resolution 1920x1080, 24 FPS, Live MJPEG, 8

Uvecamera - )cooq Maximum

Audlo MEMS Microphones (2) [Audio Analysis Only] No Recording o~ Live
Stream
Aggression, Gunshot. Spoken Keyword, Tamper, Sound Levels,

Alarm Triggers Remote Panic Button, Lackdown Buttor, Phone Removed

Relay Output °, Normally Closed

Input 2, Isolated, 5 VDC to 24 VDC or 5 VAC to 24 VAC

RS-485 . 1, Inzegrates wired industrial sensors

Power Output ~ 5VDCat G5 Aand 12VDCat05 A External Load 6 W Max
LED Light “istal Indicator of Alarm Condition, Programmable {Flash or
(Biue) Always ont

Speaker [ Audible Indicater of Alarm Condlition, Pre-Recorded Files,

' Drogrammable WAV Flles

Sentry ERS - Mobile Phone Specifications

Dimensions 65"x3.0"x03"

Welght 0.4 Ibs

Display 6.517" HD= LCD (72041600) V-Notch 20:3 Aspect Ratio
Connectivity | 4G, Wi-Fi 80211 b/gin/ac (24 and 5 GHz), Bluetooth. GPS/A-GPS
Camera Rear Cam : 13MP AF, 1.8, FOV 77 degrees

Battery { Non-removable 5000mAh, QC20/PD2.0 with 15W Fast Charging




= Carina.

Trusted by public &
prlvate schools

Dr. Jeremy Womack

Wahsega’s videos & Support
[team] made it easy to set up.

LB 8 & &

Dante McNeil

Easy to implement and
worked on the first try.

A& Ak

Schlelcher County
ISD

Chris Harris
Y SCLUTIONS

e LS C S At the end of the day, it just
works. | don't have to mess
Kaleb Smith ksmith@proactivesecuritysolutions.net with it

{405) 225-8249 proactivesecuritysolutions.net

& 888:509-2379 @iy wahsega.com/school © sales@wahsega.com
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COMPLETE
SCHOOL
COMMUNICATIONS
SYSTEM

INDOOR & OUTDOOR
PA BROADCAST

AFFORDABLE

EMERGENCY EASY TO USE

ALERT SYSTEM & SET UP
Intercom
. @ .| system

Broadcast announcements Hands free 2-way
and emergency notifications ~ communications between
to any area on campus. classroom and front office.

Classroom RF Radio

Microphone Controller
Classroom audio system with ~ Send emergency
integrated wireless broadcasts from school
microphone and mixer. radios.

= wahsega.

+ School Bell
System
Easily set bell schedules for

specific dates and days of
the week.

Cloud System
Access

Remote system access and
off-campus bell scheduling.

© sales@wahsega.com

& 888-509-2379 il wahsega.com/school




Powerful

video security

for every

environment

-

Open architecture with imaging technologies that puts your

wotld into focus

Pelco is a global leader in the design and development of powerful video security solutions, including
video surveillance cameras and sensors for every need and environment.

We are committed to delivering a broad range of high-quality products and systems that help make
the world a safer place. Across a wide span of industries, loyal customers and partners turn to us as
a provider of purpose-built video technology that is designed for faster deployments, higher levels of
system resilience and a lower total cost of ownership.

{ _@

Cloud-connected cameras

Pelco offers a wide range of video
cameras that grows with your
business.

e
Made for any environment

Versatility meets performance. The
right camera at the right price point for
all your needs.

@

Trusted and reliable

Devices you can count on to help mitigate
risks, detect threats and protect your data
and investments.

o

L8

13

Built on an open platform

Open architecture that's compatible
with any system.

Smart Analytics

Our Smart Analytics brings cutting-
edge detection technology so you
can have better insights and expedite

response times when it matters most.

@ MOTOROLA SOLUTIONS

About Pelco

Pelco, a Motorola Solutions company,
is a powerful devices brand that has
set the standard for performance and
versatility over the last 60 years. With
purpose-built, customizable cameras
and sensors for every need, our
devices are designed for any situation
or requirement and work with the
software you already have.

Pelco is committed to innovation
through advancing the design and
development of security technologies
10 address the greatest challenges
facing customers in today's modern
enterprises. By empowering
organizations with intelligence, Pelco
uses the power of security data to
create a smarter, safer world.

Learn more at www.pelco.com

~ELLO



Put your business in focus

Pelco has over 60 years of video security legacy, as a long-term supplier to
public safety and enterprise custoners globally.

ELEVATE 5
ENABLED | :

Elevate Smart Analytics  Customer support Secure Open and reliable

Expect more from Al-powered technology for Access to global service Our products alfow Flexible platform for any
your camera with our improved detection and centars and regional support  customers to comoly with video management system
direct camera-to-cloud faster response times specialists NDAA requirements and all with industry leading

technology that combines receijve FCC authorization service, support and quality

edge and cloud Al (where required)

Pelco porttolio

Our broad range of cameras are buiit with intelligent analytic capabilities, stacked with features
to meet your challenges and easily work with other systems. Expect more from your camera
with Elevate, Pelco's direct camera-to-cloud technology that urlocks cameras’ capabilities.

]

4

Speoialty cameras Pelco Smart Analytics

Dome & bullet cameras PTZ cameras Paneramic cameras

Provide focus coverage Monitor large areas and Gain total situational Maintain reliable Make quicker and faster
exactly where you need it, capture details with wide awareness with vest area coverage even in harsh response with powerful
when you need it. and close-up camera coverage across multipte environments across analytics for improved
views. directions. multiple directions. efficiency.

OLUTIONS

Y’ Il N

_UTIONS COMPANY




VIEWSCAN

Concealed Weapons and
Cell Phone Detection.
Loss Prevention System.

COMPLETELY PASSIVE SYSTEM
Does not emit radiation. Safe for all including those
with medical devices or may be pregnant

) lescaw Frent Labby & -
IMAGE & DATA ARCHIVING
eSS -cvou s Todeys everns
Record user readings, flag daily anomalies and review - - A o
data from previous scans. » ; ) s , . ? .
= B - .
BROWSER BASED USER INTERFACE 5 v B i " °
Monitor unit from any PC on the network and - : o - ¢
integrate with Security Management Systems. B v T Sa™a e
SPEEDY THROUGHPUT & B B 9D
Scan all visitors entering or exiting quickly, eliminate
lost employee productivity, and improve screening
experience.
PINPOINT LOCATION OF EACH ORBIECT AVOIDS PRECIOUS METALS
Reduce the need for pat-downs. View the exact Avoids detection of all ron-ferrous metals like gold
location of objects on a person in the image snapshot. and silver while identifying all ferrous metallic objects.
PORTABILITY INTERNAL HIGH EASE OF UNOBTRUSIVE SPEEDY
DETECTION ACCURACY USE PROFILE SCREENING
%’
«Set up in under « Safely cetects - Detects even - Minimal training - Can be + 900 person per
15 minutes metal through the smallest of required concealed in a hour throughput
- Light weight thetedy ferrous objects » No calibration door frame . Less exceptions
- ldentifies - No blind spots required - Not as visible or - safe for all
- Bundled led intirmidati
solution cRncealed - Visual . Non-security intimiciating - Integration
objects without ificati | friendl f to 3rd part
. Screen dif‘ficulty veritication personnel friendly . EOI’I:TT actor O 5r .p rty
anywhere » No tools required is slim and ) secufity
for set Up narrow-profiled products

AR SOLUTIONS COMF




ViewScan is the most technologically advanced and safe weapons detection and loss prevention system. Its
easy-to-use, PC-based software displays and tracks those who are leaving or entering with potentially stolen
iterns or weapons. ViewScan accurately detects the location and number of objects hidden on a person,
including those hidden in shoes and inside body, giving an exact pinpoint location of each object, reducing
the need for pat-downs and significantly decreasing screening time. Every person safely passing through
the portal is scanned and can be archived with the following data: snapshot image of the person, date and
time, threshold settings, sensor readings, graphical display.

ADDITIONAL FEATURES:

- Adjustable audible alarm

+ Easily movable

- Dark Mode display available as an option

- Capable of monitoring more than one unit from the
same interface

- E-mail alerts including image

- Multiple user access levels

. Meets California 10T Security Civil Code Section 1798.91.04
. Laptop computer included

. Camera can be mounted to unit or on the wall

SPECIFICATIONS
PORTAL

Powder-coated aluminum monoliths (2)

Portal shipping weight with travel case: approximately 70 Ibs.
Portal shipping weight boxed: approximately 50 Ibs.

Free standing portal weight: approximately 35 lbs.
Dimensions: 82" H x 48.5" W x 15" thick

32" Walk through space between monoaliths

Feet are 21.5" long

WORKSTATION

Laptop

Network and HDMI ports

OEM Windows® OS

ViewScan 2.0 Software

Secondary Hand-Held Screening Wand

VIDEO
Axis IP/PoE Camera

ELECTRICAL
Power: 110/220 VAC; 3.5 Amps

ENVIRONMENTAL

Operating Temp: 40° - 105° F (5° - 40° C)
Storage Temp: 32° - 140° F (0° - 60° C)
Huridity: 5% - 95% RH (non-condensing)

VIEWSCAN 1S BEING SAFELY AND EFFICIENTLY
USED TODAY IN MULTIPLE MARKETS:

. Courthouses - Rehabilitation Centers
< Warehouses - Municipal Buildings

+ Prisons - Office Buildings

- Ports - Manufacturing Plants
- Entertainment Venues - Police and Sheriff's

. Schools Departments

- Hospitals

COMMUNICATIONS

LAN 10/100 Base-T Ethernet

Network Capability

Enables monitoring of the ViewScan from remote locations on a

facility's network

COMPLIANCE

ADA Compliant

Low Voltage

DHS Designated Safety Act Stamp

SAFETY

No electromagnetic emissions

No interference with medical implants
Safe for women that may be pregnant
OPTIONAL ACCESSORIES

. Travel Case

- Trolley

- Battery

-8 Hours
-16 Hours

CURITY SOLUTIONS

SOLUTIONS COMPANY |



ActivePure® Air Purifier Systems

The ActivePure® Technology featured In our portable, HVAC Inline, and
celling mount air puritiers significantly diminish viruses, bacteria, odors,

A‘ AC"’ive Pu [@ oand volatile organic compounds (VOCs) in the alr and surfaces. Our’

ActivePure= products can be customized and {ully scalable for dny space,
size, installation style, or industry.

ActivePure® Portable Air Purifiers

HYDROXYI. BLASTER BEYOND GUARDIAN AIR PURE & CLEAN

ActivePure® Mounted Air Purifiers And HVAC Air Purifiers

Induct Guardian Aerus Pure Cloud Transit Guardian

ActivePure Technology

) ActivePure® Technology
£ b stallati - : - S as Tae
Far HYAC Inling Installation Ceiling Mournt Air Pusifier ActivePure® Technology

For Public Trarsportation




—

pra——

The ActivePure Induct Guardian line of products feature ActivePure
Technology proven to reduce viruses, bacteria, and other pathogens
(full list of tested pathogens available below in “The Proof”).

THE TECHNOLOGY

The ActivePure Induct Guardian line of products attach directly to the HVAC system ductwork to reduce viruses, bacteria,
and other contaminants in the ambient air and on surfaces in businesses and medical spaces up to 8,000 sq. ft. (tist of

tested pathogens can be found in “The Proof” section below).

ActivePure does not replace the need to follow public health guidelines and should be used as complementary technology.

THE PROOF THE BENEFITS
In extensive unaffiliated lab testing, ActivePure® Technology The ActivePure Induct Guardian line of products
has been proven to significantly reduce the following provide surface decontamination and air purification. It
contaminants and pathogens: is a proactive and effective solution for your business.
< SARS-CoV-2 - RNA Virus . Listeria . Uses the latest version of ActivePure Technology
mohocytogenes

» HIN1 Influenza yiog . Provides 24/7 surface decontamination and

« Candida auris air purification
- H5N8 Influenza

- Botrytis cinerea « Reduces allergens and other common contaminants
+ Murine Norovirus

.« Sclerotinia . Protects your heating and cooling system from
* RGPS sclerotiorum potentiatly damaging buildup

+ ESSEESEHoRNERS + Aspergillus versicolor

= Bish + Aspergillus niger

« E. coli endospores

. Salmonella enterica + Methicillin-resistant
Staphylococcus

- Legionella pneumophila epidermis With Activepure’

+ Clostridium difficile . 1 1
Staphylococcus you can invite people
epidermidis

+ Bacillus globigii

in with confidence.
- Erwinia herbicola

View test results at waw.aclivepura com/scientific-procf




RESOLUTION
25-303

The Board of County Commissioners of Pittsburg County met in regular session on Monday,
June 2, 2025.

WHEREAS, Highway District 1 issued the following purchase orders:

6731, issued on February 3, 2025 to Rush Truck Center in the amount of $10,000.00 -
for blanket repairs to unit D1-302.014

9846, issued on May 5, 2025 to Rush Truck Center in the amount of $40,000.00 for
blanket repairs to unit D1-303.017

WHEREAS, the above-mentioned purchase orders were written for the wrong amounts, are
no longer needed and should be canceled.

NOW THEREFORE, BE IT RESOLVED, the Board of County Commissioners of Pittsburg
County do hereby cancel purchase orders 6731 and 9846 in the amounts of $10,000.00 and
$40,000.00 respectively as they were written for the wrong amounts and are no longer
needed.

BOARD OF COUNTY COMMISSIONERS
PITTSBURG COUNTY, OKLAHOMA

CHAIRMAN CC/(/ @ s
VICE-CHAmMAN%.;%fA- e
i, MEMBER WL%‘/CU;;/QL

\\\\{(’ \.- CO, %4,

ATTEST: &

2O %, '"‘c OS>
z,,f A7 éé\i&%’z’qi\“
CAIEANE COUNTY CLERK




RESOLUTION
25-304

The Board of County Commissioners of Pittsburg County met in regular session on Monday, June
02, 2025.

WHEREAS, Pittsburg County Commissioners Office wishes to have the following item
transferred to Pittsburg County District 2:

ITEM# DESCRIPTION SERIAL/VIN#
D-104.06 Black 4-Drawer W/Lock File Cabinet N/A

WHEREAS, the above-mentioned item is to be transferred to the Pittsburg County District 2 and
added to its inventory.

THEREFORE, BE IT RESOLVED, the Board of County Commissioners of Pittsburg County do
hereby approve the transfer of the above-mentioned items.

BOARD OF COUNTY COMMISSIONERS
PITTSBURG COUNTY, OKLAHOMA

ATTEST: CHARMAN 2o V. o 2
VICE-CHAIRMAN mﬁf —

MEMBER M A/%
. L e —

COUNTY CLERK@QMM




RESOLUTION
25-305

The Board of County Commissioners, Pittsburg County, met in regular session on Monday, June
2,2025.

WHEREAS, Pittsburg County District 3 has been issued payment from the State of Oklahoma in
the amount of $97,831.24 for the federal share of FEMA Project Worksheet# 200 and $5,371.67 for
federal share of FEMA Project Worksheet# 326. These payments were made by electronic
transfer and should be deposited into the following account.

FUND ACCOUNT AMOUNT
Highway Sales Tax 1313-6-8043-2005 $103,202.91

WHEREAS, Pittsburg County District 3 requests that the Board of County Commissioners
approve this transaction of the deposit into the respective account.

THEREFORE, BE IT RESOLVED, that the Board of County Commissioners, Pittsburg County,
do hereby approve the deposit of $103,202.91 from the State of Oklahoma for the federal share of
FEMA Project Worksheets 200 & 326.

BOARD OF COUNTY COMMISSIONERS
PITTSBURG COUNTY, OKLAHOMA

ATTEST: CHARRMAN (A = <.

P
VICEfCHAIRMAN./,AM % S
MEMBER \_//V\_/L-—‘ A/w} L

COUNTY CLERK@P&M&;‘&LL




OSAI Form 120B (2017)
62 0.S. §430.1
Pittsburg County, Oklahoma

Lease Purchase Agreement

This agreement is made this day of June 02, 2025, by and between the Board of County Commissioners of
Pittsburg County, Oklahoma, designated as the Lessee and YellowHouse Machinery, designated throughout
this agreement as the Lessor.

L Equipment

Subject to the terms and conditions as set forth in this agreement, the Lessor leases to the Lessee the following
described Equipment, all of which shall be designated throughout this instrument as the “Equipment”:

MAKE MODEL DESCRIPTION QUANTITY UNITPRICE LEASE PURCHASE PRICE
2024 JOHN DEERE 320P Backhoe s/r: 1T0320PATRFX08597 1 $149,519.35 $150,014.35

1L Payment of Lease Purchase Installments

In consideration of the agreement by the Lessor to lease purchase the Equipment, the Lessee promises to pay
the Lessor, for the equipment, the sum of $2,390.00 per month, (see enclosed payment schedule) during the
term of this agreement or any renewal of the agreement.

1. Lease Term

This lease shall commence on the date the Equipment is accepted by the Lessee and shall automatically
terminate, unless renewed in accordance with the terms set forth below, at the end of the fiscal year of the State
of Oklahoma during which the lease is commenced.

IV.  Option to Renew

The Lessee is hereby granted 4 successive options to renew this lease for additional terms not to exceed one
fiscal year, plus one final option to renew this lease for a period of 0 months, all upon the same terms and
conditions, provided that such options may be exercised, as a matter of right, solely and exclusively by the
Lessee, the exercise of any such option shall be accomplished by the issuance of a purchase order upon or
within thirty (30) days after the expiration of the terms of the lease or any renewal then in effect.

V. Title to Equipment

The Equipment is and shall at all times during the term of this lease and any renewal term remain the sole
property of the Lessor and the Lessee shall have or acquire no right, or title to the Equipment until the final
payment is made.

Page 1 0f4



OSAI Form 120B (2017)
62 0.S. §430.1

VI.  Option to Purchase

In the event the lessee shall have exercised all of its options for renewal of this lease as provided in paragraph
IV, above, upon tender of the last lease payment due under the last renewal term, the Lessee shall acquire title to
and ownership of the Equipment. In the alternative, the Lessee, at its sole and exclusive option, may purchase
the Equipment at any time during the term of this lease or during any renewal term as provided by paragraph IV,
above, giving written notice to the Lessor or Lessee’s intent to purchase accompanied by a single, final payment
of the amount equal to the remaining unpaid principal and interest balance due under the terms of this
agreement. (If purchase price is to be reduced by a percentage of the lease payments made prior to the exercise
of the purchase option, describe fully, the manner in which such reduction shall be computed. Attach a written
schedule of purchase option prices which shall be incorporated in the terms of this agreement by reference). In
the event the Lessee shall exercise any option to purchase the Equipment, the Lessor assigns to the Lessee all
rights and claims which the Lessor may have or acquire arising under antitrust laws of the United States or of
any State regarding the Equipment purchased under the terms of his agreement.

VII. Delivery and Return of Equipment

The Lessor shall bear all costs of shipping and delivering the Equipment to the lessee. Installation costs, if any,
shall be borne by the Lessor. The Equipment shall be delivered to or installed at the location designated by the
Lessee.

VIII. Repairs and Maintenance

The Lessee shall maintain the Equipment in good working order and shall make all necessary routine
adjustments and repairs, as a result of fair wear and tear, all at the expense of the Lessee. The Lessor and the
Lessee may provide for the maintenance and repair of the Equipment by separate written agreement, and, in the
event they make such agreement, its terms shall supersede and replace the provisions of this paragraph of this
lease.

IX.  Taxes
The Lessor shall forthwith pay all taxes which may be imposed upon it with the respect to the Equipment.
X. Insurance

The Lessee shall obtain and maintained fire and extended coverage casualty insurance covering the Equipment
from time to time the Equipment is delivered until this lease is terminated. This insurance shall be in a form
acceptable to the Lessor and shall insure the full value of the Equipment against the risk of loss or damage. The
Lessee shall provide the Lessor with written notice at least ten days prior to any change in the insurance
required under the terms of this paragraph.

Page 2 of 4
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X1. Patents

In the event any suit is instituted against the Lessee which is based upon any claim that any of the Equipment is
implicated in an infringement of any provision of the United States Patent Law, the Lessor shall, at its own
expense, defend such suit against the Lessee; provided, Lessee provides the Lessor with prompt notice of the
institution of such suit and permits the Lessor to fully participate in the defense. The Lessee shall also retain the
right to participate in such defense and shall, in any event, provide the Lessor with all available information,
assistance and authority to enable the Lessor to conduct the defense. No compromise or settlement of such suit
resulting in a judgement against the Lessee shall obligate or bind the Lessor unless the Lessor shall have
accepted such compromise or settlement, the Lessor shall have the right to enter into negotiations for and effect
a compromise or settlement of such patent action, but no such compromise or settlement shall be binding upon
Lessee unless approved by Lessee. Subject only to the terms of this paragraph, the Lessor shall hold the Lessee
harmless from any liability arising from any patent suit such as is described above. In the event any of the
Equipment shall be held, in any suit, to constitute an infringement of patent law, and its use shall be enjoined,
then the Lessor shall, at its sole option and the Lessor’s expense:

1. Obtain for the Lessee the right to continue to use the Equipment;
2. Replace or modify the Equipment in a manner acceptable to the Lessee so that the Equipment no

longer infringes any provision of patent law.

XII. Funding

Notwithstanding any other provision of this agreement, the parties acknowledge and agree that funds to be paid
by the Lessee under the terms of this lease will be available only as appropriated on a fiscal year-to-fiscal year
basis by properly constituted legal authority. In the event that the Lessee determines that sufficient funds have
not be appropriated to make the payments required under the terms of the agreement, the obligations of the
Lessee under this agreement shall terminate. In such event, the Lessee shall give prompt written notice of
termination to the Lessor.

XIII. Assignment

The Lessor may, with the prior written approval of the Lessee, assign its right to receive payment of lease due
under the terms of this agreement. However, any such assignment shall not relieve the Lessor of its
responsibilities to perform the duties and obligations imposed upon it by this agreement.

XIV. Road Machinery and Equipment

If the terms of this agreement are in regard to the road machinery or equipment, the Lessee assumes all risk and
liability for and shall hold the Lessor harmless from all damages to property and injuries and death to persons
arising out of the use, possession, or transportation of said road machinery or equipment.
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XV. Entire Agreement of the Parties and Severability

Except as otherwise provided in the above terms and conditions, this lease, together with applicable purchase
orders and the invitation to bid, constitute the entire agreement of the parties. This agreement may not be
modified or terminated except as provided in the above terms and conditions or by written agreement of the
Lessor and the Lessee. If any provision of this agreement shall be determined to be invalid, it shall be
considered as deleted from this agreement and no remaining provision of the agreement shall be deemed
invalid.

XVI. Choice of Law

This lease shall be governed in all respects by the laws of the State of Oklahoma. In the event any litigation
shall occur conceming the terms and conditions of this lease or the rights and duties of the parties, the parties
agree that any such suit shall be maintained in the District Court in and for the Pittsburg County, State of
Oklahoma.

Approved by the Board of County Commissioners at
Pittsburg County, Oklahoma

/
W /Q-———— FOR THE LESSOR: YellowHouse Machinery
Charlie Rogers District #1

Mike Haynes, District #2

i,w,/% e

Ross Selman, District #3
\\1%\ \ gg-“"(
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OPINION OF COUNSEL

With respect to that certain Lease Purchase Agreement (“Lease”) dated June 2, 2025
by and between Lessor and Lessee. | am of the opinion that:

(i) Lessee is a tax exempt entity under section 103 of the Internal Revenue Code of
1986, as amended; (ii) the execution, delivery and performance by Lessee of the Lease
have been duly authorized by all necessary action on the part of Lessee; (iii) the Lease
constitutes a legal, valid and binding obligation of Lessee enforceable in accordance
with its terms and all statements contained in the Lease and all related instruments are
true; (iv) there are no suits, proceedings or investigations pending or, to my knowledge,
threatened against or affecting Lessee, at law or in equity, or before or by any
governmental or administrative agency or instrumentality which, if adversely
determined, would have a material adverse effect on the transaction contemplated in
the Lease or the ability of Lessee to perform its obligations under the Lease and Lessee
is not in default under any material obligation for the payment of borrowed money, for
the deferred purchase price of property or for the payment of any rent under any lease
agreement which either individually or in the aggregate would have the same such
effect, and (v) all required public bidding procedures regarding the award of the Lease
have been followed by Lessee and no governmental orders, permissions, consents,
approvals or authorizations are required to be obtained and no registrations or
declarations are required to be filed in connection with the execution and delivery of the
Lease.

Counsel for Lessee://éf% {//z//;'ﬁ/a/\

Printed Name

Title: Al Su [l orn
Date: é/)/&j




SCHEDULE OF RENTAL PAYMENTS

This Schedule is executed by YellowHouse Machinery (“Lessor”) and Pittsburg County
(“Lessee”), as a supplement to, and is hereby attached to and made a part of that certain
Lease Purchase Agreement For Equipment dated as of June 2, 2025 (“Lease”), between
Lessor and Lessee.

EQUIPMENT LOCATION: Pittsburg County

PAYMENT SCHEDULE: See Attached Amortization Schedule
RATE: 4.90%

*See Attached Amortization Schedule*

Lessee is obligated to only pay such rental payments under this agreement as may lawfully
be made from funds budgeted and appropriated for the purpose during Lessees then
current budget year. Should Lessee fail to budget, appropriate, or otherwise make
available funds to pay rental payments following the then current original term or renewal
term, this agreement shall be deemed terminated at the end of the then current original
term or renewal term. Final payment may vary due to the actual date payments were
received.

LESSEE: Pittsburg County
By: 7 ’é"’%,/j i és’%—;—/"“"r

Ross Selman, County Commissioner




CERTIFICATE WITH RESPECT TO
AUALIFIED TAX-EXEMPT OBLIGATION

1. This certificate with respect to qualified tax-exempt obligations (the
“Certificate”) is executed for the purpose of establishing that the Lease has been
designated by Lessee as a qualified tax-exempt obligation of Lessee for
purposes of Section 265(b)(3)(B) of the Tax Reform Act of 1986.

2. Lessee is a political subdivision of the State of Oklahoma, and the Lease is being
issued by Lessee in calendar year 2024-2025.

3. No portion of the gross proceeds of the Lease will be used to make or finance
loans to persons other than governmental units or be used in any trade or
business carried on by any person other than a governmental unit.

4. The Lease is issued to provide financing as a qualified project bond within the
meaning of the Act.

5. Including the Lease herein so designated, Lessee has not designated more than
$10,000,000.00 of obligations issued during calendar year 2024-2025 as
qualified tax-exempt obligations. Lessee reasonably anticipates t the total
amount of qualified tax-exempt obligations to be issued by Lessee during the
current calendar year will not exceed $10,000,000.00.

6. Lessee reasonably anticipates that the total amount of qualified tax-exempt
obligations to be issued by Lessee during the calendar year 2024-2025 will not
exceed $10,000,000.00.

7. This Certificate is based on facts and circumstances in existence on this date.

IN WITNESS WHEREOF, | have set my hand this June 2, 2025.

Lessee: Pittsburg County

‘ \‘\\\\‘: "l gg "h"f
By: ¢ R ¥

Ross Selman, County Commissioner

Attest:@yw



CERTIFICATE OF ACCEPTANCE

l, the undersigned, hereby certify that | am the duly qualified and acting County Commissioner for the
Pittsburg County, Oklahoma, ("Lessee") with respect to the Lease Purchase Agreement dated June 2,
2025 (the "Lease"), by and between YellowHouse Machinery, ("Lessor") and Lessee, and that:

1.

The equipment described in the Lease (the "Equipment”) has been delivered and installed in
accordance with the Specifications (as that term is defined in the Lease) and has been irrevocably

accepted by Lessee.

The rental payments provided for in the Lease (the Rental Payments") shall commence and be due
and payable on July 2, 2025, and the 2™ of each month thereafter in accordance with the Lease.

Lessee has appropriated and/or taken all other lawful actions necessary to provide monies
sufficient to pay all Rental Payments required to be paid under the Lease during the fiscal year of
Lessee for which monies have been appropriated and such monies will be applied in payment of
all Rental Payments due and payable during each current fiscal year.

Lessee is exempt from all personal property taxes and is exempt from sales and/or use taxes with
respect to the Equipment and the Rental Payments.

Equipment Description: 2024 John Deere 320P Backhoe s/r: 1TO320PATRFX08597

DATED: June 2, 2025

Ross Selman, County Commissioner



ASSIGNMENT OF LEASE

THIS ASSIGNMENT OF LEASE entered into this June 2, 2025, by and between
YellowHouse Machinery (herein “Assignor”) and Local Bank (herein “Assignee”).

IN CONSIDERATION of the mutual agreements and understandings herein
contained, in consideration of One Dollar ($1.00) and other good valuable consideration,
the parties hereto agree as follow:

1.

Assignor hereby assigns to Assignee its entire right, title and interestin and to
that certain Lease Purchase Agreement dated June 2, 2025 and entered into by
and between Assignor and the Board of County Commissioners of Pittsburg
County (herein “Lease”), together with Assignor’s right to receive all rent and
other monies thereunder, and all of Assignor’s right title and interest in and to
any guaranties or other rights and interest granted to Assignor to secure the
payment due under the terms of the Lease.

Assignor represents, warrants, and covenants to Assignee as follow:
a. The Lease has been duly and validly executed by all parties thereto.
b. No act of default in the Lease has occurred to date since the execution of
this Assighment.

The rights and privileges of Assignee under this agreement shallinure to the
benefits of its successors and assigns. All covenants, representations,
warranties, and agreements of Assignor contained in this agreement shall bind
Assignor’s successors and assigns.

If any provision of this Agreement shall for any reasons be held to be invalid or
unenforceable, such invalidity or unenforceability shall not affect any other
provision hereof, and this Assignment shall be construed as if such invalid or
unenforceable provision had never been contained herein.

It is the intention of the parties that this Agreement be governed by the laws of
the state of Oklahoma.

IN WITNESS WHEREOF, the parties hereto have hereunto set their hands the day
and year first above written.

ASSIGNOR: YellowHouse Machinery ASSIGNEE: Local Bank

BY:

BY:




Date: 5/28/2025

Rate: 4.9% Payment: $2,390.00 Term: 48 APR: 4.903747%
Interest: $20,696.59 Credit Life: $0.00 A/H: $0.00

Original Balance: $150,014.35
Amortization Schedule

Date Number MOB Inferest Principal Payment Balance
07/02/2025 1 $0.00 $604.17 $1,785.83 $2,390.00 $148,228.52
08/02/2025 2 $0.00 $616.87 $1,773.13 $2,390.00 $146,455.39
09/02/2025 3 $0.00 $609.50 $1,780.50 $2,390.00 $144,674.89
10/02/2025 4 $0.00 $582.66 $1,807.34 $2,390.00 $142,867.55
11/02/2025 5 $0.00 $594.56 $1,795.44 $2,390.00 $141,072.11
12/02/2025 6 $0.00 $568.15 $1,821.85 $2,390.00 $139,250.26
Year 2025 CTTTTTTTs000 T Ts3s7591  $10,76400  $14,340.00
01/02/2026 7 $0.00 $579.51 $1,810.49 $2,390.00 $137,439.77
02/02/2026 8 $0.00 $571.98 $1,818.02 $2,390.00 $135,621.75
03/02/2026 9 $0.00 $509.79 $1,880.21 $2,390.00 $133,741.54
04/02/2026 10 $0.00 $556.58 $1,833.42 $2,390.00 $131,908.12
05/02/2026 11 $0.00 $531.25 $1,858.75 $2,390.00 $130,049.37
06/02/2026 12 $0.00 $541.22 $1.848.78 $2,390.00 $128,200.59
07/02/2026 13 $0.00 $516.31 $1,873.69 $2,390.00 $126,326.90
08/02/2026 14 $0.00 $525.73 $1,864.27 $2,390.00 $124,462.63
09/02/2026 15 $0.00 $517.97 $1,872.03 $2,390.00 $122,590.60
10/02/2026 16 $0.00 $493.72 $1,896.28 $2,390.00 $120,694.32
11/02/2026 17 $0.00 $502,29 $1,887.71 $2,390.00 $118,806.61
12/02/2026 18 $0.00 $478.48 $1,911.52 $2,390.00 $116,895.09

Year 2026 T s000 T Tse,324.83  $22,35547  $28,680.00
01/02/2027 19 $0.00 $486.48 $1,903.52 $2,390.00 $114,991.57

05/28/2026 12:12:17 Page 1



Date
02/02/2027
03/02/2027
04/02/2027
05/02/2027
06/02/2027
07/02/2027
08/02/2027
09/02/2027
10/02/2027
11/02/2027
12/02/2027

Year 2027
01/02/2028
02/02/2028
03/02/2028
04/02/2028
05/02/2028
06/02/2028
07/02/2028
08/02/2028
09/02/2028
10/02/2028
11/02/2028
12/02/2028

Year 2028
01/02/2029
02/02/2029
03/02/2029
04/02/2029

05/28/2025 12:12:17

Principal
$1,911.45
$1,964.94
$1,927.58
$1,950.26
$1,943.72
$1,965.94
$1,959.99
$1,968.14
$1,989.68
$1,984.61
$2,005.68

$23,475.51
$2,001.22
$2,009.55
$2,041.92
$2,026.41
$2,046.30
$2,043.36
$2,062.77
$2,060.45
$2,069.02
$2,087.71
$2,086.32
$2,104.52

Payment
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00

$28,680.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00

R Lk L L L R Rl i il el

Number MOB interest
20 $0.00 $478.55
21 $0.00 $425.06
22 $0.00 $462.42
23 $0.00 $439.74
24 $0.00 $446.28
25 $0.00 $424.06
26 $0.00 $430.01
27 $0.00 $421.86
28 $0.00 $400.32
29 $0.00 $405.39
30 $0.00 $384.32

T 5000 $5,204.49
31 $0.00 $388.78
32 $0.00 $380.45
33 $0.00 $348.08
34 $0.00 $363.59
35 $0.00 $343.70
36 $0.00 $346.64
37 $0.00 $327.23
38 $0.00 $329.55
39 $0.00 $320.98
40 $0.00 $302.29
41 $0.00 $303.68
42 $0.00 $285.48

$0.00 $4,040.45
43 $0.00 $286.24
44 $0.00 $277.48
45 $0.00 $242.69
46 $0.00 $259.75

$24,639.55
$2,103.76
$2,112.52
$2,147.31
$2,130.25

$28,680.00
$2,390.00
$2,390.00
$2,390.00
$2,390.00

Balance
$113,080.12
$111,115.18
$109,187.60
$107,237.34
$105,293.62
$103,327.68
$101,367.69

$99,399.55
$97,409.87
$95,425.26
$93,419.58

$91,418.36
$89,408.81
$87,366.89
$85,340.48
$83,294.18
$81,250.82
$79,188.05
$77,127.60
$75,058.58
$72,970.87
$70,884.55
$68,780.03

$66,676.27
$64,563.75
$62,416.44
$60,286.19

Page 2



Date Number MOB Interest Principal Payment Balance

06/02/2029 a7 $0.00 $242.80 $2,147.20 $2,390.00 $58,138.99
06/02/2029 48 $0.00 $241.95 $58,138.99 $58,380.94 $0.00
Year 2029 T s000 TU$1.550.91  $68,780.03  $70,330.94

Grand Total T 000 $20,69659 $150,01435  $170,710.94

05/28/2026 12:12:17 Page 3



June 2, 2025

Pittsburg County
Po Box 3304

McAlester, OK 74502

Re: Lease Purchase Agreement For Equipment dated June 2, 2025, between
YellowHouse Machinery, Lessor, and Pittsburg County, L essee.

Dear Board of County Commissioners:

Please be advised that YellowHouse Machinery has assigned and transferred to
Local Bank, all of its right, title and interest in and to the above-described Lease Purchase
Agreement For Equipment, including title to the property leased thereunder and the right to
receive lease payments. A copy of the assignment is enclosed for your file. Please note the
fact of this assignment in your records (as required by Section 149(a) of the Internal
Revenue Code of 1986) and make all further payments to:

Local Bank
POB 60
Tahlequah, OK 7 5

Please acknowledge your receipt of this notice by returning a copy, signed by a duly
authorized officer in the space provided below.

Sincerely,

Local Bank

By: Daniel Miller

ACKNOWLEDGED:

BY. ./ Zﬁzﬁ/r _%/é../’—-

Ross Selman, County Commissioner
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(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

Local Bank

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if differant from above

following seven boxes.

[ individual/sole propristor or C Corporation

single-member LLC

D Other (see instructions) »

D S Corporation

[J Limited liability company. Enter the tax ciassification (C=C corporation, $=S corporation, P=Partnership) b
Nate: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLG if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLCis
another LLC that is not disregarded from the owner for U.S, federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box tor federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Appt0s 1o accounts maintained outside the U.5)

5 Address (number, street, and apt. or suite no.) See instructions.
385 E Main

Requestar's name and address (optional)

Print or type.
See Specific Instructions on page 3.

6 City, state, and ZIP code
Hulbert, OK 74441

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

Social security number

- -

or
Employer identification number |

7(3|-10|2|4|2|1|6]0

m Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or 1 am waiting for a number to be issued to me}; and
2. | am not subject to backup withholding because: (a) | am exempt from backup withhalding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.S. citizen or other U.S, person {defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been no

tified by the IRS that you are currently subject to backup withholding because

you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandanment of secured praperty, cancellation of debt, contributions to an individual retirement arrangement {IRA), and generally, payments
other than interest and dividends, yoyare not required to/sfgn.u)e certification, but you must provide your correct TIN. See the instructions for Part Il, later.

oer_[||7H] 7074

=4 1
General Instructio‘q;

Section references are to the Intemal Reven
noted.

Future developments. For the latest information about developments
related to Form W-8 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who Is required to file an
Information return with the IRS must obtain your correct faxpayer
identification number (TIN) which may be your soclal security number
{SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
retumns include, but are not limited to, the following.

» Form 1099-INT (interest eamed or paid)

Code unless othe

Sign Signature of 3
ho | sees | oo st
i s

« Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1089-MiSC (various types of income, prizes, awards, or gross
proceeds)

« Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

« Form 1099-S {proceeds from real estate transactions)

 Form 1099-K (merchant card and third party network transactions)
« Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

» Form 1099-C (canceled debt)

« Form 1099-A (acquisition or abandonment of secured property)

Use Form W-8 anly if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-§ to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
fater.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)



Information Return for Small Tax-Exempt
Governmental Bond Issues, Leases, and Installment Sales
» Under Internal Revenue Code section 149(e)

Department of the Treasury Caution: If the issue price of the issue is $100,000 or more, use Form 8038-G.
Internal Revenue Service P Go to www.irs.gov/Form8038GC for instructions and the latest information.
Reporting Authority Check box if Amended Return & []

1 Issuer's name 2 |ssuer's employer identification number (EIN)

73-6006407
Room/suite

ror 8038-G6

{Rev. October 2021) OMB No. 1545-0047

Board of County Commissioners Pittsburg
3 Number and street {or P.O. box if mail isn’t delivered to street address)

PO Box 3304
4 City, town, or post office, state, and ZIP code

McAlester, Oklahoma 74502
6 Name and title of officer or other employee of issuer or designated contact person whom the IRS may call for more information

5 Report number (For /RS Use Only)

i) [8) []

7 Telephone number of officer or legal representative

918-423-6895
[] Consolidated return

Jennifer Hackler
Part Il Description of Obligations

Check one box: Single issue

8a Issue price of obligation(s) (see instructions) . . . . . . . . . . . . e e e 8a 149,519.35
b Issue date (single issue) or calendar date (consolidated). Enter date in MM/DD/YYYY format (for
example, 01/01/2009) (see instructions) P
9 Amount of the reported obligation(s) on line 8a that is:
a Forleasesforvehicles . . . . . « .« < 4 . e e e e e e e e e e 9a
b Forleases for office equipment. . . . . . . . . . . . . . .. e e e e 9%b
¢ Forleasesforrealproperty . . . . . . .« « .« s . . 0 e e e e e a e e 9c¢
d For leases for other (seeinstructions) . . . . . . . . . . o o . . e e e 9d 149,519.35
e Forbankloansforvehicles . . . . . . « .+ « . 0 . . .« e e e e e e e e 9e
f For bank loans for office equipment . . . . . . . . . . . . . 0. e e e e e of
g Forbankloansforrealproperty . . . . . . . . . . o . o . e e e e e e 9g
h For bank loans for other {(see instructions) . . . . . . . . . . « . .+ .« .« o o Sh
i Usedtorefund priorissue(s) . . . . . « .« « « 4 e a4 . e e e e e e e e 9i
j Representing a loan from the proceeds of another tax-exempt obligation (for example, bond bank) . | 9j
K Other . . .« o v v e e e e e e e e e e e LSk
10 If the issuer has designated any issue under section 265(b)@)(B)(i)(!l) (small issuer exception), check this box . » [
11  If the issuer has elected to pay a penalty in lieu of arbitrage rebate, check this box (see instructions) . » [

12 Vendor’s or bank’s name: Local Bank

13 Vendor’s or bank’s employer identification number: 73-0242160

Under penalties of perjury, | declare that | have examined this return and accompanying schedules and statements, and to the best of my knowledge and
belief, they are true, correct, and complete, | further declare that | consent to the IRS’s disclosure of the issuer's retum information, as necessary to

Slg nature process this return, to the person(s) jhat | have authorized above.
\
Disitiet 2

Gor P/Z%f o= ot/ Shlounip. Lemtitatien

Consent

e

Signature of Issuer's autfforized representative Date Type or print name and title
Paid Print/Type preparer’'s name Preparer's signature Date Check D i PTIN
self-employed
Preparer (— ,
Use Onl Firm's name » Firm's EIN »
y Firm's address » Phone no.
Future Developments Who Must File pay a penalty in lieu of arbitrage rebate. See

the instructions for line 11, later.

Filing a consolidated return for multiple
issues. For all tax-exempt governmental

For the latest information about developments
related to Form 8038-GC and its instructions,

Issuers of tax-exempt governmental
obligations with issue prices of less than

such as legislation enacted after they were
published, go to www.irs.gov/Form8038GC.

General Instructions

Section references are to the Internal Revenue
Code unless otherwise noted.

Purpose of Form

Form 8038-GC is used by the issuers of tax-
exempt governmental obligations to provide
the IRS with the information required by
section 149(e) and to monitor the
requirements of sections 141 through 150.

$100,000 must file Form 8038-GC.

Issuers of a tax-exempt governmental
obligation with an issue price of $100,000 or
more must file Form 8038-G, Information
Return for Tax-Exempt Governmental Bonds.

Filing a separate return for a single issue.
issuers have the option to file a separate
Form 8038-GC for any tax-exempt
governmental obligation with an issue price of
less than $100,000.

An issuer of a tax-exempt bond used to
finance construction expenditures must file a
separate Form 8038-GC for each issue to give
notice to the IRS that an election was made to

obligations with issue prices of less than
$100,000 that aren’t reported on a separate
Form 8038-GC, an issuer must file a
consolidated information return including all
such issues issued within the calendar year.

Thus, an issuer may file a separate Form
8038-GC for each of a number of small issues
and report the remainder of small issues
issued during the calendar year on one
consolidated Form 8038-GC. However, if the
issue is a construction issue, a separate Form
8038-GC must be filed to give the IRS notice
of the election to pay a penalty in lieu of
arbitrage rebate.

For Paperwork Reduction Act Notice, see instructions.

Cat. No. 641088 Form 8038-GC (Rev. 10-2021)



Form 8038-GC (Rev. 10-2021)

Page 2

When To File

To file a separate return for a single issue, file
Form 8038-GC on or before the 15th day of

the 2nd calendar month after the close of the
calendar quarter in which the issue is issued.

To file a consolidated return for multiple
issues, file Form 8038-GC on or before
February 15 of the calendar year following the
year in which the issue is issued.

Late filing. An issuer may be granted an
extension of time to file Form 8038-GC under
section 3 of Rev. Proc. 2002-48, 2002-37
I.R.B. 531, if it is determined that the failure to
file on time isn’t due to willful neglect. Write at
the top of the form, “Request for Relief under
section 3 of Rev. Proc. 2002-48.” Attach to
the Form 8038-GC a letter briefly stating why
the form wasn’t submitted to the IRS on time.
Also, indicate whether the obligation in
question is under examination by the IRS,
Don't submit copies of any bond documents,
leases, or installment sale documents. See
Where To File next.

Where To File

File Form 8038-GC and any attachments at
the following address.

Department of the Treasury
Internal Revenue Service Center
QOgden, UT 84201

Private delivery services {(PDS). You can use
certain PDS designated by the IRS to meet
the "timely mailing as timely filing/paying” rule
for tax returns and payments. These PDS
include only the following:

¢ DHL Express (DHL): DHL Same Day Service.

e Federal Express (FedEx): FedEx Priority
Overnight, FedEx Standard Overnight, FedEx
2Day, FedEx International Priority, and FedEx
International First.

» United Parcel Service (UPS): UPS Next Day
Air, UPS Next Day Air Saver, UPS 2nd Day
Air, UPS 2nd Day Air A.M., UPS Worldwide
Express Plus, and UPS Worldwide Express.

The PDS can tell you how to get written
proof of the mailing date.

Other Forms That May Be
Required

For rebating arbitrage (or paying a penalty in
lieu of arbitrage rebate) to the federal
government, use Form 8038-T, Arbitrage
Rebate, Yield Reduction and Penalty in Lieu
of Arbitrage Rebate. For private activity
bonds, use Form 8038, Information Return for
Tax-Exempt Private Activity Bond Issues.

For a tax-exempt governmental obligation
with an issue price of $100,000 or more, use
Form 8038-G.

Rounding to Whole Dollars

You may show the money items on this return
as whole-dollar amounts. To do so, drop any
amount less than 50 cents and increase any
amount from 50 to 99 cents to the next higher
dollar. For example, $1.49 becomes $1 and
$2.50 becomes $3. If two or more amounts
must be added to figure the amount to enter
on a line, include cents when adding the
amounts and round off only the total.

Definitions

Obligations. This refers to a single tax-
exempt governmental obligation if Form
8038-GC is used for separate reporting or to
multiple tax-exempt governmental obligations
if the form is used for consolidated reporting.

Tax-exempt obligation. This is any obligation
including a bond, installment purchase
agreement, or financial lease on which the
interest is excluded from income under
section 103.

Tax-exempt governmental obligation. A
tax-exempt obligation that isn’t a private
activity bond (see below) is a tax-exempt
governmental obligation. This includes a bond
issued by a qualified volunteer fire department
under section 150(e).

Private activity bond. This includes an
obligation issued as part of an issue in which:

* More than 10% of the proceeds are to be
used for any private activity business use, and

¢ More than 10% of the payment of principal
or interest of the issue is either (a) secured by
an interest in property to be used for a private
business use (or payments for such property)
or (b) to be derived from payments for
property {or borrowed money) used for a
private business use.

It also includes a bond, the proceeds of
which (a) are to be used to make or finance
loans (other than loans described In section
141(c)(2)) to persons other than governmental
units and (b) exceeds the lesser of 5% of the
proceeds or $5 miliion.

Issue. Generally, obligations are treated as
part of the same issue only if they are issued
by the same issuer, on the same date, and as
part of a single transaction, or a series of
related transactions. However, obligations
issued during the same calendar year (a)
under a loan agreement under which amounts
are to be advanced periodically (a “draw-
down loan™) or (b) with a term not exceeding
270 days, may be treated as part of the same
issue if the obligations are equally and ratably
secured under a single indenture or loan
agreement and are issued under a common
financing arrangement (for example, under the
same official statement periodically updated
to reflect changing factual circumstances).
Also, for obligations issued under a draw-
down loan that meets the requirements of the
preceding sentence, obligations issued during
different calendar years may be treated as
part of the same issue if all of the amounts to
be advanced under the draw-down ioan are
reasonably expected 1o be advanced within 3
years of the date of issue of the first
obligation. Likewise, obligations (other than
private activity bonds) issued under a single
agreement that is in the form of a lease or
installment sale may be treated as part of the
same issue if all of the property covered by
that agreement is reasonably expected to be
delivered within 3 years of the date of issue of
the first obligation.

Arbitrage rebate. Generally, interest on a
state or local bond isn't tax-exempt unless
the issuer of the bond rebates to the United
States arbitrage profits earned from investing
proceeds of the bond in higher yielding
norpurpose investments. See section 148(f).

Construction issue. This is an issue of tax-
exempt bonds that meets both of the
following conditions:

1, At least 75% of the available
construction proceeds of the issue are to be
used for construction expenditures with
respect to property to be owned by a
governmental unit or a 501(c)(3) organization,
and

2. All of the bonds that are part of the issue
are qualified 501(c)(3) bonds, bonds that
aren't private activity bonds, or private activity
bonds issued to finance property to be owned
by a governmental unit or a 501(c)(3)
organization.

In lieu of rebating any arbitrage that may be
owed to the United States, the issuer of a
construction issue may make an irrevocable
election to pay a penalty. The penalty is equal
to 1-1/2% of the amount of construction
proceeds that do not meet certain spending
requirements. See section 148(f)(4)(C) and the
Instructions for Form 8038-T.

Specific Instructions

In general, a Form 8038-GC must be
completed on the basis of avallable
information and reasonable expectations as of
the date of issue. However, forms that are
filed on a consolidated basis may be
completed on the basis of information readily
available to the issuer at the close of the
calendar year to which the form relates,
supplemented by estimates made in good
faith.

Part |—Reporting Authority

Amended return. An issuer may file an
amended return to change or add to the
information reported on a previously filed
return for the same date of issue. If you are
filing to correct errors or change a previously
filed return, check the Amended Return box in
the heading of the form.

The amended return must provide all the
information reported on the original return, in
addition to the new corrected information.
Attach an explanation of the reason for the
amended return and write across the top
“Amended Return Explanation.”

Line 1. The issuer's name is the name of the
entity issuing the obligations, not the name of
the entity receiving the benefit of the
financing. In the case of a lease or installment
sale, the issuer is the lessee or purchaser.

Line 2. An issuer that doesn’t have an
employer identification number (EIN) should
apply for one online by visiting the IRS
website at www.irs.gov/EIN. The organization
may also apply for an EIN by faxing or mailing
Form SS-4 to the IRS.

Lines 3 and 4. Enter the issuer's address or
the address of the designated contact person
listed on line 6. If the issuer wishes to use its
own address and the issuer receives its mail
in care of a third party authorized
representative (such as an accountant or
attorney), enter on the street address line
“C/0" followed by the third party’s name and
street address or P.O. box. Include the suite,
room, or other unit number after the street
address. If the post office doesn’t deliver
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mail to the street address and the issuer has a
P.O. box, show the box number instead of the
street address. If a change in address occurs
after the return is filed, use Form 8822,
Change of Address, to notify the IRS of the
new address.

Note: The address entered on lines 3 and 4 is
the address the IRS will use for all written
communications regarding the processing of
this return, including any notices. By
authorizing a person other than an authorized
officer or other employee of the issuer to
communicate with the IRS and whom the IRS
may contact about this return, the issuer
authorizes the IRS to communicate directly
with the individual listed on line 6, whose
address is entered on lines 3 and 4 and
consents to disclose the issuer’s return
information to that individual, as necessary, to
process this return.

Line 5. This line is for IRS use only. Don't
make any entries in this box.

Part l—Description of Obligations

Check the appropriate box designating this as
a return on a single issue basis or a
consolidated return basis.

Line 8a. The issue price of obligations is
generally determined under Regulations
section 1.148-1(b). Thus, when issued for
cash, the issue price is the price at which a
substantial amount of the obligations are sold
to the public. To determine the issue price of
an obligation issued for property, see sections
1273 and 1274 and the related regulations.

Line 8b. For a single issue, enter the date of
issue (for example, 03/15/2020 for a single
issue issued on March 15, 2020}, generally
the date on which the issuer physically
exchanges the bonds that are part of the
issue for the underwriter’s (or other
purchaser’s) funds; for a lease or installment
sale, enter the date interest starts to accrue.
For issues reported on a consolidated basis,
enter the first day of the calendar year during
which the obligations were issued (for
example, for calendar year 2020, enter
01/01/2020).

Lines 9a through Sh. Compilete this section if
property other than cash is exchanged for the
obligation, for example, acquiring a police car,
a fire truck, or telephone equipment through a
series of monthly payments. (This type of
obligation is sometimes referred to as a
“municipal lease.”) Also, complete this section
if real property is directly acquired in
exchange for an obligation to make periodic
payments of interest and principal.

Don'’t complete lines 9a through 9d if the
proceeds of an obligation are received in the
form of cash even if the term “lease” is used
in the title of the issue. For lines 9a through
9d, enter the amount on the appropriate line
that represents a lease or installment

purchase. For line 9d, enter the type of item
that is leased. For lines 9e through oh, enter
the amount on the appropriate line that
represents a bank loan. For line 9h, enter the
type of bank loan.

Lines 9i and 9j. For line 9i, enter the amount
of the proceeds that will be used to pay
principal, interest, or call premium on any
other issue of bonds, including proceeds that
will be used to fund an escrow account for
this purpose. Several lines may apply to a
particular obligation. For example, report on
lines 9i and 9j obligations used to refund ptior
issues which represent loans from the
proceeds of another tax-exempt obligation.

Line 9k. Enter on line 9k the amount on line
8a that doesn't represent an obligation
described on lines 9a through 9j.

Line 10. Check this box if the issuer has
designated any issue as a “small issuer
exception” under section 265(b)(3)(B)(H)(I).

Line 11. Check this box if the issue is a
construction issue and an irrevocable election
to pay a penalty in lieu of arbitrage rebate has
been made on or before the date the bonds
were issued. The penalty is payable with a
Form 8038-T for each 6-month period after
the date the bonds are issued. Don’t make
any payment of penalty in lieu of rebate with
Form 8038-GC. See Rev. Proc. 92-22,
1992-1 C.B. 736, for rules regarding the
“election document.”

Line 12. Enter the name of the vendor or bank
who is a party to the installment purchase
agreement, loan, or financial lease. If there are
multiple vendors or banks, the issuer should
attach a schedule.

Line 13. Enter the employer identification
number of the vendor or bank who is a party
to the installment purchase agreement, loan,
or financial lease. If there are muitiple vendors
or banks, the issuer shouid attach a schedule.

Signature and Consent

An authorized representative of the issuer
must sign Form 8038-GC and any applicable
certification. Also, write the name and title of
the person signing Form 8038-GC. The
authorized representative of the issuer signing
this form must have the authority to consent
to the disclosure of the issuer’s return
information, as necessary to process this
return, to the person(s) that has been
designated in this form.

Note: If the issuer authorizes on line 6 the IRS
to communicate with a person other than an
officer or other empioyee of the issuer (such
authorization shall include contact both in
writing regardless of the address entered on
lines 3 and 4, and by telephone}, by signing
this form, the issuer’s authorized
representative consents to the disclosure of
the issuer’s return information, as necessary
to process this return, to such person.

Paid Preparer

If an authorized representative of the issuer
filled in its return, the paid preparer’'s space
should remain blank. Anyone who prepares
the return but does not charge the
organization shouldn't sign the return. Certain
others who prepare the return shouldn't sign.
For example, a regular, full-time employee of
the issuer, such as a clerk, secretary, etc.,
shouldn’t sign.

Generally, anyone who is paid to prepare a
return must sign it and fill in the other blanks
in the Paid Preparer Use Only area of the
return, A paid preparer cannot use a social
security number in the Paid Preparer Use Only
box. The paid preparer must use a preparer
tax identification number (PTIN). If the paid
preparer is self-employed, the preparer
should enter his or her address in the box.

The paid preparer must:

e Sign the return in the space provided for the
preparer's signature, and

« Give a copy of the return to the issuer.

Paperwork Reduction Act Notice

We ask for the information on this form to
carry out the Internal Revenue laws of the
United States. You are required to give us the
information. We need it to ensure that you are
complying with these laws.

You are not required to provide the
information requested on a form that is
subject to the Paperwork Reduction Act
unless the form displays a valid OMB control
number. Books or records relating to a form
or its instructions must be retained as long as
their contents may become material in the
administration of any Internal Revenue law.
Generally, tax returns and return information
are confidential, as required by section 6103.

The time needed to complete and file this
form will vary depending on individual
circumstances. The estimated burden for tax
exempt organizations filing this form is
approved under OMB control number
1545-0047 and is included in the estimates
shown in the instructions for their information
return.

If you have suggestions for making this
form simpler, we would be happy to hear from
you. You can send us comments through
www.irs.gov/FormComments. Or you can
write to:

Internal Revenue Service

Tax Forms and Publications

1111 Constitution Ave, NW, IR-65626
Washington, DC 20224

Do not send Form 8038-GC to this
address. Instead, see Where To File, earlier.
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Pittsburg County, Oklahoma

Lease Purchase Agreement

This agreement is made this day of June 2, 2025, by and between the Board of County Commissioners of
Pittsburg County, Oklahoma, designated as the Lessee and YellowHouse Machinery, designated throughout
this agreement as the Lessor.

L Equipment

Subject to the terms and conditions as set forth in this agreement, the Lessor leases to the Lessee the following
described Equipment, all of which shall be designated throughout this instrument as the “Equipment”:

MAKE MODEL DESCRIPTION QUANTITY UNIT PRICE LEASE PURCHASE PRICE

2025 JOHN DEER 75P Excavator S/R: 1FF075PATSJ000840 1 $142,832.39 $143,327.39
1L Payment of Lease Purchase Installments

In consideration of the agreement by the Lessor to lease purchase the Equipment, the Lessee promises to pay
the Lessor, for the equipment, the sum of $2,490.00 per month, (see enclosed payment schedule) during the
term of this agreement or any renewal of the agreement.

II1. Lease Term

This lease shall commence on the date the Equipment is accepted by the Lessee and shall automatically
terminate, unless renewed in accordance with the terms set forth below, at the end of the fiscal year of the State
of Oklahoma during which the lease is commenced.

IV.  Option to Renew

The Lessee is hereby granted 4 successive options to renew this lease for additional terms not to exceed one
fiscal year, plus one final option to renew this lease for a period of 0 months, all upon the same terms and
conditions, provided that such options may be exercised, as a matter of right, solely and exclusively by the
Lessee, the exercise of any such option shall be accomplished by the issuance of a purchase order upon or
within thirty (30) days after the expiration of the terms of the lease or any renewal then in effect.

V. Title to Equipment

The Equipment is and shall at all times during the term of this lease and any renewal term remain the sole
property of the Lessor and the Lessee shall have or acquire no right, or title to the Equipment until the final
payment is made.

Page1of4
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VI. Option to Purchase

In the event the lessee shall have exercised all of its options for renewal of this lease as provided in paragraph
IV, above, upon tender of the last lease payment due under the last renewal term, the Lessee shall acquire title to
and ownership of the Equipment. In the alternative, the Lessee, at its sole and exclusive option, may purchase
the Equipment at any time during the term of this lease or during any renewal term as provided by paragraph IV,
above, giving written notice to the Lessor or Lessee’s intent to purchase accompanied by a single, final payment
of the amount equal to the remaining unpaid principal and interest balance due under the terms of this
agreement. (If purchase price is to be reduced by a percentage of the lease payments made prior to the exercise
of the purchase option, describe fully, the manner in which such reduction shall be computed. Attach a written
schedule of purchase option prices which shall be incorporated in the terms of this agreement by reference). In
the event the Lessee shall exercise any option to purchase the Equipment, the Lessor assigns to the Lessee all
rights and claims which the Lessor may have or acquire arising under antitrust laws of the United States or of
any State regarding the Equipment purchased under the terms of his agreement.

VII. Delivery and Return of Equipment

The Lessor shall bear all costs of shipping and delivering the Equipment to the lessee. Installation costs, if any,
shall be borne by the Lessor. The Equipment shall be delivered to or installed at the location designated by the
Lessee.

VIII. Repairs and Maintenance

The Lessee shall maintain the Equipment in good working order and shall make all necessary routine
adjustments and repairs, as a result of fair wear and tear, all at the expense of the Lessce. The Lessor and the
Lessee may provide for the maintenance and repair of the Equipment by separate written agreement, and, in the
event they make such agreement, its terms shall supersede and replace the provisions of this paragraph of this
lease.

IX. Taxes
The Lessor shall forthwith pay all taxes which may be imposed upon it with the respect to the Equipment.
X. Insurance

The Lessee shall obtain and maintained fire and extended coverage casualty insurance covering the Equipment
from time to time the Equipment is delivered until this lease is terminated. This insurance shall be in a form
acceptable to the Lessor and shall insure the full value of the Equipment against the risk of loss or damage. The
Lessee shall provide the Lessor with written notice at least ten days prior to any change in the insurance
required under the terms of this paragraph.
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XIT. Patents

In the event any suit is instituted against the Lessee which is based upon any claim that any of the Equipment is
implicated in an infringement of any provision of the United States Patent Law, the Lessor shall, at its own
expense, defend such suit against the Lessee; provided, Lessee provides the Lessor with prompt notice of the
institution of such suit and permits the Lessor to fully participate in the defense. The Lessee shall also retain the
right to participate in such defense and shall, in any event, provide the Lessor with all available information,
assistance and authority to enable the Lessor to conduct the defense. No compromise or settlement of such suit
resulting in a judgement against the Lessee shall obligate or bind the Lessor unless the Lessor shall have
accepted such compromise or settlement, the Lessor shall have the right to enter into negotiations for and effect
a compromise or settlement of such patent action, but no such compromise or settlement shall be binding upon
Lessee unless approved by Lessee. Subject only to the terms of this paragraph, the Lessor shall hold the Lessee
harmless from any liability arising from any patent suit such as is described above. In the event any of the
Equipment shall be held, in any suit, to constitute an infringement of patent law, and its use shall be enjoined,
then the Lessor shall, at its sole option and the Lessor’s expense:

1. Obtain for the Lessee the right to continue to use the Equipment;
2. Replace or modify the Equipment in a manner acceptable to the Lessee so that the Equipment no

longer infringes any provision of patent law.

XII. Funding

Notwithstanding any other provision of this agreement, the parties acknowledge and agree that funds to be paid
by the Lessee under the terms of this lease will be available only as appropriated on a fiscal year-to-fiscal year
basis by properly constituted legal authority. In the event that the Lessee determines that sufficient funds have
not be appropriated to make the payments required under the terms of the agreement, the obligations of the
Lessee under this agreement shall terminate. In such event, the Lessee shall give prompt written notice of
termination to the Lessor.

XIII. Assignment

The Lessor may, with the prior written approval of the Lessee, assign its right to receive payment of lease due
under the terms of this agreement. However, any such assignment shall not relieve the Lessor of its
responsibilities to perform the duties and obligations imposed upon it by this agreement.

XIV. Road Machinery and Equipment

If the terms of this agreement are in regard to the road machinery or equipment, the Lessee assumes all risk and
liability for and shall hold the Lessor harmless from all damages to property and injuries and death to persons
arising out of the use, possession, or transportation of said road machinery or equipment.
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XV. Entire Agreement of the Parties and Severability

Except as otherwise provided in the above terms and conditions, this lease, together with applicable purchase
orders and the invitation to bid, constitute the entire agreement of the parties. This agreement may not be
modified or terminated except as provided in the above terms and conditions or by written agreement of the
Lessor and the Lessee. If any provision of this agreement shall be determined to be invalid, it shall be
considered as deleted from this agreement and no remaining provision of the agreement shall be deemed
invalid.

XVI. Choice of Law

This lease shall be governed in all respects by the laws of the State of Oklahoma. In the event any litigation
shall occur concerning the terms and conditions of this lease or the rights and duties of the parties, the parties
agree that any such suit shall be maintained in the District Court in and for the Pittsburg County, State of
Oklahoma.

Approved by the Board of County Commissioners at
Pittsburg County, Oklahoma

W //Z/' FOR THE LESSOR: YellowHouse Machinery

Charlie Rogers, Disffict #1

A M sias

Mike Haynes, Diltrict #2

M A S

Ross Selman, District #3

\‘N‘ ‘—‘ ‘68 l"”f
Attest: S\MWeren, O %,
L e > ‘::’
J 5 - -
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SCHEDULE OF RENTAL PAYMENTS

This Schedule is executed by YellowHouse Machinery (“Lessor”) and Pittsburg County
(“Lessee”), as a supplement to, and is hereby attached to and made a part of that certain
Lease Purchase Agreement For Equipment dated as of June 2, 2025 (“Lease”), between
Lessor and Lessee.

EQUIPMENT LOCATION: Pittsburg County

PAYMENT SCHEDULE: See Attached Amortization Schedule
RATE: 4.90%

*See Attached Amortization Schedule*

Lessee is obligated to only pay such rental payments under this agreement as may lawfully
be made from funds budgeted and appropriated for the purpose during Lessees then
current budget year. Should Lessee fail to budget, appropriate, or otherwise make
available funds to pay rental payments following the then current original term or renewal
term, this agreement shall be deemed terminated at the end of the then current original
term or renewal term. Final payment may vary due to the actual date payments were
received.

LESSEE: Pittsburg County




CERTIFICATE WITH RESPECT TO
AUALIFIED TAX-EXEMPT OBLIGATION

1. This certificate with respect to qualified tax-exempt obligations (the
“Certificate”) is executed for the purpose of establishing that the Lease has been
designated by Lessee as a qualified tax-exempt obligation of Lessee for
purposes of Section 265(b)(3)(B) of the Tax Reform Act of 1 986.

2. Lessee is a political subdivision of the State of Oklahoma, and the Lease is being
issued by Lessee in calendar year 2024-2025.

3. No portion of the gross proceeds of the Lease will be used to make or finance
loans to persons other than governmental units or be used in any trade or
business carried on by any person other than a governmental unit.

4. The Lease is issued to provide financing as a qualified project bond within the
meaning of the Act.

5. Including the Lease herein so designated, Lessee has not designated more than
$10,000,000.00 of obligations issued during calendar year 2024-2025 as
qualified tax-exempt obligations. Lessee reasonably anticipates t the total
amount of qualified tax-exempt obligations to be issued by Lessee during the
current calendar year will not exceed $10,000,000.00.

6. Lessee reasonably anticipates that the total amount of qualified tax-exempt
obligations to be issued by Lessee during the calendar year 2024-2025 will not
exceed $10,000,000.00.

7. This Certificate is based on facts and circumstances in existence on this date.

IN WITNESS WHEREOF, | have set my hand this June 2, 2025.

Lessee: Pittsburg County

oy et gl

“ ..
Ross Selman, Cfunty Commissioner

Attest: ﬁxmw




June 2, 2025

Pittsbur nt
Po Box 3304

McAlester, OK 74502

Re: Lease Purchase Agreement For Equipment dated June 2, 2025, between
YellowHouse Machinery, L essor, and Pittsburg County, Lessee.

Dear Board of County Commissioners:

Please be advised that YellowHouse Machinery has assigned and transferred to
Local Bank, all of its right, title and interest in and to the above-described Lease Purchase
Agreement For Equipment, including title to the property leased thereunder and the rightto
receive lease payments. A copy of the assignment is enclosed for your file. Please note the
fact of this assignment in your records (as required by Section 149(a) of the Internal
Revenue Code of 1986) and make all further payments to:

Local Bank
PO Box 660
Tahlequah, OK 74465

Please acknowledge your receipt of this notice by returning a copy, signed by a duly
authorized officer in the space provided below.

Sincerely,

Local Bank

By: Daniel Miller

ACKNOWLEDGED:

o g i

Ross Selman, County Commissioner




ASSIGNMENT OF LEASE

THIS ASSIGNMENT OF LEASE entered into this June 2, 2025, by and between
YellowHouse Machinery (herein “Assignor”) and Local Bank (herein “Assignee”).

IN CONSIDERATION of the mutual agreements and understandings herein
contained, in consideration of One Dollar ($1.00) and other good valuable consideration,
the parties hereto agree as follow:

1.

Assignor hereby assigns to Assignee its entire right, title and interestin and to
that certain Lease Purchase Agreement dated June 2, 2025 and entered into by
and between Assignor and the Board of County Commissioners of Pittsburg
County (herein “Lease”), together with Assignor’s right to receive all rent and
other monies thereunder, and all of Assignor’s right title and interest in and to
any guaranties or other rights and interest granted to Assignor to secure the
payment due under the terms of the Lease.

Assignor represents, warrants, and covenants to Assignee as follow:
a. The Lease has been duly and validly executed by all parties thereto.
b. No act of default in the Lease has occurred to date since the execution of
this Assignment.

. The rights and privileges of Assignee under this agreement shallinure to the

benefits of its successors and assigns. All covenants, representations,
warranties, and agreements of Assignor contained in this agreement shall bind
Assignor’s successors and assigns.

If any provision of this Agreement shall for any reasons be held to be invalid or
unenforceable, such invalidity or unenforceability shall not affect any other
provision hereof, and this Assignment shall be construed as if such invalid or
unenforceable provision had never been contained herein.

It is the intention of the parties that this Agreement be governed by the laws of
the state of Oklahoma.

IN WITNESS WHEREOF, the parties hereto have hereunto set their hands the day
and year first above written.

ASSIGNOR: YellowHouse Machinery ASSIGNEE: Local Bank

BY:

BY:




CERTIFICATE OF ACCEPTANCE

|, the undersigned, hereby certify that 1 am the duly qualified and acting County Commissioner for the
Pittsburg County, Oklahoma, ("Lessee") with respect to the Lease Purchase Agreement dated June 2,
2025 (the "Lease"), by and between YellowHouse Machinery, ("Lessor") and Lessee, and that:

1. The equipment described in the Lease (the "Equipment”) has been delivered and installed in

accordance with the Specifications (as that term is defined in the Lease) and has been irrevocably
accepted by Lessee.

. The rental payments provided for in the Lease (the Rental Payments") shall commence and be due
and payable on July 2, 2025, and the 2nd of each month thereafter in accordance with the Lease.

. Lessee has appropriated and/or taken all other lawful actions necessary to provide monies
sufficient to pay all Rental Payments required to be paid under the Lease during the fiscal year of
Lessee for which monies have been appropriated and such monies will be applied in payment of
all Rental Payments due and payable during each current fiscal year.

. Lessee is exempt from all personal property taxes and is exempt from sales and/or use taxes with
respect to the Equipment and the Rental Payments.

Equipment Description: 2025 John Deere 75P Excavator s/r: 1FFO75PATSJ000840

DATED: June 2, 2025

v’ /‘
BY: M—’/’— -

Ross Selman, County Commissioner




OPINION OF COUNSEL

With respect to that certain Lease Purchase Agreement (“Lease”) dated June 2, 2025
by and between Lessor and Lessee. | am of the opinion that:

(i) Lessee is a tax exempt entity under section 103 of the Internal Revenue Code of
1986, as amended:; (i) the execution, delivery and performance by Lessee of the Lease
have been duly authorized by all necessary action on the part of Lessee; (iii) the Lease
constitutes a legal, valid and binding obligation of Lessee enforceable in accordance
with its terms and all statements contained in the Lease and all related instruments are
true; (iv) there are no suits, proceedings or investigations pending or, to my knowledge,
threatened against or affecting Lessee, at law or in equity, or before or by any
governmental or administrative agency or instrumentality which, if adversely
determined, would have a material adverse effect on the transaction contemplated in
the Lease or the ability of Lessee to perform its obligations under the Lease and Lessee
is not in default under any material obligation for the payment of borrowed money, for
the deferred purchase price of property or for the payment of any rent under any lease
agreement which either individually or in the aggregate would have the same such
effect, and (v) all required public bidding procedures regarding the award of the Lease
have been followed by Lessee and no governmental orders, permissions, consents,
approvals or authorizations are required to be obtained and no registrations or
declarations are required to be filed in connection with the execution and delivery of the
Lease.

Counsel for Lessee:M MZ%

Printed Name

..-—'—"--'-_—._-_._-‘-'-‘--_._._-_.—--'—“_‘-“
By: =

Tite: _ Asdyp? Alfocres
Date: é&/sz




Date: 5/28/2025

Rate: 4.9% Payment: $2,490.00 Term: 48 APR: 4.903799%
Interest: $18,759.73 Credit Life: $0.00 A/H: $0.00

Original Balance: $143,327.39
Amortization Schedule

Date Number mMoB Interest Principal Payment Balance
07/02/2025 1 $0.00 $577.24 $1,912.76 $2,490.00 $141,414.63
08/02/2025 2 $0.00 $588.52 $1,901.48 $2,490.00 $139,513.15
09/02/2025 3 $0.00 $580.60 $1,909.40 $2,490.00 $137,603.75
10/02/2025 4 $0.00 $554.18 $1,935.82 $2,490.00 $135,667.93
11/02/2025 5 $0.00 $564.60 $1,925.40 $2,490.00 $133,742.53
12/02/2025 6 $0.00 $538.63 $1,951.37 $2,490.00 $131,791.16
Year 2025 TTN00 $3.40397  $11.536.23  $14,940.00
01/02/12026 7 $0.00 $548.47 $1,941.53 $2,490.00 $129,849.63
02/02/2026 8 $0.00 $540.39 $1,949.61 . $2,490.00 $127,900.02
03/02/2026 9 $0.00 $480.76 $2,009.24 $2,490.00 $125,890.78
04/02/2026 10 $0.00 $523.91 $1,966.09 $2,490.00 $123,924.69
05/02/2026 11 $0.00 $499.09 $1,990.91 $2,490.00 $121,933.78
06/02/2026 12 $0.00 $507.44 $1,982.56 $2,490.00 $119,951.22
07/02/2026 13 $0.00 $483.09 $2,006.91 $2,490.00 $117,944.31
08/02/2026 14 $0.00 $490.84 $1,999.16 $2,490.00 $115,945.15
09/02/2026 15 $0.00 $482.52 $2,007.48 $2,490.00 $113,937.67
10/02/2026 16 $0.00 $458.87 $2,031.13 $2,490.00 $111,906.54
11/02/2026 17 $0.00 $465.72 $2,024.28 $2,490.00 $109,882.26
12/02/2026 18 $0.00 $442.54 $2,047.46 $2,490.00 $107,834.80

Year 2026 T TTTS000  $502364  $23,956.36  $29,880.00
01/02/2027 19 $0.00 $448.77 $2,041.23 $2,490.00 $105,793.57

05/2812025 12:15:55 Page 1



Date
02/02/2027
03/02/2027
04/02/2027
05/02/2027
06/02/2027
07/02/2027
08/02/2027
09/02/2027
10/02/2027
11/02/2027
12/02/2027

Year 2027
01/02/2028
02/02/2028
03/02/2028
04/02/2028
05/02/2028
06/02/2028
07/02/2028
08/02/2028
09/02/2028
10/02/2028
11/02/2028
12/02/2028

Year 2028
01/02/2029
02/02/2029
03/02/2029
04/02/2029

05/28/2025 12:15:55

Number
20
21
22
23
24
25
26
27
28
29

Interest
$0.00 $440.28
$0.00 $389.96
$0.00 $423.01
$0.00 $401.04
$0.00 $405.71
$0.00 $384.23
$0.00 $388.27
$0.00 $379.53
$0.00 $358.78
$0.00 $361.87
$0.00 $341.63

'$0.00  $4,723.08
$0.00 $344.08
$0.00 $335.15
$0.00 $305.13
$0.00 $317.08
$0.00 $298.11
$0.00 $298.92
$0.00 $280.45
$0.00 $280.61
$0.00 $271.41
$0.00 $253.72
$0.00 $252.87
$0.00 $235.71

........... Us000  $3,473.24
$0.00 $234,18
$0.00 $224.79
$0.00 $194.52
$0.00 $205.81

Principal
$2,049.72
$2,100.04
$2,066.99
$2,088.96
$2,084.29
$2,105.77
$2,101.73
$2,110.47
$2,131.22
$2,128.13
$2,148.37

$25,156.92
$2,145.92
$2,154.85
$2,184.87
$2,172.92
$2,191.89
$2,191.08
$2,209.55
$2,209.39
$2,218.59
$2,236.28
$2,237.13
$2,254.29
$26,406.76
$2,255.82
$2,265.21
$2,295.48
$2,284.19

Payment
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00

$29,880.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$2,490.00
$29,880,00
$2,490.00
$2,490.00
$2,490.00
$2,490.00

Balance
$103,743.85
$101,643.81

$99,576.82
$97,487.86
$95,403.57
$93,297.80
$91,196.07
$89,085.60
$86,954.38
$84,826.25
$82,677.88

$80,531.96
$78,377.11
$76,192.24
$74,019.32
$71,827.43
$69,636.35
$67,426.80
$65,217.41
$62,998.82
$60,762.54
$58,525.41
$56,271.12

$54,015.30
$51,750.09
$49,454.61
$47,170.42

Page 2



Date Number MOB Interest Principal Payment Balance

05/02/2029 47 $0.00 $189.97 $2,300.03 $2,490.00 $44,870.39
06/02/2029 48 $0.00 $186.73 $44,870.39 $45,067.12 $0.00
Year 2029 R TUUsnee T $123600  §862miA2 $57,507.12

Grand Total TG00 1875073 $143,32738  $162,087.12

05/28/2025 12:16:55 Page 3



- W=9 Request for Taxpayer

Give Form to the

(Rev. October 2018) Identification Number and Certification requester. Do not
Department of the Treasury i . X . i send to the IRS.
Internal Revenue Service » Go to www.irs.gov/FormW9 for instructions and the latest information.

Local Bank

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

single-member LLC

[C] Other (see instructions) >

D Individual/sola proprietor or G Corporation D S Corporation

D Partnership D Trust/estate

[ Limited liability company. Enter the tax classification {C=C corporation, S=8 corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLG if the LLC is classified as a single-member LLG that Is disregarded from the owner unless the owner of the LLGis | . o it any)

another LLG that is not disregarded from the owner for U.S, federal tax purposes. Otherwise, a single-member LLC that Y
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

{Applies to accounts mainiained outside the U.5.}

5 Address (number, street, and apt. or suite no.) See instructions.
385 E Main

Print or type.
See Specific Instructions on page 3.

6 City, state, and ZIP code
Hulbert, OK 74441

Requester's name and address (optional)

7 List account number{s} here {optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on fine 1 to avoid Social security number |
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entlties, it is your employer identification number (EIN). If you do not have a number, see How to get a
or

TIN, later.

Note: If the account is In more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

Employer identification number

7|3|-|0|2|4{2|1|6]|0

Part I Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (¢) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S. person {defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that 1 am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are cutrently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, canceltation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, yoyare not required to/sigmtja certification, but you must provide your correct TIN. See the instructions for Part Il, later.

oater || [7H ] 7074

Sign | signature of ¢
Here ulgsn:er:o?m > L/M_/{)/z/l/(_/{ /{k{/f
LE L V

= 1
General Instructio \v
Section references are to the Intemal Reven e unless otherwi
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW83.

Purpose of Form

An individuat or entity (Form W-9 requester) who s required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

» Form 1099-INT (interest earned or paid)

« Form 1099-DIV (dividends, inciuding those from stacks or mutual

funds)

 Form 1099-MISC (various types of income, prizes, awards, or gross

proceeds)

« Form 1099-B (stock or mutual fund sales and certain other

transactions by brokers)

e Form 1099-S (proceeds from real estate transactions)
« Form 1099-K (merchant card and third party network transactions)
» Form 1098 (home mortgage interest), 1098-E (student loan interest),

1098-T (tuition)

» Form 1099-C (canceled debt)
 Form 1099-A (acquisition or abandonment of secured property)

Use Farm W-8 only if you are a U.S. person (including a resident
alien), to provide your comect TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,

later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)



Information Return for Small Tax-Exempt
Governmental Bond Issues, Leases, and Installment $ales
» Under Internal Revenue Code section 149(e)

Caution: If the issue price of the issue is $100,000 or more, use Form 8038-G.

» Go to www.irs.gov/Form8038GC for instructions and the latest information.
Check box if Amended Return » []

2 |ssuer's employer identification number (EIN)

73-6006407
Room/suite

rom 8038-G6

(Rev. October 2021)

Department of the Treasury
Internal Revenue Service

Reporting Authority

1 lIssuer's name

OMB No. 1545-0047

Board of County Commissioners Pittsburg
3 Number and street {or P.O. box if mail isn't delivered to street address)

PO Box 3304
4 City, town, or post office, state, and ZIP code

McAlester, Oklahoma 74502
6 Name and title of officer or other employee of issuer or designated contact person whem the IRS may call for more information

5 Report number (For IRS Use Only)

11 ]

7 Telephone number of officer of legal representative

918-423-6895
[] Consolidated return

Jennifer Hackler
Description of Obligations

Check one box: Single issue

8a Issue price of obligation(s) (see instructions) . . . . . . . . .. . oo e e e e e 8a 142,832.39
b Issue date (single issue) or calendar date (consolidated). Enter date in MM/DD/YYYY format (for
example, 01/01/2009) (see instructions) »
9  Amount of the reported obligation{s) on line 8a that is:
a For leases for vehicles 9a
b For leases for office equipment . 9b
¢ For leases for real property 9c
d For leases for other (see instructions) . 9d 142,832.39
e For bank loans for vehicles 9e
f For bank loans for office equipment of
g For bank loans for real property 9g
h For bank loans for other (see instructions) %h
i Usedtorefund priorissue(s) . . . . .« . « .« . o . 0 e e e s e e e e e 9i
j Representing a loan from the proceeds of another tax-exempt obligation (for example, bond bank) 9j
kOther................................9k
10  If the issuer has designated any issue under section 265(b)(3)B)(i)(ll) (small issuer exception), check this box . » [
11  If the issuer has elected to pay a penalty in lieu of arbitrage rebate, check this box (see instructions) . . . . . . » [
12 Vendor's or bank’s name: Local Bank
13  Vendor’s or bank’s employer identification number: 73-0242160
Under penalties of perjury, | declare that | have examined this return and accompanying schedules and statements, and to the best of my knowledge and
SI gnature E?ggéstsh&y;sa;:i Jm:eioc?g;e;;r sacl;:d ﬁg;[f[;eﬁ:.éf;ﬁﬂgrﬁgeeglgﬁ Jg.at | consent to the IRS’s disclosure of the issuer's return information, as necessary to
and Distcick3
Consent 22z ,{" e e — ) X ney
Signature of issuer's #lthorized representative Date Type or print name and title
Paid Print/Type preparer’s name Preparer's signature Date Check D i PTIN
self-employed
Preparer — .
Use Only Firm’s name » Firm’s EIN >
Firm's address P Phone no.

pay a penalty in lieu of arbitrage rebate. See

Who Must File

Future Developments

For the latest information about developments
related to Form 8038-GC and its instructions,
such as legislation enacted after they were
published, go to www.irs.gov/Form8038GC.

General Instructions

Section references are to the Internal Revenue
Code unless otherwise noted.

Purpose of Form

Form 8038-GC is used by the issuers of tax-
exempt governmental obligations to provide
the IRS with the information required by
section 149(e) and to monitor the
requirements of sections 141 through 150.

the instructions for line 11, later.

Filing a consolidated return for multiple
issues. For all tax-exempt governmental
obligations with issue prices of less than
$100,000 that aren’t reported on a separate
Form 8038-GC, an issuer must file a
consolidated information return including all
such issues issued within the calendar year.

Thus, an issuer may file a separate Form
8038-GC for each of a number of small issues
and report the remainder of small issues
issued during the calendar year on one
consolidated Form 8038-GC. However, if the
issue is a construction issue, a separate Form
8038-GC must be filed to give the IRS notice
of the election to pay a penalty in lieu of
arbitrage rebate.

lssuers of tax-exempt governmental
obligations with issue prices of less than
$100,000 must file Form 8038-GC.

Issuers of a tax-exempt governmental
obligation with an issue price of $100,000 or
more must file Form 8038-G, Information
Return for Tax-Exempt Governmental Bonds.

Filing a separate return for a single issue.
Issuers have the option to file a separate
Form 8038-GC for any tax-exempt
governmental obligation with an issue price of
less than $100,000.

An issuer of a tax-exempt bond used to
finance construction expenditures must file a
separate Form 8038-GC for each issue to give
notice to the IRS that an election was made to

For Paperwork Reduction Act Notice, see instructions.

Cat. No. 64108B Form 8038-GC (Rev. 10-2021)



Form 8038-GC (Rev. 10-2021)
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When To File

To file a separate return for a single issue, file
Form 8038-GC on or before the 15th day of

the 2nd calendar month after the close of the
calendar quarter in which the issue is issued.

To file a consolidated return for multiple
issues, file Form 8038-GG on or before
February 15 of the calendar year following the
year in which the issue is issued.

Late filing. An issuer may be granted an
extension of time to file Form 8038-GC under
section 3 of Rev. Proc. 2002-48, 2002-37
I.R.B. 531, if it is determined that the failure to
file on time isn’t due to willful neglect. Write at
the top of the form, “Request for Relief under
section 3 of Rev. Proc. 2002-48." Attach to
the Form 8038-GC a letter briefly stating why
the form wasn't submitted to the IRS on time.
Also, indicate whether the obligation in
question is under examination by the IRS.
Don't submit copies of any bond documents,
leases, or instaliment sale documents. See
Where To File next.

Where To File

File Form 8038-GC and any attachments at
the following address.

Department of the Treasury
Internal Revenue Service Center
Ogden, UT 84201

Private delivery services (PDS). You can use
certain PDS designated by the IRS to meet
the “timely mailing as timely filing/paying” rule
for tax returns and payments. These PDS
include only the following:

* DHL Express (DHL): DHL Same Day Service.

o Federal Express (FedEx): FedEx Priority
Overnight, FedEx Standard Overnight, FedEx
2Day, FedEXx International Priority, and FedEx
International First.

» United Parcel Service (UPS): UPS Next Day
Air, UPS Next Day Air Saver, UPS 2nd Day
Air, UPS 2nd Day Air A.M., UPS Worldwide
Express Plus, and UPS Worldwide Express.

The PDS can tell you how to get written
proof of the mailing date.

Other Forms That May Be
Required

For rebating arbitrage (or paying a penalty in
lieu of arbitrage rebate) to the federal
government, use Form 8038-T, Arbitrage
Rebate, Yield Reduction and Penalty in Lieu
of Arbitrage Rebate. For private activity
bonds, use Form 8038, Information Return for
Tax-Exempt Private Activity Bond Issues.

For a tax-exempt governmental obligation
with an issue price of $100,000 or more, use
Form 8038-G.

Rounding to Whole Dollars

You may show the money items on this return
as whole-dollar amounts. To do so, drop any
amount less than 50 cents and increase any
amount from 50 to 99 cents to the next higher
dollar, For example, $1.49 becomes $1 and
$2.50 becomes $3. If two or more amounts
must be added to figure the amount to enter
on a line, include cents when adding the
amounts and round off only the total.

Definitions

Obligations. This refers to a single tax-
exempt governmental obligation if Form
8038-GC is used for separate reporting or to
multiple tax-exempt governmental obligations
if the form is used for consolidated reporting.

Tax-exempt obligation. This is any obligation
including a bond, installment purchase
agreement, or financial lease on which the
interest is excluded from income under
section 103.

Tax-exempt governmental obligation. A
tax-exempt obligation that isn't a private
activity bond (see below) is a tax-exempt
governmental obligation, This includes a bond
issued by a qualified volunteer fire department
under section 150(e).

Private activity bond. This includes an
obligation issued as part of an issue in which:

 More than 10% of the proceeds are to be
used for any private activity business use, and

» More than 10% of the payment of principal
or interest of the issue is either (a) secured by
an interest in property to be used for a private
business use (or payments for such property)
or (b) to be derived from payments for
property (or borrowed money) used for a
private business use.

It also includes a bond, the proceeds of
which (a) are to be used to make or finance
loans (other than loans described in section
141(c)(2)) to persons other than governmental
units and (b) exceeds the lesser of 5% of the
proceeds or $5 million.

Issue. Generally, obligations are treated as
part of the same issue only if they are issued
by the same issuer, on the same date, and as
part of a single transaction, or a series of
related transactions. However, obligations
issued during the same calendar year (a)
under a loan agreemant under which amounts
are to be advanced periodically (a “draw-
down loan”) or (b) with a term not exceeding
270 days, may be treated as part of the same
issue if the obligations are equally and ratably
secured under a single indenture or loan
agreement and are issued under a common
financing arrangement (for example, under the
same official statement periodically updated
to reflect changing factual circumstances).
Also, for obligations issued under a draw-
down loan that meets the requirements of the
preceding sentence, obligations issued during
different calendar years may be treated as
part of the same issue if all of the amounts to
be advanced under the draw-down loan are
reasonably expected to be advanced within 3
years of the date of issue of the first
obligation. Likewise, obligations (other than
private activity bonds) issued under a single
agreement that is in the form of a lease or
installment sale may be treated as part of the
same issue if all of the property covered by
that agreement is reasonably expected to be
delivered within 3 years of the date of issue of
the first obligation.

Arbitrage rebate. Generally, intereston a
state or local bond isn’t tax-exempt unless
the issuer of the bond rebates to the United
States arbitrage profits earned from investing
proceeds of the bond in higher yielding
nonpurpose investments. See section 148(f).

Construction issue. This is an issue of tax-
exempt bonds that meets both of the
following conditions:

1. At least 75% of the available
construction proceeds of the issue are to be
used for construction expenditures with
respect to property to be owned by a
governmental unit or a 501(c)(3) organization,
and

2. All of the bonds that are part of the issue
are qualified 501(c)(3) bonds, bonds that
aren't private activity bonds, or private activity
bonds issued to finance property to be owned
by a governmental unit or a 501(c)(3)
organization.

In lieu of rebating any arbitrage that may be
owed to the United States, the issuer of a
construction issue may make an irrevocable
election to pay a penalty. The penalty is equal
to 1-1/2% of the amount of construction
proceeds that do not meet certain spending
requirements. See section 148(7(4)(C) and the
Instructions for Form 8038-T.

Specific Instructions

In general, a Form 8038-GC must be
completed on the basis of available
information and reasonable expectations as of
the date of issue. However, forms that are
filed on a consolidated basis may be
completed on the basis of information readily
available to the issuer at the close of the
calendar year to which the form relates,
supplemented by estimates made in good
faith.

Part I—Reporting Authority

Amended return. An issuer may file an
amended return to change or add to the
information reported on a previously filed
return for the same date of issue. If you are
filing to correct errors or change a previously
filed return, check the Amended Return box in
the heading of the form.

The amended return must provide all the
information reported on the original return, in
addition to the new corrected information.
Attach an explanation of the reason for the
amended return and write across the top
“Amended Return Explanation.”

Line 1. The issuer's name is the name of the
entity issuing the obligations, not the name of
the entity receiving the benefit of the
financing. In the case of a lease or installment
sale, the issuer is the lessee or purchaser.

Line 2. An issuer that doesn’t have an
employer identification number (EIN) should
apply for one online by visiting the IRS
website at www.irs.gov/EIN. The organization
may also apply for an EIN by faxing or mailing
Form SS-4 to the IRS.

Lines 3 and 4. Enter the issuer’s address or
the address of the designated contact person
listed on line 6. If the issuer wishes to use its
own address and the issuer receives its mail
in care of a third party authorized
representative (such as an accountant or
attorney), enter on the street address line
“C/O” followed by the third party's name and
street address or P.O. box. Include the suite,
room, or other unit number after the street
address. If the post office doesn’t deliver
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mail to the street address and the issuer has a
P.O. box, show the box number instead of the
street address. If a change in address occurs
after the return is filed, use Form 8822,
Change of Address, to notify the IRS of the
new address.

Note: The address entered on lines 3 and 4 is
the address the IRS will use for all written
communications regarding the processing of
this return, including any notices. By
authorizing a person other than an authorized
officer or other employee of the issuer to
communicate with the IRS and whom the IRS
may contact about this return, the issuer
authorizes the IRS to communicate directly
with the individual listed on line 6, whose
address is entered on lines 3 and 4 and
consents to disclose the issuer’s return
information to that individual, as necessary, to
process this return.

Line 5. This line is for IRS use only. Don't
make any entries in this box.

Part ll—Description of Obligations

Check the appropriate box designating this as
a return on a single issue basis or a
consolidated return basis.

Line 8a. The issue price of obligations is
generally determined under Regulations
section 1.148-1(b). Thus, when issued for
cash, the issue price is the price at which a
substantial amount of the obligations are sold
to the public. To determine the issue price of
an obligation issued for property, see sections
1273 and 1274 and the related regulations.

Line 8b. For a single issue, enter the date of
issue (for example, 03/15/2020 for a single
issue issued on March 15, 2020), generally
the date on which the issuer physically
exchanges the bonds that are part of the
issue for the underwriter’s (or other
purchaser’s) funds; for a lease or installment
sale, enter the date interest starts to accrue.
For issues reported on a consolidated basis,
enter the first day of the calendar year during
which the obligations were issued (for
example, for calendar year 2020, enter
01/01/2020).

Lines 9a through 9h. Complete this section if
property other than cash is exchanged for the
obligation, for example, acquiring a police car,
a fire truck, or telephone equipment through a
series of monthly payments. (This type of
obligation is sometimes referred to as a
“municipal lease.”) Also, complete this section
if real property is directly acquired in
exchange for an obligation to make periodic
payments of interest and principal.

Don't complete lines 9a through 9d if the
proceeds of an obligation are received in the
form of cash even if the term “lease” is used
in the title of the issue. For lines 9a through
9d, enter the amount on the appropriate line
that represents a lease or instaliment

purchase. For line 9d, enter the type of item
that is leased. For lines 9e through Sh, enter
the amount on the appropriate line that
represents a bank loan. For line 9h, enter the
type of bank loan.

Lines 9i and 9j. For line 9i, enter the amount
of the proceeds that will be used to pay
principal, interest, or call premium on any
other issue of bonds, including proceeds that
will be used to fund an escrow account for
this purpose. Several iines may apply to a
particular obligation. For example, report on
lines 8i and 9j obligations used to refund prior
issues which represent loans from the
proceeds of another tax-exempt obligation.

Line 9k. Enter on line 9k the amount on line
8a that doesn't represent an obligation
described on lines 9a through 9j.

Line 10. Check this box if the issuer has
designated any issue as a “small issuer
exception” under section 265(b)(3)(B)()(I1).

Line 11. Check this box if the issue is a
construction issue and an irrevocable election
to pay a penalty in lieu of arbitrage rebate has
been made on or before the date the bonds
were issued. The penalty is payable with a
Form 8038-T for each 6-month period after
the date the bonds are issued. Don't make
any payment of penaity in lieu of rebate with
Form 8038-GC. See Rev. Proc. 92-22,
1992-1 C.B. 736, for rules regarding the
“glection document.”

Line 12. Enter the name of the vendor or bank
who is a party to the installment purchase
agreement, loan, or financial lease. If there are
multiple vendors ot banks, the issuer should
attach a schedule.

Line 13. Enter the employer identification
number of the vendor or bank who is a party
to the installment purchase agreement, loan,
or financial lease. If there are multiple vendors
or banks, the issuer should attach a schedule.

Signature and Consent

An authorized representative of the issuer
must sign Form 8038-GC and any applicable
certification. Also, write the name and title of
the person signing Form 8038-GC. The
authorized representative of the issuer signing
this form must have the authority to consent
to the disclosure of the issuer’s return
information, as necessary to process this
return, to the person(s) that has been
designated in this form.

Note: If the issuer authorizes on line 6 the IRS
to communicate with a person other than an
officer or other employee of the issuer {such
authorization shall include contact both in
writing regardless of the address entered on
lines 3 and 4, and by telephone), by signing
this form, the issuer’s authorized
representative consents to the disclosure of
the issuer's return information, as necessary
to process this return, to such person.

Paid Preparer

If an authorized representative of the issuer
filled in its return, the paid preparer’s space
should remain blank. Anyone who prepares
the return but does not charge the
organization shouldn't sign the return. Certain
others who prepare the return shouldn't sign.
For example, a regular, full-time employee of
the issuer, such as a clerk, secretary, etc.,
shouldn’t sign.

Generally, anyone who is paid to prepare a
return must sign it and fill in the other blanks
in the Paid Preparer Use Only area of the
return. A paid preparer cannot use a social
security number in the Paid Preparer Use Only
box. The paid preparer must use a preparer
tax identification number (PTIN). If the paid
preparer is self-employed, the preparer
should enter his or her address in the box.

The paid preparer must:

« Sign the return in the space provided for the
preparer’s signature, and

¢ Give a copy of the return to the issuer.

Paperwork Reduction Act Notice

We ask for the information on this form to
carry out the Internal Revenue laws of the
United States. You are required to give us the
information. We need it to ensure that you are
complying with these laws.

You are not required to provide the
information requested on a form that is
subject to the Paperwork Reduction Act
unless the form displays a valid OMB control
number. Books or records relating to a form
or its instructions must be retained as long as
their contents may become material in the
administration of any Internal Revenue law.
Generally, tax returns and return information
are confidential, as required by section 6103.

The time needed to complete and file this
form will vary depending on individual
circumstances. The estimated burden for tax
exempt organizations filing this form is
approved under OMB control number
1545-0047 and is included in the estimates
shown in the instructions for their information
return.

If you have suggestions for making this
form simpler, we would be happy to hear from
you. You can send us comments through
www.irs.gov/FormComments. Or you can
write to:

Internal Revenue Service

Tax Forms and Publications

1111 Constitution Ave. NW, IR-6526
Washington, DC 20224

Do not send Form 8038-GC to this
address. Instead, see Where To File, earlier.



VIP TECHNOLOGY

¥ SOLUTIONS GROUP

We have prepared a quote for you

2025-2026 Annual VIP Phone System Remote Support

Renewal
Quote # 013208
Version 1

Prepared for:

Pittsburg County

Sandra Crenshaw
bocc@pittsburg.okcounties.org



12149 S State Hwy 51

Coweta, OK 74429

http://www.viptsg.com . ' VIP TECHNOLOGY j
9182797000 SOLUTIONS GROUP &,

Your current support agreement for your IP Office phone system(s) will expire soon. PI
quote for a renewal of your agreement. [f you have any questions, please feel free to contact your

Account Representative. Otherwise, you may digitally sign this document to get the quote processed.

Thank you for giving us this opportunity to present our proposal. VIP Technology Solutions Group is
committed to working with you and providing unmatched customer service.

Annual Support Contract Renewal

1 Year Telephony Gold Service Contract $7,150.00
**1 Year Telephony Gold Service Agreement™*

Details:

*Includes VIP's remote technical support (8x5x5) for remote
programming and troubleshooting of the Avaya IP Office systems at the
Courthouse, Sheriffs Office, and Emergency Management (excludes
additions, onsite work, and travel)

*Requires active Avaya IPOSS subscription/coverage (sold separately)
*Does not cover acts of God or customer abuse

*Prepaid Annually

*Contract customers take priority in major outages

*Contract customers have 2 hour response SLA for "Out of Service"
Issues

*Contract customers have 24 hour response SLA for standard
maintenance, adds, moves, & changes (adds & some maint services
billed separately)

Subtotal: $7,150.00

Page 2 of 3



Coweta, OK 74429

12149 S State Hwy 51 B % w‘

9182797000

SOLUTIONS GROUP ¢ .

http://www.viptsg.com _.' * \ VIP TECHNOLOGY

/] # Y

2025-2026 Annual VIP Phone System Remote Support Renewal

Prepared by: Prepared for: Quote Information:

VIP Technology Solutions Group, LLC  Pittsburg County Quote #: 013208

Colby Cook 115 E Carl Albert Pkwy, Ste 1A PO Box 460 Version: 1

918-279-7033 McAlester, OK 74501 Delivery Date: 05/29/2025
Fax 9182797099 Sandra Crenshaw Expiration Date: 06/20/2025
colby@viptsg.com bocc@pittsburg.okcounties.org

{918) 423-4859

Quote Summary

ST e

| Description

$7,150.00

Total: $7,150.00

This quote is valid for 30 days. Prices in the Quotation are excluding sales tax, any other taxes, fees, or duties. All applicable taxes will be
assessed at time of invoicing. A tax exempt letter is required for tax exempt customers. Payment terms are 50% upon contract signature and
50% due upon the completion of project described in this proposal. Any changes to payment terms must be approved by both parties prior
to signing. Any changes to the project scope described will be invoiced and/or credited separately and accordingly.

Additional moves, adds, or changes will be billed separately on a time and material basis. All electrical boxes and conduit must be in place
where required by code or customer request.

ACCEPTANCE OF PROPOSAL
The above prices, specifications, terms and conditions are satisfactory and are hereby accepted. VIP Technology Solutions Group is authorized

1o do the work as specified. Payments will be made as outlined above.

Thank you for your business.

s// LA e lo-2-9095
ignature Date

Z

Page30f3



Paradise Construction LLC

Po Box 658

Stigler, Ok. 74462

Phone 918-773-7848
Paradiseconstructionllc@hotmail com

INVOICE #101
DATE: MAY 20, 2025

TO: FIREHOUSE IN ARROWHEAD ESTATES SHIP TO:

COMMENTS OR SPECIAL INSTRUCTIONS: ESTIMATE FOR COUNTER TOPS

ISALESPERSONIP.O. NUMBER|REQUISITIONER |SHIPPED V[A'F.O.B. POINT

TERMS

[ R Josrz02025 ]

Due on receipt|

QUANTITY| DESCRIPTION UNIT PRICE| TOTAL
Top material 500.00
800.00
Special order laminate color
Labor 1350.00
0
0
TOTAL 2650.00

Make all checks payable to Rob Taylor

I you have any questions conceming this invoice, contact ROB TAYLOR@ 918-773-7848

Thank you for your business!




ESTIMATE

. Q% ’7/ King's Carpentry and Construction, LLC

*\. 2 71221'S. 337th Ct
2 P Wagonet, Oklahoma 74467

- E_‘.nl ‘ & ‘nﬁt United States
o 9186330367

4, . Q%
A\
7 Copstoes®

Estimate Number: 1101

Bill to
Arrowhead Estates Fire Department Customer Ref: Countertops
Estimate Date: May 20, 2025

Darrin Bartlett
Valld Until:  June 19, 2025

214-683-2377

aevfd@yahoo.com Grand Total (USD):  $3,500.00

Quantity

Countertops 1 $3,500.00 $3,500,00

60 square feet of laminate countertops, installed

Grand Total (USD): $3,500.00

Notes / Terms
This quote is good for the services listed above. Any Additional work requested by the customer will be

considered an "add-on" and price will be agreed upon. By signing this quote, you agree to allow King's Carpentry
and Construction, LLC to do the work stated and make payment in full according to agreed upon terms.

Term: 50% Deposit, $40% mid project, 10% at completion, This is an Estimate for Services. Changes or issues found during the project may result in changes in
cost.

Powered by §J wave

5/26/25, 4:34 PM

https:l/next.waveapps.comla/estimates/ba083e1e-ab47-45e...um:emaiI&utm_content:estimate&utm_ucampaign:button_cta
Page 1 of 1



@

BAILEY LITTLE CONSTRUCTION

McALESTER, OK

Countertop estimate
Arrowhead estates volunteer fire departmet

Superiorconstruct247(dyahoo.com
800 Mcarthur lane, McAlester OK
Bailey Little

(918) 470-0276

1. Install 1.5 inch 2x2 strips to bring counter height up

2. Install layer of % inch birch plywood on top.

3. Install oak band going around face of countertops.

4. Install formica top.

5. Router a chamfered edge on countertops and into oak band.
6. Build 3 or 4 inch formica backsplach

7. Install formica backsplash.

8. Seal oak band to match walls and cabinets.

Materials - $1860
labor - $2790
total price - $4650



Murry Carpets Inc.

4/28/2025

120 Border Avenue Quote #: 987
Eufaula, Oklahoma 74432 Page: 1
918-689-4606 Fax: 918-689-2675
Quoted To:
ARROWHEAD ESTATES FIRE DEPT (ASFD)
58 COUNTRY CLUB DR
CANADIAN, OK 744525
Phone: 214-683-2377
Cust PO: Terms: Salesperson: KD
Reference: Ship Via: Valid Through: 5/12/2025
Stock Code Description Taxable Quantity Price Extended
00001 FOREST LAWN 5.0 PORTOBELLO Y 465.00 3.99 1,855.35
00001 FOREST LAWN 4/1 TRANSITION MOLDING Y 2.00 74.99 149.98
00001 **FLOORING INSTALLATION+ FLOOR Y 1.00 1,125.00 1,125.00
PREP**
FMPP/25 PLANIPATCH FAST SET CEMENT BASE Y 2.00 25.99 51.98
FLOOR PATCH 25LB
TAG100/4GAL TAG 100 HIGH MOISTURE PRESSURE Y 1.00 124.00 124.00
SENSITIVE ADHESIVE 4 GAL TAG100
SubTotal: 3,306.31
Tax: 0.00
Shipping: 0.00
Total: 3,306.31

A Finance Charge of 1 1/2 % Per Month (18% APR) Will Be Charged on All Past Due Invoices



.~ "Erom: Les McAdoo LesM@millcreekcarpet.com
Subject: FLOORING QUOTE FROM MILLCREEK
Date: May 29, 2025 at 4:11:34PM
To: aevfd@yahoo.com

Thank you,

Les McAd
JV&E : R:fail ;ale: oRep

" Mill Creek Carpet & Tile Compan
PLACES P pany

2022-2024 1316 E Carl Albert Pkwy
McAlester, OK 74501
Office: (918) 426-6443
LesM@millcreekcarpet.com | hitps://www.millcreekcarpet.com/

, ml“ WOOD w1
y Creek SYSTEMS

il ml“ |
Creek.” “‘}ﬁ% Cr

CARPETA TILE

GRANITLE & STONE



* Page 1

m
wn
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-
n
S &
CARPET&TILE o JUOTE 2
VOLUNTEER FIRE DEPT., ARROWHEAD ESTATES VOLUNTEER FIRE DEPT., ARROWHEAD ESTATES
58 COUNTRY CLUB ' 58 COUNTRY CLUB
CANADIAN, OK 74425- " CANADIAN, OK 74425-

05/29125 214-683-2377 ES512670
inventory  Stylelitem Color/Description Quantity Unlts Price Extension
AT00P M700 PLUS - ADHESIVE - 4GAL 4GAL 1000 SF PER PAI 1.00 EA 21743 217.43
9699625106  MAPEI PLANIPATCH 25 LB (FAST SET) 9099625106 1.00 EA 24.84 24,94
AH125 FOREST LAWN 5.0- VINYLTILE-7.26 BRINDLE 484.00 SF © 337 163108
X 48-10 PER CASE
7227132 % 1-  BUILDER'S CHOICE MULTI PURPOSE THORNWOOD 3.00EA 68.34 205,02
15H6X 932  TRIM 4.2MM-4.7TMM
MAC MINIMUM LABOR 1,00 EA 850.00 850.00
-
Sales Representative(s): Material: 2,078.17
LES MCADOO Service: 850.00
Misc. Charges: 0.00
Prices are good for 10 days from date on quote Sales Tax: ng 1‘2‘?(

Mise. Tax: 0.00
For the terms and conditions of this agreement, please go to o
www.millcreekcarpet.com/terms which are hereby agreed to and QUOTE TOTAL: SIAGETE
incorporated by reference q g f'T
3928




Proposal

5/29/2025 4:16:34 PM Page 1
BA Flooring and Design
3601 S Aspen Ave Proposal #: 7313
Broken Arrow OK 74011 FLOORI N G SaleDate:  05/29/2025
AND CESIGR Next Instell:

918-994-7211 Sales Rep:  Travls York

SOLD TO: SHIPPED TO
Arrowhead Estates VFD Arrowhead Estates VFD
56 country Club Dr 58 country Club Dr

Canadian OK 74425

| MATERIALS COMMENTS QUANTITY PRICE TOTAL |
1 Forest Lawn 5.0- Vinyl Tile-7.25 X  Portobello-ah125-838 484 SqFt $4.29 $2,076.36
48 - 10 Per Case-24.20
2 M700 Plus - Adhesive - 4gallon-1.00  4gal 1000 Sf Per 1 Each $279.28 $279.28
Pai-a700p-4gal
3 Planipatch 25lbs Bag 2 Each $30.28 $60.56
4 Vinyl 4In1 Molding - Vinyl Portobello 3 Each $83.98 $251.94
Accessories - 200 Cm / 78.74 - 3 Per
Case-1.00
( LABOR COMMENTS QUANTITY PRICE TOTAL |
1 Vinyl Plank 484 SqFt $2.50 $1,210.00
5 Trip Charge 1 Each $150.00 $150.00
Comments; Customer is Tax Exempt. Taxes will be removed at time of order SubTotal: $4,028.14
Sales Tax: $120.07
Total: $4,148.21
Payments: $0.00
Balance: $4,148.21
PURCHASE AGREEMENT

* All Proposals good for 30 days or until Sale date Is over.

* 20% restocking fee on restocked items.

* One year warranty on all installation.

* 75% down on all orders - Balance C.0.D.

* A mechanics llen will be filed if payment has not been made within 45 days
of completion,

* Speclal Orders - No Refunds

* Cash and Carry - Paid in Advance.

Customer Signature



TISDAL & O'HARA
814 FRISCO AVENUE
P.O. BOX 1387
CLINTON, OK 73601

PHONE: (580) 323-3964

Page: 1
Pittsburg County 04/30/2025
115 East Carl Albert Pkwy - Rm 101 Account No: 519
McAlester OK 74501
Previous Balance Fees Expenses Advances Payments Balance
Scissortail Energy
4,936.25 0.00 0.00 0.00 0.00 $4,936.25
PLE, Scissortail, and Petrolink
4,346.25 450.00 0.00 0.00 0.00 $4,796.25
9,282.50 450.00 0.00 0.00 0.00 $9,732.50
MAY 27 2025
BY

PLEASE REMIT PAYMENT TO: P.O. BOX 1387, CLINTON, OK 73601

TO ENSURE PROPER CREDIT, PLEASE REFERENCE YOUR ACCOUNT
NUMBER WITH PAYMENT

PLEASE MAKE CHECKS PAYABLE TO: "TISDAL & O'HARA, PLLC"



TISDAL & O'HARA
814 FRISCO AVENUE
P.O. BOX 1387
CLINTON, OK 73601

PHONE: (580) 323-3964

Page: 1
Pittsburg County 04/30/2025
115 East Carl Albert Pkwy - Rm 101 Account No: 519-06
McAlester OK 74501 Statement No: 30314
Scissortail Energy
PRIVILEGED AND CONFIDENTIAL
Previous Balance $4,936.25
Balance Due $4,936.25

PLEASE REMIT PAYMENT TO: P.O. BOX 1387, CLINTON, CK 73601

TO ENSURE PROPER CREDIT, PLEASE REFERENCE YOUR ACCOUNT
NUMBER WITH PAYMENT

PLEASE MAKE CHECKS PAYABLE TO: "TISDAL & O'HARA, PLLC"



TISDAL & O'HARA
814 FRISCO AVENUE
P.0. BOX 1387
CLINTON, OK 73601

PHONE: (580) 323-3964

Page: 1
Pittsburg County - 04/30/2025
115 East Carl Albert Pkwy - Rm 101 Account No: 518-09
McAlester OK 74501 Statement No: 30315
PLE, Scissortail, and Petrolink
Previous Balance $4,346.25
Fees
Hours Amount
04/02/2025
LA
0.50
04/15/2025
LA
=)
04/21/2025
LA
185
04/28/2025 | —|-
LA SEEEE——
For Current Services Rendered . 450.00
Recapitulation
Timekeeper Hours Rate Total

s, 4w s, $450.00



Page: 2

Pittsburg County 04/30/2025
Account No: 519-09
Statement No: 30315

PLE, Scissortail, and Petrolink

Total Current Work 450.00

Balance Due $4,796.25

PLEASE REMIT PAYMENT TO: P.O. BOX 1387, CLINTON, OK 73601

TO ENSURE I;ROPER CREﬁiT, PLEASE REFERENCE YOUR ACCOUNT
NUMBER WITH PAYMENT '

PLEASE MAKE ;?(‘JHECKS PAYABLE TO: "TISDAL & O'HARA, PLLC"

Vel
s



MUTUAL AID INTERLOCAL AGREEMENT

and between THE PITTSBURG COUNTY SHERIFF’S OFFICE, first HE CITY OF
HAILEYVILLE, the second party,

THIS AGREEMENT made and entered into thiQLday of JV L : ; , 2025, by
party, a

WHEREAS, both first and second parties recognize the need for a mutual Inter-Agency
Agreement in that both parties through their respective law enforcement agencies being
geographically located together, and their efforts being one in the same to promote and preserve

the safety and welfare of the public and to maintain social order,

WHEREAS, both parties desire to combine and coordinate their resources for responses
to calls for services when one or the other parties are responding to calls that require assistance
of its neighboring jurisdiction for both officer safety and that of the public both parties serve,

NOW, THEREFORE, it is agreed upon by both parties the following:

1. That both parties will respond to one another’s jurisdictions in time of need as dictated by
dispatch or upper supervisory personnel from the parties’ jurisdiction requesting such
assistance. Such assistance includes, but is not limited to, back up personnel and
equipment available.

2. It is understood by both parties that in the event of an injury to personnel or damage to
property or equipment that the cost of such shall be bom to the entity providing such
personnel and equipment.

3. GOOD FAITH — Each of the parties hereto agrees to attempt to furnish-to the reguesting
party such assistance as the requesting party may deem reasonable and necessary.
Provided, however, that the party to whom the request is made shall have sole discretion
to refuse such request if sending such an assistance may lead to an unreasonable
reduction in the level of protection within its jurisdiction.

4. DISPATCHING — It is agreed by the parties hereto that mutual aid assistance, when to be
sent, shall be dispatched promptly and that first response by the jurisdiction requesting
assistance shall not be a prerequisite to a request for assistance under this agreement.

5. SUPERVISION — When personnel and equipment are furnished under this agreement,
the party having jurisdiction shall have overall supervision of personnel and equipment



Dated this 3 {__day of ﬂ\c“}z ,2025

ATTEST:

Pittsbuig County Clerk \

Hope Trammell

Pittsburg County Sheriff
Frankie McClendon

ATTEST:

County of Pittsburg

By: W/gz/

Chairman of the Board ommissioners

A \Pn,‘.’ = ." % .::.
* o, dggat Q ~
%, OH pITISOW

T

City of Haileyville

Mayat of Haileyville

A m{ #
Haileyville Ctay Clerk/Treasurer

—

pd

/ﬁief of Police



MUTUAL AID INTERLOCAL AGREEMENT

THIS AGREEMENT made and entered into thisg_(_day of _‘ | \d ; :1(. , 2025, by

and between THE PITTSBURG COUNTY SHERIFF’S OFFICE, first party, THE CITY OF
QUINTON, the second party,

WHEREAS, both first and second parties recognize the need for a mutual Inter-Agency
Agreement in that both parties through their respective law enforcement agencies being
geographically located together, and their efforts being one in the same to promote and preserve
the safety and welfare of the public and to maintain social order,

WHEREAS, both parties desire to combine and coordinate their resources for responses
to calls for services when one or the other parties are responding to calls that require assistance
of its neighboring jurisdiction for both officer safety and that of the public both parties serve,

NOW, THEREFORE, it is agreed upon by both parties the following:

1. That both parties will respond to one another’s jurisdictions in time of need as dictated by
dispatch or upper supervisory personnel from the parties’ jurisdiction requesting such
assistance. Such assistance includes, but is not limited to, back up personnel and
equipment available.

2. It is understood by both parties that in the event of an injury to personnel or damage to
property or equipment that the cost of such shall be born to the entity providing such
personne] and equipment.

3. GOOD FAITH — Each of the parties hereto agrees to attempt to fumishrto the requesting
party such assistance as the requesting party may deem reasonable and necessary.
Provided, however, that the party to whom the request is made shall have sole discretion
to refuse such request if sending such an assistance may lead to an unreasonable
reduction in the level of protection within its jurisdiction.

4. DISPATCHING — It is agreed by the parties hereto that mutual aid assistance, when to be
sent, shall be dispatched promptly and that first response by the jurisdiction requesting
assistance shall not be a prerequisite to a request for assistance under this agreement.

5. SUPERVISION — When personnel and equipment are furnished under this agreement,
the party having jurisdiction shall have overall supervision of personnel and equipment



Dated this . Yngl day of ( %:m Y , 2025

County of Pittsburg

ATTEST:
By: M/ fﬂ
Chainmnan of the BowWioners

3 3 GO. s
Plttstg County Clerk §\;<>’\.,._ e f,:( (%3%
§ :‘ :h-c:" .'
O rensind
% S

Hope Trammell

Pittsburg County Sheriff
Frankie McClendon

City of Quinton

ATTEST:

> v (U W
: ) - {_\,’ e L A —
Quinton City Clerk/Treasdrer h@ Mayor of Quinton //

M/Z o

Chief of Police




MUTUAL AID INTERLOCAL AGREEMENT

,2025, by

THIS AGREEMENT made and entered into this fG4day of
and THECITY

and between THE PITTSBURG COUNTY SHERIFF'S QFFICE, first party,
OF AcALESTER, the second party,

WHEREAS, hoth first and second parties recognize the need for a mutual Inter-Agency
Agreement in that both parties through their respective law enforcement agencies being
geographically located together, and their efforts being one in the same to promote and preserve
the safety and welfare of the public and to maintain social order,

ordinate their resources for responses
ding to calls that require assistance
f the public both parties serve,

WHEREAS, both parties desire to combine and co
to calls for services when one or the other parties are respon
of its neighboring jurisdiction for both officer safety and that o

NOW, THEREFORE, it is agreed upon by both parties the following:

r's jurisdictions in time of need as dictated by

om the parties’ jurisdiction requesting such
el and

1. That both parties will respond to one anothe
dispatch or upper Supervisory personnel fr
assistance. Such assistance includes, but is not limited to, back up personn
equipment available.

3 It is understood by both parties that in t
property or equipment that the cost of such shall be bomn t
personnel and equipment.

3 GOOD FAITH - Each of the parties hercto agrees to attempt to furnish to the requesting
party such assistance as the requesting party may deem reasonable and necessary.
Provided, however, that the party to whom the request is made shall have sole discretion
to refuse such request if sending such an assistance may lead to an unreasonable
reduction in the level of protection within its jurisdiction.

4. DISPATCHING - It is agreed by the parties hereto that mutua
sent, shall be dispatched promptly and that first response by the jurisdiction requesting
assistance shall not be a prerequisite to a request for assistance under this agreement.

5. SUPERVISION — When personnel and equipment are furnished under this agreement,
the party having jurisdiction shall have overall supervision of personnel and equipment

he event of an injury to personnel or damage to
o the entity providing such

| aid assistance, when to be



during the period such response is still in progress. Provided, however, when officers
from the requesting jurisdiction have not arrived at the scene of the incident, the senior
officer of the jurisdiction arriving first shall have command until relieved. Further.
“supervision" as used in this section refers to conduct of the call for service Each officer
participating on the call for service remains an employee of that officers employing
agency and is subject to the personnel palicies solely of that employing agency.

WAIVERS:

|. GENERAL WAIVERS - Each party 10 this agreement waives all claims against the
other for compensation for any loss, damage, personal injury, or death occurring 0
personnel and/or equipment as a consequence of the performance of this agreement.

5 HOLD HARMLESS - A requesting party shall, 10 the extent permitted by any
applicable constitutional or tort claims act limitation, save and hold harmless and
responding party against any and all claims or actions brought against the responding
party, arising oul of the responding party's efforts, except to the extent that such
claims or actions arise out of any willful misconduct or grassly negligent action on
the pant of the responding party.

3. WORKERS COMPENSATION - Fach party agrees 10 provide workers
loyees, and responding under this

n will usually be provided
supervision of individual

compensalion insurance Coverage to each of its emp
agreemenl recognizes that although the overall supervisio
by the jurisdiction in which the call for service occurs.
officers will be provided by their regular supervisors.
4 REFUSAL TO PERFORM - This is an [nter-local/Mutual Agreement and it is
e will generally be provided. Nothing, however, in
this agreement shall be construed to prevent a parly to whom 2 request for assistance
is made from refusing to respond when that is appropriate in its sole determination. In
addition, any responding party may refuse to perform any specific task when, in the
cole determination of the responding party's supervisor, response would create an
risk of danger or liability 1o the responding party, it's employees,

assumed that all available assistanc

unreasonable
equipment, or any third party.

5 COMPENSATION - The parties agree thal the personnel and equipment available
under this agreement are roughly equivalent and agree that the availability and
provision of such constitute consideration under this agreement.

6 TERMINATION - Either party may terminate this agreement at any time by giving
thirty (30) days' notice of the intention to do so. Such notice shall be sent 1o the

governing body of the other party and a copy thereof to the Sheriff.



Dated this o )nalday org%,w_ 2025

County of Pittsburg

MISSI0NETS

BV o i
ard of

ATTEST:
Bitsbutg County Clerk Chairman of the Bo
Hope Trammell
\‘\\‘““l“‘
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MUTUAL AID INTERLOCAL AGREEMENT

THIS AGREEMENT made and entered into this {5 day of [1@ P ; ) , 2025, by

L [ur——
and between THE PITTSBURG COUNTY SHERIFF’S OFFICE, first party, and THE CITY OF
KREBS, the second party,

WHEREAS, both first and second parties recognize the need for a mutual Inter-Agency
Agreement in that both parties through their respective law enforcement agencies being

geographically located together, and their efforts being one in the same to promote and preserve
the safety and welfare of the public and to maintain social order,

WHEREAS, both parties desire to combine and coordinate their resources for responses

1o calls for services when one or the other parties are responding to calls that require assistance

of its neighboring jurisdiction for both officer safety and that of the public both parties serve,

NOW, THEREFORE, it is agreed upon by both parties the following:

1. That both parties will respond to one another’s jurisdictions in time of need as dictated by
dispatch or upper supervisory personnel from the parties’ jurisdiction requesting such
assistance. Such assistance includes, but is not limited to, back up personnel and
equipment available.

2. It is understood by both parties that in the event of an injury to personnel or damage to
property or equipment that the cost of such shall be born to the entity providing such
personnel and equipment.

3. GOOD FAITH — Each of the parties hereto agrees to attempt to furnishrto the requesting
party such assistance as the requesting party may deem reasonable and necessary.
Provided, however, that the party to whom the request is made shall have sole discretion
to refuse such request if sending such an assistance may lead to an unreasonable
reduction in the level of protection within its jurisdiction.

4. DISPATCHING - It is agreed by the parties hereto that mutual aid assistance, when to be
sent, shall be dispatched promptly and that first response by the jurisdiction requesting
assistance shall not be a prerequisite to a request for assistance under this agreement.

5. SUPERVISION — When personnel and equipment are furnished under this agreement,
the party having jurisdiction shall have overall supervision of personnel and equipment



during the period such response is still in progress. Provided, however, when officers
from the requesting jurisdiction have not arrived at the scene of the incident, the senior
officer of the jurisdiction arriving first shall have command until relieved. Further,
“supervision” as used in this section refers to conduct of the call for service. Each officer
participating on the call for service remains an employee of that officers employing
agency and is subject to the personnel policies solely of that employing agency.

WAIVERS:

1. GENERAL WAIVERS - Each party to this agreement waives all claims against the
other for compensation for any loss, damage, personal injury, or death occurring to
personnel and/or equipment as a consequence of the performance of this agreement.

7. HOLD HARMLESS - A requesting party shall, to the extent permitted by any
applicable constitutional or tort claims act limitation, save and hold harmless and
responding party against any and all claims or actions brought against the responding
party, arising out of the responding party’s efforts, except to the extent that such
claims or actions arise out of any willful misconduct or grossly negligent action on
the part of the responding party.

3. WORKERS COMPENSATION - Each party agrees to provide workers
compensation insurance coverage to each of its employees, and responding under this
agreement recognizes that although the overall supervision will usually be provided
by the jurisdiction in which the call for service occurs; supervision of individual
officers will be provided by their regular supervisors.

4. REFUSAL TO PERFORM - This is an Inter-Local/Mutual Agreement and it is
assumed that all available assistance will generally be provided. Nothing, however, in
this agreement shall be construed to prevent a party to whom a request for assistance
is made from refusing to respond when that is appropriate in its sole determination. In
addition, any responding party may refuse to perform any specific task when, in the
sole determination of the responding party’s supervisor, response would create an
unreasonable risk of danger or liability to the responding party, it’s employees,
equipment, or any third party.

5. COMPENSATION — The parties agree that the personnel and equipment available
under this agreement are roughly equivalent and agree that the availability and
provision of such constitute consideration under this agreement.

6. TERMINATION - Either party may terminate this agreement at any time by giving
thirty (30) days’ notice of the intention to do so. Such notice shall be sent to the
governing body of the other party and a copy thereof to the Sheriff.
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MUTUAL AID INTERLOCAL AGREEMENT

THIS AGREEMENT made and entered into this |4 day of _a.{l Em \_ , 2025, by
and between THE PITTSBURG COUNTY SHERIFF’S OFFICE, first party, and THE CITY OF

SAVANNA, the second party,

WHEREAS, both first and second parties recognize the need for a mutual Inter-Agency
Agreement in that both parties through their respective law enforcement agencies being
geographically located together, and their efforts being one in the same to promote and preserve
the safety and welfare of the public and to maintain social order,

WHEREAS, both parties desire to combine and coordinate their resources for responses
to calls for services when one or the other parties are responding to calls that require assistance
of its neighboring jurisdiction for both officer safety and that of the public both parties serve,

NOW, THEREFORE, it is agreed upon by both parties the following:

1. That both parties will respond to one another’s jurisdictions in time of need as dictated by
dispatch or upper supervisory personnel from the parties’ jurisdiction requesting such
assistance. Such assistance includes, but is not limited to, back up personnel and
equipment available.

2. It is understood by both parties that in the event of an injury to personnel or damage to
property or equipment that the cost of such shall be born to the entity providing such
personnel and equipment.

3. GOOD FAITH — Each of the parties hereto agrees to attempt to furnish-to the requesting
party such assistance as the requesting party may deem reasonable and necessary.
Provided, however, that the party to whom the request is made shall have sole discretion
to rtefuse such request if sending such an assistance may lead to an unreasonable
reduction in the level of protection within its jurisdiction.

4. DISPATCHING - It is agreed by the parties hereto that mutual aid assistance, when to be
sent, shall be dispatched promptly and that first response by the jurisdiction requesting
assistance shall not be a prerequisite to a request for assistance under this agreement.

5. SUPERVISION — When personnel and equipment are furnished under this agreement,
the party having jurisdiction shall have overall supervision of personnel and equipment
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MUTUAL AID INTERLOCAL AGREEMENT

THIS AGREEMENT made and entered into this é day of Bp}:\\ , 2025, by

~ rer——
and between THE PITTSBURG COUNTY SHERIFF’S OFFICE, first party, and THE CITY OF
HARTSHORNE, the second party,

WHEREAS, both first and second parties rqco%nize the need for a mutual Inter-Agency
Agreement in that both parties through their respective law enforcement agencies being

geographically located together, and their efforts being one in the same to promote and preserve
the safety and welfare of the public and to maintain social order,

WHEREAS, both parties desire to combine and coordinate their resources for re_s;t:onses
to calls for services when one or the other parties are responding to calls that require assistance
of its neighboring jurisdiction for both officer safety and that of the public both parties serve,

NOW, THEREFORE, it is agreed upon by both parties the following:

1. That both parties will respond to one another’s jurisdictions in time of need as dictated by
dispatch or upper supervisory persormel from the parties’ jurisdiction requesting such
assistance. Such assistance includes, but is not limited to, back up personnel and
equipment available.

2. It is understood by both parties that in the event of an injury to personnel or damage to
property or equipment that the cost of such shall be born to the entity providing such
personnel and equipment.

3. GOOD FAITH — Each of the parties hereto agrees to attempt to fumish to the requesting
party such assistance as the requesting party may deem reasonable and necessary.
Provided, however, that the party to whom the request is made shall have sole discretion
to refuse such request if sending such an assistance may lead to an unreasonable
reduction in the level of protection within its jurisdiction.

4. DISPATCHING - It is agreed by the parties hereto that mutual aid assistance, when to be
sent, shall be dispatched promptly and that first response by the jurisdiction requesting
assistance shall not be a prerequisite to a request for assistance under this agreement.

5. SUPERVISION — When personnel and equipment are furnished under this agreement,
the party having jurisdiction shall have overall supervision of personnel and equipment



Dated this 15 day of {)rp('s \ , 2025

ATTEST: County of Pittsburg
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ope Trammell

Piftsburg County Sheriff
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ATTEST: City of Hartshorne
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MUTUAL AID INTERLOCAL AGREEMENT

THIS AGREEMENT made and entered into this Z day of , 2025, by
and between THE PITTSBURG COUNTY SHERIFF'S OFFICE, first party/and THE CITY OF

KIOWA, the second party,

WHEREAS, both first and second parties recognize the need for a mutual Inter-Agency
Agreement in that both parties through their respective law enforcement agencies being
geographically located together, and their efforts being one in the same to promote and preserve
the safety and welfare of the public and to maintain social order,

WHEREAS, both parties desire to combine and coordinate their resources for responses
to calls for services when one or the other parties are responding to calls that require assistance

of its neighboring jurisdiction for both officer safety and that of the public both parties serve,

NOW, THEREFORE, it is agreed upon by both parties the following:

1. That both parties will respond to one another’s jurisdictions in time of need as dictated by
dispatch or upper supervisory personnel from the parties’ jurisdiction requesting such
assistance. Such assistance includes, but is not limited to, back up personnel and
equipment available.

2. It is understood by both parties that in the event of an injury to personnel or damage to
property or equipment that the cost of such shall be born to the entity providing such
personnel and equipment.

3. GOOD FAITH — Each of the parties hereto agrees to attempt to fumish-to the requesting
party such assistance as the requesting party may deem reasonable and necessary.
Provided, however, that the party to whom the request is made shall have sole discretion
to refuse such request if sending such an assistance may lead to an unreasonable
reduction in the level of protection within its jurisdiction.

4. DISPATCHING - It is agreed by the parties hereto that mutual aid assistance, when to be
sent, shall be dispatched promptly and that first response by the jurisdiction requesting
assistance shall not be a prerequisite to a request for assistance under this agreement.

5. SUPERVISION — When personnel and equipment are furnished under this agreement,
the party having jurisdiction shall have overall supervision of personnel and equipment



during the period such response is still in progress. Provided, however, when officers
from the requesting jurisdiction have not arrived at the scene of the incident, the senior
officer of the jurisdiction arriving first shall have command until relieved. Further,
“supervision” as used in this section refers to conduct of the call for service. Each officer
participating on the call for service remains an employee of that officers employing
agency and is subject to the personnel policies solely of that employing agency.

WAIVERS:

1. GENERAL WAIVERS - Each party to this agreement waives all claims against the
other for compensation for any loss, damage, personal injury, or death occurring to
personnel and/or equipment as a consequence of the performance of this agreement.

2. HOLD HARMLESS - A requesting party shall, to the extent permitted by any
applicable constitutional or tort claims act limitation, save and hold harmless and
responding party against any and all claims or actions brought against the responding
party, arising out of the responding party's efforts, except to the extent that such
claims or actions arise out of any willful misconduct or grossly negligent action on
the part of the responding party.

3. WORKERS COMPENSATION - Each party agrees to provide workers
compensation insurance coverage to each of its employees, and responding under this
agreement recognizes that although the overall supervision will usually be provided
by the jurisdiction in which the call for service occurs; supervision of individual
officers will be provided by their regular supervisors.

4. REFUSAL TO PERFORM - This is an Inter-Local/Mutual Agreement and it is
assumed that all available assistance will generally be provided. Nothing, however, in
this agreement shall be construed to prevent a party to whom a request for assistance
is made from refusing to respond when that is appropriate in its sole determination. In
addition, any responding party may refuse to perform any specific task when, in the
sole determination of the responding party’s supervisor, response would create an
unreasonable risk of danger or liability to the responding party, it’s employees,
equipment, or any third party.

5. COMPENSATION - The parties agree that the personnel and equipment available
under this agreement are roughly equivalent and agree that the availability and
provision of such constitute consideration under this agreement.

6. TERMINATION - Either party may terminate this agreement at any time by giving
thirty (30) days’ notice of the intention to do so. Such notice shall be sent to the
goveming body of the other party and a copy thereof to the Sheriff.
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CAMPUS POLICE AGREEMENT
BETWEEN THE BOARD OF EQUCATION FORTHE
McALESTER SCHOOLDISTRICT AND THE PITTSBURG COUNTY SHERIFF'S OFFICE

THIS AGREEMENT made and entered inte 0N this_}_fday of maz R025 0y
and between Independent School District No. 80 of Pittsburg County, Oklafioma, also
known s the McAlestar Public Schools and hereinafter referrad 1o as “District", and the
Pittsburg County Sheriffs Office, an Oklahoma municipal corporation, hersinafter

referred to as "PCSO".

WHEREAS, District and PCSG have duly established and authorized police
departmenls lor the purpose of providing police protection for property and persons wilhin
each of its own jurisdictional areas; and,

WHEREAS 74 0.5, 1831 §360.15 ol s8q. sulhorizas an agreement belwsan
PCSO and District for the purposs of delineating responsibliities between the fwe law
enforcement agancies, delineating gaographicat boundaries thereo!l, and furtnar, for the
purpose of authorizing campus police departments fo exercise authority and jurisdiction
williin areas of municipal police jurisdiction.

NOW, THEREFORE, District and PCSO agree as follows:

1. The McAlester Campus Police Cepariment, hersinafler referred to as
"Campus Police Depariment”, and s duly commissioned and certified
officers, whils on duty, shall have the authority to enforce any criminal
statutes which are within the boundaries of the Pitisburg County.

2. The McAlester Campus Police Department and Its duly commissionsd and
certified officers are further authorized to exsrcise their power and authority
as peace officers within the boundarles of the Pittsburg County. In the

following situations:

8. When necessary to complete any enforcement activities which
began on District's property of property abutting thereto; and

b. When reasonably related to the activities of the Campus Police
Officars on District's property or the investigation of incidents
occurring on District's property.



3.

Tha Chiaf of the McAlester Campus Police Department and the Sheriff of
Pittsburg County shali adopt such written policies as are nacessary to
coordinate and regulate the activities authorized pursuant to this
Agresment.

Authority as used in this Agreement means the authority and power vested
by the Oklahoma Staiues In Peace Officers, except the service and
exacution of civit summons, and inciudes, but is not limited to, making of
arrests, issuing of citations, the conduction of criminal investigations, and

traffic accident Investigations.

foeth in paragezph one (1) and two (2) is concurrant with the jurisdiction of
the Pittsburg County Sheriff's Office. As used herein, concurrent jurisdiction
denotes the authority shared by the two law enforcermnent agencies at the
sama time, or the same subject matter, and within the same tarrilory.
Provided, the performance of duties within the area of concurrent police
surisdiction by Campus Police Departmant parsonn gl shall ba subjscl ©
raview by the Snerfl of Pittsburg County and the right 1o continug auch
performance may be revoked by said Sneriff with writian noiica thereof to
the Chisf of the Campus Police Dapartiment.

The jurisdiction of the Campus Potice Deparirment in the situations as set

Tha Campus Police Department will have the primary responsibility of law
enforcement, patrolling, crime investigation, and traffic contral on District's

property.

in all other areas within City's police jurisdiction, including the areas
wharein the Campus Police Department and the Pittsburg County
Sheriff's Office have by this agresment concurrent jurisdiction, the Pittsburg
County Sheriffs Office will have the primary responsibility for law
enforcements, patralling, criminal investigation, call responge, traffic accident
investigation, and traffic control,

Each party shall be solely rasponslible for the acts of its cwn poiice officers,
smployses, and agents taken under this agresment, but not for the acts of
the police offlcers, employees, or agents of the other parly. It is expressly
understood and agreed that nothing herein shail be construed as creating
an employment or agency refationship between each party and the other
party's police department, their officars, employees, or agents, nor
between each party's police department and the other pariy's pollce
departmant, officer, empioyees, or agents.

Ths Camous Folice Depariment shall fallow the slandard operating
grocadures of the MoAlester Bolice Dapartment and the McAlaster
suniclpal Court in fillng any municipal ¢argas of sguing and filing any



iraffic cilation with the City. The Gampus Police Department shall be
5fits officers at all Court hearings required

resoonsible for the atlendancs
inr progacution of oifensas in which the Campus Police Dapariment was
involved, The Campus Paolice Dapartment shall be resp: snsinie for any

compensation or witness fees for its officers.

tion and may be terminated

10. This Agreement is of Indefinite dura
itten notice to the other party.

immaediately by either party upon wri

INWITNESS WHEREOF, the parties have set their hand and seals this _}__
dayof MMay R0AS
INDEPENDENT SCHOC 2L DISTRICT NO.

80 OF PITTSBURS :( OUNTY, OKLAHOMA

ATTEST. IDH\IT
|
| (\ ..
Cie”“ T i I1' Lt ‘.."- /.‘h— : {‘: { !-1"';’i _!
z'/(r i
(]
PITTSBURG COUNTY. S S[HERIFF'S OFFICE
SHERIFF
ATTEST:
FosEE ¥ )
/

\_W__ldﬁ. B —j}'ﬁg, ;}!Q/ /}/( / sz.n"z,_,(?}t

1
Clerk s wow .



MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (“MOU”) is made and entered into by and between the
Chickasaw Nation, a federally recognized, sovereign and self-governing American Indian nation
("Chickasaw Nation"), the Board of County Commissioners for Pittsburg County and the Pittsburg
County Sheriff's Office (collectively, “County”). The Nation and County shall be referred to
herein individually as a “Party,” and/or collectively as the “Parties.”

WHEREAS, the Chickasaw Nation and County desire to enter into an MOU for the purpose of
establishing a framework by which Chickasaw Nation and County will cooperate for the purpose
of housing and caring for tribal prisoners of the Chickasaw Nation, as such term is defined below;
and,

WHEREAS, County presently has identified space for this tribal prisoner population; and,

WHEREAS, it is in the best interest of the health, safety, and welfare of the citizens of the
Chickasaw Nation and County to enter into this MOU.

NOW, THEREFORE, the Parties mutually agree as follows:

1. Scope. The County will accept persons into its detention facility who have committed
violations of criminal law under the jurisdiction of Chickasaw Nation, and who are placed
there by the Chickasaw Nation or an authorized agent thereof, referred to herein as “tribal
prisoners”. For purposes of this MOU, the term tribal prisoners does not include tribal
prisoners admitted to the County’s detention facility by other tribes.

7 Term. The term of this MOU shall be effective as of the last date of execution below, and,
unless sooner terminated as provided in this MOU, shall continue for a period of one (1) year
(the “Initial Term”). The term of this MOU shall be automatically extended for additional one
(1) year terms (each an “Additional Term” and, collectively with the Initial Term, the “Term”)
unless either Party hereto shall notify the other Party in writing at least thirty (30) days prior
to the expiration of the Term of its intent not to renew the Term of this MOU.

3. Responsibilities and Obligations of Chickasaw Nation:

a. Chickasaw Nation shall deliver tribal prisoners to the detention facility designated by
County.

b. Chickasaw Nation shall transport all tribal prisoners to and from Chickasaw Nation District
Court hearings if the hearing has been designated as an “In Person” hearing.

c. Chickasaw Nation shall take custody of bail bond paperwork from County the next
business day or as soon as possible.

MOU Between the Chickasaw Nation and Pittsburg County (2025) Page 1 of 8



d. Chickasaw Nation shall transport, or arrange for transport of, all tribal prisoners to other
detention facilities, including, but not limited to federal corrections facilities.

e. Chickasaw Nation shall provide a medical care data sheet for each tribal prisoner following
any visit to a medical facility.

f The Chickasaw Nation shall be financially liable for reimbursement for any physical
damages to the Pittsburg County Jail and/or equipment or other property as a result of
housing tribal prisoners, if such damage is caused by tribal prisoners.

g. Chickasaw Nation shall provide County with a Bond Schedule approved through the
Chickasaw Nation District Court.

4. Responsibilities and Obligations of County:

a. County shall accept any tribal prisoner, male or female, that may be delivered by the
Chickasaw Nation and/or an authorized agent thereof, unless the County’s facility is
declared at capacity. The County shall not be required to accept and/or house any tribal
prisoners under the age of 18 years.

b. County shall intake and process tribal prisoners into the County’s detention facility.

¢. County shall provide all necessary food, shelter, supervision, and property management to
tribal prisoners.

d. County shall be responsible for all rules and regulations related to the housing and
maintenance of tribal prisoners unless otherwise agreed to in this MOU or an amendment
hereto.

¢. County shall detain tribal prisoners until provided notice from the Chickasaw Nation of
release, including, but not limited to:

i.  Posting of bond or signing of personal recognizance bond (“PR Bond”) as
authorized by the Chickasaw Nation (bond amounts may be changed to PR
Bond as authorized by Chickasaw Nation);

ii. Written order from the Chickasaw Nation District Court; or

iii. Completion of sentence as set forth in a written order of the Chickasaw

Nation District Court.
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£ County shall maintain and make available to the Chickasaw Nation all medical care data
and/or customary detention related records of tribal prisoners during the tribal prisoner’s
incarceration with the County.

g. County shall provide Chickasaw Nation with a scan of the book-in sheet of any tribal
prisoner booked into the detention facility once the prisoner is booked into the detention
facility. The book-in sheet should be sent to Joe.Hankinstuchickasaw.net,
Sara.McElweefwchickasaw.net, Chickasaw Prosecutor{cchickasaw.net and
Christie, Pittmanfechickasaw.net.

h. County is responsible for ensuring that the detention facility housing tribal prisoners is
compliant with applicable federal, state, tribal, and local laws, rules, and regulations.

i, Within thirty (30) days of an event for which the County will seek reimbursement for
physical damage, the County shall provide Nation with an incident report detailing
damages caused by a tribal prisoner, including the date damage was caused, name of person
who caused the damage, a description of the damages, documentation of expenses incurred
or estimated for repair. Such report shall include video, photographs, witness statements,
and other appropriate documentation.

5. Special Provisions:
a. Virtual Arraignments

i Chickasaw Nation District Court shall conduct virtual arraignments daily
Monday through Thursday. Chickasaw Nation shall provide a link for the
detention facility to log on for arraignment of tribal prisoners.

ii. County shall provide personnel to escort and manage virtual arraignment
of tribal prisoners at the detention facility.

b. Medical Needs of Prisoners

i.  When feasible and practicable, all medical and dental nceds of tribal
prisoners shall be provided by an Indian Health Service (IHS) or tribal
health care facility. A listing of those facilities appears below. County shall
promptly notify Chickasaw Nation conceming arrangements for the
treatment; transport to a facility for treatment; or to otherwise advise
Chickasaw Nation on what action is to be taken.

ii. In cases of an extreme emergency, where it is not feasible and practicable
to contact the Chickasaw Nation, County may obtain such care for
prisoners at local, federal, or state facilities as emergency needs dictate.
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f. County shall maintain and make available to the Chickasaw Nation all medical care data
and/or customary detention related records of tribal prisoners during the tribal prisoner’s
incarceration with the County.

g. County shall provide Chickasaw Nation with a scan of the book-in sheet of any tribal
prisoner booked into the detention facility once the prisoner is booked into the detention
facility. The book-in sheet should be sent to JoeHankinstrchickasaw.net,
Saru.McElweetuchickasaw.net, Chickasaw Prosecutorwchickasaw.net and
Christie. Pittman(@chickasaw.net.

h. County is responsible for ensuring that the detention facility housing tribal prisoners is
compliant with applicable federal, state, tribal, and local laws, rules, and regulations.

i. Within thirty (30) days of an event for which the County will seek reimbursement for
physical damage, the County shall provide Nation with an incident report detailing
damages caused by a tribal prisoner, including the date damage was caused, name of person
who caused the damage, a description of the damages, documentation of expenses incurred
or estimated for repair. Such report shall include video, photographs, witness statements,
and other appropriate documentation.

5. Special Provisions:
a. Virtual Arraignments

i Chickasaw Nation District Court shall conduct virtual arraignments daily
Monday through Thursday. Chickasaw Nation shall provide a link for the
detention facility to log on for arraignment of tribal prisoners.

ii. County shall provide personnel to escort and manage virtual arraignment
of tribal prisoners at the detention facility.

b. Medical Needs of Prisoners

i, When feasible and practicable, all medical and dental needs of tribal
prisoners shall be provided by an Indian Health Service (IHS) or tribal
health care facility. A listing of those facilities appears below. County shall
promptly notify Chickasaw Nation concerning arrangements for the
treatment; transport to a facility for treatment; or to otherwise advise
Chickasaw Nation on what action is to be taken.

ii. In cases of an extreme emergency, where it is not feasible and practicable
to contact the Chickasaw Nation, County may obtain such care for
prisoners at local, federal, or state facilities as emergency needs dictate.
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i. County may use tribal prisoners in trustee status with the written approval of
the Chickasaw Nation.

6. Payment. In consideration of the foregoing, the Chickasaw Nation agrees to pay to the
County Fifty dollars ($50.00) per day for each tribal prisoner housed in the County’s
detention facility pursuant to this MOU. A “day” shall be defined as a minimum of four (4)
hours or at least one (1) meal served to the detainee. Any consecutive days shall begin at
midnight following the minimum four-hour period. Payment shall be made by Chickasaw
Nation upon receipt of the ‘nvoice/invoices from the County. All invoices shall be sent to
Chickasaw Nation Lighthorse Police Department; ATTN: Detention Administrator, P.O.
Box 1548, Ada, OK 74821, or emailed to Joe.Hankins(wChickasaw.net and
Sara.McElwee@Chickasaw.net.

7. Guaranteed Beds. In addition to the rates set forth in Section 6, four (4) beds in the
County’s detention facility will be held open and guaranteed for exclusive use by the
Chickasaw Nation at any and all times. In consideration for this guaranteed exclusive use
the Nation agrees to pay Eighty-Five dollars ($85.00) per day, per bed to the County
regardless of whether the four (4) beds are filled daily or not. County shall not require the
Nation to remove tribal prisoners from the guaranteed beds due to medical or mental health
hardship, behavior, or any other reason for which the County would be unable to remove a
similarly situated inmate held in the County’s detention facility under the jurisdiction of the
State or County.

8. Overcrowding.

a. Notwithstanding any of the above provisions of this MOU, should a limit be set by
statute, judicial or administrative decision, or otherwise on the number of prisoners
which the County may lawfully lodge in its facility at any one time, the County may
refuse to lodge any Chickasaw tribal prisoners if the number of prisoners in the detention
facility at that time has reached (80%) of the maximum capacity allowed by law.

b.  The County reserves the right to leave admission of the remaining twenty percent
(20%) of the prisoners allowed by law to the discretion of the Sheriff.

c.  Should the County be required to close or otherwise limit the availability of its
facility, either temporarily or permanently because of court order, legislation, or any
other cause, then the County may, at its option, during the time closure, refuse to lodge
Chickasaw tribal prisoners.

9 Modification. This MOU may be amended at any time by a written instrument executed by
both parties. No change or modification to this MOU shall be valid unless in writing and
signed by both Parties.
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i. County may use tribal prisoners in trustee status with the written approval of
the Chickasaw Nation.

6. Payment. In consideration of the foregoing, the Chickasaw Nation agrees to pay to the
County Fifty dollars ($50.00) per day for each tribal prisoner housed in the County’s
detention facility pursuant to this MOU. A “day” shall be defined as a minimum of four (4)
hours or at least one (1) meal served to the detainee. Any consecutive days shall begin at
midnight following the minimum four-hour period. Payment shall be made by Chickasaw
Nation upon receipt of the invoice/invoices from the County. All invoices shall be sent to
Chickasaw Nation Lighthorse Police Department; ATTN: Detention Administrator, P.O.
Box 1548, Ada, OK 74821, or emailed to Joe.Hankinsi«Chickasaw.net and
Sara.McElwee@Chickasaw.net.

7. Guaranteed Beds. In addition to the rates set forth in Section 6, four (4) beds in the
County’s detention facility will be held open and guaranteed for exclusive use by the
Chickasaw Nation at any and all times. In consideration for this guaranteed exclusive use
the Nation agrees to pay Eighty-Five dollars ($85.00) per day, per bed to the County
regardless of whether the four (4) beds are filled daily or not. County shall not require the
Nation to remove tribal prisoners from the guaranteed beds due to medical or mental health
hardship, behavior, or any other reason for which the County would be unable to remove a
similarly situated inmate held in the County’s detention facility under the jurisdiction of the
State or County.

8. Overcrowding.

a.  Notwithstanding any of the above provisions of this MOU, should a limit be set by
statute, judicial or administrative decision, or otherwise on the number of prisoners
which the County may lawfully lodge in its facility at any one time, the County may
refuse to lodge any Chickasaw tribal prisoners if the number of prisoners in the detention
facility at that time has reached (80%) of the maximum capacity allowed by law.

b.  The County reserves the right to leave admission of the remaining twenty percent
(20%) of the prisoners allowed by law to the discretion of the Sheriff.

c.  Should the County be required to close or otherwise limit the availability of its
facility, either temporarily or permanently because of court order, legislation, or any
other cause, then the County may, at its option, during the time closure, refuse to lodge
Chickasaw tribal prisoners.

9. Modification. This MOU may be amended at any time by a written instrument executed by
both parties. No change or modification to this MOU shall be valid unless in writing and
signed by both Parties.

MOU Between the Chickasaw Nation and Pittsburg County (2025) Page 5of 8



10.

11.

12«

13.

a. Any proposed amendments to this MOU shall be in writing and contain the following
minimum:

i. The specific proposed amendment(s) to the MOU; and

ii. Any cost increase or decrease (if any) resulting from such proposed
amendments.

b. No proposed amendment shall be binding on the Parties until approved in writing by
both Parties. The proposed amendment shall be considered incorporated into the MOU
once approved in writing by both Parties.

Severability. If any provision of this MOU becomes or is deemed to be invalid, illegal, or
unenforceable, the Parties shall meet to discuss such provision. If such provision cannot be
amended without materially altering the intention of the Parties, it shall be deleted and the
remainder of the MOU and any related documents pursuant hereto shall remain in full force
and effect.

Conflicts of Interest. The Parties warrant that no officer or employee of the Chickasaw
Nation or the County, whether elected or appointed, shall in any manner whatsoever be
interested in or receive any benefit from the profits or emoluments of this MOU.

Termination. Either Party may terminate this MOU for any reason or no reason by giving
thirty (30) days advance written notice delivered in accordance with Section 13 below.

Notices. All notices and other communications under this MOU shall be in writing and shall
be deemed duly given:

a. when delivered in person to the recipient named below; or

b. five (5) business days after being mailed by registered or certified U.S. mail, return
receipt requested, postage prepaid, addressed by name and address to the Party intended
as follows:

If to Chickasaw Nation:

Chickasaw Nation

ATTN: DETENTION ADMINISTRATOR
P.O Box 1548

Ada, Oklahoma 74821

(580) 436-1166
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14.

15.

16.

If to County:

Frankie McClendon, Sheriff of Pittsburg County
1210 North West St.

McAlester, Oklahoma 74501

(918) 423-5858

Entire Understanding. This MOU is the entire understanding of the Parties relating to the
subject matter hereof, and supersedes all prior and contemporaneous negotiations,
correspondence, understandings, and agreements of the parties relating to the subject matter
hereof. Any amendment to this MOU must be made in accordance with Section 9 above.

Governing Law. This MOU shall be governed by and interpreted in accordance with the
laws of the Chickasaw Nation without giving effect to its laws or rules relating to conflicts
of laws that would direct the application of the law of another jurisdiction.

Non-Waiver. The Chickasaw Nation is a federally recognized, sovereign, and self-
governing American Indian tribe. Nothing contained in this MOU shall be construed to
waive the sovereign rights and immunities of the Chickasaw Nation, its officers, employees,
and agents.

THEREFORE, this eight (8) page MOU is entered into and shall become effective when approved
by the authorized officials of THE COUNTY COMMISSIONERS OF PITTSBURG COUNTY,
the PITTSBURG COUNTY SHERIFF’S OFFICE, and the CHICKASAW NATION.

[Signature Page to Follow]
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IN WITNESS WHEREOF, the above and foregoing MOU has been executed within the reservation
boundaries of the Chickasaw Nation, in duplicate by the Parties hereto and made effective on the
day and year last above below.

FOR THE CHICKASAW NATION FOR THE PITTSBURG COUNTY
SHERIFF’S OFFICE

4w

Bill Anoatubby, Governor Fran¥ie McClendon
the Chickasaw Nation Sheriff

Date: Date: "Sea@ a aQaﬁ

FOR THE PITTSBURG COUNTY
COMMISSIONERS

il
e - _

Signature

Print: ( i hg; ;:h e g;x&g <
Date Nlapne D A0S
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Approved this 2°¢ day of June, 2025 during a regular meeting of the Board of County
Commissioners of Pittsburg County.

BOARD OF COUNTY COMMISSIONERS
PITTSBURG COUNTY, OKLAHOMA

CHAIRMAN W ///;/”/
VICE-CHAIRMAN/ Zw%é—//,

MEMBERifi' ﬁgﬁ?g,&_@ r

PITTSBURG COUNTY SHERIF

ATTEST:

iz
\\“ s,
oy [/

ZTARENS
KA COUNTY CLERK@PZMM
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CHAPTER 1: INTRODUCTION

SECTION 1: MISSION

To protect the lives and property of the citizens of Pittsburg County, to preserve the peace, and to
prevent crime and disorder while constantly guarding personal liberties as prescribed by law...

SECTION 2: GOALS

The goals of the Pittsburg County Sheriff’s Office are to prevent criminal activity, to detect,
apprehend, and assist in the prosecution of criminal offenders, and the protection and recovery of
property. Members of the Pittsburg County Sheriff’s Office will conduct themselves within
carefully prescribed ethical and constitutional restrictions. The Pittsburg County Sheriff’s Office
will regulate non-criminal activities, and provide those miscellaneous services as may be
required by the Oklahoma State Statutes or other lawful authority. In addition, members of the
Pittsburg County Sheriff’s Office may be required to perform such other services as may be
lawfully required by the Sheriff in order to protect and promote the general welfare of the public.

SECTION 3: ESTABLISHMENT AND AUTHORITY

The Pittsburg County Sheriff’s Office shall be headed by the Sheriff, which is elected by the
people for a 4-year term with no term limit.

The Pittsburg County Sheriff’s Office prescribes certain general duties including keeping the
peace, suppression of riots and unlawful assemblies, arrest of persons violating federal and state
Laws, serving of warrants, serving of civil process papers, and to perform all duties lawfully
pertaining to police services.
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CHAPTER 2: RANK AND RESPONSIBILITIES
SECTION 1: ORDER OF RANK BY DEPARTMENT

Deputies:

Sheriff
Undersheriff
Sergeant Deputy
Deputy
Administration:

Sheriff
Undersheriff
Admin 1% Deputy
Admin 2™ Deputy
Clerical

Dispatch:

Sheriff
Undersheriff
Sergeant Deputy
Dispatch Supervisor
T.A.C.

Dispatcher

Jail:

Sheriff
Undersheriff

Jail Administrator
Jail Lieutenant
Jail Sergeant
Jailer

The Chain of Command in the Pittsburg County Sheriff’s Office will follow the order of rank.
Members of the Pittsburg County Sheriff’s Office will follow the Chain of Command.
Violations of the proper Chain of Command may result in disciplinary action.
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SECTION 2: RESPONSIBILITY OF RANK

Sheriff:

The Sheriff is the administrator of the Sheriff’s Office. He/she shall only be limited in this
authority by state and federal laws. He/she may prescribe general rules and regulations for the
conduct of the employees of the Pittsburg County Sheriff’s Office. The Sheriff shall have the
authority to prescribe, develop, and implement the necessary policies and procedures to carry out
the mission and operations of the Pittsburg County Sheriff’s Office. All final discipline will be
at the discretion of the Sheriff.

Undersheriff:

1. The Undersheriff is second in command of the Sheriff’s Office. The Undersheriff is
responsible to the Sheriff and makes recommendations for changes or improvements within
the Department.

2. The Undersheriff assists the Sheriff in planning and research of new laws and ordinances that
may affect the operations of the Sheriff’s Office.

3. The Undersheriff investigates complaints made by members of the Department against
supervisors within the Department.

4. The Undersheriff assists the Sheriff in research of new equipment and training methods, and
in writing specifications for the purchase of new equipment.

5. At the discretion of the Sheriff, the Undersheriff may be assigned to directly supervise; a
patrol shift, or Criminal Investigations and/or Narcotics Task Force.

6. The Undersheriff will investigate allegations of wrong-doing or misconduct by personnel of
the Pittsburg County Sheriff’s Office. If necessary the Undersheriff will request the Sheriff to
contact the OSBI

7. The Undersheriff will perform such other functions as may be required by the Sheriff in
order to facilitate the functions and operations of the Department.

Sergeant:

The Sergeant is the immediate supervisor of the shift to which he/she is assigned. The Sergeant
will assist the Undersheriff in seeing that the Rules and Regulations of the Pittsburg County
Sheriff’s Office are complied with, and the functions of the Department are carried out. The
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Sergeant is responsible to the Undersheriff, to whom he/she will make recommendations for
changes and improvements within the shift or the Department.

1. The Sergeant is responsible to see that the personnel on his/her shift are presentable and well
groomed, and that uniforms and equipment are properly maintained.

2. If necessary, the Sergeant will assign areas of patrol to Deputies on his/her shift, and report
those assignments to the Dispatcher.

3. The Sergeant will be responsible for keeping monthly time sheets, getting the time sheets
signed, and approving leave slips. Seniority will be considered, but will not necessarily be
the sole consideration in making these assignments.

4. The Sergeant will act as a field supervisor, and will insist on a careful and aggressive tour of
duty by all subordinates.

5. The Sergeant will make preliminary investigations of all complaints or allegations of
improper conduct made to him/her; against members of his/her shift, and forward them to the
Sheriff or Undersheriff with recommendations for disciplinary actions or further
investigation by the Sheriff or Undersheriff.

6. The Sergeant will maintain a current and correct roster of all employees on his/her shift, and
be responsible for their call to duty in case of necessity.

7. The Sergeant will be available to all personnel on his/her shift to give whatever assistance is
necessary to complete the police mission.

8. The Sergeant will make an effort to see that members of his/her shift do not misuse or abuse
County equipment or property. The Sergeant will make arrangements for the repair or
replacement of defective equipment.

9. Sergeants will answer calls for service and perform regular Police duties as needed.

10. The Sergeant will monitor the use of police vehicles, and will see that Deputies are correctly
operating and maintaining them, and will be responsible for regular vehicle inspections. The
Sergeant will be responsible for maintaining vehicle maintenance and inspection records.

11. The Sergeant will perform such other functions as are deemed necessary or appropriate by
the Sheriff or Undersheriff, to accomplish the police mission.

12. The Sergeant is responsible for coordination of training for all personnel assigned to his/her
shift.

13. The Sergeant will see that all training is approved by the Sheriff or Undersheriff prior to
scheduling and enrollment of Deputies. The Sergeant will coordinate with the Sergeant, all
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training seminars and schools for members of the shift. He/she will assist in enrollment and
scheduling of absences for training.

Deputy Sheriff:

Deputies are responsible for answering calls for service, enforcing criminal laws, enforcing
traffic and parking laws, taking and investigating citizen complaints of criminal activity and such
other duties as may be required to accomplish the police mission.

1.

Deputies will aggressively patrol Pittsburg County in an effort to reduce criminal activity and
control traffic violations through the police presence.

Deputies will issue traffic citations to violators when necessary, and will when necessary,
appear in court to testify about the citation.

Deputies will make arrests for criminal activity as necessary, and will make complete and
accurate reports as required by the Department, their supervisors, the courts, and other legal
authority.

Deputies will testify in court when necessary about arrests and/or investigations they may
have knowledge of, or are involved in.

Deputies will participate in criminal investigations as necessary, in evidence collection, in
preparing and submitting reports as required, in care of prisoners, in escorts, in public
relations, in protection of evidence, in filing charges, booking of prisoners, assisting dispatch,
and any other function which may properly be required for the accomplishment of the police
mission, and Department’s goals.

Deputies will get as much information as possible when doing a report, L.E. who, what,
when, where, why, and how. Deputies will also get current addresses and phone numbers for
report.

If a Deputy is assigned a call that requires a report, the Deputy will investigate and make
every effort possible to track down leads and solve the case. Once this is done, it will be
reviewed by the shift Sergeant or Undersheriff for approval, to see if there are any other
investigations to be done.

If a Deputy makes an arrest, they will make every effort to do the report and probable cause
affidavit before they go home from that shift.

All other reports can be completed before the Deputy goes on days off, as long as there is
enough information on the log or narrative of the report, so we know what is going on with
the case.
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10. All Deputies will fill out logs accurately describing what they did on a call that they were
dispatched to, I.E. names of people dealt with, circumstances of call and final disposition of

call.

11. Deputies or any other members of the Department will not speak to news media or release
any statement without the permission of the Sheriff or Undersheriff.

Investigators/Narcotics Division:

Deputies assigned to Investigations/Narcotics Division will hold the rank of Sergeant, within the
Sheriff’s Office. Investigators will investigate criminal acts reported to the Pittsburg County
Sheriff’s Office, and report the results of these investigations to the proper authorities for filing
of criminal charges or other proper disposition.

1. Investigators will conduct thorough and complete investigations, and prepare and present
reports for filing of criminal charges or other disposition with prosecutors.

2. Whenever called upon, investigators will assist Deputies in their initial investigations, and
with crime scene processing.

3. When investigators are on call, and notified to return to duty, they will respond in a timely
manner.

4. Investigators will process crime scenes, testify in court, make arrests, transport prisoners,
book prisoners, collect evidence, interview witnesses and victims, obtain arrest warrants,
write or assist in writing search warrants, and participate in any other activity or perform any
other duty which may be properly required to accomplish the police mission.

Dispatchers:

A Dispatcher is responsible for receiving emergency and non-emergency calls from the public,
assessing the situation, determining the appropriate response, and dispatching Deputies and EMS
to the scene by utilizing radio communication and computer systems, essentially acting as the
first point of contact for people requiring law enforcement assistance; they must be able to
quickly gather critical information from callers while remaining calm and professional in high-
pressure situations.

1. Interviewing callers: Gathering details about the incident, including the type of crime,
suspect description, location, and potential threats.

2. Prioritizing calls: Assessing the severity of each situation to determine the appropriate
response level and dispatch priority.
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3. Dispatching units: Sending the most suitable police units to the scene based on the
information gathered.

4. Monitoring officer locations: Tracking the status and availability of police officers on duty to
optimize response times.

5. Radio communication: Relaying information to officers on the scene and receiving updates
on the situation.

6. Maintaining logs and records: Documenting all calls received, actions taken, and relevant
details in computer-aided dispatch (CAD) systems.

7. Providing instructions to callers: Giving basic safety advice or instructions to callers in
emergency situations when appropriate.

8. Coordinating with other agencies: Collaborating with fire departments, EMS, and other
emergency services as needed

Jail Administrator:

Assisting the Sheriff and Undersheriff with the management and supervision of jail personnel
insuring compliance with Procedures of the Pittsburg County jail and the Oklahoma Jail
Minimum Inspection Standards.

1. The Jail Administrator sets in on oral boards for the selection and hiring of new J ailers and is
in the chain for selecting new Jailers once their background investigations are completed.

2. The Jail Administrator is responsible for supervising six employees on four different shifts
and is subject to call 24 hours a day. Ensures that new employees receive required training
and evaluations during the probationary period and further ensures permanent employees
receive the required annual training, evaluations, and required yearly medical tests.

3. Must know and be able to perform all tasks of the Jailer, as the Jail Administrator may have
to serve in the capacity as a Jailer officer in emergencies, or in the absence of regularly
scheduled jail sergeant.

4. Coordinates maintenance and needed repairs with the County Commissioners and Facility
Maintenance.

5. Coordinates with the District Attorney and Court Clerk on charges that must be billed to the
prisoner once he/she is released from custody.

6. Ensures that the jail provides priority support for the operation of the Sheriff department.

7. Ensures strict control of all prisoner property received and stored in the jail facility.
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8. Reviews all reports, records and time sheets completed by Jailers to ensure they are in
compliance with department policy and procedures.

9. Review, update and disseminate jail policies and procedures.

10. Ensure that all staff comply with all laws that regulate the operation of the jail facility and the
care of the prisoners, to include the care and feeding of prisoners.

11. Ensures that Jailers are scheduled for and receive their annual training to maintain their
certification as Jailers

12. Coordinate with deputies and staff to ensure that adequate service has provided them by the
jail.
13. Coordinate with the State Jail Inspector to ensure any discrepancies found in the jail are

quickly fixed and that the jail staff follows the State J ail Inspection standards.

14. Controls the dissemination, maintenance and release of all records pertaining to prisoners and
the operation of the jail.

15. Maintains an inventory of all assigned office furniture, computers, etc., cleaning and
maintenance items, food items, uniforms, mattresses, hygiene supplies, laundry supplies, and
reorders when necessary.

16. Monitors inmate health and activity for the protection of all inmates and staff and arrange for
medical care as appropriate. Ensures that prisoners receive medical attention upon request
and Ensures that medication is purchased for sentenced prisoners, and that the medication is
administered as directed. Ensures that the jail facility is maintained in a clean and sanitary
manner to include care of clothing, bedding, and cell conditions.

17. Reviews jail grievances and medical requests according to procedures.
18. Shall take charge of the Jail Facility during emergencies is the absence of other officers.

19. Responsible for the proper security of the jail facility in preventing unauthorized entry or exit
of the facility by inmates or visitors.

20. Responsible for insuring that trustees are utilized to work around Sheriff department,
painting, cleaning, washing patrol units, and picking up trash around the County Jail
Complex.

21. Give tours of the jail facility to other officials, citizens, schools, day care centers, etc.
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Jail Lieutenant:

The Jail Lieutenant will be responsible for assisting the Jail Administrator with management
and supervision of jail personnel insuring compliance with Procedures of the Pittsburg County
jail and the Oklahoma Jail Minimum Inspection Standards. The J ail Lieutenant will also be
responsible for assisting the Jail Sergeant in managing the jail facility on their respective
shifts. The Jail Lieutenant will be responsible for but not limited to the following:

1. Shall ensure that the jail is sufficiently manned at all times during their assigned shift.

2. Shall determine the immediacy of any operational problems that occur during their shift
and address or report them accordingly.

3. Shall report in writing to the Jail Administrator the following:
0 Any identified jail personnel problem.
0 Suggestions for procedural changes for the jail facility.
0 Exceptions that they have made in jail procedures.
0 Specific actions taken to address problems requiring their immediate attention.
0 Recommendations for disciplinary action or commendations.

4. Shall be responsible for the direct supervision and control of the jail in the absence of the
jail Sergeant and will make recommendations concerning Detention officers
evaluations and will assist the Jail Administrator in accomplishing specific tasks as
needed.

5. Will communicate and coordinate with the jail sergeant any action taken or needed to be
taken to ensure the jail facility is in compliance with the policies and procedures of
this department and the minimum jail standards for Oklahoma jails.

6. Shall forward all correspondence and sheriff reports concerning jail operations to the
Sheriff.

7. Will make necessary recommendations to the Sheriff to ensure the jail is operating safely
and efficiently at all times.

8. Shall take charge of the jail facility during emergency conditions when the jail sergeant is
absent.

9. Will be responsible for the In-house commissary.
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Jailers:

A County Jailer is responsible for the day-to-day supervision and security of inmates within a
county jail, including tasks like booking new inmates, conducting cell searches for contraband,
monitoring inmate behavior, enforcing jail rules, maintaining logs, and ensuring the safety of
both inmates and staff, all while adhering to established correctional procedures and legal
guidelines.

1.

Inmate Intake and Processing: Receiving and booking new inmates into the jail, including
taking personal information, conducting searches, and documenting details. Verifying court
orders and processing paperwork related to inmate status.

Security and Supervision: Continuously monitoring inmate behavior within the jail facility to
maintain order and prevent disturbances. Conducting regular cell searches to detect
contraband. Responding to inmate emergencies and disturbances, utilizing appropriate de-
escalation techniques.

Daily Operations: Distributing meals and medications to inmates.

Supervising inmate work details and activities. Facilitating inmate visitation and
communication with legal counsel. Maintaining accurate records and logs of inmate activity.

Enforcement of Jail Rules: Enforcing jail rules and regulations, issuing disciplinary actions
when necessary. Addressing inmate grievances and complaints.

Transportation and Court Appearances: Escorting inmates to court appearances and medical
appointments |

Administrative:

Administrative Assistant to the Sheriff:

a. Job duties are at the discretion of the Sheriff. Job duties may include but are not limited
to:
i.  Payroll
ii.  Purchasing and Receiving
iii.  Billing
iv.  Sheriff’s sales
v.  Deposits
vi.  Sex Offender Registration
vii.  Clerical
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2. Administrative Assistant to the Jail
a. Job duties are at the discretion of the Sheriff. Job duties may include but are not limited
to:
i.  Jail Billing
i. Federal
ii. Tribal
iii. Municipal
iv. D.O.C.
ii.  Purchasing and receiving
iii.  Jail Deposits
iv.  Processing Judgment and Sentencings
v.  Transport Scheduling
vi.  Court Minutes
vii.  Jail Logs
viii.  Clerical

3. Front Desk Secretary
a. Job duties are at the discretion of the Sheriff. Job duties may include but are not limited
to:

i.  Phone Reception and Screening

ii.  Scheduling for the jail

iii.  Fingerprinting

iv.  Jail Logs

v.  Court Minutes

vi.  Clerical

CHAPTER 3: DISCIPLINE & PROMOTION

SECTION 1: MAINTENANCE OF EFFECTIVE DISCIPLINE

The maintenance of effective discipline is essential in a law enforcement agency, to control its
performance and promote efficiency, and the satisfactory attainment of the police mission. It
shall be required that all members of the Pittsburg County Sheriff’s Office will obey and follow
the Rules and Regulations of the Department, and conduct themselves in a proper manner which
promotes the goals of the Department, and furthers the interests of Pittsburg County.

The following rules and procedures have been established, in order to protect every employee in
the proper performance of his/her duties, so that supervisors may take proper steps to enforce the
Rules and Regulations prescribed by the Department, and so that supervisors and administration
may effectively correct conduct and accomplish suitable discipline.
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SECTION 2: DEFINITION OF DISCIPLINE

Discipline is an action that forces or prompts an individual or group to observe rules, regulations,
and procedures that are deemed necessary to the attainment of an objective.

SECTION 3: VIOLATION OF RULES AND REGULATIONS

Each member of the Pittsburg County Sheriff’s Office shall be subject to disciplinary action for
violation of the Rules and Regulations as set forth in this manual, or for any of the other rules,
regulations, general or special orders of the Sheriff’s Office, or other County policies which may
be properly applied to the employee’s position within the Sheriff’s Office. No rules of conduct
can be established which can be specifically applied to all cases arising from the general
discharge of police duties, or applied to the activities of the individual employee. For this
reason, any act or omission contrary to good order, or contrary to the goals and mission of the
Department will be grounds for disciplinary action.

SECTION 4: DISCIPLINARY ACTIONS

These Rules and Regulations have been established in order to protect members of the
Department while in the proper performance of their duties. Complaints, grievances, or alleged
misconduct will be fully and fairly investigated and considered. Supervisors and administrators
shall take proper steps to enforce these Rules and Regulations, and will effectively correct
misconduct and accomplish suitable discipline. In the event thata supervisor observes, or is
made aware of misconduct by a member of a different shift/division than that to which the
supervisor is assigned; he/she may make on the spot corrections, and shall make the employee’s
supervisor aware of the situation for follow-up investigation and disciplinary action if necessary.

Members of the Pittsburg County Sheriff’s Office will not be disciplined for doing their
job properly, impartially, and in accordance with these Rules and Regulations. The tenure of
office of every employee shall be during good behavior. Any employee may be terminated,
demoted, suspended, or demoted and suspended at the discretion of the Sheriff.

Causes for termination, demotion, or suspension will normally be the for following reasons, but
are not necessarily limited only to those listed herein: fraud in securing appointment,
incompetence, inefficiency, inexcusable neglect of duty, physical or mental disability,
insubordination, dishonesty, drunkenness, intemperance, addiction to narcotics or other drugs,
use of marijuana or other illegal substances, inexcusable absence without leave, conviction of a
felony or serious misdemeanor, mistreatment of the public or other employees, willful
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disobedience, political activity while in uniform or on duty, or violations of State Statutes.
(Minor misdemeanor traffic violations shall not be cause for severe disciplinary actions unless
these violations become habitual.)

SECTION 5: AUTHORITY FOR DISCIPLINARY ACTIONS

Ranking supervisors may give the following disciplinary actions for cause:

1. Sergeants may give on the spot corrections, verbal reprimands, and make recommendations
for more severe disciplinary actions. All verbal reprimands will be documented and turned

into the Undersheriff.

2. The Undersheriff may give verbal reprimands, written reprimands, involuntary transfers
within the department, suspension without pay up to three days, and make recommendations
for more severe disciplinary actions.

3. The Sheriff may give verbal reprimands, written reprimands, involuntary transfers within the
Department, suspension without pay, demotion in rank, loss of seniority, and termination.
All Pittsburg County Sheriff’s Office Employees are “at will” employees and may be
terminated by the Sheriff at any time if he feels that their services are no longer needed for
the betterment of the Office.

SECTION 6: REQUIREMENTS/PROCEDURES FOR PROMOTION

Training, experience, qualifications and job performance will be taken into consideration.
Members of the department wanting to promote will submit a letter, for the opening, saying why
they think they are most qualified for the position. The Undersheriff and Sheriff, will then meet
for discussion. The Sheriff will then make the final decision on the promotion.

CHAPTER 4: HOURS OF DUTY/ATTENDANCE
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SECTION 1: HOURS OF DUTY

1.

Members of the Department shall have regular hours assigned to them for active duty each
day, and when not so engaged, they shall be considered off-duty.

Members of the Department shall always be subject to duty as needed and shall take proper
police action in the event of a felony committed in their presence.

SECTION 2: REPORTING FOR DUTY

L.

Members of the Department shall be punctual in reporting for duty at the time and place
designated by their supervisors.

Habitual failure to report promptly at the time directed shall be deemed neglect of duty.

Members of the department will be in service and readily available for calls inside Pittsburg
County at the beginning of their assigned shift. Members will travel to the department as
soon as possible, in order to brief themselves on the information needed to perform their duty
assignments, unless assigned a call, or acting upon a traffic violation.

Members of the department will remain within Pittsburg County during their assigned shift,
be readily available for calls and will not leave Pittsburg County unless it is hot pursuit or
member gets supervisors permission.

SECTION 3: LEAVE WITHOUT PAY

1.

No member of the Department shall be absent from duty without proper leave, or shall be
absent without permission.

A full-time permanently employed member of the Department may be granted a “Leave of
Absence” without pay for a period not to exceed one year; by reason of sickness, disability,
or other good and sufficient reasons; which are considered to be in the best interest of the
Pittsburg County Sheriff’s Office.
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Members of the Department may be required to take leave without pay as a means of
disciplinary action, when good and sufficient reason exists to warrant such discipline.

Using LWOP due to not having Vacation, Comp, or Holiday will not be tolerated and could
result in termination (exludes military leave).

SECTION 4: SICK LEAVE

1.

Any member of the Department who must be off duty due to illness or injury shall report the
fact to his/her supervisor immediately. The Department member must give the supervisor
circumstances relative to the absence.

No member of the Department shall feign sickness or injury or deceive any representative of
the Department as to his/her actual condition.

Any member claiming to be ill or injured, and absent from duty for three (3) shifts shall
furnish his/her Shift Supervisor a physician’s certificate stating the kind and nature of illness
or injury, and certifying the member is fit for duty.

When any member of the Department reports to be ill or injured, it shall be the responsibility
of his/her supervisor to check with the member to see if any departmental assistance is
needed.

Any member of the Department off duty on sick leave shall notify his/her Shift Supervisor as
to where he/she may be contacted, this to include an address and phone number.

Employees who are required to be off duty due to illness or injury not sustained while on
duty shall use their accrued Sick Leave. In the event that a Department member has no sick
leave accrued, he/she will be carried “Leave Without Pay”.

SECTION 5: LEAVE WITH PAY

Members will fill out a leave request and give it to their supervisor 2 weeks before the requested
time off. You must receive confirmation that your request has been approved before taking off.

If a member of the department has less than 36 hours of time saved, their request of leave could
be denied.

28



PITTSBURG COUNTY SHERIFF’S OFFICE POLICY
2025

Authorized leave with pay not charged as vacation or sick leave may be granted by the Sheriff or
Undersheriff for the following reasons:

1. Leave with pay is not authorized for appearance in court, either as a member of the jury, or

when required to appear as a witness.

. Leave with pay is not authorized for court appearances when the employee is appearing on
his/her own behalf in a civil suit, wherein he/she is plaintiff, or is a paid witness.

. Leave with pay is not authorized for court appearances when the employee is appearing on
his/her own behalf while involved in divorce proceedings.

. Leave with pay is not authorized when the employee is a defendant in a civil suit not related
to his/her employment with the Pittsburg County Sheriff’s Office.

. For attendance of officially authorized meetings, where the good of the Pittsburg County
Sheriff’s Office is involved.

. For active duty in any branch of the Armed Forces as set forth in Pittsburg County Personnel
Rules.

. All leave with pay except authorized sick leave, vacation, compensatory time, or approved
holiday time, must be applied for in advance, and favorably recommended by the Sheriff.

. The Sheriff or Under Sheriff may schedule members of the Department time off with pay, to
reduce holiday time, comp time or vacation time on the books.

SECTION 6: BREAKS

1. Deputies will not take a break for at least one hour after coming on duty.

2. The number of Deputies taking a break at any given time will be left to the discretion of the

shift Supervisor. It will also be the shift Supervisor’s discretion as to the number of Deputies
and units breaking at any one location.

Shift Supervisors will monitor the number of Deputies out on break, and see that an adequate
number of Deputies are left available at all times to answer calls for service.
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SECTION 7: HOLIDAYS

. The Pittsburg County Commissioners and members of the Pittsburg County Election Board
shall designate and publish between the 1st and 20th of January each year which holidays the
County Offices will be closed. The Pittsburg County Sheriff Office will also observe these
dates as designated holidays for all administrative and clerical Sheriff Office employees.

. Employees that work rotations (Sun thru Tues, or Wed thru Fri, and every other Saturday,
will accrue the time on the actual holiday. For instance, if the holiday falls on a Sunday, but
the County observes it on a Monday, the employee that worked Sunday will accrue the time.

. If any member of the Pittsburg County Sheriff’s Office is scheduled to work on the
designated holiday, that employee will accumulate an hour of holiday time for every hour
they are scheduled to work.

. If an employee is not scheduled to work on the designated holiday, the employee will not
accrue any holiday hours. If holiday time is accrued, the employee shall schedule that time
off within the fiscal year (July 1% of the current year to June 30™ of the next).

. If the holiday time is not taken off within sixty days, a supervisor may schedule the time off
for the employee at the supervisor’s discretion.

. All Holiday time accrued, shall be used during the fiscal year it was accrued, and accrued
holiday time will not be carried over into the next fiscal year.

CHAPTER 5: GENERAL INSTRUCTIONS

SECTION 1: ACCEPTING ORDERS

1. Members of the Pittsburg County Sheriff’s Office will accept and obey all lawful orders and

instructions from their supervisors, which pertain to the performance of duty. A lawful order
is any order issued by a ranking supervisor, in keeping with the performance of any duty
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prescribed by law or rule the Department, or for the preservation of order, efficiency, and
proper discipline.

2. Any member or the Pittsburg County Sheriff’s Office given any special instructions or orders
by anyone; except their supervisor, will immediately acquaint their supervisor with the
instructions or orders, and the circumstances under which it was received.

SECTION 2: FAIR ENFORCEMENT OF THE LAW

Members of the Pittsburg County Sheriff’s Office will conduct themselves in a fair and impartial
manner, and shall not show favoritism in the performance of their duties. Members of the
Pittsburg County Sheriff’s Office will not exempt anyone from arrest by virtue of threats,
payoffs, bribes, or any other improper or unlawful consideration.

Any member of the Pittsburg County Sheriff’s Office who is threatened in any way (to
include loss of job) will report it immediately to his/her supervisor. The supervisor will make a
report of the circumstances to the Sheriff for proper disposition.

SECTION 3: PERSONAL USE OF EQUIPMENT AND PROPERTY

The equipment and property of the Pittsburg County Sheriff’s Office is for official use only.
Such property shall be used for police work only. Personal use of police equipment is
prohibited. This shall include uniforms, police vehicles, and the police teletype/communications
systems.

SECTION 4: ACCEPTING DISPATCHES/CALLS

1. Deputies of the Pittsburg County Sheriff’s Office are to respond immediately to calls
dispatched by the Dispatcher.

2. Deputies and Dispatchers will not argue over calls.
3. Members of the Pittsburg County Sheriff’s Office will not argue on the radio.

4. Tn the event that a Deputy is absolutely unable to comply when a call is dispatched with
him/her, the Deputy will immediately notify the Dispatcher so that another Deputy may be
dispatched.
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When a Deputy reports that he/she is unable to answer a call as ordered by the

Dispatcher, the supervisor shall be notified. The supervisor shall find out why the Deputy was
unable to respond, and take appropriate action.

L.

SECTION 5: UNIFORMS/GROOMING

1.

All members of the Patrol Shifts will wear the police uniform when on duty, unless directed
to do otherwise by the Sheriff or Shift Supervisor for a special duty assignment.

Deputies on “light duty” or “restricted duty” due to medical reasons or injury may be exempt
from wearing the uniform by permission of the Sheriff or Shift Commander.

No part of the police uniform will be worn unless the complete uniform is worn. Deputies
will not wear uniform jackets with police badges and shoulder patches over non-uniform
street clothes.

Deputies will maintain uniforms in good repair. Uniforms are to be kept clean and well
pressed. Rips or tears are to be kept repaired, and buttons are to be replaced if lost.

Badges and collar brass are to be kept neat and polished. Worn collar brass is to be replaced.

Uniform footwear must coordinate with color and style approved by the Sheriff. They must
be kept clean. Scuffed and badly worn boots or shoes are not acceptable and must be
replaced.

Deputies on duty will maintain a neat and well-groomed appearance.

Haircuts/Male Department Members: Male employees will have their hair properly
groomed as follows:

a. Hair may be worn over the upper one-half of the ear ina neatly trimmed fashion.

b. Hair at the back of the neck will be kept trimmed in an even and tapered fashion and will
not extend over the shirt collar.

c. Hair on top of the head will not be overly long and will be combed or brushed neatly.

Haircuts/Female Department Members: Female employees will have their hair properly
groomed as follows:
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a.
b.

C.

Hair must be always kept neat and clean.
Coloration cannot be such as to draw attention or be a hazard.

Oraments and decorations cannot be such as to draw attention or be a hazard.

10. Facial Hair: Rules pertaining to facial hair are as follows:

Members will be neatly shaven for each shift.
Mustaches will be permitted but will be kept neat and trimmed.
Goatees will be permitted as long as they are neatly trimmed

Beards will be permitted as long as they are kept trimmed and must be neat and clean at
all times.

Sideburns will be kept neatly trimmed close to the face.

CHAPTER 6: FIREARMS

SECTION 1: PURPOSE OF CHAPTER

To establish standards for the selection, issuance, carrying, discharge, and qualification of
firearms by deputies of the Pittsburg County Sheriff’s Office.

SECTION 2: AUTHORIZED FIREARMS

i,

o

Deputies shall carry only department-issued or department-approved firearms while on
duty.

Privately owned firearms may be authorized for off-duty carry only with prior written
approval by the Sheriff.

Modifications to department firearms require written permission from the Sheriff.

SECTION 3: CARRYING REQUIREMENTS

1.

On-Duty Carry: Deputies shall carry authorized firearms at all times in a secure holster
when on duty/off duty in uniform.
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2. Off-Duty Carry: Deputies may carry authorized firearms off duty when: a. They have met
department qualification standards; b. The weapon is concealed and secure; ¢. They
adhere to all state and federal laws regarding off-duty carry.

3. Deputies shall not carry firearms while consuming alcoholic beverages.

SECTION 4: APPLICATION OF DEADLY FORCE

1. Deputies may use deadly force only when objectively reasonable and necessary to: a.
Protect themselves or others from what is reasonably believed to be an imminent threat of
death or serious bodily injury; b. Prevent the escape of a fleeing felon who presents an
imminent threat of death or serious bodily injury.

2. Deputies shall base their actions on facts perceived at the time, not on information
discovered later.

SECTION 5: RESTRICTIONS ON DISCHARGING FIREARMS

1. Firearms shall not be discharged: a. At a person for non-felony offenses; b. At a moving
vehicle unless: i. An occupant poses an imminent threat of death or serious injury; and
ii. No reasonable alternative exists. c. Warning shots are prohibited.

SECTION 6: FIREARMS INCIDENT INVESTIGATIONS

1. Any intentional discharge, except at a range or in training, requires a thorough
investigation.

2. The immediate supervisor shall secure the scene and evidence.

3. An uninvolved commanding officer or outside agency shall conduct or oversee the
investigation.

4. Deputies involved shall submit a firearms discharge report within 24 hours.

SECTION 7: QUALIFICATION AND TRAINING

1. Deputies must qualify biannually with their primary handgun and annually with
secondary weapons (rifles, shotguns).

2. Qualification courses shall meet or exceed Oklahoma CLEET standards.

3. Deputies shall receive firearms safety and legal update training annually.
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CHAPTER 7: DEPUTY VEHICLE OPERATIONS

SECTION 1: PURPOSE AND INTENT

Recognizing the inherent risks in vehicle operations, this chapter provides uniform rules
governing startup, routine operation, emergency responses, and vehicle pursuits to maximize
safety and minimize liability.

SECTION 2: STARTUP PROCEDURES

1. Pre-Shift Inspection: Deputies shall inspect vehicles before each shift, ensuring:
a. Functional lights, signals, brakes;
b. Proper fluid levels (oil, coolant, brake, transmission, wiper);
c. Tire condition and pressure;
d. Operational emergency equipment (sirens, light bars, radios);
e. Secure loose items inside the vehicle.

2. Reporting Deficiencies: Any defects or hazards discovered shall be immediately reported
and the vehicle removed from service until repaired.

SECTION 3: NON-EMERGENCY OPERATIONS

1. Compliance: Deputies shall obey all traffic laws, signals, and speed limits when not
responding to emergencies.

2. Parking: When parking in non-emergency mode, deputies shall adhere to traffic and
parking regulations unless circumstances warrant otherwise.

SECTION 4: SEAT BELTS

All occupants shall wear seat belts and shoulder restraints at all times in county vehicles.

SECTION 5: CODE DESIGNATIONS

1. Code 1 (Routine): No use of siren or red lights; standard traftic compliance.

2. Code 3 (Emergency): Use of both emergency lights and siren when responding to
incidents with potential for serious harm.

3. Code Criteria: Deputies shall activate Code 3 only when there is an articulable belief of
serious risk to life or property.
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SECTION 6: EMERGENCY DRIVING

1.
2

Risk Assessment: Deputies must continuously evaluate road, weather, and traffic conditions.

Intersection Protocols: Deputies may proceed through red lights or stop signs only after
reducing speed and ensuring clear passage.

Speed Relative to Conditions: Deputies may exceed speed limits when reasonably necessary
but must maintain control and avoid endangering the public.

SECTION 7: VEHICLE PURSUITS

1.

Pursuit Authorization: Pursuits are authorized when deputies have probable cause to believe
the suspect committed a violent felony or poses an imminent threat to public safety.

Factors to Consider: Before initiating or continuing pursuit, deputies must weigh:
a. Severity of offense;
b. Risk to public, officers, and suspect;
c. Vehicle and officer capabilities;
d. Traffic, weather, and geographical conditions;
e. Identification of suspect for possible later apprehension.

Tactics: Pursuit intervention tactics (PIT, stop sticks, ramming) require specialized training
and shall be employed only when deadly force criteria are met and no safer alternative exists.

Supervisor Role: A supervisor shall monitor all pursuits, assess ongoing risk, and may order
termination at any time.

Termination Criteria: Pursuits shall be terminated if:
a. Identity of suspect is known and safe apprehension is feasible later;
b. Risk to public outweighs benefit of immediate stop;
c. Directed by supervisor or policy.

SECTION 8: PURSUIT DOCUMENTATION AND REVIEW

lle

Report Requirements: Deputies involved shall complete a pursuit report detailing cause,
progress, tactics used, and termination rationale.

Command Review: The shift supervisor shall review all pursuit reports for policy compliance
and training needs.

SECTION 9: MOTOR VEHICLE STOPS

1.
2

Reasonable Suspicion: Deputies shall have articulable facts to justify a stop.

Safe Location: Deputies shall select a location that maximizes safety for all parties.
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3. Approach: Deputies should use appropriate cover and positioning, and request backup when
necessary.

CHAPTER 8: JURISDICTION LIMITATIONS

SECTION 1: DEPUTIES LEAVING PITTSBURG COUNTY

It is recognized that, from time to time, deputies of the Pittsburg County Sheriff’s Office may be
required to leave Pittsburg County to conduct legitimate law enforcement functions. Deputies
shall remain within Pittsburg County unless:

a. Authorized to leave by the Sergeant, Undersheriff, or Sheriff; and
b. Performing official police business only.

SECTION 2: RULES PERTAINING TO JURISDICTION LIMITATIONS

1. The Shift Commander may authorize deputies to assist other law enforcement agencies and
temporarily operate outside county limits, provided such assistance does not compromise the
safety of Pittsburg County citizens.

2. Prior to leaving Pittsburg County, deputies shall obtain permission from the Shift Sergeant,
Undersheriff, or Sheriff and notify dispatch for recording purposes when practical.

3. Criminal Investigations and Patrol Division deputies may, with proper permission, leave
county limits to investigate offenses, pursue suspects in fresh pursuit, or respond to emergencies
as prescribed by law.

4. All requests for assistance, emergencies, or offenses outside the county must be documented,
and the agency having jurisdiction shall be notified.

5. Deputies and supervisors authorizing travel outside Pittsburg County are accountable to the (
Sheriff for all actions taken beyond county borders.
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CHAPTER 9: RESPONSE TO RESISTANCE (USE OF FORCE)

SECTION 1: PURPOSE OF CHAPTER

To establish guidelines for the use of force by deputies of the Pittsburg County Sheriff’s Office.
Force employed shall be objectively reasonable, legally justified, and proportional to the
subject’s resistance and the deputy’s lawful objectives.

SECTION 2: DEFINITIONS
1. Deadly Force — Force that creates a substantial risk of death or serious bodily injury.
2. Non-Deadly Force — Force unlikely to cause serious bodily injury or death.

3. Imminent Threat — A threat perceived as immediate, requiring urgent action to prevent
harm.

4. Serious Bodily Injury — Injuries that create a substantial risk of death, permanent
disfigurement, or protracted impairment.

5. Resistance — The subject’s opposition to lawful authority, ranging from passive
noncompliance to active physical aggression.

SECTION 3: LEGAL STANDARD

All force shall be evaluated under the Fourth Amendment’s objective reasonableness standard as
defined in Graham v. Connor. Deputies must consider:

a. Severity of the offense;

b. Immediate threat to deputies or others;

c. Actively resisting arrest or attempting flight.

SECTION 4: AUTHORIZED FORCE OPTIONS

Deputies may employ force options consistent with training and policy, including:

1. Officer presence and verbal commands;
2. Control holds and physical restraint;

3. Oleoresin Capsicum (OC) spray;

4. Conducted Energy Weapons (CEWs);
5. Impact weapons;

6. Firearms (deadly force).
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The minimum amount of force necessary shall be chosen to effectively resolve the incident.

SECTION 5: RESPONSE TO RESISTANCE CONTINUUM

Force options are not sequential steps but a range of responses. Deputies may deploy any level of
force reasonably necessary to counter the subject’s resistance or aggression.

SECTION 6: USE OF DEADLY FORCE

Deputies may use deadly force only when:
a. To protect themselves or others from an imminent threat of death or serious bodily injury; or
b. To prevent the escape of a fleeing felon who poses an imminent threat of death or serious

bodily injury.
SECTION 7: RESTRICTIONS ON SHOOTING AT VEHICLES

Discharging a firearm at or from a moving vehicle is prohibited unless:
a. An occupant poses an imminent threat of death or serious bodily injury; and
b. No reasonable alternative exists to prevent the threat.

SECTION 8: CEW AND OC SPRAY USE

Deputies issued CEWs or OC spray must:
1. Complete agency-approved training and certification annually;
2. Use devices per policy and manufacturer guidelines;
3. Limit applications and reassess continuously;
4. Provide or request medical aid post-deployment.

SECTION 9: MEDICAL AID

After any use of force resulting in, or likely to cause, injury, deputies shall render or request
medical assistance and monitor the subject’s condition.

SECTION 10: SUPERVISOR REVIEW

All uses of force require:

1. Prompt reporting to an uninvolved supervisor;

2. A review of reports, video, and evidence;

3. Policy compliance determination and training or corrective recommendations;
4. Documentation of serious incidents for administrative and legal review.

SECTION 11: TRAINING AND ANNUAL REVIEW

This policy shall be reviewed annually. Deputies shall receive yearly training in:
« Use-of-force legal standards;
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« De-escalation techniques;
» Agency force policies.

CHAPTER 10: GENERAL INSTRUCTIONS
SECTION 1: CONFORMITY TO RULES AND REGULATIONS

All members shall obey all lawful orders, policies, and directives of the Pittsburg County
Sheriff's Office. Failure to do so may result in disciplinary action per Chapter 3: Discipline.

SECTION 2: GENERAL DISCHARGE OF DUTIES

Deputies shall perform assigned duties in a professional, courteous, and impartial manner,
consistent with departmental values and applicable law.

SECTION 3: HARMONY AND COOPERATION

Members shall maintain good working relationships, support teamwork, and resolve conflicts
through proper chain of command.

SECTION 4: REPORTING PERSONAL INJURY TO PERSONNEL

Any duty-related injury or illness must be reported immediately to a supervisor and recorded per
department medical and workers’ compensation procedures.

SECTION 5: REPORTING DAMAGE TO COUNTY PROPERTY

Damage to county vehicles, equipment, or facilities shall be reported immediately. Deputies shall
complete an incident report and facilitate repairs or replacement.

SECTION 6: WRITTEN REPORTS

All deputies are responsible for submitting accurate, complete, and timely reports as required by
law and department policy. Reports shall be legible, factual, and submitted per established
deadlines.

SECTION 7: PERSONNEL INFORMATION AND SECONDARY
EMPLOYMENT

For guidelines on secondary and off-duty employment, refer to CHAPTER 11: Secondary
Employment and Off-Duty Conduct. Changes in personal information (address, telephone,
dependents) must be reported to the Records Unit.
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SECTION 8: DEPARTMENTAL INVESTIGATIONS AND RECORDS

Internal Affairs investigations shall follow CHAPTER 12: Internal Affairs Investigations. All
official correspondence, orders, and records shall be maintained in compliance with Oklahoma

records retention statutes.

SECTION 9: UNAUTHORIZED CORRESPONDENCE AND
COMMUNICATIONS

No member shall issue public statements or correspond in an official capacity without prior
approval of the Sheriff or his designee. Social media use shall comply with department
guidelines.

CHAPTER 11: SECONDARY EMPLOYMENT AND OFF-DUTY
CONDUCT

SECTION 1: PURPOSE

To establish guidelines for deputies engaging in secondary (off-duty) employment and to define
the proper exercise of law enforcement authority while off-duty.

SECTION 2: DEFINITIONS

1. Regular Off-Duty Employment — Any employment not requiring the use or potential use
of law enforcement powers.

2. Extra-Duty Employment — Any off-duty employment conditioned on the actual or
potential use of an officer’s law enforcement authority.

SECTION 3: ELIGIBILITY AND APPROVAL

1. Deputies must be in good standing—no pending disciplinary actions—to apply.

2. Written prior approval from the Sheriff or Undersheriff is required before beginning any
secondary employment.

3. Applications must include employer name, address, hours, duties, and use of any
department equipment.

4. Approval must be renewed annually.

SECTION 4: WORK HOUR LIMITS

1. Deputies shall not exceed a combined total of sixteen (16) hours of on-duty and off-duty
work in any 24-hour period.
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2. Deputies shall not work more than sixty (60) hours total in a seven-day period unless
approved in writing by the Sheriff.

SECTION 5: STANDARDS OF CONDUCT

1. Deputies must comply with all department policies, state law, and the Code of Ethics
when on secondary employment.

2. Department equipment, vehicles, firearms, or uniforms shall not be used in secondary
employment without explicit written authorization.

3. No secondary employment shall create a conflict of interest or hinder readiness for
official duties.

SECTION 6: OFF-DUTY LAW ENFORCEMENT ACTIONS

1. Deputies acting off-duty retain their power of arrest but must determine if intervention is
necessary and legal.

2 Indicators of color of law include wearing any identifiable department item, using
department-issued equipment, or identifying as a deputy.
3. Off-duty deputies must consider:

a. Are they acting in official capacity?
b. Are they identifying themselves as law enforcement?
c. Are department resources being used?

4. Off-duty interventions must be reported immediately to the deputy’s supervisor.

SECTION 7: REVOCATION OF APPROVAL

The Sheriff or Undersheriff may revoke secondary employment privileges for:
a. Violation of department policy;
b. Conflict of interest;
c. Exceeding work hour limits;
d. Any conduct unbecoming a deputy.

CHAPTER 12: INTERNAL AFFAIRS INVESTIGATIONS
SECTION 1: PURPOSE

To establish a standardized process for receiving, investigating, and resolving complaints of
misconduct against employees of the Pittsburg County Sheriff’s Office.
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SECTION 2: TYPES OF COMPLAINTS

1. Internal Complaint — Originates from within the department.
2. External Complaint — Lodged by a citizen or outside agency.

3. Anonymous Complaint — Received without identification of the complainant;
investigated on merit.

SECTION 3: ACCEPTANCE OF COMPLAINTS

1. Complaints may be accepted verbally, in writing, anonymously, or electronically.

2. Supervisors shall document and forward all complaints to the Sheriff or Undersheriff
immediately.

SECTION 4: INVESTIGATIVE RESPONSIBILITIES

1. The Sheriff, Undersheriff, or designated supervisor shall assign a qualified investigator to
each case.

2. Serious allegations (e.g., criminal conduct, use of force, civil rights violations) may be
referred to an outside agency.

SECTION 5: INVESTIGATIVE PROCEDURES

1. Timely, thorough, and objective investigations are required.
2. All involved parties may be interviewed and relevant evidence reviewed.

3. All complaints and outcomes shall be documented in the official Internal Affairs file.

SECTION 6: NOTIFICATION

1. Complainants shall be notified of receipt of the complaint and informed of the outcome
upon-conclusion.

2. Deputies subject to investigation shall be provided a summary of the allegations and
afforded the opportunity to respond.

SECTION 7: FINDINGS

Investigative findings shall be classified as:
1. Sustained — The allegation is supported by sufficient evidence.

2. Not Sustained — Insufficient evidence to prove or disprove.
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3. Unfounded — Allegation is false or did not occur.

4. Exonerated — The act occurred but was justified, lawful, or proper.

SECTION 8: CORRECTIVE ACTIONS

Where misconduct is sustained, appropriate action may include:
a. Counseling or retraining;
b. Reassignment;
c. Disciplinary action per Chapter 3.

SECTION 9: CONFIDENTIALITY

All IA investigations shall be confidential. No employee shall release information about an
ongoing or closed investigation without authorization.

SECTION 10: RECORDKEEPING

All Internal Affairs records shall be securely maintained in a designated file location, subject to
Oklahoma records retention laws.

CHAPTER 13: HOURS OF DUTY / ATTENDANCE
SECTION 1: PURPOSE

To establish guidelines for working hours, reporting expectations, attendance, and related
obligations for personnel of the Pittsburg County Sheriff’s Office.

SECTION 2: HOURS OF DUTY

1. Deputies and personnel shall report to duty as scheduled unless excused by a supervisor.
2. Work schedules shall be posted in advance whenever possible.

3. Personnel shall be available for duty unless on approved leave.

SECTION 3: REPORTING TIME

1. Deputies shall report to their assigned post on time and prepared for duty.

2. Late arrival must be communicated to the immediate supervisor.
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SECTION 4: ABSENCES

1. All absences must be reported and approved by the supervisor.

2. Unexcused absences may be subject to disciplinary action.

SECTION 5: OVERTIME

1. Overtime must be pre-approved unless in emergency situations.

2. Supervisors shall manage and document all overtime hours in accordance with county
and department policy.

SECTION 6: SHIFT CHANGES AND NOTIFICATION

1. Personnel shall not switch shifts without supervisor approval.

2. Requests for schedule accommodations should be submitted in writing with reasonable
notice.

SECTION 7: EMERGENCY CALLBACK

1. Personnel may be called back for duty in emergencies or operational necessity.

2. Failure to respond without valid justification may be subject to review.

CHAPTER 14: PROPERTY AND EVIDENCE MANAGEMENT
SECTION 1: PURPOSE

To ensure the secure collection, handling, storage, and disposition of property and evidence in
the custody of the Pittsburg County Sheriff’s Office.

SECTION 2: DEFINITIONS

1. Evidence — Any item collected or received that may be used in the investigation or
prosecution of a crime.

2. Property — Non-evidentiary items taken into custody (e.g., found property, safekeeping
items)
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SECTION 3: COLLECTION AND DOCUMENTATION

All evidence/property must be placed in an evidence locker before a deputy ends their shift.
Property and evidence will not be stored in a deputy’s vehicle or desk. Deputies must include
property/evidence in the incident report describing each item and how it came into the agency’s

possession.

1. Separate security measures must be made for storage of “high-risk” items which include:

a.
b.
c.

d.

Drugs — Dual Key system.
Currency will be placed in the safe.
Firearms and ammunition—Dual Key System

High-value items such as jewelry and watches will be placed in the safe.

2. The following items should be tagged under a separate property tag apart from other
items in the same case:

a.
b.
c.
d.

c.

Drugs and drug paraphernalia.

Cash, checks, negotiable instruments.

Ttems which will require laboratory examination such as sexual assault kits.
Firearms and ammunition.

Ttems of high value, such as jewelry, gems and watches.

3. All items of evidence must be marked for later identification.

a.

b.

Deputies should mark the packaging with initials and case number.

Deputies should mark evidence in a manner that does not damage the item or interfere
with laboratory examination.

SECTION 4: PACKAGING OF DRUGS

1. Deputies will mark the receptacle containing the narcotics.

2. Deputies will weigh all bulk drugs and count dosage unit drugs (tablets, capsules, and
vials).
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3. Deputies will indicate on the incident report the drug weight or pill count and if the item
was weighed with or without the packaging.

4. Drugs will be sealed in tamper resistance bags. The deputy shall initial and date and time
of the seal. If submitting to lab for analysis an O.S.B.I. submittal sheet filled out and
attached to the O.S.B.1. envelopes. The lab will not accept needles.

5. Anytime the seal is broken, a report shall be generated, and the evidence shall be resealed
and marked in the presence of the person who broke the seal along with a witness.

SECTION 5: CURRENCY

1. The currency count must be verified independently by the seizing officer and a second
person. Amounts over $1000.00 require the verification of either the evidence custodian
or a sergeant. Both employees verifying the money count shall date and initial the seal in
permanent marker.

2. The amount of currency shall be recorded by denominations and then totaled and placed
in a sealed tamper resistant envelope.

SECTION 6: FIREARMS

1. Deputies shall complete a separate property tag for each firearm. The description of the
firearm should include:

a. Make, model and serial number.

b. Type (revolver, rifle, shotgun etc.).
c. Caliber.

d. Other identifying characteristics.

2. The incident report should be completed documenting the source from which the gun was
obtained, the date, the time and location.

3. Firearms shall be examined to ensure they do not contain live ammunition and rendered
safe. Detachable magazines shall be included on the same property tag with the firearm
and packaged together.

a. A firearm storage box with zip ties will be provided for packaging of firearms
involved in a suicide or suspected Homicide.

b. Live ammunition shall be packaged separately but kept with the firearm. This
information will be added to the incident report to associate the firearm and the
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ammunition. Live ammunition will not be released with the firearm, this
ammunition will be destroyed by the agency.

c. The firearm should be placed in a gun box and marked unloaded if it is to be
submitted to the O.S.B.I. lab for fingerprints, DNA, or other trace evidence.

d. The serial number will be checked for stolen in the NCIC databaée.

SECTION 7: FOUND PROPERTY

When a citizen locates found property, state law requires that deputies give the citizen the option
of retaining or relinquishing any future claim to the property. There is no legal distinction
between found property and potential evidence. If potential evidence cannot be connected to a
specific crime it must be handled as found property. 11 O.S. 34-104 (G)

If the found property is not known to be evidence in a crime and the citizen wishes to retain it or
to turn it in to the agency, deputies will complete a report and allow the citizen to retain the
property. The report will be forwarded to the records section.

SECTION 8: OTHER

1. Combustibles: Gasoline, fuels, and other volatile substances cannot be maintained in the
property and evidence room. These shall be stored in a ventilated storage building at our
agency.

2. Sexual Assault Kits shall not be destroyed. Kits will be refrigerated where appropriate.
3. Evidence related to solved and unsolved homicides shall not be destroyed.

Due to the importance of these cases, where possible, evidence other than firearms, sexual
assault kits, and currency should be stored as one investigate package and segregated from

general property.
SECTION 9: CHAIN OF CUSTODY

1. No property or evidence will be removed except for official purposes.

2. Chain of custody information will be recorded on the property receipt whenever
possession changes hands. The receiving employee shall complete the required
information, and the receipt shall be signed by both the employee and the property clerk.
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3. When the article is returned the reverse procedure shall be performed by the property
clerk.

4. When employees check out evidence for court, they may be required to leave the
evidence with the court. An evidence custody receipt is used to maintain chain of custody
and relieve the employee of responsibility for the evidence.

5. Where the court does not maintain custody of the evidence the deputy shall return the
evidence to the evidence custodian. A deputy is prohibited from maintaining custody of
the evidence. It must be turned in to the agency at the end of the day.

SECTION 10: RELEASING PROPERTY

When releasing property to a rightful owner the custodian shall make a photographic copy of the
person’s identification and obtain their signature on the release which will be scanned into the
incident report.

Property in the custody of the agency will be disposed of according to applicable law and court
orders. Property that has not been claimed after a case has been cleared will be held for 90 days.
After 90 days the property will be disposed, donated, or diverted to the agency.

Stolen property will be returned to the rightful owner when no longer required as evidence.
1. Firearms:

a. No firearm will be returned to the rightful owner with or without a District Attorney
property release. A criminal history check and other appropriate database checks have
been completed to determine if the owner would be in violation of law to possess a
firearm. No firearm should ever be returned to the owner who is prohibited from
lawful possession. Note that appropriate checks were completed prior to return should
be documented in the evidence management system. Ammunition will not be
returned. The ammunition will be destroyed by the agency.

b. Inspections of the Evidence/Property Storage Areas will be conducted to ensure:
i. Storage areas are clean and orderly.
ii. Integrity of property is maintained.
iii. Provisions of agency orders and directives are followed.

iv. Property is protected from damage and deterioration.
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v. Accountability procedures are maintained
vi. Property having no further evidentiary value is disposed of promptly.
2. Audits:

An officer designated by the Sheriff, who not associated with the property and evidence function,
ideally, shall conduct an annual audit, following generally accepted auditing practices

CHAPTER 15: MISSING PERSONS

SECTION 1: PURPOSE

To establish guidelines for the prompt and effective response to reports of missing persons,
including compliance with state law and alert systems such as AMBER, Silver, and Endangered

Missing advisories.

SECTION 2: INITIAL RESPONSE

1. All missing persons reports shall be accepted and handled immediately, regardless of
jurisdictional origin or perceived risk.

2. No waiting period shall be imposed before taking a report or beginning an investigation.
3. The deputy receiving the report shall gather:

a. Personal information and physical description;

b. Last known location and time;

c. Known associates, habits, or relevant medical issues.

SECTION 3: CLASSIFICATION

1. High-risk missing persons include:
a. Juveniles under the age of 18;
b. Elderly or individuals with cognitive impairments;
c. Persons missing under suspicious circumstances;
d. Persons believed to be in danger or abducted.

2. All high-risk cases shall be prioritized.
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SECTION 4: ENTRY INTO NCIC AND OLETS

1. All qualifying missing persons shall be entered into the National Crime Information
Center (NCIC) and Oklahoma Law Enforcement Telecommunications System (OLETS)
within 2 hours of initial report.

2. Entries must be updated promptly as new information becomes available.

SECTION 5: ALERT SYSTEMS

1. The department shall activate applicable alerts when criteria are met:
a. AMBER Alert for abducted children under threat;
b. Silver Alert for elderly or cognitively impaired individuals;
c. Endangered Missing Alert for individuals at serious risk.

2. Alert requests must comply with Oklahoma Department of Public Safety protocols.

SECTION 6: INVESTIGATIVE FOLLOW-UP

1. A supervisor shall be notified on all missing persons reports.

2. Deputies shall coordinate with:
a. Family members;
b. Local hospitals, schools, and shelters;
c. Other jurisdictions, as necessary.

3. All investigative steps and contacts must be documented in the report.

SECTION 7: CANCELLATION

1. When a missing person is located, the reporting deputy shall:
a. Confirm the subject’s safety;
b. Cancel any alerts or system entries;
c. Notify the family and supervisor;
d. Document the circumstances of the recovery.
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CHAPTER 16: PERSONS WITH MENTAL ILLNESS OR
DIMINISHED CAPACITY

SECTION 1: PURPOSE

To establish procedures for responding to individuals who are suspected to be experiencing a
mental health crisis or exhibiting signs of diminished capacity, in a manner that prioritizes safety,
de-escalation, and referral to appropriate services.

SECTION 2: POLICY

Deputies shall be trained to recognize and appropriately respond to persons with mental illness,
developmental disabilities, or other conditions that may impact behavior. Whenever feasible,
deputies shall use de-escalation tactics and seck non-forceful resolution.

SECTION 3: DEPUTY RESPONSIBILITIES

1. Deputies shall:
a. Use time, distance, and verbal communication to reduce tension;
b. Avoid confrontation unless necessary to prevent harm;

c. Consider the person’s condition when determining response options.

2. Deputies shall request assistance from:
a. Supervisors;
b. Crisis Intervention Teams (CIT), where available;

c. Mental health professionals, if accessible.

SECTION 4: CRITERIA FOR EMERGENCY DETENTION

Deputies may take a person into protective custody under 43A O.S. § 5-207(B) when:
a. The individual appears to be a danger to self or others;
b. The person is unable to care for themselves due to mental impairment;

¢. No less restrictive alternative is available.

SECTION 5: PROCEDURES FOR DETENTION AND TRANSPORT

1. Deputies shall:
a. Ensure scene safety and stabilize the individual;

b. Contact an appropriate receiving facility in advance;
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c. Transport using the least restrictive means necessary;

d. Document observations and steps taken in the incident report.

SECTION 6: USE OF FORCE

Force shall only be used when necessary and in accordance with the Response to Resistance
policy. Special consideration shall be given when the subject’s behavior is a result of a known or
suspected mental illness.

SECTION 7: TRAINING

Deputies shall receive:
a. Annual training in mental health response and de-escalation;
b. Legal updates related to emergency detention and treatment;

c. Scenario-based exercises involving emotionally disturbed individuals.

CHAPTER 17: RACIAL PROFILING AND BIAS-BASED
POLICING

SECTION 1: PURPOSE

To affirm the commitment of the Pittsburg County Sheriff’s Office to unbiased policing
practices and to prohibit racial profiling and other forms of discriminatory enforcement.

SECTION 2: POLICY

It is the policy of this department to treat all persons with fairness, respect, and dignity. Deputies
shall make all enforcement decisions based on observable behavior, articulable facts, and legal
standards—not race, ethnicity, gender, sexual orientation, religion, economic status, or other
protected characteristics.

SECTION 3: DEFINITIONS

1. Racial Profiling — The practice of initiating law enforcement action based solely on an
individual's race, ethnicity, or national origin, rather than any lawful or articulable
suspicion. ¢

2. Bias-Based Policing — Discriminatory enforcement action based on a protected
characteristic rather than behavior.

SECTION 4: PROHIBITED CONDUCT

1. Deputies shall not:
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a. Use race, ethnicity, or other protected characteristics as the sole basis for traffic stops,
pedestrian stops, or investigative detentions;

b. Target individuals or groups based on stereotypes or assumptions.

SECTION 5: PERMISSIBLE CONSIDERATIONS

1. A deputy may consider a suspect description that includes race or other identifying
characteristics only when:

a. Combined with other specific, articulable facts;

b. Provided by a credible source or witness.

SECTION 6: TRAINING

1. All sworn personnel shall receive:
a. Annual training in cultural awareness, bias recognition, and de-escalation;

b. Updates on state and federal anti-discrimination laws and agency policy.

SECTION 7: COMPLAINTS AND INVESTIGATION

1. Allegations of racial profiling or bias-based policing shall be investigated promptly under
CHAPTER 12: Internal Affairs Investigations.

2. Sustained complaints may result in disciplinary action and/or retraining.

SECTION 8: DATA COLLECTION AND REVIEW

1. The department shall collect and review demographic data on stops, searches, and arrests
to identify potential trends or concerns.

2. Supervisors shall regularly review deputy performance to ensure compliance with this
- policy.

CHAPTER 18: TRAINING AND CERTIFICATION

SECTION 1: PURPOSE

To establish standards for the training, certification, and ongoing professional development of
deputies and personnel within the Pittsburg County Sheriff’s Office.
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SECTION 2: TRAINING OFFICERS

1. Training officers will be appointed by the Sheriff. Selection will be based on training and
experience.

2. Responsibilities:

Keeping up to date with continued education requirements
Maintaining training records

Keeping Employees informed on legal updates
Maintaining monthly use of force logs

Educate new personnel in PCSO’s policies and procedures

oA B B

SECTION 3: MANDATORY TRAINING REQUIREMENTS

All deputies shall complete and maintain certification through the Oklahoma Council on
Law Enforcement Education and Training (CLEET).

Annual in-service training shall include:

Use of force and response to resistance;
Firearms qualification;

Emergency vehicle operations;

Legal updates;

Mental health and de-escalation;
Bias-based policing awareness.

SECTION 4: NEW EMPLOYEE ORIENTATION

o Ao o

All new personnel shall receive an orientation covering:

a. Agency mission, policies, and procedures;
b. Code of conduct and ethics;

c. Chain of command;

d. Emergency procedures.

SECTION 5: FIELD TRAINING

All newly sworn deputies shall successfully complete the Field Training Officer (FTO)
program prior to independent assignment.

FTOs shall be trained, certified, and monitored by supervisory staff.

SECTION 6: SPECIALIZED TRAINING

Deputies assigned to specialized duties (e.g., investigations, K9, SWAT) must complete
all required training prior to assignment.
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Certifications shall be maintained and updated as required by the specialty.

SECTION 7: SUPERVISOR AND COMMAND TRAINING

Newly promoted supervisors shall attend supervisory and leadership training within one
year of promotion.

Command staff shall attend executive-level training and legal update briefings as
scheduled.

SECTION 8: DOCUMENTATION AND RECORDKEEPING

All training activities shall be documented and retained in the employee’s training file.

Training records are subject to audit and shall comply with state law and CLEET
standards.

CHAPTER 19: DEPARTMENT VEHICLES AND EQUIPMENT
SECTION 1: PURPOSE

To establish guidelines for the proper use, maintenance, and accountability of department-issued
vehicles and equipment by personnel of the Pittsburg County Sheriff’s Office.

SECTION 2: VEHICLE ASSIGNMENT AND OPERATION

1. Only deputies authorized by the Sheriff or designee may operate a department vehicle.

2. Vehicles are assigned for official duties only, unless written authorization permits take-
home use or off-duty travel.

3. Deputies must have a valid driver's license and maintain insurability.

SECTION 3: VEHICLE MAINTENANCE AND INSPECTIONS

1. Deputies shall:
a. Perform a pre-shift inspection of assigned vehicles;
b. Report any damage, defects, or mechanical issues immediately;

¢. Maintain vehicle cleanliness and orderliness.
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2. All repairs or maintenance shall be coordinated through the designated vehicle
coordinator.

SECTION 4: EQUIPMENT ISSUANCE

All department equipment issued (e.g., radios, firearms, body armor, restraint devices) shall be:
a. Documented by serial number or property tag;
b. Maintained in serviceable condition;

c. Used only for official duties.
SECTION 5: LOSS OR DAMAGE

1. Deputies shall report any loss or damage of equipment or vehicles immediately to their
supervisor.

2. An incident report shall be completed and submitted for review.

3. Negligent loss or damage may result in disciplinary action or financial liability.

SECTION 6: EQUIPMENT RETURN

1. Upon separation, reassignment, or leave of absence, all equipment and vehicle keys shall
be returned.

2. A supervisor shall verify that all property is accounted for and documented accordingly.

CHAPTER 20: MEDIA RELATIONS AND PUBLIC
INFORMATION

SECTION 1: PURPOSE

To establish procedures for the release of public information and to ensure consistent, accurate,
and lawful communication between the Pittsburg County Sheriff’s Office and the media or

public.
SECTION 2: POLICY

It is the policy of this agency to cooperate fully with authorized media representatives in
providing timely and accurate information, while maintaining the integrity of investigations and
respecting privacy rights.
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SECTION 3: PUBLIC INFORMATION OFFICER (P10)

1. The Sheriff or designee shall serve as the department’s Public Information Officer (P10O).
2. The PIO is responsible for:

a. Responding to media inquiries;

b. Preparing press releases;

¢. Coordinating press conferences;

d. Approving official statements on behalf of the department.

SECTION 4: RELEASE OF INFORMATION

1. Information that may be released includes:
a. Nature of an incident;
b. Time and location;
c. General facts not jeopardizing the investigation;
d. Arrests and charges, per public record laws.
2. Information that shall not be released includes:
a. Names of juvenile offenders or victims;
b. Specific investigative techniques;
¢. Confidential informants;

d. Opinions or speculative comments on ongoing investigations.

SECTION 5: MEDIA ACCESS TO SCENES

1. Media access may be granted to public areas near incident scenes unless restricted for
safety or investigative reasons.

2. Deputies shall not obstruct or interfere with lawful media activity in public spaces.

3, Only the PIO or incident commander may designate safe staging areas for media at active
scenes.
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SECTION 6: SOCIAL MEDIA COMMUNICATION

1. Department social media accounts shall be managed by designated persornel under the
authority of the Sheriff.

2. All content shall be professional, factual, and aligned with agency values.

3. Employees shall not post department-related content from personal accounts without
permission.

SECTION 7: PUBLIC RECORDS REQUESTS

1. Requests for public records shall be handled in accordance with Oklahoma’s Open
Records Act.

2. All records requests must be directed to the Records Unit or the Sheriff’s designee.

CHAPTER 21: BODY-WORN CAMERAS (BWC)
SECTION 1: PURPOSE

To establish guidelines for the use, management, storage, and retrieval of Body-Worn Camera
(BWC) footage by deputies of the Pittsburg County Sheriff’s Office, promoting transparency and
accountability while safeguarding privacy and legal integrity.

SECTION 2: POLICY

Deputies issued a BWC shall wear and operate the device in accordance with this policy during
official law enforcement duties, including but not limited to calls for service, traffic stops,
arrests, and suspect interactions.

SECTION 3: ACTIVATION

1. Deputies shall activate their BWC:
a. Upon arrival to a scene involving enforcement or investigative contact;
b. During all traffic stops, vehicle pursuits, foot pursuits, and uses of force;
¢. When serving warrants or during subject interviews.

2. Deactivation shall not occur until the incident is concluded, unless:
a. The deputy is directed to deactivate by a supervisor;

b. Privacy concerns (e.g., medical settings, sexual assault victims) justify a pause.
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SECTION 4: PROHIBITED USES

1. Deputies shall not:
a. Record conversations with other department members without consent;
b. Tamper with, modify, or disable BWC functionality;

c. Use personal recording devices in place of department-issued BWCs.

SECTION 5: DATA STORAGE AND RETENTION

1. All BWC recordings shall be uploaded to the approved storage system prior to the end of
shift.

2. Storage duration:
a. Routine footage — retained for a minimum of 90 days;

b. Footage related to use of force, arrests, or complaints — retained per evidence
retention guidelines or court order.

SECTION 6: REVIEW AND ACCESS

1. Deputies may review their own recordings for report writing and courtroom preparation.
6.2 Supervisors may review footage for:

a. Complaint investigation;
b. Performance review;
c. Training or quality assurance.

2. Public release of BWC footage shall require approval of the Sheriff and comply with
state law.

SECTION 7: TRAINING

1. All deputies issued BWCs shall receive initial and annual refresher training on:
a. BWC operation and troubleshooting;
b. Legal and privacy considerations;

c. Proper storage and retention protocols.
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CHAPTER 22: USE OF INFORMANTS
SECTION 1: PURPOSE

To establish standardized procedures for the recruitment, management, and use of confidential
informants (CIs) to ensure safety, legality, and integrity in all informant-related operations.

SECTION 2: DEFINITIONS

1. Confidential Informant (CI): An individual who provides information or services to
law enforcement regarding criminal activity and whose identity is kept confidential.

2. Informant Handler: The deputy responsible for managing the informant relationship,
including documentation and supervision.

SECTION 3: REGISTRATION AND APPROVAL

1. Before utilizing a CI, deputies must:
a. Complete a CI evaluation form;
b. Conduct a background check, including criminal history and warrants;
¢. Submit documentation to a supervisor for approval;
d. Obtain written authorization from the Sheriff or Undersheriff.

SECTION 4: INFORMANT FILES

1. A secure, centralized file shall be maintained for each active informant, including:
a. True identity and background information;
b. Assigned code number;
c. Record of payments or benefits received;
d. Copies of signed agreements and contact logs.

2. Files shall be classified and access limited to authorized personnel only.
SECTION 5: INFORMANT USE GUIDELINES

1. CIs may not:
a. Be used to instigate or encourage criminal activity;
b. Participate in unauthorized operations or make unmonitored purchases;
c. Be assigned tasks involving physical risk without supervisory approval.

2. Juvenile informants require:
a. Parental or guardian consent;
b. Written approval from the District Attorney and Sheriff.

SECTION 6: SAFETY AND CONTROL
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1. All CI contacts shall:

a. Occur under the supervision of the informant handler;
b. Be documented in writing;
c. Include assessments of reliability and credibility.

SECTION 7: COMPENSATION AND BENEFITS
1. Any monetary payments or benefits (e.g., leniency consideration) shall:

a. Be pre-approved by command staff;

b. Be documented and receipted;

¢. Not be contingent upon specific outcomes (e.g., arrests).
SECTION 8: TERMINATION AND DEACTIVATION

1. The CI relationship may be terminated for:

a. Dishonesty or criminal conduct;

b. Failure to follow instructions;

c. Operational or security concerns.

2. Termination shall be documented and the CI deactivated in agency records.

CHAPTER 23: SEARCH AND SEIZURE
SECTION 1: PURPOSE

To provide deputies of the Pittsburg County Sheriff’s Office with clear guidance on lawful
search and seizure practices in compliance with the U.S. Constitution, Oklahoma law, and
agency policy.

SECTION 2: POLICY

Deputies shall conduct searches and seizures only when authorized by law, based on probable
cause, a valid warrant, consent, or another recognized legal exception. All actions must respect
constitutional rights and be documented.

SECTION 3: SEARCH WITH A WARRANT

3.1 A search warrant must be:
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a. Supported by probable cause;
b. Issued by a judge or magistrate with jurisdiction;

¢. Executed within the time period and scope specified.

3.2 Deputies must knock and announce their presence unless a no-knock exception is lawfully
granted.

SECTION 4: SEARCH WITHOUT A WARRANT

Permissible warrantless searches include:

a. Consent searches — voluntary and revocable at any time;

b. Exigent circumstances — when there is an immediate threat to life, destruction of
evidence, or flight of a suspect;

¢. Search incident to lawful arrest;

d. Inventory searches of impounded vehicles;

e. Probation/parole searches with proper authority.

SECTION 5: STOP AND FRISK (TERRY STOPS)

5.1 Deputies may conduct a limited pat-down for weapons if:
a. There is reasonable suspicion that the person is armed and dangerous;

b. The search is limited to outer clothing and conducted for officer safety.

SECTION 6: VEHICLE SEARCHES

6.1 A vehicle may be searched:
a. With probable cause to believe it contains evidence of a crime;

b. Following arrest of the occupant, if related to the arrest and the vehicle is within
reach;

c. By consent or incident to impoundment per department policy.

SECTION 7: SEIZURE OF PROPERTY

7.1 Deputies may seize property:

a. Under a valid warrant;

b. When lawfully observed in plain view during a legal presence;

c. When there is probable cause and exigent circumstances;

d. As evidence, contraband, or for safekeeping.
7.2 All seized property must be inventoried and entered into the agency’s property system per
CHAPTER 14.
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SECTION 8: DOCUMENTATION

8.1 All searches and seizures shall be documented in reports including:
a. Legal justification;
b. Items seized;
c. Warrant or consent information;

d. Names of involved deputies and witnesses.

SECTION 9: TRAINING

9.1 Deputies shall receive annual legal update training on:
a. Search and seizure laws and case rulings;

b. Proper documentation and reporting procedures.

CHAPTER 24: WARRANTS AND WARRANT SERVICE

SECTION 1: PURPOSE

To establish procedures for obtaining, handling, and serving arrest and search warrants in
compliance with legal standards and officer safety protocols.

SECTION 2: OBTAINING A WARRANT

2.1 Deputies seeking a warrant shall:
a. Prepare a sworn affidavit articulating probable cause;
b. Submit the affidavit and proposed warrant to a judge or magistrate with jurisdiction;

c. Ensure the warrant is properly signed and dated prior to execution.

SECTION 3: TYPES OF WARRANTS

3.1 The department may serve:
a. Arrest warrants;
b. Search warrants;
c. Bench warrants and failure-to-appear (FTA) warrants.

3.2 All warrants must be verified through dispatch or court clerk prior to service.
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SECTION 4: WARRANT SERVICE PROCEDURES

4.1 Prior to service, deputies shall:
a. Conduct a risk assessment of the suspect and location;
b. Notify dispatch of the service attempt;
¢. Coordinate with other units as needed for safety.

3.2 Warrants shall be served during reasonable hours unless exigent circumstances exist or
otherwise authorized by the court.

SECTION 5: ENTRY AND ANNOUNCEMENT

5.1 Deputies must knock and announce their presence and purpose prior to entry unless:
a. A judge has granted a no-knock provision; or

b. Exigent circumstances justify immediate entry to prevent destruction of evidence or
harm.

SECTION 6: ARRESTS FROM WARRANTS

6.1 When making an arrest based on a warrant:
a. Deputies shall verify the subject’s identity;
b. Advise the subject of the existence and general nature of the warrant;

c¢. Secure the subject in accordance with department transport policy.

SECTION 7: DOCUMENTATION AND RETURN

7.1 All served warrants shall be documented in a report including:
a. Warrant number and court of issuance;
b. Time, date, and location of service;
c. Names of involved personnel;
d. Any resistance, force used, or property seized.

7.2 Completed returns shall be promptly submitted to the issuing court per legal requirements.
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CHAPTER 25: ARREST PROCEDURES
SECTION 1: PURPOSE

To establish uniform procedures for making lawful arrests, ensuring due process, officer safety,
and protection of individual rights.

SECTION 2: GENERAL GUIDELINES

2.1 Deputies shall only make arrests with:
a. A valid warrant;
b. Probable cause to believe a crime has been committed;
c. Statutory authority under Oklahoma law.

2.2 Arrests shall be conducted using the minimum force necessary, in accordance with
CHAPTER 9: RESPONSE TO RESISTANCE.

SECTION 3: IDENTIFICATION AND ANNOUNCEMENT

3.1 When practical, deputies shall:
a. Identify themselves as law enforcement officers;
b. Inform the individual of the reason for arrest;

¢. Provide a copy of the warrant if one is issued.

SECTION 4: PHYSICAL CUSTODY AND SEARCH

4.1 Upon arrest, deputies shall:
a. Conduct a lawful search of the person for weapons, evidence, or contraband;
b. Secure personal property for inventory and safekeeping;

¢. Document all seized items in accordance with CHAPTER 14.

SECTION 5: HANDCUFFING AND RESTRAINT

5.1 All arrested persons shall be handcuffed behind the back unless medical, physical, or safety
conditions require modification.
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5.2 Restraints must be checked for proper fit and double-locked when safe to do so.

SECTION 6: TRANSPORT AND BOOKING

6.1 Deputies shall transport arrestees in accordance with CHAPTER 13: TRANSPORTATION
AND RESTRAINT.

6.2 Booking procedures include:
a. Verification of identity;
b. Entry of charges and arrest details into records system;

c. Completion of required reports and affidavits.

SECTION 7: DOCUMENTATION

7.1 All arrests shall be documented in an incident report, including:
a. Probable cause;
b. Witness statements, if any;
c. Use of force, if applicable;
d. Miranda advisement, if provided;

e. Time and location of arrest.

SECTION 8: SPECIAL CIRCUMSTANCES

8.1 Juveniles: Deputies must follow Oklahoma juvenile arrest and detention laws.
8.2 Persons with mental illness: Refer to CHAPTER 16.

8.3 High-risk arrestees: Supervisor notification and appropriate precautions are required.

CHAPTER 26: DETAINEE TRANSPORT PROCEDURES

SECTION 1: PURPOSE

To establish standardized procedures for the safe, secure, and lawful transport of detainees by
members of the Pittsburg County Sheriff’s Office.
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SECTION 2: GENERAL POLICY

It is the policy of the Pittsburg County Sheriff’s Office that all detainee transports shall be
conducted in a manner that ensures officer safety, prevents escape, and upholds the rights and
dignity of the person being transported.

SECTION 3: VEHICLE PREPARATION AND SEARCHES

1. All transport vehicles shall be searched for contraband or hazards:
a. Prior to the start of each shift; and
b. Before and after each detainee transport.

2. All searches shall be documented in the vehicle log.

SECTION 4: RESTRAINT PROCEDURES

1. Detainees shall be restrained with handcuffs or other approved restraints during all
transports unless:
a. The person has a medical condition that prohibits restraint; or
b. Ordered otherwise by a supervisor for specific reasons.

2. Leg restraints may be used when transporting combative or escape-risk individuals.

3. All restraints must be applied securely, but not in a manner that restricts normal breathing
or blood circulation.

SECTION 5: TRANSPORT PROCEDURES

1. Deputies shall confirm:
a. Identity of the detainee;
b. Valid transport orders, warrants, or paperwork.

2. Deputies will notify dispatch of:
a. Time of departure and arrival;
b. Destination and mileage.

3. Detainees shall not be left unattended in a vehicle.

4, Opposite-gender transports require:
a. A second deputy present in the vehicle; or
b. Continuous in-car audio/video recording, where available.

68



PITTSBURG COUNTY SHERIFF’S OFFICE POLICY
2025

SECTION 6: TRANSPORTING HIGH-RISK DETAINEES

1. High-risk transports (e.g., violent offenders, escape risks) shall be approved by a
supervisor and may require:
a. Additional deputies or escort vehicles;
b. Alternative restraints;
c. Coordination with other agencies.

SECTION 7: TRANSPORT INCIDENTS AND EMERGENCIES

1. If a detainee becomes ill, combative, or escapes during transport, deputies shall:
a. Immediately notify dispatch;
b. Take reasonable actions to maintain control and safety;
c. Request medical or backup assistance if necessary.

2. All incidents during transport shall be documented in a supplemental report.

SECTION 8: DOCUMENTATION

1. Deputies shall complete all transport logs and incident reports upon return.

2. The following must be documented:
a. Detainee identity and transport reason;
b. Time, mileage, and location details;
c. Restraint type used;
d. Any issues or unusual circumstances.

CHAPTER 27: BRADY-GIGLIO DISCLOSURE AND
CREDIBILITY MANAGEMENT

SECTION 1: PURPOSE

To ensure compliance with constitutional obligations under Brady v. Maryland, Giglio v. United
States, and their progeny regarding the disclosure of exculpatory and impeachment evidence,
particularly relating to law enforcement personnel.

SECTION 2: POLICY

It is the policy of the Pittsburg County Sheriff’s Office to fully disclose all information that may
be subject to discovery under Brady and Giglio requirements. This includes, but is not limited to,
information that may affect the credibility, honesty, or bias of a deputy who may be called as a
witness.

69



PITTSBURG COUNTY SHERIFF’S OFFICE POLICY
2025

SECTION 3: DEFINITIONS

3.1 Brady Material — Evidence favorable to the accused that is material to guilt or punishment,
including exculpatory and impeachment information.

3.2 Giglio Material — A subset of Brady material that includes evidence affecting the credibility
of a government witness, such as prior misconduct, dishonesty, or bias.

SECTION 4: DISCLOSURE RESPONSIBILITIES

4.1 All deputies shall immediately report any:
a. Criminal charges, arrests, or convictions;
b. Sustained findings of untruthfulness or falsification;
c. Brady-related notifications received from any prosecutor’s office.

4.2 Supervisors shall forward such notifications to the Sheriff and/or Legal Advisor.
SECTION 5: PROSECUTORIAL NOTIFICATION
5.1 The Sheriff’s Office shall:

a. Maintain a process for receiving, reviewing, and responding to Brady/Giglio inquiries
from prosecutors;

b. Cooperate with prosecuting authorities in providing legally required disclosure
material;

c. Consult legal counsel as necessary to ensure compliance.

SECTION 6: INTERNAL RECORDKEEPING

6.1 Any information related to Brady/Giglio concerns shall be:
a. Maintained in a secure and confidential manner;
b. Reviewed regularly for accuracy and relevance;

c. Shared only on a need-to-know basis consistent with legal mandates.

SECTION 7: TRAINING

7.1 All sworn personnel and supervisors shall receive training on:

a. Brady and Giglio disclosure requirements;
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b. Consequences of nondisclosure;

c. Procedures for reporting potential credibility issues.

SECTION 8: EMPLOYMENT AND ASSIGNMENT CONSIDERATIONS

8.1 Deputies with credibility impairments that materially affect their ability to testify may:
a. Be reassigned to non-testimonial duties;

b. Be subject to disciplinary or administrative review.

CHAPTER 28: EYEWITNESS IDENTIFICATION
PROCEDURES

SECTION 1: PURPOSE

To establish guidelines for conducting eyewitness identification procedures that reduce the risk
of misidentification, ensure due process, and preserve the integrity of investigations and
prosecutions.

SECTION 2: POLICY

The Pittsburg County Sheriff’s Office is committed to using best practices and scientifically
supported methods in eyewitness identification, including standardized procedures for photo
lineups, live lineups, and field identifications.

SECTION 3: DEFINITIONS

3.1 Lineup Administrator — The deputy or investigator who conducts an identification procedure.

3.2 Double-Blind — A procedure in which the lineup administrator does not know the suspect’s
identity.

3.3 Filler — A non-suspect used in a lineup to prevent suggestiveness.

3.4 Show-Up — A field identification of a suspect made shortly after the alleged crime and near
the scene.

SECTION 4: PHOTO AND LIVE LINEUPS

4.1 When conducting a lineup:
a. Use a double-blind procedure whenever practical;
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b. Include at least five fillers that match the witness’s description of the suspect;
c. Present photographs or individuals sequentially (one at a time), not simultaneously;
d. Avoid any cues or suggestive behavior by the administrator.
4.2 Witnesses shall be instructed:
a. The suspect may or may not be in the lineup;
b. The investigation will continue regardless of their selection;

c. They should not feel compelled to make an identification.

SECTION 5: SHOW-UPS

5.1 A show-up may be used when:

a. Conducted near the time and place of the crime;

b. No other reliable identification method is available.
5.2 Deputies must:

a. Document the justification for the show-up;

b. Transport the witness, not the suspect, if practical;

c. Avoid using handcuffs or patrol cars unless safety demands it.

SECTION 6: DOCUMENTATION

6.1 All identification procedures shall be documented and include:
a. Date, time, and location of the identification;
b. Names of persons present;
c. Instructions given to the witness;
d. Witness statement of certainty, in their own words.

6.2 When available, identification procedures should be audio- or video-recorded.

SECTION 7: TRAINING

7.1 All deputies involved in investigations shall receive training in:

a. Eyewitness memory limitations;
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b. Lineup administration techniques;

¢. Documentation requirements and constitutional safeguards.

CHAPTER 29: HARASSMENT, DISCRIMINATION, AND
RETALIATION PREVENTION POLICY

SECTION 1: PURPOSE

To affirm the Sheriff's Office’s commitment to maintaining a work environment that is free from
all forms of unlawful harassment, discrimination, and retaliation.

SECTION 2: POLICY STATEMENT

It is the policy of the Sheriff's Office to provide a work environment free from discrimination,
harassment, and retaliation. All employees are entitled to work in an environment where they are
treated with respect and dignity. Discrimination or harassment based on race, color, religion, sex
(including pregnancy, sexual orientation, or gender identity), national origin, age, disability,
genetic information, or any other protected status under applicable law is strictly prohibited.

SECTION 3: DEFINITIONS

o Harassment: Verbal or physical conduct that denigrates or shows hostility toward an
individual because of a protected characteristic.

o Sexual Harassment: Unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature that creates a hostile, intimidating, or
offensive work environment.

o Retaliation: Adverse employment action taken against an individual for engaging in
legally protected activity such as reporting discrimination or participating in an
investigation.

SECTION 4: PROHIBITED CONDUCT

The following behaviors are strictly prohibited:
o Making offensive or derogatory remarks related to any protected status.
« Displaying offensive or discriminatory materials, images, or symbols.
« Making employment decisions based on discriminatory or retaliatory motives.

e Retaliating against anyone who reports or participates in an investigation of harassment,
discrimination, or retaliation.
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SECTION 5: REPORTING PROCEDURES

« Internal Reporting: Any employee who experiences or observes harassment,
discrimination, or retaliation shall report the behavior to their supervisor, the Sheriff, or
designated HR personnel.

« Investigation: All reports shall be promptly, thoroughly, and impartially investigated.

o Confidentiality: The Sheriff’s Office will maintain confidentiality to the extent possible
during the investigation process.

o Corrective Action: If a violation of this policy is found, immediate corrective and/or
disciplinary action shall be taken, up to and including termination of employment.

SECTION 6: SUPERVISOR RESPONSIBILITIES

Supervisors and command staff shall:
e Monitor their work areas for compliance with this policy.
o Take all complaints and observations of misconduct seriously.
o Immediately report all complaints to the designated authority.

o Cooperate with and support any ongoing investigation.

SECTION 7: TRAINING REQUIREMENTS

o All employees shall receive training on harassment, discrimination, and retaliation
prevention upon hiring and on a regular basis thereafter.

o Supervisors shall receive additional training regarding their obligations under this policy.

CHAPTER 30: CODE OF CONDUCT AND ETHICS
SECTION 1: PURPOSE

To establish the expected standards of professional conduct, integrity, and accountability for all
members of the Sheriff's Office.

SECTION 2: POLICY STATEMENT

All employees of the Sheriff's Office are expected to conduct themselves in a professional
manner that reflects positively on the Office and the law enforcement profession. Employees
shall perform their duties with honesty, integrity, respect, and in full compliance with the law
and departmental policies.
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SECTION 3: GENERAL CONDUCT STANDARDS

« Employees shall not engage in conduct that discredits the Office or undermines public
trust.

o« Employees shall be courteous and respectful to the public and coworkers.
« Employees shall report any violations of laws, rules, or policies by themselves or others.

o Employees shall maintain a professional appearance and demeanor at all times.

SECTION 4: DUTY TO UPHOLD THE LAW

o Employees must obey all federal, state, and local laws.
o Violations of criminal law, whether on or off duty, may result in disciplinary action.

« Employees shall not use their position or authority to circumvent legal processes.

SECTION 5: INTEGRITY AND HONESTY

« Employees shall not provide false, misleading, or incomplete information in any official
capacity.

« Employees shall not engage in theft, fraud, or misuse of public funds or property.

 Any falsification of records, reports, or testimony shall be grounds for termination.

SECTION 6: CONFLICTS OF INTEREST

« Employees shall not use their position for personal gain or for the benefit of family,
friends, or associates.

e Outside employment or business activities must not conflict with job duties or create the
appearance of impropriety.

o Employees must disclose any potential conflicts of interest to their supervisor.

SECTION 7: CONFIDENTIALITY

o Employees must maintain confidentiality regarding investigations, personnel matters, and
sensitive agency information.

o Unauthorized disclosure of confidential information may result in disciplinary action.
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SECTION 8: USE OF SOCIAL MEDIA

« Employees must use social media responsibly and in a manner that does not bring
discredit to the Office.

o Employees are prohibited from posting confidential information or content that reflects
poorly on the Sheriff's Office.

e Personal opinions expressed online must not be attributed to the agency.

SECTION 9: REPORTING MISCONDUCT

« Employees are required to report misconduct or unethical behavior through the
appropriate chain of command.

o Retaliation against individuals who report misconduct in good faith is strictly prohibited.

CHAPTER 31: SUPERVISOR RESPONSIBILITY AND
ACCOUNTABILITY

SECTION 1: PURPOSE

To define the duties, responsibilities, and expectations of supervisors within the Sheriff's Office,
ensuring accountability and effective leadership at all levels.

SECTION 2: POLICY STATEMENT

Supervisors are responsible for upholding agency policies, providing leadership to their
personnel, ensuring professional standards are maintained, and addressing employee
performance, conduct, and well-being.

SECTION 3: LEADERSHIP EXPECTATIONS

o Supervisors shall lead by example, demonstrating ethical behavior, professionalism, and
respect.

o Supervisors are expected to foster a positive work environment that supports morale,
teamwork, and accountability.

« Supervisors must promote and enforce compliance with all policies, procedures, and
applicable laws.
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SECTION 4: OVERSIGHT AND PERFORMANCE MANAGEMENT

e Supervisors shall monitor employee behavior, conduct performance evaluations, and
provide regular feedback.

 Prompt action shall be taken to correct performance deficiencies or misconduct.

o Supervisors must document performance issues and remedial steps taken.

SECTION 5: REPORTING AND DOCUMENTATION RESPONSIBILITIES

e Supervisors must ensure timely and accurate documentation of incidents, complaints, use
of force reports, and other required records.

o Any observed or reported misconduct must be documented and forwarded to the
appropriate authority without delay.

e Supervisors are responsible for reviewing and approving subordinate reports for
completeness and accuracy.

SECTION 6: ACCOUNTABILITY FOR POLICY VIOLATIONS

o Supervisors who fail to act on known or reported violations of policy or law may be held
accountable for negligence or dereliction of duty.

o Failure to supervise, train, or discipline subordinates may result in disciplinary action
against the supervisor.

SECTION 7: COMMUNICATION AND SUPPORT

e Supervisors shall maintain open communication with subordinates, provide clear
direction, and be available for guidance and support.

« Supervisors must encourage reporting of issues or concerns without fear of retaliation.

SECTION 8: TRAINING AND DEVELOPMENT

o Supervisors shall attend required leadership and supervisory training.

o Supervisors are encouraged to identify and support training opportunities for their team to
foster professional development.
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CHAPTER 32: USE OF FORCE REVIEW AND ANALYSIS
POLICY

SECTION 1: PURPOSE

To establish a structured process for the review, documentation, and analysis of all use of force
incidents, ensuring compliance with policy, identifying training needs, and promoting
transparency and accountability.

SECTION 2: POLICY STATEMENT

The Sheriff's Office requires all uses of force to be properly documented, reviewed, and
analyzed. Supervisory and command-level oversight is essential to ensure that uses of force are
lawful, within policy, and reflective of agency standards and values.

SECTION 3: INCIDENT REPORTING REQUIREMENTS

« All uses of force must be reported by the end of the involved employee’s shift.

o Each officer involved shall submit a Use of Force Report detailing:
o The justification for force
o Force type(s) used
o Subject’s actions and resistance
o Injuries and medical attention, if any
o Names of witnesses and other involved personnel

« Officers must complete their reports independently and prior to discussing the incident
with other involved parties (unless for safety purposes).

SECTION 4: SUPERVISOR RESPONSIBILITIES

e A supervisor shall be notified immediately following any use of force.
e The supervisor shall:

o Respond to the scene when appropriate

o Ensure all required reports are completed

o Interview involved and witnessing personnel

o Collect or secure any physical or digital evidence (photos, video)
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o Complete a Supervisor’s Use of Force Review evaluating policy compliance

SECTION 5: COMMAND REVIEW PROCESS

« The incident packet shall be forwarded through the chain of command for review.
e Command staff shall evaluate:

o All officer and supervisor documentation

o Body/dash camera footage, if available

o Consistency and completeness of the narrative

o Compliance with law and policy

o Findings may result in further action including counseling, retraining, or disciplinary
review.

SECTION 6: ADMINISTRATIVE TRACKING AND TRAINING

e All use of force reports and reviews shall be tracked by the Training Coordinator or
designated staff.

o Recurrent issues or trends (e.g., over-reliance on a specific tactic or tool) shall be flagged
for administrative or training review.

o Officers may be referred to remedial training based on findings.

SECTION 7: ANNUAL ANALYSIS AND REPORTING

o An annual analysis of all use of force incidents shall be conducted to:
o Identify trends and patterns
o Evaluate policy effectiveness
o Recommend training or equipment improvements

o The analysis shall be documented and submitted to the Sheriff for review and any
recommended action.
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CHAPTER 33: USE OF FORCE REVIEW AND ANALYSIS
POLICY

SECTION 1: PURPOSE

To establish a structured process for the review, documentation, and analysis of all use of force
incidents, ensuring compliance with policy, identifying training needs, and promoting
transparency and accountability.

SECTION 2: POLICY STATEMENT

The Sheriff's Office requires all uses of force to be properly documented, reviewed, and
analyzed. Supervisory and command-level oversight is essential to ensure that uses of force are
lawful, within policy, and reflective of agency standards and values.

SECTION 3: INCIDENT REPORTING REQUIREMENTS

o All uses of force must be reported by the end of the involved employee’s shift.
o Each officer involved shall submit a Use of Force Report detailing:

o The justification for force

o Force type(s) used

o Subject’s actions and resistance

o Injuries and medical attention, if any

o Names of witnesses and other involved personnel

o Officers must complete their reports independently and prior to discussing the incident
with other involved parties (unless for safety purposes).

SECTION 4: SUPERVISOR RESPONSIBILITIES

e A supervisor shall be notified immediately following any use of force.
o The supervisor shall:

o Respond to the scene when appropriate

o Ensure all required reports are completed

o Interview involved and witnessing personnel

o Collect or secure any physical or digital evidence (photos, video)
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o Complete a Supervisor’s Use of Force Review evaluating policy compliance

SECTION 5: COMMAND REVIEW PROCESS

o The incident packet shall be forwarded through the chain of command for review.
e Command staff shall evaluate:

o All officer and supervisor documentation

o Body/dash camera footage, if available

o Consistency and completeness of the narrative

o Compliance with law and policy

o Findings may result in further action including counseling, retraining, or disciplinary
review.

SECTION 6: ADMINISTRATIVE TRACKING AND TRAINING

o All use of force reports and reviews shall be tracked by the Training Coordinator or
designated staff.

o Recurrent issues or trends (e.g., over-reliance on a specific tactic or tool) shall be flagged
for administrative or training review.

s Officers may be referred to remedial training based on findings.

SECTION 7: ANNUAL ANALYSIS AND REPORTING

o An annual analysis of all use of force incidents shall be conducted to:
o Identify trends and patterns
o Evaluate policy effectiveness
o Recommend training or equipment improvements

o The analysis shall be documented and submitted to the Sheriff for review and any
recommended action.
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CHAPTER 34: EARLY WARNING SYSTEM (EWS)

SECTION 1: PURPOSE

To identify and address patterns of employee behavior that may indicate the need for
intervention, support, or corrective action before serious misconduct or performance issues arise.

SECTION 2: POLICY STATEMENT

The Sheriff's Office is committed to early identification of personnel who may benefit from
supervisory intervention, training, or counseling. The Early Warning System (EWS) is a non-
disciplinary tool designed to enhance professionalism, support employee development, and
prevent liability through timely intervention.

SECTION 3: CRITERIA FOR EWS ACTIVATION

An EWS review may be triggered when an employee meets or exceeds established thresholds
within a defined period, such as:

« Three (3) or more use of force incidents in a 90-day period

« Two (2) or more citizen complaints within 6 months

o One (1) sustained complaint involving excessive force or dishonesty
o Multiple incidents of tardiness, absenteeism, or policy violations

« Involvement in multiple vehicle crashes or pursuits within 12 months

+ Any pattern or behavior that raises concern as determined by a supervisor or command
staff

SECTION 4: REVIEW AND INTERVENTION PROCESS

« Once an employee meets a threshold, the EWS is activated, and a Preliminary Review is
conducted by the employee’s supervisor.

o If warranted, a Formal Review Meeting is held with the supervisor, command staff, and
the employee to discuss the findings and determine an action plan.

o Possible interventions may include:
o Training or retraining
o Referral to counseling or employee assistance programs

o Closer supervision or mentoring
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o Written performance expectations

SECTION 5: DOCUMENTATION AND CONFIDENTIALITY

« All EWS activations and outcomes shall be documented in the employee’s administrative
file (not personnel file unless formal discipline occurs).

« Records related to EWS are confidential and shall be maintained in accordance with
agency record retention policy and applicable law.

SECTION 6: FOLLOW-UP AND MONITORING

o Supervisors shall monitor the employee’s performance following intervention.

o A follow-up review shall be conducted at 30, 60, or 90 days depending on the
intervention plan.

o If improvement is shown, the EWS file will be closed. If no improvement is seen, further
steps may be taken as appropriate.

SECTION 7: NON-DISCIPLINARY NATURE OF EWS

« The EWS is designed to be a preventative and supportive tool.

« Activation of the system does not automatically result in discipline but may lead to it if
underlying behavior violates policy.

CHAPTER 35: DIGITAL EVIDENCE MANAGEMENT

SECTION 1: PURPOSE

To establish guidelines for the handling, preservation, storage, and access of all forms of digital
evidence collected or used by the Sheriffs Office, including jail surveillance, interview
recordings, third-party video, and any other non-BWC digital media.

SECTION 2: POLICY STATEMENT

Digital evidence must be properly secured, documented, and maintained to ensure evidentiary
integrity, transparency, and accountability. All personnel are responsible for safeguarding digital
evidence in accordance with this policy and applicable laws.

SECTION 3: SCOPE

This policy applies to the acquisition, storage, and management of all non-body-worn digital
evidence, including but not limited to:
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e Jail and facility surveillance video

e Interview room audio/video recordings

e In-car and dash camera footage

o Third-party video submissions (businesses, civilians, other agencies)
« Digital photos captured during investigations

o Clearpass scanner imagery (if stored and retained)

o Any other digital media used in criminal or administrative matters

SECTION 4: COLLECTION AND PRESERVATION

. Digital evidence must be collected in a manner that ensures its authenticity and integrity.
o If third-party video is received (e.g., from a local business), personnel must document:

o Source of the video

o Time and date received

o Chain of custody established

o When seizing digital devices, staff shall follow all applicable legal procedures, including
warrant requirements where necessary.

SECTION 5: STORAGE AND RETENTION

 All digital evidence shall be stored in a secure, access-controlled digital system.

e Jail surveillance and interview recordings shall be retained per state law or agency
retention schedules.

« Video or images associated with criminal investigations or use of force incidents shall be
tagged and retained for extended periods based on the case type.

« Accidental recordings not linked to any case may be deleted in accordance with retention
policy.

SECTION 6: ACCESS AND REVIEW

o Access to digital evidence shall be restricted to authorized personnel only.

o A log of all user access and downloads must be maintained in the digital evidence
management system.
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« Supervisors may review facility video for complaint investigation, internal review, or
training purposes.

« Employees may request to review footage relevant to a report or investigation they are
assigned to.

SECTION 7: PUBLIC RELEASE AND REQUESTS

o Requests for digital evidence (FOIA/Open Records Requests) must be referred to the
Sheriff or designated legal advisor.

o Redaction and legal review shall be completed prior to release to ensure compliance with
privacy laws.

« Evidence that may compromise ongoing investigations or contain sensitive content will
not be released without legal clearance.

SECTION 8: CHAIN OF CUSTODY

« All digital evidence must be accompanied by a documented chain of custody.
« Any transfer, duplication, or dissemination must be logged and authorized.

« Personnel are prohibited from copying, distributing, or sharing digital evidence outside
official purposes.
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Chapter 1: Introduction and Authority

1.1: PURPOSE AND SCOPE

This Policy and Procedure Manual serves as the official and authoritative guide for all
detention operations within the Pittsburg County Jail F acility (PCJF). Its purpose is to
establish standardized procedures, ensure compliance with legal mandates, promote the
safety and security of staff, inmates, and the public, and provide a framework for consistent
and professional conduct. This manual applies to all personnel employed by or working
within the PCJF, including sworn officers, civilian staff, contractors, and volunteers.

1.2: MISSION STATEMENT

The mission of the Pittsburg County Jail Facility is to provide a safe, secure, and humane
environment for the confinement of individuals lawfully committed to its custody, while
upholding the Constitution of the United States and the laws of the State of Oklahoma. We
are committed to professional conduct, operational excellence, and the protection of the
public.

1.3: LEGAL BASIS AND AUTHORITY

Operations of the Pittsburg County Jail Facility are governed by applicable federal and state
laws, including but not limited to the United States Constitution, the Oklahoma
Constitution, Oklahoma Statutes, and specific legislative mandates. This manual is
developed in accordance with and strives to meet or exceed the requirements set forth in
the Oklahoma Jail Standards Act (SB 595, codified in 74 0.S. § 192 et seq.) and incorporates
best practices recommended by the Legal & Liability Risk Management Institute (LLRMI).
All policies and procedures herein are subordinate to applicable law.

1.4: POLICY MANUAL DISTRIBUTION AND UPDATES

1.4.1: Distribution

This manual shall be made accessible to all PCJF personnel. A master copy shall be
maintained by the Jail Administrator. Digital copies may be made available through



approved network locations or systems. Personnel are responsible for familiarizing
themselves with the contents of this manual and any subsequent revisions.

1.4.2: Review and Revision

This manual shall be reviewed at least annually by the Jail Administrator and command
staff to ensure it remains current with legal requirements, operational needs, and best
practices. Revisions may also occur as needed due to changes in law, court decisions,
operational changes, or identified deficiencies. All revisions must be approved by the
Sheriff or their designee.

1.4.3: Dissemination of Revisions

Approved revisions shall be disseminated promptly to all personnel. Personnel shall be
required to review and acknowledge receipt and understanding of all revisions. A record of
revisions shall be maintained in the Revision History Log (Appendix C).

1.5: DEFINITIONS AND ACRONYMS

A comprehensive list of definitions for terms and acronyms used throughout this manual is
provided in Appendix A. Personnel should refer to this appendix for clarification of
terminology.

1.6: REVISION HISTORY LOG

Alog detailing all revisions made to this manual, including the date, section affected, nature
of the change, and approving authority, shall be maintained as Appendix C.

1.7: STAFF ACKNOWLEDGEMENT

All personnel are required to read this Policy and Procedure Manual and acknowledge their
understanding and agreement to comply with its provisions. A signed Staff
Acknowledgement Form (Appendix B) shall be placed in each employee’s personnel file
upon initial assignment and after major revisions.

Chapter 2: Organizational Structure and Responsibilities

2.1: PURPOSE

This chapter outlines the organizational structure of the Pittsburg County Jail Facility
(PCJF), defines the chain of command, and details the primary responsibilities associated
with key positions within the jail.

2.2: POLICY

The PCJF shall maintain a clear organizational structure and chain of command to ensure
effective communication, supervision, and accountability. All personnel shall adhere to the
established chain of command for routine operations, reporting, and grievance resolution.
Job descriptions shall clearly define the duties and responsibilities for each position.



2.3: CHAIN OF COMMAND

2.3.1: Structure

The chain of command within the PCJF originates with the Sheriff of Pittsburg County,
followed by the Undersheriff, the Jail Administrator, the Jail Lieutenant, Jail Sergeants, and
Detention Officers. All personnel are expected to follow lawful orders from supervisors
within this chain of command.

2.3.2: Communication

Routine communications, requests, and reports should follow the established chain of
command. Personnel should direct inquiries or concerns to their inmediate supervisor
first. Exceptions may be made for specific reporting requirements (e.g., PREA, illegal
activity) or emergencies.

2.4: JAIL ADMINISTRATOR RESPONSIBILITIES

2.4.1: Overview

The Jail Administrator, under the direction of the Sheriff and Undersheriff, is responsible
for the overall management, supervision, and administration of the PCJF. This includes
ensuring compliance with all applicable laws, standards (including the Oklahoma Jail
Standards Act), and policies; managing personnel and resources; overseeing inmate care
and custody; and maintaining the safety and security of the facility.

2.4.2: Specific Duties

e Develop, implement, and review jail policies and procedures.

e Supervise all jail personnel, including Sergeants and Detention Officers.

e  Manage the jail budget and resource allocation.

e  Ensure compliance with training requirements for all staff.

e  Oversee inmate classification, housing, discipline, and welfare.

e  Coordinate with other law enforcement agencies, courts, and medical/mental health
providers.

o  Ensure facility maintenance, sanitation, and safety standards are met.

o Investigate incidents, grievances, and disciplinary matters.

e  Prepare administrative reports and maintain required records.

o  Serve as the facility PREA Coordinator or designate an appropriate staff member.

2.5: JAIL LIEUTENANT RESPONSIBILITIES

2.7.1: Overview

The Jail Lieutenant acts as the second-in-command within the facility under the Jail
Administrator. They are responsible for managing shift operations, overseeing staff
performance, coordinating training, managing facility programs, and responding to critical
incidents.



2.7.2: Specific Duties
e  Act as the second-in-command within the facility under the Jail Administrator.
«  Manage shift operations, assign duties, and oversee staff performance.
o Review and approve incident reports, disciplinary reports, and shift documentation.
«  Coordinate staff training and ensure compliance with policies and procedures.
e  Oversee facility programs including:
- Commissary operations (inventory control, inmate order distribution, vendor
coordination)
- Trustee Program (selection of eligible inmates, monitoring work assignments,
disciplinary removal if needed)
o  Respond to and manage critical incidents.
o  Ensure Jail Sergeants and Detention Officers adhere to policies and procedures.

2.6: JAIL SERGEANT RESPONSIBILITIES

2.7.1: Overview

Jail Sergeants serve as first-line supervisors, responsible for overseeing the daily
operations of assigned shifts and supervising Detention Officers. They ensure adherence to
policies and procedures, maintain order and security, and report to the Jail Lieutenant.

2.7.2: Specific Duties

o  Supervise and direct Detention Officers on assigned shift.

e  Conduct shift briefings and assign posts/duties.

o  Ensure compliance with security procedures, inmate counts, and facility inspections.

«  Respond to incidents and emergencies, providing direction and coordination.

e  Review reports (incident, booking, activity logs) for accuracy and completeness.

o  Conduct performance evaluations and recommend disciplinary action for subordinate
staff.

e  Assist with training of new officers.

e  Address inmate issues and grievances at the shift level.

«  Ensure proper documentation and record-keeping during the shift.

e  Perform duties of a Detention Officer as needed.

2.6: DETENTION OFFICER JOB DESCRIPTION AND DUTIES

2.7.1: Overview

Detention Officers are responsible for the direct supervision of inmates, maintaining
security within the facility, and ensuring the safety and welfare of inmates and staff. They
perform a wide range of duties related to inmate intake, housing, movement, and care, in
accordance with established policies and procedures.



2.7.2: Specific Duties

e  Supervise inmates in housing units, during meals, recreation, visitation, and
movement.

e Conduct inmate counts, security checks, and searches (cell, person, area).

e  Process inmate intake and release, including booking, fingerprinting, photographing,
property inventory, and record-keeping.

e  Operate security equipment, doors, and communication systems.

e Observe inmate behavior, enforce rules, and maintain order.

e Respond to incidents, disturbances, and medical emergencies.

e Distribute medication, meals, mail, and commissary items as directed.

e Document activities, incidents, and observations accurately and promptly using
approved systems (including Guardian RFID where applicable).

e  Maintain sanitation and orderliness within assigned areas.
e Escortinmates within the facility and during transport.
e Perform other duties as assigned by supervisors.

2.8: STAFF TRAINING REQUIREMENTS
2.9.1: Policy

All PCJF personnel shall receive training appropriate to their assigned duties, both pre-
service and in-service, to ensure proficiency and compliance with legal and operational
standards. Training shall meet or exceed requirements set by the Oklahoma Jail Standards
Act and relevant accrediting bodies.

2.8.2: Training Areas

Training shall include, but not be limited to: facility policies and procedures, security
operations, supervision of inmates, use of force, emergency procedures, inmate rights,
medical and mental health issues (including suicide prevention), PREA, booking and
classification, report writing, and legal updates.

2.8.3: Documentation
Records of all completed training shall be maintained in each employee’s personnel file.
2.9: CODE OF CONDUCT AND ETHICS

2.9.1: Policy

All PCJF personnel are expected to maintain the highest standards of professional conduct
and ethical behavior both on and off duty. They shall treat inmates, colleagues, and the
public with fairness, respect, and impartiality. Conduct unbecoming an officer, criminal
activity, or violations of policy will subject personnel to disciplinary action, up to and
including termination.



2.9.2: Prohibited Conduct

Prohibited conduct includes, but is not limited to: excessive force, fraternization with
inmates, introduction of contraband, dishonesty, insubordination, neglect of duty,
discrimination, harassment, and violation of confidentiality.

Chapter 3: Records Management

3.1: PURPOSE

This chapter establishes policies and procedures for the creation, maintenance, security,
access, retention, and disposal of all official Pittsburg County Jail Facility (PCJF) records,
with a particular focus on inmate records.

3.2: POLICY

The PCJF shall maintain an accurate, comprehensive, and secure records management
system in compliance with the Oklahoma Jail Standards Act, state and federal laws, and
established retention schedules. Records shall be maintained to document jail operations,
support legal requirements, ensure inmate accountability, and provide necessary
information for administrative and operational decision-making. Access to records shall be
controlled to protect confidentiality and privacy rights.

3.3: INMATE RECORDS SYSTEM

3.3.1: Official System

The primary inmate records management system utilized by the PCJF shall be ODIS -
Offender Data Information System. This system integrates data from various sources,
including booking information, classification assessments, medical records, disciplinary
actions, property logs, and movement tracking.

3.3.2: ODIS Integration

Where applicable and feasible, inmate booking and identification data shall be cross-
referenced or integrated with the Oklahoma Offender Data Information System (ODIS) to
ensure accuracy and access to relevant state-level offender information.

3.3.3: Guardiaon RFID Integration

The Guardian RFID system shall be utilized for inmate identification, tracking inmate
movement within the facility, and logging specific activities such as cell checks, recreation
periods, and program attendance, as designated by the Jail Administrator. Data logged via
Guardian RFID shall be considered part of the official inmate record.

3.3.4: Record Content

Each inmate record shall contain, at a minimum: booking information, commitment
documents, personal identifying information, photographs, fingerprints, classification
documents, medical and mental health screening/records (maintained separately with



controlled access), property inventory, disciplinary records, grievances, court appearances,
release information, and logs of significant events or movements.

3.4: RECORD CONFIDENTIALITY AND ACCESS

3.4.1: Confidentiality

Inmate records, particularly medical, mental health, and certain disciplinary or
investigative information, are confidential and shall be protected from unauthorized access
or disclosure in accordance with state and federal law (e.g., HIPAA for medical
information).

3.4.2: Access Control

Access to inmate records shall be limited to authorized personnel with a legitimate
operational or legal need-to-know. Access levels within digital systems shall be assigned
based on job responsibilities. Sharing of login credentials is strictly prohibited.

3.4.3: Release of Information

Release of inmate information to outside agencies, attorneys, or the public shall be
governed by Oklahoma Open Records Act, relevant privacy laws, and specific PCJF policy
approved by the Sheriff. Requests for information must be processed through designated
channels.

3.5: RECORD RETENTION AND DISPOSAL

3.5.1: Retention Schedule

All jail records shall be retained in accordance with the official records retention schedule
approved by the Oklahoma Archives and Records Commission and Pittsburg County policy.
The schedule specifies the minimum retention period for different types of records.

3.5.2: Storage

Records shall be stored securely to prevent loss, damage, or unauthorized access. Digital
records require appropriate backup and disaster recovery procedures.

3.5.3: Disposal

Records that have met their required retention period shall be disposed of in a secure
manner (e.g., shredding for physical documents, secure data wiping for digital records) as
authorized by the Jail Administrator and in compliance with the approved retention
schedule.

3.6: INCIDENT REPORTING AND DOCUMENTATION

3.6.1: Requirement

All significant incidents occurring within the PCJF, including use of force, disturbances,
medical emergencies, suicide attempts, discovery of major contraband, security breaches,



injuries, and any deviation from standard operating procedure, must be documented
thoroughly and accurately on an official Incident Report form.

3.6.2: Content

Incident reports shall include a factual, chronological narrative of the event, identifying
information of all involved parties (staff and inmates), location, date /time, actions taken,
evidence collected, and any injuries or property damage.

3.6.3: Submission and Review

Incident reports shall be completed and submitted to the shift supervisor before the end of
the reporting officer’s shift. Supervisors shall review reports for completeness and
accuracy before forwarding them up the chain of command. Incident reports become part
of the official jail records and may be included in relevant inmate files.

3.7: USE OF GUARDIAN RFID FOR LOGGING
3.7.1: Mandatory Use

Detention Officers shall utilize the Guardian RFID system as directed for logging required
checks and activities, including but not limited to: inmate welfare checks, security tours,
meal service confirmation, recreation yard movements, and out-of-cell activities.

3.7.2: Accuracy

Personnel are responsible for ensuring accurate and timely logging using the RFID system.
Falsification or failure to properly log required activities is a violation of policy and subject
to disciplinary action.

3.7.3: Auditing

Data collected via the Guardian RFID system shall be subject to regular audits by
supervisory staff to ensure compliance with logging requirements and operational
standards.

Chapter 4: intake and Admission

4.1: PURPOSE

This chapter establishes standardized procedures for the initial reception, screening, and
admission of individuals lawfully committed to the custody of the Pittsburg County Jail
Facility (PCJF). These procedures are designed to ensure legality of confinement, maintain
facility security, identify immediate medical or mental health needs, and protect the rights
of arrestees.

4.2: POLICY

The PCJF shall only accept custody of individuals for whom valid legal authority exists (e.g.,
arrest warrant, court commitment order, probable cause arrest by a peace officer). All



individuals admitted shall undergo a standardized intake process that includes verification
of identity and commitment authority, initial medical and suicide risk screening, and
securing of personal property. The intake process shall be conducted professionally,
efficiently, and with respect for the individual’s rights, while prioritizing the safety and
security of staff and the facility.

4.3: RECEPTION AND INITIAL PROCESSING

4.3.1: Secure Entry

All individuals brought to the PCJF for booking shall enter through the designated secure
sally port or intake area. Transporting officers shall secure their weapons in designated
lockers before entering the booking area.

4.3.2: Initial Control

Upon entry into the intake area, PCJF staff shall assume custody and control of the arrestee.
Initial pat-down searches for weapons or obvious contraband may be conducted by intake
staff, even if previously searched by the arresting officer.

4.3.3: Identification

Intake staff shall identify the arresting/transporting officer(s) and the individual being
presented for booking. Basic information regarding the arrestee’s identity and the nature of
the charges shall be obtained.

4.4: VERIFICATION OF COMMITMENT PAPERS AND WARRANTS

4.4.1: Requirement

Intake staff MUST verify the legal authority for confinement before formally accepting
custody. This includes examining arrest warrants, court commitment orders, or probable
cause affidavits provided by the arresting officer. (Ref: Oklahoma Jail Standards Act)

4.4.2: Verification Procedures

o  Warrants: Staff shall verify the warrant is valid, pertains to the individual presented,
and is signed by a magistrate or judge. Warrant status may be confirmed through
relevant databases (e.g., ODIS, NCIC) if necessary.

e Commitment Orders: Staff shall verify the order is current, complete, signed by a
judge, and clearly orders commitment to the PCJF.

e Probable Cause Arrests: Staff shall review the arresting officer’s probable cause
affidavit or report to ensure it clearly articulates the basis for the arrest and identifies
the specific criminal charge(s).

4.4.3: Refusal to Accept

Intake staff shall refuse to accept custody if valid legal authority for confinement cannot be
established, if the commitment papers are clearly deficient, or if the individual requires
immediate, emergency medical treatment beyond the capability of the facility prior to



booking (see Section 4.6). The refusal and the reason(s) shall be documented, and a
supervisor shall be notified.

4.5: LEGAL BASIS FOR DETENTION

No individual shall be confined without proper legal documentation establishing the basis
for detention. Intake staff are responsible for ensuring this documentation is present and
appears valid upon initial review.

4.6: INTAKE FROM OTHER AGENCIES
4.6.1: Verification

When accepting inmates transferred from other correctional facilities or law enforcement
agencies, PCJF intake staff shall verify the identity of the transporting officers and the
inmate(s). All accompanying paperwork, including commitment documents, medical
records, property inventories, and classification information, shall be reviewed for
completeness.

4.6.2: Screening

Transferred inmates shall undergo the standard PCJF intake screening process, including
medical and suicide risk screening, regardless of screening conducted at the sending
facility.

4.7: INITIAL MEDICAL SCREENING
4.7.1: Requirement

All individuals admitted to the PCJF shall receive an initial medical screening conducted by
trained booking officers or medical staff as soon as possible after arrival, prior to being
booked into the facility. This screening is intended to identify immediate or emergency
health needs, requirements for medical clearance before admission, and potential
communicable diseases. (Ref: Oklahoma Jail Standards Act)

4.7.2: Procedure
The screening shall utilize the following:

e A vitals check using a machine to ensure that blood Pressure, temperature, pulse,
and oxygen levels are within parameters set by the facility physician

e An approved medical screening form and includes visual observation

o direct questioning regarding current health status, recent injuries, chronic
conditions, medications, allergies, and potential intoxication or withdrawal

symptoms.

Detailed procedures are outlined in Chapter 23: Medical and Mental Health Services.



4.7.3: Medical Clearance

Individuals exhibiting signs of serious illness, injury, potential overdose, or severe
withdrawal may require medical clearance from a hospital or qualified healthcare provider
before being accepted into the jail. Intake staff shall contact a supervisor and medical
personnel (if available) for guidance. Transportation for necessary medical clearance shall
be done by the arresting officer.

4.8: INITIAL SUICIDE RISK SCREENING

4.8.1: Requirement

All individuals admitted to the PCJF shall receive an initial suicide risk screening conducted
by trained booking officers or mental health staff as soon as possible after arrival. This
screening is critical for identifying individuals at risk of self-harm. (Ref: Oklahoma Jail
Standards Act & LLRMI Recommendations)

4.8.2: Procedure

The screening shall utilize an approved suicide risk screening form, involving direct
questioning about current and past suicidal thoughts or behaviors, mental health history,
recent stressors, and observation of the individual’s demeanor and behavior. Detailed
procedures are outlined in Chapter 24: Suicide Prevention and Intervention.

4.8.3: Response to Risk

Individuals identified as being at risk for suicide shall be managed according to the
procedures outlined in Chapter 24, which may include increased supervision, referral to
mental health professionals, specific housing assignments, and use of suicide-resistant
materials (e.g., suicide smocks).

4.9: NOTIFICATION OF RIGHTS

While primarily the responsibility of the arresting agency, intake staff should ensure
arrestees are aware of their basic rights, such as the right to legal counsel and the right to
remain silent, particularly if questioning beyond standard booking information occurs.
Information regarding access to telephones and legal counsel within the facility shall be
provided during orientation (Chapter 9).

4.10: Documentation

All steps of the intake and admission process, including verification of commitment papers,
results of medical and suicide screenings, and any refusals or requirements for external
medical clearance, shall be thoroughly documented in the inmate’s booking record and the
appropriate logs or forms.



Chapter 5: Identification and Booking Procedures

5.1: PURPOSE

This chapter details the procedures for formally booking individuals into the Pittsburg
County Jail Facility (PCJF) following initial intake and screening. The booking process
includes gathering essential identifying information, creating the official inmate record,
capturing photographs and fingerprints, and issuing necessary jail items.

5.2: POLICY

All individuals accepted for confinement shall undergo a standardized booking procedure
to establish their identity, document personal information, create a comprehensive jail
record, and facilitate management and tracking within the facility. Identification
procedures shall utilize available technologies, including Guardian RFID and cross-
referencing with state databases like ODIS, to ensure accuracy. The booking process shall
be conducted systematically and professionally.

5.3: BOOKING PROCESS
5.3.1: Initiation

Following the completion of initial intake screenings (medical, suicide risk) and verification
of commitment authority (Chapter 4), the formal booking process shall commence:.

5.3.2: Data Collection

Booking officers shall collect detailed personal information from the inmate using the jail
management system or approved booking forms. Information collected shall include, but is
not limited to: * Full name and any aliases * Date of birth * Physical descriptors (height,
weight, hair/eye color, scars, marks, tattoos) * Social Security Number (if available) * Last
known address * Emergency contact information * Arresting agency and charges * Court
information (if applicable) * Gang affiliation information (if disclosed or known) * Any
relevant alerts (medical, mental health, security risks identified during screening)

5.3.3: Record Creation

The collected information shall be entered accurately into the jail management system to
create the inmate’s official booking record.

5.4: PHOTOGRAPHING AND FINGERPRINTING
5.4.1: Requirement

All inmates booked into the PCJF shall be photographed and fingerprinted according to
established procedures, unless a specific exemption applies (e.g, certain civil detentions
where prohibited by law).



5.4.2: Photography

Standardized photographs (e.g., front view, side view) shall be taken using approved
equipment. Photographs should clearly capture the inmate’s facial features. Additional
photographs of scars, marks, tattoos, or injuries may be taken as needed for identification
or documentation purposes.

5.4.3: Fingerprinting

Fingerprints shall be captured using approved electronic live-scan equipment or traditional
ink-and-card methods if live-scan is unavailable. A full set of rolled and flat impressions
shall be obtained. Fingerprints shall be submitted to relevant state (OSBI) and federal (FBI)
databases as required by law and agency policy. '

5.4.4: Record Association

Photographs and fingerprint data shall be linked to the inmate’s official booking record in
the jail management system.

5.5: USE OF GUARDIAN RFID FOR INMATE IDENTIFICATION

5.5.1: Issuance

Upon completion of booking, each inmate shall be issued a Guardian RFID wristband or
identification card.

5.5.2: Activation and Linking

The issued RFID device shall be activated and electronically linked to the inmate’s booking
record within the Guardian RFID system and/or the jail management system.

5.5.3: Purpose

The Guardian RFID device serves as the primary means of electronic identification for
tracking inmate movement, verifying presence during counts, logging participation in
activities, and managing access control within the facility, as detailed in relevant chapters

(e.g., Chapter 3, Chapter 11, Chapter 14).
5.5.4: Inmate Responsibility

Inmates are responsible for wearing or possessing their assigned RFID device at all times
as directed. Tampering with, damaging, or transferring the device is a disciplinary offense.

5.6: OKLAHOMA OFFENDER DATA INFORMATION SYSTEM (ODIS) PROCEDURES
5.6.1: Querying

During the booking process, or as soon as practicable, booking staff shall query ODIS using
available inmate identifiers (name, DOB, SSN, SID number) to check for existing state
records, warrants, holds, and other relevant information.



5.6.2: Data Verification

Information obtained from ODIS shall be used to verify inmate identity and check for
discrepancies with information provided by the inmate or arresting agency.

5.6.3: Record Updates

Relevant information obtained from ODIS, such as State ID numbers or active warrants,
shall be documented in the inmate’s PCJF booking record.

5.7: ISSUANCE OF JAIL UNIFORM AND BEDDING

5.7.1: Uniforms

Following booking and property storage (Chapter 6), inmates shall be issued clean jail
uniforms appropriate to their classification and housing assignment.

5.7.2: Bedding and Linens

Inmates shall be issued a standard bedding pack, typically including a mattress, mattress
cover, sheet(s), blanket(s), and a towel, upon assignment to a housing unit.

5.7.3: Hygiene Supplies

Basic personal hygiene items shall be issued upon intake or made available for purchase
through commissary, in accordance with Chapter 26.

5.8: Documentation

All booking procedures, including data collection, photographing, fingerprinting, and
issuance of RFID devices and supplies, shall be documented in the inmate’s booking record
and relevant system logs.

Chapter 6: Inmate Property Control

6.1: PURPOSE

This chapter establishes procedures for the intake, inventory, storage, and release of
personal property belonging to inmates confined in the Pittsburg County Jail Facility
(PCJF). It also outlines the procedures for managing inmate funds.

6.2: POLICY

The PCJF shall implement strict procedures for the control of inmate personal property to
prevent loss, theft, damage, and the introduction of contraband. All personal property
taken from an inmate upon admission shall be inventoried, securely stored, and returned
upon release, unless legally confiscated or disposed of according to policy. Inmate funds
shall be managed through the approved inmate banking system (LOCKDOWN) to ensure
accountability and security.



6.3: INTAKE OF PERSONAL PROPERTY

6.3.1: Procedure

During the booking process (following initial searches detailed in Chapter 7), inmates shall
surrender all personal property in their possession, except for items specifically authorized
to be retained (e.g, certain medical devices, legal documents under specific conditions).
Intake staff shall carefully inventory all property received in the presence of the inmate
whenever possible.

6.3.2: inventory

e  Each item of property shall be listed on an official Inmate Property Inventory form.

o  Descriptions should be specific (e.g, “yellow metal ring with clear stone,” not just
“ring”; “$157.32 in US currency”).

o  Both the intake officer and the inmate shall sign the inventory form, acknowledging its
accuracy. A copy shall be provided to the inmate, and the original placed in the
inmate’s record /property file.

o Ifan inmate refuses to sign, the officer shall note the refusal on the form, and a second
officer shall witness and sign.

6.3.3: Prohibited Items

Items identified as contraband, illegal substances, or evidence of a crime shall be handled
according to Chapter 12 (Contraband Control) and relevant laws. Such items will not be
stored as inmate property but will be seized and processed appropriately.

6.4: PROPERTY STORAGE

6.4.1: Method

Inventoried personal property (excluding funds) shall be placed in a secure property bag or
container labeled with the inmate’s name and booking number.

6.4.2: Location

Property bags/containers shall be stored in a designated, secure property room accessible
only to authorized personnel. The storage location should be organized to allow for
efficient retrieval.

6.4.3: Valuables

High-value items (e.g. jewelry, large sums of currency before deposit) may require
additional security measures or storage in a separate, locked container or safe within the
property room, as directed by the Jail Administrator.



6.5: CONTRABAND IDENTIFICATION AND DISPOSAL (Cross-reference Security Chapter)

Any item not permitted within the facility, discovered during intake or later, is considered
contraband. Procedures for identifying, documenting, seizing, and disposing of contraband
are detailed in Chapter 12: Searches and Contraband Control.

6.6: PROPERTY RELEASE PROCEDURES

6.6.1: Release to Third Party

Inmates may request to release some or all of their stored property to a designated third
party. Such requests must be made in writing using an approved Property Release Form.
The designated person must present valid photo identification upon arrival to claim the
property. Staff shall verify the inmate’s authorization before releasing property, and the
recipient must sign acknowledging receipt.

6.6.2: Release Upon Transfer or Discharge

Upon an inmate’s transfer to another facility or final release from custody, their stored
personal property shall be returned. Staff shall retrieve the property bag/container and
verify its contents against the original inventory form with the inmate present, whenever
possible. The inmate shall sign the inventory form acknowledging receipt of the property.
Any discrepancies noted must be documented immediately and reported to a supervisor.

6.6.3: Abandoned Property

Property left behind by released inmates and not claimed within a specified period (e.g., 30
days, as per county/state regulations) shall be considered abandoned. Abandoned property
shall be disposed of according to established county procedures and applicable state law.

6.7: HANDLING OF INMATE FUNDS (LOCKDOWN Inmate Banking System)

6.7.1: Intake of Funds

All personal currency taken from an inmate during intake shall be counted in the inmate’s
presence, verified by the inmate and officer, documented on the property inventory form,
and secured.

6.7.2: Deposit into Inmate Account

As soon as practicable, all inmate funds received during intake or subsequently received
through approved channels (e.g., mail, kiosk deposits) shall be deposited into the inmate’s
individual account within the designated inmate banking system (LOCKDOWN).

6.7.3: Account Management

The LOCKDOWN system shall be used to manage all inmate financial transactions,
including deposits, commissary purchases (Chapter 21), medical co-pays (Chapter 23),
phone usage fees (Chapter 20), and withdrawals upon release.



6.7.4: Receipts and Statements

Inmates shall receive receipts for all funds deposited into their accounts. Account
statements detailing transactions shall be made available to inmates upon request,
according to procedures established by the Jail Administrator and the capabilities of the
LOCKDOWN system.

6.7.5: Release of Funds

Upon release, the inmate’s account balance shall be reconciled. Any remaining funds shall
be returned to the inmate via check, debit card, or other method approved by the county
and facilitated through the LOCKDOWN system. The inmate shall sign acknowledging
receipt of final funds.

6.7.6: Auditing

Inmate accounts and the LOCKDOWN system shall be subject to regular audits to ensure
accuracy, prevent fraud, and maintain accountability.

s

6.8: Documentation

All property and fund transactions, including intake inventories, releases to third parties,
final releases, deposits, and withdrawals, must be meticulously documented on the
appropriate forms and within the relevant electronic systems (Jail Management System,
LOCKDOWN system). Signed forms shall be retained in the inmate’s record.

Chapter 7: Searches and Contraband Control (Intake)

7.1: PURPOSE

This chapter outlines the policies and procedures for conducting searches of individuals
upon intake into the Pittsburg County Jail Facility (PCJF) and the use of specialized
equipment, such as the ClearPass Body Scanner, to detect and prevent the introduction of
contraband.

7.2: POLICY

To maintain the safety and security of the facility, all individuals admitted to the PCJF shall
be thoroughly searched for weapons, contraband, and illegal substances prior to being
placed in general population housing. Searches shall be conducted professionally, ethically,
and in accordance with legal standards, including the Oklahoma Jail Standards Act and
relevant case law regarding search procedures (e.g., balancing institutional security needs
with inmate privacy rights). The ClearPass Body Scanner shall be utilized as a primary,
non-invasive search tool during intake and upon return from court appearances to enhance
contraband detection.



7.3: INTAKE SEARCH PROCEDURES

7.3.1: Initial Pat-Down Search

Upon arrival in the secure intake area, officers shall conduct a clothed pat-down search of
the arrestee to detect weapons or obvious contraband. This search should be performed
systematically, covering all areas of the body and clothing.

7.3.2: Search Prior to Scanner/Strip Search

Before utilizing the body scanner or conducting a strip search, inmates should remove
outer garments (jackets, hats, shoes) and empty their pockets. These items shall be
searched separately.

7.4: USE OF CLEARPASS BODY SCANNER

7.4.1: Requirement

All inmates undergoing the intake process shall be scanned using the ClearPass Body
Scanner, unless specific medical contraindications exist (e.g., pregnancy, certain medical
implants - refer to manufacturer guidelines and medical consultation) or the individual
physically cannot be scanned. Inmates returning from court appearances or other outside
appointments shall also be scanned upon re-entry to the facility.

7.4.2: Procedure

e Trained officers shall operate the ClearPass Body Scanner according to manufacturer
guidelines and PCJF procedures.

e Inmates shall be instructed on how to stand and position themselves for the scan.

o The scan process is brief and utilizes low-dose transmission X-ray technology to detect
objects concealed on or within the body.

«  Officers monitoring the scan images shall look for anomalies or shapes inconsistent
with normal anatomy that may indicate concealed contraband.

7.4.3: Positive Scan Results

If the body scan reveals a suspicious object or anomaly: * The inmate shall be isolated from
other inmates. * A supervisor shall be notified immediately. * Based on the nature and
Jocation of the suspected contraband, further action may include a targeted search, a strip
search (following procedures in Section 7.5), placement under observation, or seeking
medical intervention if the object appears to be internally concealed and potentially
hazardous. * All findings and subsequent actions shall be documented.

7.4.4: Refusal to Scan

Refusal to submit to a required body scan may result in disciplinary action and alternative
search methods, such as a strip search, being employed based on reasonable suspicion.



7.5: STRIP SEARCHES
7.5.1: justification and Authority

Consistent with the Oklahoma Jail Standards Act and the U.S. Supreme Court ruling in
Florence v. Board of Chosen Freeholders, strip searches are authorized for all inmates prior
to their initial placement into the general population housing areas of the facility. This
measure is necessary to detect and prevent the introduction of weapons, drugs, and other
contraband, ensuring the safety and security of inmates, staff, and the facility. Strip
searches conducted under other circumstances (e.g., post-intake based on suspicion) are
addressed in Chapter 12.

7.5.2: Authorization

Strip searches conducted during intake prior to general population placement must be
authorized by a supervisor (Sergeant or higher) before being conducted, unless exigent
circumstances exist. The supervisor’s authorization confirms adherence to policy and
procedural requirements.

7.5.3: Procedure

e  Strip searches shall be conducted in a private location, shielded from view by
individuals not involved in the search.

o  The search shall be conducted by at least two officers of the same gender as the inmate
being searched.

e  Officers shall conduct the search professionally and quickly, without touching the
inmate unless necessary to retrieve contraband.

e  Inmates shall be instructed to remove their clothing systematically. Officers shall
visually inspect the inmate’s body cavities (mouth, ears, nose, etc.) and skin folds. A
“squat and cough” procedure may be required.

e  Body cavity probes are prohibited unless conducted by qualified medical personnel
under specific legal authority (e.g, search warrant).

e  Clothing removed shall be thoroughly searched before being returned or exchanged
for a jail uniform.

7.5.4: Documentation

All strip searches conducted during intake prior to general population placement must be
documented on a dedicated form or within the incident report. The documentation shall
detail that the search was conducted as part of the standard intake procedure, the
authorizing supervisor, officers involved, inmate searched, time/location, and any
contraband found. Documentation for strip searches conducted under other circumstances
(Ref: Chapter 12) must include the specific justification (e.g., reasonable suspicion).



7.6: DOCUMENTATION OF SEARCHES

All searches conducted during intake (pat-down, body scan results, strip search if
applicable) and any contraband discovered shall be documented in the inmate’s booking
record, the jail management system, and/or specific incident reports as appropriate.

7.7: HANDLING DISCOVERED CONTRABAND
7.7.1: Seizure and Documentation

Any contraband discovered during intake searches shall be immediately seized. The
item(s), location found, inmate, and discovering officer(s) shall be documented.

7.7.2: Processing

o Illegal Items (Drugs, Weapons): Shall be processed as evidence according to
Pittsburg County Sheriff’s Office evidence procedures. Criminal charges may be filed.

« Nuisance Contraband (Excessive clothing, unauthorized items): May be added to
the inmate’s stored property or disposed of according to policy.

e  Money: Handled according to Chapter 6 (Inmate Property Control).

7.7.3: Chain of Custody

Proper chain of custody procedures must be followed for all seized contraband, especially
items considered illegal or requiring evidentiary processing.

Chapter 8: Inmate Classification and Housing

8.1: PURPOSE

This chapter establishes the policies and procedures for classifying inmates and assigning
them to appropriate housing within the Pittsburg County Jail Facility (PCJF). The
classification system aims to ensure the safety of inmates and staff, maintain facility
security and order, and provide appropriate management for inmates with varying needs
and risk levels.

8.2: POLICY

The PCJF shall utilize an objective classification system to assess the risks and needs of
each inmate upon intake and throughout their confinement. Classification decisions shall
be based on verifiable criteria and documented thoroughly. Housing assignments shall be
made based on the inmate’s classification level, considering factors such as security risk,
safety concerns, gender, juvenile status, medical /mental health needs, and program
participation. Each inmate shall be provided with a usable bed. The system will comply
with the Oklahoma Jail Standards Act regarding required separations and incorporate
LLRMI recommendations for objective classification practices.



8.3: CLASSIFICATION SYSTEM AND CRITERIA

8.3.1: Objective System

The PCJF employs an objective classification system based on quantifiable factors
predictive of behavior and risk in a correctional setting. This system minimizes subjective
judgment and promotes consistency.

8.3.2: Classification Factors

Factors considered in the classification assessment shall include, but are not limited to: *
Severity of current charges * Criminal history (prior convictions, escape history, violence) *
History of institutional behavior (previous disciplinary issues, assaults) * Known gang
affiliation * Medical and mental health status (including suicide risk) * Age and physical
characteristics * Protective custody needs * Detainer or hold status * Sentence length (if
applicable)

8.3.3: Classification Levels

Based on the assessment, inmates shall be assigned a classification level (e.g., Maximum,
Medium, Minimum Security; or specific designations like Special Management, General
Population). These levels determine housing assignments, supervision requirements, and
eligibility for programs or work assignments.

8.4: INITIAL CLASSIFICATION AND HOUSING ASSIGNMENT
8.4.1: Timing

Initial classification assessment shall be completed as soon as practicable after booking,
typically within 24-72 hours, allowing for information gathering and review.

8.4.2: Process

Designated classification staff or trained booking officers shall gather information from
booking records, criminal history checks (ODIS, NCIC), intake screening forms (medical,
suicide risk), and inmate interviews (if necessary) to complete the objective classification
assessment instrument.

8.4.3: Initial Housing

Pending completion of the initial classification, inmates may be temporarily housed in
designated intake or holding cells.

8.4.4: Assignment

Upon completion of the assessment, the inmate shall be assigned to a housing unit
consistent with their classification level and other relevant factors (see Section 8.6 and 8.7).
Each assigned housing location (cell or designated sleeping areaina dorm) shall contain a
usable bed raised off the floor for each inmate housed therein. (Ref: Oklahoma Jail
Standards Act)



8.5: SPECIAL MANAGEMENT INMATES

8.5.1: Categories

Inmates requiring housing separate from the general population due to safety, security, or
disciplinary reasons fall under special management categories, including: * Disciplinary
Segregation: For inmates found guilty of serious rule violations (Pod D). * Administrative
Segregation: Non-punitive separation for safety or security reasons (e.g., pending
investigation, risk to others). * Protective Custody: For inmates requiring protection from
other inmates due to verified threats or vulnerability (Pod E). * Medical/Mental Health
Observation: For inmates requiring close medical or mental health monitoring (Pod A).

8.5.2: Placement and Review

Placement in special management housing requires documentation justifying the need.
Status in these units shall be reviewed regularly (e.g., every 7 days for protective custody,
every 30 days for administrative segregation, per disciplinary sanction limits) by a
classification committee or designated supervisors.

8.6: HOUSING UNIT DESIGNATIONS

The PCJF utilizes the following designated housing pods based on classification and special
needs: * Pod A: Medical / Elderly * Pod B: Federal Inmate Reward Housing (Single Cell -
based on good behavior, hygiene, housekeeping) * Pod C: Restrictive Housing / Mental
Health Observation * Pod D: Disciplinary Segregation * Pod E: Protective Custody * Pod F:
Federal General Population * Pods G/H: General Population (Further segregated by
classification level as needed)

8.7: CLASSIFICATION REVIEW AND REASSIGNMENT

8.7.1: Periodic Review

An inmate’s classification shall be reviewed periodically (e.g., every 30-90 days, depending
on level) or upon significant changes in status (e.g., new charges, major disciplinary
infraction, completion of sentence phase).

8.7.2: Reclassification Criteria

Reclassification may result in a change in housing assignment, privilege level, or program
eligibility based on factors such as sustained positive behavior, disciplinary history,
changes in legal status, or assessed risk.

8.7.3: inmate Requests

Inmates may request a classification review or protective custody assessment through
established procedures (e.g., inmate request form, communication with classification staff).



8.8: SEPARATION REQUIREMENTS (Per Oklahoma Jail Standards Act)

8.8.1: Mandatory Separations

The PCJF shall maintain separation between the following inmate categories at all times,
including during housing, transport, and activities, unless under direct, constant
supervision: * Male and Female Inmates: Sight and sound separation required. *
Juveniles and Adults: Complete sight and sound separation required. Juveniles shall be
managed according to Chapter 35.

8.8.2: Recommended Separations

Whenever possible, efforts should be made to separate: * Pre-trial detainees from
sentenced inmates. * Inmates with known conflicts or predatory behavior from potential
victims. * Inmates requiring protection from those who pose a threat.

8.9: ADA ACCOMMODATIONS POLICY — INMATE ACCESS & COMPLIANCE

8.9.1. PURPOSE

To ensure inmates with disabilities are identified, evaluated, and provided with reasonable
accommodations and access to programs, services, and activities in accordance with the
Americans with Disabilities Act (ADA) and the Rehabilitation Act of 1973.

8.9.2. POLICY

Pittsburg County Jail is committed to providing inmates with disabilities equal access to jail
programs and services. Detention staff will identify, document, and notify appropriate
personnel when accommodations or evaluations are needed. Inmates shall not be excluded,
denied participation, or discriminated against based on a qualified physical, mental, or
cognitive disability.

8.9.3. PROCEDURE
8.9.3.1 Identification
o ADA needs may be identified during:
o Intake medical screening
o Suicide/mental health screening
o Staff observation or inmate self-disclosure
o Staff shall document:
o Observed impairments
o Any assistive devices (e.g., wheelchair, hearing aid)

o Inmate statements or records indicating a qualifying condition



8.9.3.2 ACCOMMODATION REQUEST
o Inmates may request accommodations:
o Verbally
o Inwriting via a grievance or request form

« Staff must forward the request to the Shift Supervisor and ADA Coordinator or
designee

o Examples of accommodations:

o Mobility aids

o Visual or hearing assistance

o Modified housing or program access

o Communication assistance (e.g., sign language interpreter)

8.9.3.3 MEDICAL & CLASSIFICATION REVIEW

« Medical and/or mental health staff shall review the request or referral
e If confirmed, the Classification Officer shall:

o Note any housing or movement restrictions

o Ensure equal access to programs, visits, services

o Coordinate ongoing needs with ADA Coordinator or designated
administrator

8.9.3.4 DOCUMENTATION
o ADA-related decisions and accommodations must be:
o Documented in ODIS and Guardian RFID
o Included in the inmate’s medical/classification record
o Reviewed regularly or upon change in condition or assignment
8.9.3.5 DENIAL OF ACCOMMODATIONS
e Ifanaccommodation is denied, the inmate must be:
o Informed in writing with justification

o Provided an opportunity to file a grievance or appeal



8.9.3.6 STAFF RESPONSIBILITIES
o All staff shall:
o Treatinmates with disabilities respectfully and lawfully
o Protect confidential medical and mental health information
o Promptly report observed or reported ADA needs to a supervisor
8.9.3.7 TRAINING
¢ Staff shall receive annual training on:
o Recognizing ADA needs
o Responding appropriately

o Documentation and referral procedures

8.10: Documentation

All classification assessments, housing assignments, reviews, and reclassifications shall be
documented in the inmate’s official record using the approved classification forms and
entered into the jail management system. Justification for special management housing
placements and reviews must be clearly recorded.

Chapter 9: Inmate Orientation

9.1: PURPOSE

This chapter outlines the procedures for providing newly admitted inmates with essential
information regarding the rules, regulations, services, programs, and procedures of the
Pittsburg County Jail Facility (PCJF).

9.2: POLICY

All inmates admitted to the PCJF general population shall receive a timely orientation to
familiarize them with facility expectations and available resources. Orientation shall
include access to the Inmate Handbook, which details rules of conduct, schedules,
disciplinary procedures, grievance processes, available services (medical, malil, visitation,
commissary, etc.), and PREA reporting information. Orientation aims to reduce inmate
anxiety, promote compliance with rules, and ensure inmates are aware of their rights and
responsibilities.



9.3: PROVISION OF INMATE HANDBOOK

9.3.1: Accessibility

The official PCJF Inmate Handbook shall be the primary source of orientation information.
The handbook shall be made accessible to inmates primarily through the designated
inmate kiosk system.

9.3.2: Alternative Formats

For inmates unable to access or utilize the kiosk system (e.g., due to literacy issues,
disabilities, housing restrictions), alternative means of providing handbook information
shall be made available, such as audio recordings, staff assistance, or printed copies upon
request and approval.

9.3.3: Language

Efforts will be made to provide handbook information in languages other than English
when a significant portion of the inmate population requires it, subject to available
resources.

9.4: ORIENTATION CONTENT

6.4.1: Key Information

The Inmate Handbook and orientation process (whether via kiosk or staff interaction) shall
cover, at a minimum: * Facility rules and regulations * Inmate rights and responsibilities *
Disciplinary procedures and sanctions (Reference Chapter 18 and Appendix E) * Grievance
procedures (Reference Chapter 17) * Schedule of daily activities (meals, recreation, counts)
* Access to medical and mental health services (Reference Chapter 23) * Suicide prevention
information (Reference Chapter 24) * Mail and phone procedures (Reference Chapter 20) *
Visitation rules and schedule (Reference Chapter 19) * Commissary procedures (Reference
Chapter 21) * Personal hygiene and sanitation expectations (Reference Chapter 26) *
Access to legal materials/counsel (Reference Chapter 16) * Religious services and
accommodations (Reference Chapter 16) * Program availability (Reference Chapter 22) *
Emergency procedures (fire, medical, etc.) * Prison Rape Elimination Act (PREA)
information, including reporting methods (Reference Chapter 27) * Use of the kiosk system

9.4.2: Updates

The Inmate Handbook shall be reviewed and updated concurrently with the main Policy
and Procedure Manual, or more frequently as needed, to ensure accuracy.

9.5: DOCUMENTATION OF ORIENTATION

9.5.1: Acknowledgement

Inmates shall be required to acknowledge receipt or access to the orientation
information/Inmate Handbook. This acknowledgement may be captured electronically via
the kiosk system or through a signed form.



8.5.2: Record Keeping

Documentation confirming that orientation was provided or made accessible shall be
maintained in the inmate’s official record.

9.6: KIOSK USAGE POLICY

9.6.1: Access

Inmates in general population housing units shall have reasonable access to the inmate
kiosks during designated hours.

9.6.2: Approved Uses

The kiosks are provided for specific, approved purposes, including: * Accessing the Inmate
Handbook * Submitting inmate requests * Filing grievances * Checking account balances
(LOCKDOWN system) * Ordering commissary (Commissary Express) * Accessing approved
educational or informational content * Video visitation scheduling/access (NCIC system, if
integrated) * Other functions as authorized by the Jail Administrator

9.6.3: Prohibited Uses

Misuse of the kiosk system, including attempting to bypass security features, accessing
unauthorized content, damaging the equipment, or using another inmate’s login, is a
disciplinary offense.

9.6.4: Monitoring

Kiosk usage may be monitored for security and administrative purposes.
Chapter 10: Release Procedures

10.1: PURPOSE

This chapter outlines the procedures for the authorized release of inmates from the
custody of the Pittsburg County Jail Facility (PCJF), including releases upon completion of
sentence, posting of bond, court order, or transfer to another agency.

10.2: POLICY

Inmates shall only be released from the PCJF upon verification of lawful authority (e.g.,
court order, completion of sentence calculation, confirmation of bond payment, transfer
order). The release process shall include positive identification of the inmate, return of
personal property and funds, and completion of all required documentation. Releases shall
be conducted in an orderly and secure manner.



10.3: VERIFICATION OF RELEASE ORDERS

10.3.1: Requirement

Prior to releasing any inmate, staff MUST verify the authority and conditions of the release.
This is a critical step to prevent erroneous releases.

10.3.2: Verification Methods

Court Orders: Verify the order is signed by a judge, pertains to the correct inmate, and
clearly orders release (e.g., Order of Dismissal, Release on Recognizance, Time Served).
Bond Release: Confirm receipt of payment or surety bond documentation from the
appropriate court clerk or bonding agency. Verify the bond applies to all pending local
charges for which the inmate is held. (See Section 10.5 for detailed bonding
procedures).

Completion of Sentence: Verify the calculated release date based on the court’s
sentencing order and any applicable credits (good time, time served). Calculations
should be double-checked.

Transfer Orders: Verify the order from a court or receiving agency authorizing the
transfer. Confirm identity of transporting officers.

Detainers/Holds: Check records (JMS, ODIS, NCIC) for any active warrants or holds
from other jurisdictions that may prevent release, even iflocal charges are resolved.

10.3.3: Supervisor Approval

In cases of uncertainty regarding release authority or complex situations (multiple holds,
conflicting orders), staff shall consult with a supervisor before proceeding with the release.

10.4: RELEASE PROCESS

10.4.1: Inmate Identification

Positively identify the inmate being released using multiple identifiers (e.g., photograph,
RFID band, name, DOB, physical descriptors) and compare against release paperwork.

10.4.2: Property Return

Retrieve the inmate’s stored personal property. Verify the contents against the original
inventory form with the inmate present. Both the officer and inmate sign the form
acknowledging the return of property. (Ref: Chapter 6).

10.4.3: Fund Return

Process the return of any remaining funds from the inmate’s account through the
LOCKDOWN banking system, following procedures outlined in Chapter 6. Obtain inmate
signature acknowledging receipt.



10.4.4: Dress Out

Allow the inmate to change from jail uniform into their personal clothing (returned with
property) in a designated area.

10.4.5: Final Check

Conduct a final check for any outstanding requirements, holds, or conditions of release
(e.g., need for transport, notification requirements).

10.4.6: Exit from Facility
Escort the released individual to the designated public exit point (e.g., booking lobby).
10.5: BONDING PROCEDURES

10.5.1: Information

Staff shall provide inmates and callers with general information regarding bond amounts
set by the court and the types of bonds accepted (e.g,, cash, surety). Staff shall not
recommend specific bonding companies.

10.5.2: Cash Bonds

Cash bonds must be paid in the full amount specified by the court. Payments are typically
made at the Court Clerk’s office during business hours or according to after-hours
procedures established by the courts and Sheriff’s Office. Jail staff may be authorized to
accept cash bonds under specific circumstances and procedures, requiring meticulous
documentation and secure handling of funds.

10.5.3: Surety Bonds

Surety bonds are posted by licensed bonding companies. Bonding company agents must
present proper identification and completed, legally sufficient bond paperwork to jail staff.
Staff shall verify the agent’s credentials and the validity of the bond document before
processing the release.

10.5.4: Release on Recognizance (OR)

Release based on a court order allowing the inmate’s release on their own recognizance
without financial security. Requires verification of the court order.

10.5.5: Documentation

All bond transactions (receipt of payment confirmation, acceptance of surety bond
paperwork) must be documented in the inmate’s record and appropriate logs. Copies of
bond paperwork shall be retained.



10.6: NOTIFICATIONS UPON RELEASE
10.6.1: Victim Notification

If required by law or court order (e.g., VINE system registration, specific protective orders),
designated staff shall ensure required notifications are made to victims prior to or upon the
inmate’s release.

10.6.2: Other Notifications

Notifications to probation/parole officers, other agencies with holds (if release is
authorized), or pre-trial services may be required depending on the circumstances of the
release.

10.7: Documentation

The entire release process, including verification of release authority, property/fund return
confirmation, and time of release, shall be thoroughly documented in the inmate’s official
record, the jail management system, and any required release logs.

Chapter 11: Facility Security and Control

11.1; PURPOSE

This chapter establishes policies and procedures designed to maintain the security and
control of the Pittsburg County Jail Facility (PCJF). It covers physical security measures,
control of keys and tools, inmate accountability, and control center operations to prevent
escapes, disturbances, and the introduction of contraband, ensuring the safety of staff,
inmates, and the public.

11.2: POLICY

The PCJF shall maintain a high level of security through a combination of physical barriers,
technological systems, procedural controls, and vigilant staff supervision. All personnel are
responsible for adhering strictly to security procedures. Any breach of security or potential
vulnerability must be reported immediately. Security measures shall comply with the
Oklahoma Jail Standards Act.

11.3: PERIMETER AND FACILITY SECURITY MEASURES

11.3.1: Perimeter Security

The exterior perimeter of the facility (fences, walls, gates, lighting) shall be maintained in
good repair and inspected regularly by designated staff. Access through perimeter gates
shall be strictly controlled.

11.3.2: Entry/Exit Control

Access to the secure areas of the jail shall be limited to authorized personnel, official
visitors, and escorted individuals. All entry and exit points (sally ports, main entrances,



control room doors) shall be kept secure at all times. Staff shall verify the identity of
anyone seeking entry.

11.3.3: Security Systems

Security systems, including surveillance cameras, door control systems, intercoms, and
alarm systems, shall be maintained in operational order. Regular checks and maintenance
shall be performed. Malfunctions must be reported immediately for repair.

11.4; KEY AND TOOL CONTROL

11.4.1: Key Control

. Inventory and Issuance: All facility keys shall be inventoried and accounted for. Keys
shall be issued only to authorized personnel based on their post assignment or duties.
Alog shall be maintained documenting key issuance and return.

e  Security: Jail keys shall never be taken outside the secure perimeter (except for
authorized transport keys), left unattended, or loaned to inmates or unauthorized
persons. Lost or damaged keys must be reported immediately to a supervisor.

e Storage: Keys not in use shall be stored securely in a designated key control box,
typically located in the control center.

11.4.2: Tool Control

« Inventory: All tools used within the secure perimeter (maintenance tools, cleaning
equipment, medical instruments, kitchen utensils) shall be inventoried and accounted
for.

« Shadow Boards/Marking: Tools should be stored on shadow boards or marked for
easy identification and inventory.

«  Supervision: Tools brought into housing units or inmate-accessible areas must be
under the direct supervision of staff at all times.

o  Accounting: Tools must be accounted for before, during, and after use in secure areas.
Missing tools must be reported immediately, and search procedures initiated.

11.5: INMATE COUNTS AND ACCOUNTABILITY

11.5.1: Requirement

Formal, documented inmate counts shall be conducted at regular intervals throughout each
24-hour period to verify the presence and location of all inmates. Counts are a critical
security function.

11.5.2: Frequency and Timing

Formal counts shall occur at least once per shift, and more frequently as determined by the
Jail Administrator (e.g, at shift change, before/after major movements, during nighttime
hours). The timing of counts should be varied slightly to prevent predictability.

11.5.3: Count Procedure
e  All inmate movement shall cease during formal counts.



e  Officers shall physically see and/or identify each inmate assigned to their area.

e  Counts shall be conducted systematically and recorded on approved forms or
electronically.

o  Guardian RFID system may be used to supplement or verify counts, but direct visual
confirmation remains essential.

«  Count results from all areas shall be reported to the control center for reconciliation
against the official facility roster.

11.5.4: Count Discrepancies

If a count does not clear (i.e., discrepancy found), immediate steps shall be taken: * Recount
the affected area(s). * Notify a supervisor immediately. * Lock down the facility. * Initiate
search procedures if the discrepancy persists. * Implement escape procedures (Chapter 33)
if an escape is confirmed.

11.5.5: Informal Counts

Informal counts and continuous observation shall occur throughout the shift during
routine activities and movements.

11.6: CONTROL CENTER OPERATIONS

11.6.1: Function

The control center is the security hub of the facility, responsible for monitoring
surveillance systems, controlling doors and gates, managing communications, coordinating
emergency responses, and maintaining key control.

11.6.2: Staffing

The control center shall be staffed by trained personnel at all times.

11.6.3: Access

Access to the control center shall be strictly limited to authorized personnel.
11.6.4: Responsibilities

Control center officers shall: ¥ Maintain constant vigilance and monitor all security systems.
* Control all electronic door and gate operations within the secure perimeter. * Manage
internal and external communications (radio, telephone, intercom). * Dispatch officers in
response to incidents or requests. * Maintain accurate logs of activities, movements, and
incidents. * Coordinate emergency responses. * Control issuance and return of designated
keys and equipment.



11.7: SECURITY INSPECTIONS
11.7.1: Requirement

Supervisors and designated staff shall conduct regular and unannounced inspections of all
areas of the facility to identify security vulnerabilities, check for contraband, ensure
compliance with procedures, and assess sanitation and safety conditions.

11.7.2: Areas

Inspections shall cover inmate housing units, common areas, recreation yards, kitchen,
laundry, medical areas, storage rooms, perimeter, and control centers.

11.7.3: Documentation

Findings of security inspections shall be documented, and corrective actions shall be
initiated and tracked to completion.

Chapter 12: Searches and Contraband Control (Ongoing)

12.1: PURPOSE

This chapter details the policies and procedures for conducting ongoing searches within
the Pittsburg County Jail Facility (PCJF) after the initial intake process. These searches
include routine and random searches of inmates, cells, common areas, visitors, and staff to
detect and prevent the possession, trafficking, and use of contraband, thereby maintaining
facility safety and security.

12.2: POLICY

The PCJF maintains a zero-tolerance policy regarding contraband. Regular and
unannounced searches are essential components of facility security. All searches shall be
conducted thoroughly, professionally, and consistent with legal standards, balancing
security needs with inmate rights. All discovered contraband shall be seized, documented,
and disposed of or processed as evidence according to established procedures.

12.3: CELL SEARCHES

12.3.1: Frequency and Type

«  Routine Searches: Officers shall conduct routine visual inspections of cells during
daily activities for obvious contraband or security issues.

e Thorough Searches: Thorough, systematic searches of individual cells or entire
housing units shall be conducted on a regular, unannounced basis as directed by
supervisors.

« For-Cause Searches: A specific cell may be searched based on reasonable suspicion
that it contains contraband (e.g., information received, inmate behavior).



12.3.2: Procedure

e  Whenever feasible and safe, inmates should be removed from the cell before a
thorough search begins.

«  Officers shall systematically search all areas of the cell, including bedding, fixtures,
walls, floors, ceilings, vents, and inmate personal property allowed in the cell.

e  Officers should look for hidden compartments, alterations to facility property,
weapons, drugs, nuisance contraband, and any other unauthorized items.

e  Searches should be conducted methodically to avoid damage to legitimate inmate

property.
12.4: AREA SEARCHES
12.4.1: Requirement

Common areas accessible to inmates (dayrooms, recreation yards, program areas, work
areas, visitation rooms, hallways) shall be searched regularly and randomly for contraband
or security breaches.

12.4.2: Procedure

Searches shall be systematic, covering all furniture, equipment, fixtures, and potential
hiding places within the designated area. Inmate access to the area should be restricted
during the search.

12.5: INMATE SEARCHES (Ongoing)
12.5.1; Pat-Down Searches

Clothed pat-down searches may be conducted randomly or before/after movement to
specific areas (e.g, visitation, recreation, work assignments, transport) to detect easily
concealable contraband.

12.5.2: Strip Searches (Post-intakej

o Justification: Similar to intake, strip searches after initial placement require
reasonable suspicion that an inmate is concealing contraband not detectable by less
intrusive means. Common justifications include return from contact visits, return from
outside work details, or specific intelligence.

e  Authorization & Procedure: Must be authorized by a supervisor and conducted
according to the procedures outlined in Chapter 7 (Section 7.5), ensuring privacy and
same-gender officers.

12.5.3: Body Cavity Searches

Visual inspection of body cavities may occur during authorized strip searches. Body cavity
probes remain prohibited unless conducted by qualified medical personnel under specific
legal authority (e.g., search warrant).



12.6: VISITOR AND STAFF SEARCHES

12.6.1: Visitor Searches

«  All visitors entering the secure areas of the facility are subject to search.

o  Visitors may be required to pass through metal detectors, be scanned with handheld
devices, and/or undergo a pat-down search by staff of the same gender.

o Personal belongings allowed into visitation areas are restricted and subject to search.

Signs shall be posted notifying visitors they are subject to search.

e  Refusal to submit to a search may result in denial of the visit.

o Discovery of contraband may lead to visit termination and potential criminal charges.

12.6.2: Staff Searches

« All personnel entering the secure perimeter are subject to search of their person and
belongings.

e  Searches may include metal detectors, pat-downs, and inspection of bags /containers.

e Searches may be conducted randomly or based on suspicion.

« Introduction of contraband by staff is a serious violation subject to disciplinary action
and criminal prosecution.

12.7: VEHICLE SEARCHES

Vehicles entering the secure perimeter of the facility (delivery trucks, maintenance
vehicles, transport vans) are subject to search to prevent the introduction or removal of
contraband or unauthorized persons.

12.8: DISCOVERY AND HANDLING OF CONTRABAND
12.8.1: Definition

Contraband is any item prohibited by facility rules or state/federal law. This includes, but is
not limited to: weapons, ammunition, explosives, drugs, drug paraphernalia, alcohol,
unauthorized medications, hazardous materials, escape tools, unauthorized
communication devices (cell phones), currency (above authorized limits or in unauthorized
areas), items used to gamble, and excessive amounts of authorized items.

12.8.2: Seizure
All discovered contraband shall be immediately seized by staff.
12.8.3: Documentation

The discovery of contraband must be documented thoroughly, including: * Date, time, and
location of discovery. * Description of the item(s). * How it was discovered (type of search).
* Officer(s) involved. * Inmate(s) associated with the contraband (if known). * Photographs
of the contraband may be taken. * An Incident Report shall be completed.



12.8.4: Processing and Disposal

 Illegal Contraband (Drugs, Weapons, etc.): Processed as evidence according to
Sheriff's Office policy. Chain of custody must be maintained. May result in disciplinary
action and/or new criminal charges against the inmate.

o Nuisance/Unauthorized Contraband: May be destroyed, stored with inmate
property (if appropriate and authorized), or disposed of according to facility
procedures. May result in disciplinary action.

12.8.5: Chain of Custody

Strict chain of custody procedures must be followed for all contraband, especially items
with evidentiary value.

12.9: Documentation of Searches

All non-routine searches (thorough cell searches, area searches, strip searches, for-cause
searches) shall be documented in logbooks or specific reports, noting the time, location,
officers involved, reason for the search (if applicable), and results.

Chapter 13: Use of Force and Restraints

13.1: PURPOSE

This chapter establishes policies and procedures governing the use of physical force and
restraint devices by Pittsburg County Jail Facility (PCJF) personnel. The purpose is to
ensure that force is used only when necessary, objectively reasonable, and legally
justifiable to maintain order, prevent escapes, protect individuals (inmates, staff, visitors)
from harm, and ensure compliance with lawful orders. This policy emphasizes de-
escalation techniques and the sanctity of human life.

13.2: POLICY

PCJF personnel shall only use the amount of force that is objectively reasonable and
necessary under the totality of the circumstances to achieve a legitimate correctional
objective. Force shall never be used as punishment, retaliation, or discipline. Personnel
shall utilize de-escalation techniques whenever feasible before resorting to force. All uses
of force must be documented thoroughly and reviewed by supervisors. This policy adheres
to legal standards established by the U.S. Supreme Court (e.g., Graham v. Connor, Whitley v.
Albers, Kingsley v. Hendrickson), the Oklahoma Jail Standards Act, and LLRMI
recommendations.

13.3: USE OF FORCE CONTINUUM AND GUIDELINES

13.3.1: Concept

The use of force continuum provides a framework for officers to assess situations and
select appropriate force options based on the level of resistance encountered. Itis a
guideline, recognizing that incidents are dynamic and may require immediate escalation or
de-escalation.



13.3.2: Levels (Example Continuum - Adapt based on specific PCJF training/model)

e Officer Presence: Uniformed presence can deter resistance.

e Verbal Commands: Clear, concise commands and warnings.

o Empty Hand Control (Soft): Techniques with minimal chance of injury (escort holds,
pressure points).

e Empty Hand Control (Hard): Techniques with higher chance of injury (strikes,
takedowns) used to overcome active resistance.

« Less-Lethal Weapons: Chemical agents (OC spray), Electronic Control Devices
(Tasers), specialty impact munitions (used by trained personnel under specific
circumstances).

o Lethal Force: Force likely to cause death or serious physical injury, justified only
when the officer reasonably believes it necessary to prevent imminent death or
serious physical injury to self or others.

13.3.3: Foctors for Reasonableness

When evaluating the reasonableness of force, factors include: * The severity of the security
threat or rule violation. * The threat reasonably perceived by the officer(s). * The degree of
resistance offered by the inmate. * Efforts made to de-escalate or use lesser force. * The
inmate’s physical condition, mental state, and known history. * The availability of backup
and resources.

13.4: DE-ESCALATION TECHNIQUES

Personnel shall be trained in and utilize de-escalation techniques whenever possible and
safe to do so. This includes communication strategies, maintaining distance, using time,
tactical positioning, and seeking voluntary compliance before resorting to physical force.

13.5: APPROVED TECHNIQUES AND EQUIPMENT

Personnel shall only use force techniques and equipment for which they have received
approved training. Unauthorized techniques or equipment are prohibited.

13.6: USE OF RESTRAINT DEVICES

13.6.1; Purpose

Restraint devices (handcuffs, leg irons, flex cuffs, restraint belts) are used to control inmate
movement, prevent escape, ensure safety during transport, and manage disruptive
behavior.

13.6.2: Application
e Restraints shall be applied according to approved training methods.

e They shall not be applied excessively tight, causing unnecessary pain or restricting
circulation. Double-lock handcuffs when tactically feasible.

e  Restraints shall never be used as punishment.



e  Regular checks shall be conducted on inmates in restraints, especially for extended
periods.

13.7: USE OF THE RESTRAINT CHAIR (SPAR System)

13.7.1: Justification

The restraint chair (SPAR system) is an extraordinary measure used to control inmates
who are exhibiting violent, self-destructive, or uncontrollable behavior that poses a
significant threat to themselves or others, and cannot be safely managed through less
restrictive means.

13.7.2: Authorization

Placement in the restraint chair requires authorization from a supervisor (Sergeant or
higher). Medical personnel should be consulted or notified as soon as practicable.

13.7.3: Procedure

«  Placement shall be performed by trained personnel using approved techniques.

e  Secure all restraints according to manufacturer guidelines and training.

e Ensure the inmate’s airway is not obstructed and circulation is not compromised.

13.7.4: Monitoring

o  Inmates in the restraint chair require continuous, direct observation by staff.

e Regular checks (e.g, every 15 minutes) must be conducted and documented, assessing
circulation, breathing, level of consciousness, and overall condition. Medical personnel
must conduct assessments periodically.

«  Range of motion exercises should be provided periodically as deemed safe and
appropriate by medical staff and supervisors.

13.7.5: Duration and Release

Placement in the restraint chair shall be for the minimum time necessary to regain control.
The inmate shall be released as soon as they no longer pose an imminent threat. The
decision to release requires supervisory approval, often in consultation with
medical/mental health staff.

13.7.6: Documentation

Use of the restraint chair requires comprehensive documentation, including justification,
authorization, placement procedures, continuous monitoring logs, medical assessments,
and release conditions.



13.8: CHEMICAL AGENTS AND DELIVERY SYSTEMS

13.8.1: Justification

Chemical agents (including Oleoresin Capsicum (OC) spray and specialized delivery
systems like the JPX Jet Protector) may be used by trained personnel to control actively
resistant or assaultive inmates when lesser force options are ineffective or unsafe.

13.8.2: Procedure

«  General: Provide verbal warnings before deployment when feasible. Avoid using
chemical agents on individuals who are already subdued or compliant, or where
others (staff, non-involved inmates) may be significantly affected.

e  OC Spray (Handheld): Use short, targeted bursts according to training.

e JPXJet Protector: Deploy according to specific training on the device, considering its
range and targeted delivery system. Ensure proper aiming and adhere to
manufacturer guidelines and agency training.

13.8.3: Decontamination

Inmates exposed to chemical agents (OC) shall be offered decontamination (fresh air, water
flushing) as soon as practicable after they are secured.

13.8.4: Medical Assessment
Inmates exposed to chemical agents (OC) shall be assessed by medical staff.

13.9: REPORTING AND REVIEW OF FORCE INCIDENTS

13.9.1: Mandatory Reporting

Any use of force beyond routine handcuffing or escort holds must be documented by all
involved and witnessing personnel on an official Use of Force Report before the end of the

shift.
13.9.2: Report Content

Reports shall detail the circumstances leading to the use of force, the inmate’s
actions/resistance, de-escalation attempts, specific force options used, justification for the
force, any injuries sustained (staff or inmate), and medical assessments provided.

13.9.3: Supervisory Review

Supervisors shall review all use of force reports for completeness, accuracy, and
compliance with policy. The review shall include examining available evidence (e.g., camera
footage, witness statements).



13.9.4: Administrative Review

Use of force incidents shall be subject to further administrative review by command staff
and potentially a dedicated Use of Force Review Committee to identify training needs,
policy deficiencies, and ensure accountability.

13.10: MEDICAL ASSESSMENT AFTER FORCE

Any inmate involved in a use of force incident (beyond routine handcuffing/escort) shall
receive a medical assessment by qualified medical staff as soon as practicable to identify
and treat any injuries.

13.11: DUTY TO INTERVENE
13.11.1. PURPOSE

To establish the legal and ethical obligation of all detention personnel to intervene when
witnessing excessive use of force or abuse of an inmate, and to outline the expectations for
reporting such incidents.

13.11.2. POLICY

All personnel assigned to the Pittsburg County Jail Facility have a duty to intervene when
they witness or become aware of the use of excessive force, unlawful conduct, or abuse
committed by another staff member or inmate that may jeopardize the rights, safety, or
well-being of an inmate. Staff are also required to report such incidents through
appropriate channels.

13.11.3. PROCEDURE

13.11.3.1 Intervention Obligation
« Any staff member who witnesses another staff member or deputy:
o Using excessive force,
o Engaging in cruel, inhumane, or degrading treatment,
o Or failing to take reasonable steps to stop ongoing abuse,

shall intervene to stop the behavior, if it is safe to do so, and immediately notify a
supervisor.

o The same duty applies when witnessing inmate-on-inmate violence where failure
to act may result in serious injury or rights violations.

13.11.3.2 Situational Judgement
o Staff must assess their ability to safely intervene based on:

o Risk of injury to themselves or others



o The nature of the situation (active fight, armed inmate, group threat)

o The availability of backup

« When physical intervention is unsafe, staff must:

o Immediately call for assistance,
o Secure the area, and

o Provide verbal commands or attempt to de-escalate when feasible

13.11.3.3 Reporting Requirements

All incidents requiring intervention shall be:

o Reported to the Shift Supervisor immediately
o Documented in a detailed incident report
o Logged in Guardian RFID and ODIS as appropriate

Staff shall not delay reporting due to personal relationships, fear of retaliation, or
assumption that another party has reported it.

13.11.3.4 Retaliation Prohibited

No staff member shall retaliate against another employee for intervening or
reporting a violation.

Retaliation or failure to intervene may result in disciplinary action, up to and
including termination.

13.11.4. TRAINING

All detention staff shall receive training on:

Use of force standards
Recognition of excessive force or abuse
Legal duty to intervene

Procedures for reporting and documenting intervention incidents

13.12 SPIT HOOD RESTRAINT

13.12.1. PURPOSE

To establish guidelines for the safe, appropriate use of spit hoods to prevent the spread of
bodily fluids during violent or high-risk encounters with inmates, while ensuring staff and
inmate safety and respecting legal and ethical standards.



13.12.2. POLICY

The Pittsburg County Jail authorizes the use of spit hoods as a temporary protective
measure when an inmate is actively spitting, threatening to spit, or attempting to bite. Spit
hoods may only be used by trained personnel and shall never be used for punishment,
harassment, or intimidation.

13.12.3. AUTHORIZATION FOR USE
« Spit hoods may be applied when:
o Aninmate is actively spitting at staff or others
o Aninmate is threatening or attempting to spit or bite
o Thereis a credible risk of infectious disease transmission

« A Shift Supervisor must be notified and approve continued use if not already
present at the time of application.

13.12.4. APPLICATION PROCEDURE
o Use only approved department-issued spit hoods
o Apply the hood in a manner that does not restrict breathing

e Ensure:

o The hood fits properly and does not cover the neck or restrict airway
o The inmate can be verbally communicated with
o Do not use spit hoods on inmates with:
o Obstructed breathing
o Active vomiting
o Profuse bleeding from the mouth or nose
13.12.5. DURATION & MONITORING
o The spit hood shall be removed as soon as the threat behavior ends
o Inmates wearing a spit hood must be:
o Keptunder constant observation
o Monitored for signs of:
= Respiratory distress

= Agitation



= Medical complications
« Supervisors must ensure the hood is removed at the earliest safe opportunity
13.12.6. DOCUMENTATION REQUIREMENTS
« Anincident report must be completed detailing:
o The reason for application
o Staff present and applying
o Startand removal times
o Supervisor notification
o Inmate behavior before, during, and after use
o Any medical concerns or evaluations
« All applications and checks must be logged in Guardian RFID
« Incident report and related documentation must be uploaded to ODIS
13.12.7. POST-USE MEDICAL FOLLOW-UP
« Inmates shall be offered medical evaluation after the hood is removed
o Any complaint of difficulty breathing or distress during use shall be:
o Immediately referred to medical staff

o Logged in the incident report and ODIS

Chapter 14: Inmate supervision and movement

14.1: PURPOSE

This chapter establishes policies and procedures for the effective supervision of inmates
within the Pittsburg County Jail Facility (PCJF) and the control of inmate movement. Proper
supervision and controlled movement are essential for maintaining safety, security, order,
and preventing incidents.

14.2: POLICY

The PCJF shall provide adequate supervision of all inmates consistent with their
classification level and the security requirements of the facility. Staff shall maintain
vigilance and awareness of inmate activities and behaviors at all times. Inmate movement
shall be controlled, authorized, and monitored to ensure accountability and prevent
escapes or disturbances. Supervision practices shall comply with the Oklahoma Jail



Standards Act, including requirements related to staff-to-inmate ratios and observation
frequency.

14.3: DIRECT SUPERVISION PRINCIPLES (Where Applicable)

14.3.1: Concept

In housing units designed for direct supervision (if applicable), officers work within the
housing unit, interacting continuously with inmates. This model relies on communication,
observation, and proactive management to maintain control and safety.

14.3.2: Application

In designated direct supervision units, officers are expected to: * Be physically present
within the unit during inmate activity periods. * Engage in proactive communication with
inmates. * Identify and resolve conflicts or potential problems early. * Enforce rules
consistently and fairly. * Maintain awareness of the unit’s atmosphere and inmate
dynamics.

14.4: STAFF TO INMATE RATIOS AND OBSERVATION

14.4.1: Ratios

Staffing levels shall be maintained to ensure adequate supervision based on facility design,
classification levels, and inmate activities. Staff-to-inmate ratios shall meet or exceed the
minimums required by the Oklahoma Jail Standards Act.

14.4.2: Observation Rounds

e  General Population: Officers shall conduct and document visual observation rounds
of inmates in general population housing units at staggered intervals, not to exceed 60
minutes between checks. (Verify exact interval required by SB 595).

e  Special Management: Inmates in special management housing (disciplinary,
administrative segregation, protective custody) or those deemed high-risk require
more frequent observation, typically not exceeding 30 minutes between checks.
(Verify exact interval required by SB 595).

o  Suicide Watch: Inmates on suicide watch require continuous or close observation at
intervals not exceeding 15 minutes, as detailed in Chapter 24.

« Documentation: All observation rounds must be documented accurately in facility
logs or electronic systems (e.g., Guardian RFID).

14.5: INMATE MOVEMENT WITHIN THE FACILITY

14.5.1;: Authorization

All inmate movement outside of their assigned housing unit must be authorized and
supervised or monitored by staff.

14.5.2: Controlled Movement
e  Movement should occur during designated times whenever possible.



e  Group movements should be supervised by an adequate number of officers based on
the number of inmates and their classification levels.

«  Officers shall ensure inmates proceed directly to their destination without deviation.

e Communication between control centers and escorting officers is crucial.

14.5.3: Use of Guardian RFID Tracking

¢  The Guardian RFID system shall be utilized to monitor and log inmate movement
between designated points within the facility (e.g., housing unit to medical, recreation
yard, visitation).

e  Officers escorting inmates or supervising movement shall ensure RFID tracking points
are utilized correctly.

o  RFID data provides an electronic record of inmate location and movement times,
enhancing accountability.

14.5.4: Restraints During Movement

Restraints may be required during certain movements based on inmate classification,
destination (e.g., outside the secure perimeter), or specific behavioral concerns, as outlined
in Chapter 13 and Chapter 15.

14.6: SUPERVISION IN HOUSING UNITS
14.6.1: Officer Responsibilities

Housing unit officers are responsible for: * Maintaining order and enforcing rules within
the unit. * Conducting regular observation rounds and inmate counts. * Responding to
inmate requests and needs. * Observing inmate behavior and interactions for signs of
conflict, distress, or illicit activity. * Conducting security checks and searches of the unit. *
Documenting all significant activities and observations.

14.6.2: Communication

Officers shall maintain communication with the control center and supervisors regarding
unit status and any incidents.

14.7: SUPERVISION DURING ACTIVITIES
14.7.1: Requirement

Adequate staff supervision must be provided during all inmate activities outside of their
cells, including recreation, meals, work assignments, program participation, and visitation.

14.7.2: Recreation

Officers supervising recreation shall monitor inmate interactions, enforce rules, prevent
gambling or fighting, and ensure equipment is used safely.



14.7.3: Work Assignments (Trustee Program)

Inmates participating in work details (trustees) must be supervised appropriately based on
the location and nature of the work. Supervision levels may vary for inside versus outside
work details.

14.7.4: Meuals

Officers shall supervise inmate movement to and from the dining area (if applicable) and
maintain order during meal service.

14.7.5: Programs and Visitation

Staff shall provide supervision appropriate to the setting to ensure safety and security
during educational programs, religious services, and visitation periods.

14.8: Documentation

All required observation rounds, inmate counts, significant movements, and supervisory
activities shall be documented accurately in official logs, incident reports, or electronic
systems (JMS, Guardian RFID).

Chapter 15: Transportation of Inmates

15.1: PURPOSE

This chapter establishes policies and procedures for the safe, secure, and humane
transportation of inmates outside the Pittsburg County Jail Facility (PCJF) for purposes
such as court appearances, medical appointments, transfers to other facilities, or other
authorized movements.

15.2: POLICY

All inmate transports shall be conducted with paramount attention to security and safety
for the public, staff, and the inmate(s). Transports shall only be undertaken with proper
authorization and documentation. Personnel assigned to transport duties must be
appropriately trained and utilize approved vehicles and equipment. Restraint procedures
shall be strictly followed. Communication protocols must be maintained throughout the
transport.

15.3: AUTHORIZATION AND SCHEDULING
15.3.1: Authorization

All non-emergency transports must be authorized by a supervisor and properly
documented (e.g., court order, medical appointment verification, transfer paperwork).



15.3.2: Scheduling

Transports shall be scheduled to allow adequate time for preparation, travel, and
completion of the required activity (court, appointment, etc.). Scheduling should consider
potential delays and security needs.

15.4: PERSONNEL ASSIGNMENT AND PREPARATION

15.4.1: Assignment

Only trained and qualified personnel shall be assigned to transport duties. The number of
officers assigned shall be based on the number of inmates being transported, their
classification/risk level, the destination, and the type of vehicle used. Generally, a minimum
of two officers is required for most transports.

15.4.2: Pre-Transport Briefing

Transport officers shall receive a briefing prior to departure, including inmate information
(name, charges, classification, medical/mental health alerts, potential risks), destination
details, route information, and any specific security concerns.

15.4.3: Officer Preparation

Transport officers shall ensure they have necessary equipment, including firearms (if
authorized for transport duty), ammunition, restraints (handcuffs, leg irons, transport
belts), communication devices (radio, phone), and any required paperwork.

15.5: VEHICLE REQUIREMENTS AND INSPECTIONS
15.5.1: Approved Vehicles

Only vehicles specifically designed or modified for secure inmate transport shall be used.
These vehicles typically feature secure compartments, safety screens, and appropriate
locking mechanisms.

15.5.2: Pre-Transport Inspection

Before each transport, officers shall thoroughly inspect the vehicle, checking: * Mechanical
condition (tires, lights, fuel, fluids). * Security features (door locks, screens, cages). *
Communication equipment (radio). * Emergency equipment (first aid kit, fire extinguisher).
* Ensure the vehicle interior is free of any contraband or potential weapons before placing
inmates inside.

15.5.3: Post-Transport inspection

After completing the transport and removing inmates, officers shall inspect the vehicle
again for any damage or contraband left behind.



15.6: INMATE PREPARATION AND SEARCH
15.6.1: Identification
Positively identify the inmate(s) scheduled for transport.

15.6.2: Search

Inmates shall be thoroughly searched (pat-down or strip search based on policy/suspicion)
immediately prior to leaving the facility for transport.

15.6.3: Restraints

Appropriate restraint devices shall be applied before the inmate leaves the secure area of
the jail. Standard restraints typically include handcuffs (double-locked) and leg irons, often
secured with a transport belt or chain. The level of restraint shall be based on inmate
classification, risk assessment, and transport destination.

15.7: TRANSPORT SECURITY PROTOCOLS

15.7.1: Loading and Unloading

Loading and unloading of inmates shall occur in secure locations whenever possible (e.g.,
jail sally port, courthouse holding area). Officers must maintain constant vigilance during
these vulnerable times.

15.7.2: Route Planning

Primary and alternative routes should be planned in advance, avoiding predictable
patterns when possible. High-risk transports may require more detailed route planning
and security measures. ‘

15.7.3: Supervision During Transport

Officers shall maintain visual observation of inmates during transport to the extent
possible based on vehicle design. Inmates shall not be left unattended in vehicles.

15.7.4: Stops During Transport

Unscheduled stops should be avoided. If a stop is necessary (emergency), officers must
maintain security and notify the facility.

15.7.5: Security at Destination

Upon arrival at the destination (courthouse, hospital), officers are responsible for
maintaining custody and security of the inmate until relieved by court personnel or facility
staff, or until the purpose of the transport is complete.



15.8;: COMMUNICATION DURING TRANSPORT

15.8.1: Radio Communication

Transport officers shall maintain radio communication with the PCJF control center or
dispatch.

15.8.2: Status Updates

Officers shall notify dispatch/control upon departure, arrival at destination, departure
from destination, and return to the facility. Any deviations, incidents, or emergencies
during transport must be reported immediately.

15.9: TRANSPORT FOR COURT, MEDICAL, AND TRANSFERS

15.9.1: Court Transports

Follow specific procedures established with the courts regarding arrival times, security
checkpoints, and inmate holding areas.

15.9.2: Medical Transports

e Emergency: Secure the inmate appropriately (considering medical condition) and
transport immediately to the nearest appropriate medical facility. Notify the facility
and supervisor.

« Non-Emergency: Schedule appointments and transport according to standard
procedures. Ensure necessary medical paperwork accompanies the inmate. Officers
remain responsible for custody at the medical facility unless formally relieved by other
law enforcement or corrections personnel under specific agreement.

15.9.3: Inter-Facility Transfers

Ensure all required paperwork (transfer orders, medical records, property inventory) is
complete and accompanies the inmate. Confirm arrangements with the receiving facility.

15.10: Documentation

All transports shall be documented in a transport log and/or the inmate record, including
authorization, officers assigned, times of departure/arrival, destination, vehicle used, and
any significant incidents occurring during the transport.

Chapter 16: Inmate Rights and Privileges

16.1: PURPOSE

This chapter outlines the fundamental rights afforded to inmates confined within the
Pittsburg County Jail Facility (PCJF) under the U.S. Constitution, Oklahoma Constitution,
and relevant statutes, including the Oklahoma Jail Standards Act. It also addresses inmate
privileges, which are conditional benefits that may be granted or restricted based on
behavior, classification, and facility resources.



16.2: POLICY

The PCJF shall respect and protect the constitutional and statutory rights of all inmates.
Personnel shall not subject inmates to discrimination, harassment, or retaliation for
exercising their rights. While confinement necessarily limits certain freedoms, inmates
retain fundamental rights, including access to courts, access to counsel, freedom from cruel
and unusual punishment, freedom of religion (within institutional limits), and due process
in disciplinary actions. Privileges, such as commissary access, telephone use, and general
population recreation, are subject to restriction based on legitimate penological interests,
including safety, security, and disciplinary sanctions.

16.3: OVERVIEW OF INMATE RIGHTS

16.3.1: Constitutional Rights

Inmates retain rights under the U.S. and Oklahoma Constitutions, including: * First
Amendment: Freedom of speech and religion (subject to limitations necessary for security
and order). * Fourth Amendment: Protection against unreasonable searches (limited
scope within a Detention Facility). * Fifth/Fourteenth Amendments: Right to due process
(e.g., in disciplinary hearings) and equal protection under the law. * Sixth Amendment:
Right to counsel (for charged offenses). * Eighth Amendment: Protection against cruel and
unusual punishment (including deliberate indifference to serious medical needs and failure
to protect from harm).

16.3.2: Statutory Rights

Inmates have rights granted by state statutes, including those outlined in the Oklahoma Jail
Standards Act, covering areas such as medical care, sanitation, visitation (subject to
regulation), mail (subject to inspection), and grievance procedures.

16.4: ACCESS TO COURTS AND LEGAL COUNSEL

16.4.1: Right to Counsel

Inmates have the right to consult with legal counsel regarding pending criminal charges or
other legal matters. Confidential visits between inmates and their attorneys of record (or
authorized representatives) shall be permitted during designated hours and in designated
locations that allow for auditory privacy.

16.4.2: Attorney Visits

Attorneys must present valid identification (e.g., Bar card, driver’s license) and may be
subject to search. Attorney visits shall not be unreasonably restricted but may be regulated
for security purposes. Procedures for scheduling attorney visits are outlined in Chapter 19
(Visitation).



16.4.3: Legal Telephone Calls

Reasonable opportunities shall be provided for inmates to make confidential telephone
calls to their attorneys of record, subject to facility procedures and potential monitoring
limitations (calls are generally not recorded, but staff must be aware of procedures).

16.5: ACCESS TO LEGAL MATERIALS / LAW LIBRARY

16.5.1: Requirement

Inmates shall have meaningful access to legal materials necessary to challenge their
convictions, sentences, or conditions of confinement. This may be provided through access
to a physical law library, electronic legal research tools (kiosk), or assistance from
designated personnel or legal aid services.

16.5.2: Access Procedures

Procedures for requesting access to legal materials or assistance shall be outlined in the
Inmate Handbook. Access shall be provided within a reasonable timeframe, subject to
security considerations and resource availability.

16.5.3: Supplies

Indigent inmates shall be provided with basic writing materials (paper, pen/pencil) upon
request for preparing legal documents.

16.6: RELIGIOUS FREEDOM AND ACCOMMODATION
16.6.1: Right to Practice

Inmates have the right to practice their religion, subject to limitations reasonably related to
legitimate penological interests (safety, security, order). The facility shall not endorse or
prohibit any specific religion.

16.6.2: Religious Services and Activities

Opportunities for group religious services or activities shall be provided, coordinated by
approved clergy or religious volunteers, subject to scheduling and security requirements.

16.6.3: Clergy Visits

Confidential visits with approved clergy members shall be permitted under similar
guidelines as attorney visits (Chapter 19).

16.6.4: Religious Diets

Reasonable accommodations for medically or religiously mandated dietary needs shall be
made whenever possible, following procedures outlined in Chapter 25 (Food Service).



16.6.5: Religious Items

Inmates may be permitted to possess certain religious items (e.g., texts, medallions) if they
do not pose a security risk, subject to approval and search procedures.

16.7: FREEDOM FROM DISCRIMINATION

Inmates shall not be subjected to discrimination or harassment based on race, religion,
national origin, gender, sexual orientation, disability, or other protected status in housing
assignments, program access, disciplinary actions, or other aspects of jail operations.

16.8: INMATE PRIVILEGES
16.8.1: Definition

Privileges are benefits granted to inmates that are not constitutionally or statutorily
mandated. These may include commissary access, telephone use (non-legal), general
population recreation beyond minimum requirements, access to certain programs, and
dayroom activities.

16.8.2: Restriction of Privileges

Privileges may be restricted or suspended as a disciplinary sanction (Chapter 18), for
safety or security reasons, during lockdowns, or based on classification status. Restrictions
shall be applied fairly and consistently.

16.9: Documentation

Requests and provisions related to inmate rights (e.g., legal access requests, religious
accommodation requests) and any restrictions placed on privileges shall be documented in
the inmate’s record or relevant logs.

Chapter 17: Inmate Grievance Procedures

17.1: PURPOSE

This chapter establishes a formal process through which inmates confined in the Pittsburg
County Jail Facility (PCJF) can seek resolution for complaints or concerns regarding
policies, procedures, conditions of confinement, or the actions of staff members. The
grievance procedure provides an administrative channel for addressing issues internally.

17.2: POLICY

The PCJF shall maintain a fair, accessible, and timely inmate grievance procedure in
compliance with the Oklahoma Jail Standards Act and constitutional requirements for due
process. Inmates shall be informed of the grievance procedure during orientation (Chapter
9) and shall have access to necessary forms. There shall be no reprisal or disciplinary
action taken against an inmate solely for filing a grievance in good faith. The process shall
include provisions for investigation, response, and appeal.



17.3: SCOPE OF GRIEVANCES

Inmates may file grievances concerning a wide range of issues, including but not limited to:
* Application of facility rules, policies, or procedures. * Actions or conduct of staff members.
* Conditions of confinement (sanitation, food, medical access, etc.). * Access to programs or
services. * Property issues. * Disciplinary actions (separate appeal process may apply, see
Chapter 18). * Issues related to PREA (may have specific reporting channels, see Chapter
27).

Grievances concerning court decisions or sentence lengths are generally outside the scope
of the jail grievance process and should be addressed through the judicial system.

17.4: FILING A GRIEVANCE
17.4.1: Grievance Forms

Inmates wishing to file a grievance shall use the official Inmate Grievance Form. These
forms shall be readily available through housing unit officers or designated locations (e.g.,
kiosk system, request slips).

17.4.2: Informal Resolution Attempt

Inmates are encouraged, but not required, to attempt informal resolution by discussing the
issue directly with the involved staff member or their housing unit officer before filing a
formal grievance, provided it is safe and appropriate to do so.

17.4.3: Submission

Completed grievance forms should be submitted through designated channels, such as
placing them in a secure grievance drop box or handing them directly to a supervisor or
designated grievance coordinator. Inmates should not give grievances to uninvolved staff
members unless no other option is available.

17.4.4: Timeliness

Grievances should be filed within a reasonable timeframe after the incident or condition
occurred (e.g., within 7 days) to allow for timely investigation. Exceptions may be made for
valid reasons.

17.5: INVESTIGATION AND RESPONSE
17.5.1: Receipt and Logging

All submitted grievances shall be logged, documenting the date received, inmate name, and
a brief summary of the complaint.

17.5.2: Initial Review

The grievance coordinator or a designated supervisor shall conduct an initial review to
determine if the grievance is within scope and contains sufficient information.



17.5.3: Investigation

If the grievance is accepted, an investigation shall be conducted. This may involve
interviewing the grievant, involved staff, and any witnesses; reviewing relevant documents
or video footage; and inspecting physical conditions if applicable.

17.5.4: Response Timeframe

A written response shall be provided to the inmate within a specified timeframe (e.g,, 10-
15 business days) after the grievance is logged. The response shall summarize the findings
of the investigation and state the decision or action taken.

17.5.5: Response Content

The response should clearly address the issues raised in the grievance. If the grievance is
denied, the reason(s) for denial should be stated. If upheld, the corrective action taken or
planned should be outlined.

17.6: APPEALS PROCESS

17.6.1: Right to Appeal

If the inmate is dissatisfied with the initial grievance response, they may appeal the
decision to a higher authority within the facility (e.g, Jail Administrator or designee).

17.6.2: Filing an Appeal

Appeals must be submitted in writing, typically using a Grievance Appeal Form, within a
specified timeframe (e.g., 5 days) after receiving the initial response. The appeal should
state the reason for dissatisfaction with the initial response.

17.6.3: Appeal Review

The designated appellate authority shall review the original grievance, the investigation
file, the initial response, and the inmate’s appeal statement.

17.6.4: Final Decision

A final written decision on the appeal shall be provided to the inmate within a specified
timeframe (e.g., 10-15 business days). This decision typically represents the final step in
the administrative grievance process.

17.7: SPECIAL GRIEVANCES
17.7.1: Emergency Grievances

Procedures shall exist for handling grievances alleging immediate risk of harm, which
require expedited review and response.



17.7.2: Confidential Grievances

Procedures should allow for confidential submission of grievances regarding sensitive
matters (e.g., staff misconduct, PREA issues) directly to the Jail Administrator or designated
authority outside the normal submission process.

17.8: RECORD KEEPING

All submitted grievances, investigation materials, responses, appeals, and final decisions
shall be maintained as part of the facility’s administrative records and may be cross-
referenced in the inmate’s file where appropriate. Grievance logs shall be maintained to
track timeliness and identify potential systemic issues.

Chapter 18: inmate Discipline

18.1: PURPOSE

This chapter establishes the rules of inmate conduct, outlines prohibited acts, and details
the disciplinary process used within the Pittsburg County Jail Facility (PCJF) to address rule
violations. The disciplinary system is intended to maintain safety, security, and order
within the facility by holding inmates accountable for their behavior in a fair and consistent
manner.

18.2: POLICY

The PCJF shall maintain a clear set of inmate rules and a formal disciplinary process that
ensures due process protections as required by law (including the Oklahoma Jail Standards
Act) and correctional best practices. Disciplinary actions shall be proportionate to the
offense committed and imposed only after the inmate has been found guilty through the
established hearing process. Corporal punishment is strictly prohibited. The disciplinary
process aims to correct behavior, not solely to punish.

18.3: RULES OF CONDUCT

18.3.1: Inmate Handbook

Facility rules and regulations are detailed in the Inmate Handbook (Chapter 9), which is
accessible to all inmates. Inmates are responsible for knowing and complying with these
rules.

18.3.2: Prohibited Acts

A comprehensive list of prohibited acts (offenses) and the corresponding range of potential
sanctions is provided in Appendix E: Disciplinary Code and Offenses List (derived from the
provided “Offenses and disciplinary actions.docx”). Offenses are typically categorized by
severity (e.g., Minor, Major, Serious).



18.4: DISCIPLINARY PROCESS (Due Process Requirements)

The disciplinary process for major/serious rule violations shall adhere to due process
requirements, including: * Written Notice: [nmates shall receive written notice of the
specific charges against them, typically within 24-48 hours of the alleged violation being
reported. * Impartial Hearing: Inmates have the right to a hearing before an impartial
hearing officer or board. * Opportunity to Be Heard: Inmates have the right to appear at
the hearing, make a statement, present relevant evidence, and call witnesses (subject to
limitations based on safety and security). * Assistance: Inmates may request assistance
from a staff representative if they are illiterate or unable to adequately prepare due to the
complexity of the issue. * Written Decision: Inmates shall receive a written decision based
on the evidence presented at the hearing, stating the findings and the sanction(s) imposed,
if any. * Appeal: Inmates have the right to appeal the disciplinary decision.

18.5: REPORTING VIOLATIONS

18.5.1: Staff Respansibility

Staff members who witness or discover an inmate rule violation shall document the
incident promptly and accurately on an official Disciplinary Report form.

18.5.2: Report Content

The report shall include the inmate’s name, date/time/location of the violation, specific
rule(s) violated, a detailed factual narrative of the incident, names of any witnesses (staff or
inmate), and any physical evidence collected.

18.5.3; Submission

The completed Disciplinary Report shall be submitted to a supervisor for review before the
end of the reporting officer’s shift.

18.6: PRE-HEARING PROCEDURES

18.6.1: Supervisory Review

A supervisor shall review the Disciplinary Report for completeness and determine if the
alleged violation warrants formal disciplinary action. Minor violations may be handled
informally (e.g., verbal counseling, documented warning) if appropriate.

18.6.2: Investigation

For major/serious violations, a brief investigation may be conducted to gather additional
information or witness statements.

18.6.3: Service of Notice

If formal charges are pursued, the inmate shall be served with a written Notice of Charges,
detailing the alleged violation(s) and informing them of their rights related to the
disciplinary hearing.



18.6.4: Pre-Hearing Detention

An inmate accused of a serious violation that poses a threat to safety or security may be
placed in administrative segregation pending the disciplinary hearing.

18.7: DISCIPLINARY HEARINGS

18.7.1: Scheduling

Hearings shall be scheduled promptly, typically within 3-5 business days after the inmate
receives the Notice of Charges, allowing adequate time for preparation.

18.7.2: Hearing Officer/Board

Hearings shall be conducted by a trained, impartial staff member or committee who was
not involved in the incident.

18.7.3: Hearing Procedure

e The hearing officer reads the charges and inmate rights.

e  The reporting staff member may present the report/ evidence.

o The inmate is given the opportunity to make a statement, present evidence, and call
witnesses (subject to security limitations - reasons for denying witnesses must be
documented).

o The hearing officer may ask questions of all parties.

e The decision shall be based on a preponderance of the evidence presented.

18.7.4: Record
A record of the hearing proceedings shall be maintained.
18.8: SANCTIONS AND PUNISHMENTS

18.8.1: Authorized Sanctions

If found guilty, the hearing officer may impose one or more sanctions authorized in the
Disciplinary Code (Appendix E) based on the severity of the offense and the inmate’s
disciplinary history. Sanctions may include: * Verbal or written reprimand * Loss of
privileges (commissary, phone, recreation, visitation) for a specified period * Extra duty
assignments * Restitution (for property damage) * Disciplinary segregation (Pod D) for a
specified period (subject to limits set by Oklahoma Jail Standards Act and facility policy) *
Loss of earned good time credits (for sentenced inmates, if applicable)

18.8.2: Prohibited Sanctions

Corporal punishment, denial of basic hygiene, deprivation of food or water, denial of
essential medical care, or prolonged isolation beyond established limits are strictly
prohibited.



18.9: APPEALS PROCESS
18.9.1: Filing an Appeal

Inmates found guilty may appeal the decision and/or the sanction imposed to a designated
appellate authority (e.g, Jail Administrator or designee) within a specified timeframe (e.g.,
3-5 days) using an Appeal Form.

18.9.2: Appeal Review

The appellate authority shall review the Disciplinary Report, hearing record, evidence,
written decision, and the inmate’s appeal statement.

18.9.3: Final Decision

A final written decision on the appeal (upholding, modifying, or overturning the original
finding/sanction) shall be provided to the inmate within a specified timeframe.

18.10: DISCIPLINARY SEGREGATION (Pod D)
18.10.1: Conditions

Inmates serving sanctions in disciplinary segregation shall be housed in designated cells
(Pod D). Conditions in disciplinary segregation involve significant restrictions on
movement, privileges, and property, but basic needs (hygiene, meals, medical access, legal
access) must still be met.

18.10.2: Reviews

Status in disciplinary segregation shall be reviewed periodically to ensure compliance with
time limits and assess the inmate’s adjustment.

18.10.3: Release

Upon completion of the sanctioned time, inmates shall be returned to their prior status or
reassessed for appropriate housing.

18.11: Documentation

All disciplinary actions, including informal resolutions, Disciplinary Reports, Notices of
Charges, hearing records, written decisions, sanctions imposed, and appeals, shall be
meticulously documented in the inmate’s disciplinary record and the jail management
system.

Chapter 19: Visitation

19.1: PURPOSE

This chapter establishes policies and procedures governing inmate visitation at the
Pittsburg County Jail Facility (PCJF). Visitation is intended to help inmates maintain
positive ties with family and community members, which can aid in their eventual



reintegration and reduce institutional tension, while ensuring the safety and security of the
facility.

19.2: POLICY

The PCJF shall provide opportunities for inmates to receive visitors consistent with their
classification status, facility security requirements, and space availability. Visitation is a
privilege and may be restricted or denied based on inmate behavior, visitor conduct, or
legitimate security concerns. All visitation shall be monitored, and procedures will be in
place to prevent the introduction of contraband. The primary method for general visitation
shall be through the approved video visitation system (NCIC Video Visitation),
supplemented by provisions for special visits (e.g., attorney, clergy).

19.3: VISITATION POLICY AND SCHEDULE
19.3.1: Eligibility

Inmates are generally eligible for visitation privileges after completing the initial booking
and classification process, unless restricted due to disciplinary sanctions or specific
security concerns.

19.3.2: Scheduling
e  Video Visitation: Visitors must typically register and schedule video visits in advance
through the designated NCIC Video Visitation system portal or process.

«  On-Site vs. Remote: The NCIC system may support both on-site video visitation
(using terminals at the facility) and remote video visitation (using personal computers
or mobile devices). Specific availability and rules for each type will be posted.

«  Schedule: Visitation hours and the number of visits allowed per inmate per week shall
be established by the Jail Administrator and posted for inmate and public information.
Schedules may vary based on housing unit and facility operations.

19.4: VISITOR REGISTRATION AND SCREENING

19.4.1: Registration

Prospective visitors (especially for video visitation) must typically register through the
NCIC system, providing required identification information. Approval may be required
before scheduling visits.

19.4.2: Identification

All visitors arriving for on-site visits (videc or special) must present valid, government-
issued photo identification (e.g., driver’s license, state ID card, passport).

19.4.3: Screening

o  Visitors entering the facility are subject to search (metal detector, pat-down) as
outlined in Chapter 12.

e  Visitors may be checked for outstanding warrants.



e  Individuals with a recent criminal history, prior institutional rule violations, or who
pose a security threat may be denied visitation privileges.

19.4.4: Dress Code

A visitor dress code shall be established and enforced to maintain decorum and prevent the
introduction of contraband. Visitors wearing inappropriate attire (e.g, revealing clothing,
gang-affiliated items) may be denied entry.

19.5: VIDEO VISITATION (NCIC System)

19.5.1: Primary Method

General social visitation shall primarily occur via the NCIC Video Visitation system.

19.5.2: Rules of Conduct

e  Both inmates and visitors must adhere to facility rules during video visits.

e Inappropriate behavior, nudity, display of weapons or gang signs, or attempts to
facilitate illegal activity will result in termination of the visit and potential suspension
of privileges or criminal charges.

e Allvideo visits (excluding privileged attorney/clergy calls) are subject to monitoring
and recording.

19.5.3; Technical Issues

The facility is not responsible for the quality of the visitor’s internet connection or
equipment for remote visits. Technical problems with the facility’s equipment should be
reported.

19.6: CONTACT VISITS

Contact visits are generally prohibited due to security risks. Exceptions may be made only
in rare circumstances with specific authorization from the Jail Administrator (e.g., certain
pre-approved programs).

19.7: SPECIAL VISITS (Attorney, Clergy)
19.7.1: Attorney Visits

Confidential visits between inmates and their verified attorneys (or authorized legal
representatives) shall be accommodated as outlined in Chapter 16. These visits are
typically conducted in designated non-contact or contact rooms that ensure auditory
privacy and are not subject to routine monitoring or recording.

19.7.2: Clergy Visits

Confidential visits with approved clergy members shall be permitted under similar
conditions as attorney visits, subject to verification of credentials and scheduling.



19.7.3: Other Special Visits

Requests for other special visits (e.g., pre-trial services, investigators, medical
professionals) must be approved in advance by the Jail Administrator or designee.

19.8: VISITATION RULES AND TERMINATION

19.8.1: Visitor Conduct

Visitors must comply with all facility rules and staff instructions. Disruptive behavior,
intoxication, attempting to introduce contraband, or violating visit rules will result in
termination of the visit and potential suspension of future privileges or arrest.

19.8.2: Inmate Conduct

Inmates are responsible for their conduct during visits. Rule violations may result in visit
termination and disciplinary action.

19.8.3: Contraband

Visitors are prohibited from bringing any unauthorized items into the facility or attempting
to pass contraband to inmates. Violations will result in termination, suspension, and
potential criminal charges.

19.8.4: Supervision and Monitoring

All general visitation areas and video visits (except privileged communications) are subject
to staff supervision and monitoring/recording.

19.8.5: Termination Authority

Staff members have the authority to terminate any visit immediately if rules are violated or
security is compromised. A supervisor shall be notified of all visit terminations.

19.9: Documentation

Visitor logs shall be maintained for all on-site visits. The video visitation system shall
maintain electronic logs of scheduled and completed visits. Visit terminations and any
related incidents shall be documented in incident reports and/or inmate disciplinary
records.

Chapter 20: Mail and Communications

20.1: PURPOSE

This chapter establishes policies and procedures governing inmate correspondence (mail)
and telephone access within the Pittsburg County Jail Facility (PCJF). These procedures aim
to facilitate communication between inmates and the outside world while maintaining
facility security, preventing criminal activity, and controlling contraband.



20.2: POLICY

Inmates shall be permitted to send and receive mail and have reasonable access to
telephone services, subject to limitations necessary to maintain order and security,
consistent with the Oklahoma Jail Standards Act and constitutional law. All incoming and
outgoing non-privileged mail is subject to inspection for contraband. Privileged mail (legal
correspondence) shall be handled according to specific procedures to protect
confidentiality. Telephone access is a privilege and subject to monitoring, recording, and
regulation.

20.3: INMATE MAIL PROCEDURES (General Correspondence)

20.3.1: Incoming Mail

«  Address: Incoming mail must be addressed to the inmate using their committed name
and booking number (if known), at the official facility mailing address.

« Inspection: All incoming non-privileged mail shall be opened and inspected for
contraband by trained staff before delivery to the inmate. Inspection may include
reading the content for security threats, escape plans, or evidence of illegal activity.

o  Contraband: Any physical contraband found (e.g, drugs, weapons, unauthorized
items) shall be seized and processed according to Chapter 12. Inappropriate content
(e.g., threats, coded messages, explicit material deemed detrimental to security) may
result in the mail being rejected.

o Delivery: Inspected mail shall be delivered to inmates in a timely manner.

o  Prohibited Items: Inmates may not receive packages, cash, personal checks, stamps,
or certain types of publications directly through the mail unless specifically
authorized. Procedures for receiving funds are outlined in Chapter 6, and publications
may need to come directly from the publisher/vendor.

20.3.2: Outgoing Mail

e  Postage: Indigent inmates shall be provided with a reasonable amount of free postage
for personal and legal mail per week, as defined by facility policy.

» Inspection: Outgoing non-privileged mail is subject to inspection for security threats,
escape plans, or evidence of illegal activity before being sent out. It will not typically be
read unless reasonable suspicion exists.

o Sealing: Inmates typically seal their outgoing non-privileged mail before submitting it.

e  Collection: Outgoing mail shall be collected regularly.
20.4: INSPECTION OF MAIL
20.4.1: Authority

Facility authorities reserve the right to open and inspect all incoming and outgoing non-
privileged mail to detect and prevent the introduction or transmission of contraband and
ensure the safety and security of the facility.



20.4.2: Procedure

Mail inspection shall be conducted by designated staff members. Correspondence may be
read if there is reasonable suspicion of content that threatens security or facilitates
criminal activity.

20.5: LEGAL MAIL HANDLING (Privileged Correspondence)
20.5.1: Definition

Legal mail is defined as correspondence between an inmate and their attorney of record,
courts, government officials, or other recognized legal entities.

20.5.2: Incoming Legal Mail

e Incoming mail clearly marked as “Legal Mail” (or similar designation) from an
identifiable legal source shall be opened only in the presence of the inmate to whom
it is addressed.

e The mail shall be inspected for physical contraband only (e.g., drugs, staples, paper
clips). The content shall not be read by staff.

o  After inspection, the mail is given directly to the inmate.

20.5.3: Outgoing Legal Mail

«  Outgoing mail addressed to recognized legal entities (attorneys, courts, government
officials) and clearly marked as “Legal Mail” shall not be opened or inspected by staff
once sealed by the inmate.

o Inmates may be required to submit outgoing legal mail unsealed for verification of the
address and marking, then seal it in the presence of staff before it is mailed.

20.6: REJECTION OF MAIL
20.6.1: Grounds for Rejection

Incoming or outgoing mail may be rejected if it: * Contains physical contraband. * Contains
threats, escape plans, or incites violence/illegal activity. * Contains sexually explicit
material deemed detrimental to security or rehabilitation. * Contains coded messages. *
Violates postal regulations. * Is addressed improperly or lacks return address (for
outgoing).

20.6.2: Notification

If mail is rejected, the inmate shall be notified in writing of the reason for rejection, and the
sender may also be notified if appropriate and feasible. Rejected mail may be returned to
the sender, placed in the inmate’s property, or disposed of/processed as evidence
depending on the reason for rejection.



20.7: TELEPHONE ACCESS POLICY
20.7.1: Availability

Inmates shall have reasonable access to telephones to maintain contact with family,
friends, and legal counsel, subject to limitations based on classification, housing
assignment, disciplinary status, and facility schedules.

20.7.2: System

Telephone access is typically provided through a contracted inmate telephone system. Calls
are generally collect calls or funded through prepaid accounts managed via the phone
vendor or inmate banking system (LOCKDOWN).

20.7.3: Monitoring and Recording

All telephone calls, with the exception of properly placed and verified calls to
attorneys (privileged calls), are subject to monitoring and recording for security
purposes. Notices regarding monitoring and recording shall be posted near inmate
telephones and included in automated pre-call announcements.

20.7.4: Privileged Calls

Procedures shall be in place to allow inmates to make unmonitored, unrecorded calls to
their verified attorneys of record. This may involve specific phone lines or request
procedures.

20.7.5: Rules and Restrictions
¢  Time limits may be placed on calls to ensure equitable access.
«  Three-way calling and call forwarding are typically prohibited.

e  Attempts to make harassing calls, conduct illegal business, or violate facility rules via
telephone will result in termination of the call and disciplinary action, including
potential suspension of phone privileges.

20.8: Documentation

Rejection of mail, handling of legal mail, and disciplinary actions related to mail or
telephone misuse shall be documented in the inmate’s record or relevant logs. Telephone
system records (call logs, recordings) shall be maintained according to contract and legal
requirements.

Chapter 21: Commissary and Inmate Funds

21.1: PURPOSE

This chapter outlines the policies and procedures for the operation of the inmate
commissary and the management of inmate funds within the Pittsburg County Jail Facility
(PCJF). The commissary provides inmates with the opportunity to purchase authorized



items not issued by the facility, while the inmate banking system ensures secure and
accountable management of inmate money.

21.2: POLICY

The PCJF shall operate an inmate commissary system, utilizing the designated vendor
(Commissary Express), allowing inmates to purchase approved hygiene items, food snacks,
stationery, and other permissible goods using funds from their inmate accounts. All inmate
funds shall be managed through the approved inmate banking system (LOCKDOWN).
Commissary operations and fund management shall be conducted securely, efficiently, and
with full accountability, complying with relevant Oklahoma Jail Standards.

21.3: COMMISSARY OPERATIONS (Commissary Express)

21.3.1: Availability

Commissary services shall be available to inmates in general population and other housing
units as determined by classification and disciplinary status. Access may be restricted as a
disciplinary sanction (Chapter 18).

21.3.2: Ordering Procedures

o Inmates shall place commissary orders using the designated method, which may
include kiosk ordering (integrated with Commissary Express) or paper forms,
according to the established schedule.

o  Alist of approved commissary items and their prices shall be made available to
inmates.

o  Sufficient funds must be available in the inmate’s account (LOCKDOWN system) at the
time the order is processed.

21.3.3: Delivery

Commissary orders shall be delivered to inmates on scheduled delivery days by facility
staff or commissary vendor personnel under staff supervision. Inmates must sign
acknowledging receipt of their order.

21.3.4: Spending Limits

Reasonable limits may be placed on the amount an inmate can spend on commissary per
week or per order, as determined by the Jail Administrator.

21.3.5: Discrepancies

Inmates must report any discrepancies (missing items, wrong items) in their commissary
order immediately upon delivery to the supervising officer.



21.4: INMATE ACCOUNT MANAGEMENT {LOCKDOWN System)

21.4.1: Official System

The LOCKDOWN Inmate Banking System is the official system used for managing all inmate
funds.

21.4.2: Deposits
o  Funds received during intake (Chapter 6) are deposited into the inmate’s LOCKDOWN
account.
e Family and friends may deposit funds into an inmate’s account through approved
methods, which may include:
- Kiosk deposits in the facility lobby.
- Online deposits via a designated web portal.
- Money orders mailed to the facility (processed according to specific procedures
- no cash or personal checks via mail).
« All deposits are subject to holds or delays based on facility policy and banking
procedures.
e Receipts or confirmations shall be provided for deposits.

21.4.3: Debits and Charges

Funds may be debited from inmate accounts for: * Commissary purchases. * Telephone
system usage fees (Chapter 20). * Medical co-payments (as authorized by policy, see
Chapter 23). * Restitution or fees ordered by the court or as a result of disciplinary action. *
Other authorized charges.

21.4.4: Account Statements

Inmates shall have reasonable access to their account balance and transaction history,
typically through the inmate kiosk system or upon written request.

21.4.5: Account Restrictions

Access to funds or spending may be restricted due to disciplinary sanctions or security
concerns.

21.4.6: Release of Funds

Procedures for returning account balances upon inmate release are detailed in Chapter 10.

21.5: PURCHASING PROCEDURES

When an inmate places a commissary order, the total cost is verified against their
LOCKDOWN account balance. If sufficient funds exist, the amount is debited, and the order
is processed by Commissary Express. If an inmate does not have sufficient funds in
their account to cover the total cost of the order at the time of processing, the order
will NOT be processed.



21.6: INDIGENT INMATE PROVISIONS
21.6.1: Definition

An inmate may be classified as indigent if they have minimal or no funds in their account
for a specified period, according to facility policy.

21.6.2: Basic Hygiene

Indigent inmates shall be provided with basic essential hygiene items (soap, toothbrush,
toothpaste, etc.) free of charge, as outlined in Chapter 26.

21.6.3: Legal Supplies and Postage

Indigent inmates shall be provided with free postage and writing materials for legal mail
and a limited amount of personal mail, as outlined in Chapter 16 and Chapter 20.

21.7: Auditing

All commissary transactions and inmate accounts within the LOCKDOWN system shall be
subject to regular internal and external audits to ensure financial accountability, accuracy,
and compliance with policies.

21.8: Documentation

All commissary orders, deliveries, deposits, withdrawals, and adjustments to inmate
accounts shall be electronically documented within the Commissary Express system and
the LOCKDOWN banking system. Relevant logs and reports shall be maintained.

Chapter 22: Recreation and Programs

22.1: PURPOSE

This chapter outlines policies and procedures related to inmate recreation, access to
available programs (educational, religious, substance abuse), library services, and inmate
work assignments within the Pittsburg County Jail Facility (PCJF). These activities are
intended to reduce idleness, mitigate tension, promote positive behavior, and potentially
aid in rehabilitation, while being managed consistent with facility safety and security.

22.2: POLICY

The PCJF shall provide inmates with opportunities for physical recreation and access to
available programs and services, consistent with their classification status, facility security
requirements, and the Oklahoma Jail Standards Act. Participation in programs and work
assignments is a privilege and may depend on inmate behavior and eligibility criteria. All
recreation and program activities shall be adequately supervised.



22.3: RECREATION ACCESS AND SCHEDULE
22.3.1: Requirement (Per Oklahoma Jail Standards Act)

Inmates shall have the opportunity for regular physical exercise. Inmates housed for more
than [Specify timeframe from SB 595, e.g,, 7 days] shall generally be allowed access to
outdoor recreation (weather permitting) or suitable indoor exercise areas for a specified
minimum duration per week (e.g, at least 3 hours per week, broken into sessions). Specific
requirements may vary based on classification and housing.

22.3.2: Scheduling

A recreation schedule shall be developed for eligible housing units, outlining designated
times and locations (indoor/outdoor recreation yards). Access shall be rotated fairly
among eligible inmates.

22.3.3: Supervision

All recreation periods must be directly supervised by correctional staff to maintain order,
prevent conflicts, ensure equipment is used safely, and monitor for security issues.

22.3.4; Restrictions

Access to recreation may be restricted or denied due to disciplinary sanctions, security
lockdowns, inclement weather (for outdoor), or specific safety concerns related to an
inmate.

22.4: PROGRAM AVAILABILITY
22.4.1: Types of Programs

Subject to availability of resources, space, and qualified providers (staff or volunteers), the
PCJF may offer programs such as: * Educational programs (e.g., GED preparation, literacy) *
Substance abuse education or support groups (e.g., AA/NA) * Religious services and studies
(coordinated with Chapter 16) * Life skills programs

22.4.2: Eligibility and Participation

Inmate eligibility for specific programs may depend on classification level, disciplinary
record, sentence status, and program-specific requirements. Participation is generally
voluntary.

2.4.3: Scheduling and Location

Programs shall be conducted according to a schedule in designated areas (e.g.,
multipurpose rooms, chapel).

22.4.4: Supervision

All inmate programs shall be supervised by staff or approved program
providers/volunteers.



22.5: LIBRARY SERVICES

22.5.1: Access

Inmates shall have access to reading materials through a general library service, which may
operate via a book cart, kiosk access to digital materials, or a designated library room,
depending on facility resources and security levels.

22.5.2: Content

Library materials shall include a variety of recreational reading materials. Access to legal
materials is addressed separately in Chapter 16.

22.5.3: Schedule

Access to library services shall be provided according to a regular schedule for eligible
housing units.

22.6: INMATE WORK ASSIGNMENTS (Trustee Program)

22.6.1: Purpose

The PCJF may operate an inmate worker (Trustee) program, utilizing carefully selected,
Jow-risk inmates to perform essential tasks within the facility (e.g., cleaning, laundry,
kitchen assistance) under staff supervision.

22.6.2: Eligibility and Selection

e Participation in the Trustee program is a privilege, nota right.

s  Inmates must meet specific eligibility criteria, typically including minimum-security
classification, clear disciplinary record, non-violent charges/history, and
demonstrated reliability.

e  Selection shall be based on objective criteria and requires approval from classification
staff and the Jail Administrator or designee.

22.6.3: Supervision

All inmate workers must be supervised by staff at all times. The level of supervision
may vary based on the task and location (inside vs. outside details), but direct oversight is
crucial.

22.6.4: Prohibited Assignments

Inmates shall not be assigned to positions of authority over other inmates, nor shall they
have access to sensitive records, keys, weapons, or control center operations.

22.6.5: Compensation/Benefits

Trustees may receive benefits such as extra privileges or nominal compensation (e.g., good
time credit, small stipend) as permitted by law and facility policy.



22.6.6: Removal

Inmates may be removed from work assignments at any time for rule violations, security
concerns, or failure to perform duties satisfactorily.

22.7: Documentation

Participation in recreation, programs, and work assignments shall be documented in
activity logs or inmate records as appropriate. Trustee assignments and removals shall be
formally documented.

Chapter 23: Medical and Mental Health Services

23.1: PURPOSE

This chapter establishes policies and procedures for the provision of medical, dental, and
mental health services to inmates confined within the Pittsburg County Jail Facility (PCJF).
The purpose is to ensure timely access to necessary care, address emergency health needs,
manage chronic conditions, prevent the spread of communicable diseases, and comply with
constitutional standards (Eighth Amendment - deliberate indifference) and the Oklahoma
Jail Standards Act.

23.2: POLICY

The PCJF shall provide inmates with access to necessary medical, dental, and mental health
care services delivered by qualified healthcare professionals. Healthcare decisions shall be
made by qualified medical/mental health personnel. Services shall include intake
screening, access to sick call, emergency care, medication administration, management of
chronic conditions, and mental health assessment and treatment. All health services shall
be provided in a manner that respects patient confidentiality while maintaining facility
security. Deliberate indifference to serious medical or mental health needs is strictly
prohibited.

23.3: HEALTH SERVICES ADMINISTRATION
23.3.1: Responsible Health Authority

The facility shall designate a Responsible Health Authority (RHA), typically a licensed
physician, health administrator, or contracted healthcare provider, responsible for
overseeing the clinical aspects of the health services program, including policies,
procedures, and quality of care.

23.3.2: Staffing

Healthcare services shall be provided by appropriately licensed and credentialed personnel
(e.g., physicians, physician assistants, nurse practitioners, registered nurses, licensed
practical nurses, mental health professionals) operating within their scope of practice.
Correctional staff shall receive training in first aid, CPR, recognition of medical /mental
health emergencies, and intake screening procedures.



23.4: INITIAL MEDICAL AND MENTAL HEALTH SCREENING (Detailed Procedures)

23.4.1: Requirement

As introduced in Chapter 4, all inmates shall undergo initial medical and mental health
screening by trained Detention or medical staff immediately upon admission to the
facility, before being booked into the facility. (Ref: Oklahoma Jail Standards Act).

23.4.2: Screening Tool

An approved screening form (Receiving Screening Form) shall be used, covering inquiries
and observations related to: * Current/recent illnesses, injuries, or symptoms. * Chronic
health conditions (diabetes, hypertension, asthma, seizures, etc.). * Past hospitalizations or
surgeries. * Current medications (prescription and over-the-counter). * Allergies
(medications, food, environmental). * Communicable diseases (TB, HIV, Hepatitis, STDs) -
history and symptoms. * Dental problems. * Pregnancy (if applicable). * Mental health
history (diagnoses, hospitalizations, treatment). * Current mental health concerns
(depression, anxiety, psychosis). * Substance use history and potential for withdrawal. *
Suicide risk factors (detailed in Chapter 24). * Physical observation for signs of trauma,
illness, intoxication, withdrawal, lice, or infectious conditions.

23.4.3: Confidentiality

Screening should be conducted in a setting that allows for as much privacy as possible
within the intake area.

23.4.4: Referral

Based on screening results, inmates may be referred for: * Immediate medical or mental
health evaluation. * Medical clearance prior to admission (see Section 23.10). * Placement
in special housing (medical unit - Pod A, suicide watch). * Follow-up appointments or sick
call.

23.4.5: Documentation
The completed screening form is a critical part of the inmate’s health record.
23.5: ACCESS TO CARE

23.5.1: Sick Call

e Asystem shall be in place allowing inmates to request non-emergency medical or
mental health attention (Sick Call).

e  Requests (typically via kiosk or written form) shall be triaged daily by qualified
healthcare personnel.

« Inmates shall be seen by appropriate healthcare staff based on the urgency
determined during triage, within a reasonable timeframe (e.g., 24-72 hours for routine
requests).



23.5.2: Emergency Care

e  Correctional staff shall be trained to recognize medical and mental health
emergencies.

e  Procedures shall be in place for immediate response to emergencies, including
activation of facility medical staff and /or coordination with local Emergency Medical
Services (EMS) for transport to a hospital.

o  Access to emergency care shall be available 24/7.

23.5.3: Dental Care
Access to dental care for acute conditions (pain, infection, trauma) shall be provided.

23.6: MEDICATION ADMINISTRATION AND MANAGEMENT

23.6.1: Verification

Medications brought by inmates upon intake must be verified with a prescribing physician
or pharmacy whenever possible before administration. Only medications deemed
necessary by facility medical staff will be continued.

23.6.2: Prescription and Ordering

Medications shall only be prescribed or ordered by authorized medical personnel
(physician, PA, NP).

23.6.3: Administration

e  Medications shall be administered by appropriately licensed personnel (nurses) or
trained correctional staff under specific protocols (e.g., “pill call”).

¢  Medications shall be administered at prescribed times and dosages.

o  Staff shall use positive identification methods (photo, name, DOB, RFID) to ensure
medication is given to the correct inmate.

e  “Keep on Person” (KOP) medications are generally discouraged due to security risks
but may be authorized by medical staff under specific circumstances for certain items
(e.g., inhalers).

e  Staff must observe the inmate swallowing the medication (Directly Observed Therapy
- DOT) whenever possible.

23.6.4: Storage and Control

All medications shall be stored securely in the medical unit or designated medication
carts/rooms, with proper inventory control.

23.6.5: Documentation

All medication administration must be documented on a Medication Administration Record
(MAR).



23.7: CHRONIC CARE AND SPECIAL MEDICAL NEEDS

Inmates identified with chronic conditions (e.g., diabetes, hypertension, HIV, asthma) shall
receive ongoing monitoring and treatment according to individualized care plans
developed by medical staff.

23.8: MENTAL HEALTH SERVICES AND REFERRALS

23.8.1: Assessment and Treatment

Qualified mental health professionals shall be available to provide assessment, crisis
intervention, counseling, and psychiatric medication management (if applicable) for
inmates identified with mental health needs through screening, sick call, or staff referral.

23.8.2: Referral to Higher Level of Care

Inmates requiring inpatient psychiatric care or specialized mental health services beyond
the facility’s capability shall be referred and transferred to appropriate state or local
mental health facilities according to established protocols.

23.9: MEDICAL RECORDS CONFIDENTIALITY

23.9.1: HIPAA Compliance

Inmate health records (medical, dental, mental health) are confidential and protected
under HIPAA and state privacy laws.

23.9.2: Storage and Access

Health records shall be maintained separately from custody records. Access shall be limited
to healthcare personnel directly involved in the inmate’s care and other authorized
personnel with a specific, legitimate need-to-know (e.g, Jail Administrator for
administrative oversight, transport officers for emergency information). Disclosure to
outside parties requires inmate consent or legal authority.

23.10: COORDINATION WITH OUTSIDE PROVIDERS/HOSPITALS

Procedures shall be in place for coordinating care when inmates require appointments
with outside specialists or hospitalization. This includes scheduling, transportation
(Chapter 15), security arrangements at the outside facility, and exchange of necessary
medical information.

23.11: MEDICAL CLEARANCE FOR INTAKE/CONTINUED CONFINEMENT

23.11.1: Intake Clearance

As noted in Chapter 4, inmates presenting with conditions requiring immediate medical
attention beyond the facility’s capability (e.g. severe intoxication/overdose, serious injury,
acute psychosis) must obtain medical clearance from an outside hospital/provider before
being accepted into the jail.



23.11.2: Continued Confinement

Medical or mental health staff may determine that an inmate’s condition requires a level of
care exceeding the facility’s resources, necessitating transfer to a medical or psychiatric
facility.

23.12: PAYMENT FOR MEDICAL SERVICES

23.12.1: Facility Responsibility

The facility is responsible for ensuring access to necessary medical care.
23.12.2: Co-Payments

Facility policy may authorize charging inmates nominal co-payments for non-emergency,
inmate-initiated healthcare requests (sick call). Co-payments shall not be charged for
emergency care, follow-up appointments scheduled by medical staff, mental health
services, or initial screenings. No inmate shall be denied necessary care due to inability to

pay.
23.12.3: Indigent Care

Indigent inmates shall receive necessary medical, dental, and mental health services
without charge or co-payment.

23.12.4: Billing and Deductions

If co-payments are charged, they shall be deducted from the inmate’s account (LOCKDOWN
system) according to established procedures.

23.13: Documentation

All healthcare encounters, screenings, treatments, medication administration, referrals,
and significant observations must be documented accurately and contemporaneously in
the inmate’s confidential health record.

Chapter 24: Suicide Prevention and Intervention

24.1: PURPOSE

This chapter establishes policies and procedures for the identification, assessment,
monitoring, and management of inmates within the Pittsburg County Jail Facility (PCJF)
who are at risk of suicide or self-harm. The primary goal is the preservation of life through
proactive prevention, intervention, and appropriate mental health care.

24.2: POLICY

The PCJF recognizes suicide prevention as a critical responsibility. The facility shall
implement a comprehensive suicide prevention program that includes staff training, intake
screening, ongoing assessment, appropriate housing, varying levels of observation,



intervention protocols, and post-incident review. All personnel share responsibility for
identifying and responding to inmates at risk. Deliberate indifference to an inmate’s serious
risk of suicide is prohibited. This policy complies with the Oklahoma Jail Standards Act and
incorporates LLRMI recommendations.

24.3: STAFF TRAINING

24.3.1: Requirement

All correctional personnel and healthcare staff shall receive initial (pre-service) and annual
(in-service) training on suicide prevention. Training shall cover: * Recognizing verbal and
behavioral indicators of suicide risk. * Risk factors associated with jail suicide. * Intake
screening procedures. * Referral processes for mental health evaluation. * Observation
levels and procedures. * Intervention techniques (including CPR/first aid). * Facility
policies regarding suicide prevention. * Reporting and documentation requirements.

24.3.2: Documentation
All suicide prevention training shall be documented in staff training records.
24.4: SCREENING AND ASSESSMENT

24.4.1: Initial Suicide Risk Screening
e Requirement: As detailed in Chapter 4, all inmates undergo an initial suicide risk
screening using an approved form immediately upon admission.

e Procedure: Trained staff conduct the screening through direct questioning and
observation, assessing factors like current suicidal thoughts/plans, past attempts,
mental health history, recent stressors (arrest, loss), intoxication/withdrawal, and
demeanor.

24.4.2: Ongoing Assessment
e  Correctional staff shall remain vigilant for signs of suicidal ideation or behavior
throughout an inmate’s confinement.

e  Any staff member who becomes aware of an inmate potentially at risk (through
observation, inmate statements, or information from others) must immediately notify
a supervisor and refer the inmate for mental health assessment.

e  Mental health professionals shall conduct further assessments as needed based on
screening results or referrals.

24.5: OBSERVATION LEVELS AND PROCEDURES (Suicide Watch)
Based on the assessed level of risk, inmates may be placed on varying levels of observation:

24.5.1: Level 1 - Active Suicidal Ideation/High Risk
e  Observation: Continuous, uninterrupted observation by staff, one-on-one.

e  Housing: Single cell in a designated suicide-resistant area (Pod A or other designated
cell), free of potential self-harm implements. May require use of suicide smock.



o Documentation: Detailed log entries documenting behavior, mood, and activities
continuously.

24.5.2: Level 2 - Potential Risk/Recent Ideation

« Observation: Close observation with documented checks at staggered intervals not
to exceed 15 minutes. Staff must physically see inmate movement or signs of life at
each check. (Verify exact interval per SB 595/LLRMI).

e Housing: Designated suicide-resistant cell, potentially with cellmate if deemed
appropriate by mental health staff.

e Documentation: Log entries documenting status, behavior, and mood at each 15-
minute check.

24.5.3: Level 3 - Lower Risk/History/Monitoring

o Observation: Increased observation beyond routine checks, typically documented
checks at intervals not exceeding 30 minutes. (Verify interval).

e Housing: May be in general population or medical unit, based on assessment.

« Documentation: Log entries documenting status at each check.

24.5.4: Piacement and Removal

e  Placement on suicide watch requires authorization from a supervisor, often in
consultation with medical/mental health staff.

e The level of observation can only be decreased based on a documented assessment by
qualified mental health personnel and with supervisory approval.

e  Removal from suicide watch requires clearance from mental health staff.

24.6: HOUSING AND PRECAUTIONS

24.6.1: Suicide-Resistant Cells

Designated cells used for suicide watch should be designed or modified to minimize anchor
points and access to materials that could be used for self-harm.

24.6.2: Property Restrictions

Inmates on suicide watch shall have property restricted to only essential items necessary
for safety and hygiene, as determined by medical/mental health staff and supervisors.
Items like sheets, standard clothing, and excess personal property shall be removed.

24.7: USE OF SUICIDE SMOCKS
24.7.1: Justification

Tear-resistant suicide prevention smocks may be issued to inmates on high levels of
suicide watch (Level 1 or 2) in place of standard jail clothing to reduce the risk of self-harm
using clothing.



24.7.2: Issuance and Monitoring

Issuance requires supervisory approval. Staff must ensure the smock fits properly and does
not pose a suffocation risk. Hygiene needs must still be met.

24.8: INTERVENTION AND RESPONSE

24.8.1: Immediate Response

Any staff member discovering an inmate attempting suicide or engaging in serious self-
harm shall: * Immediately call for assistance (radio emergency code). * Enter the cell safely
(if possible, with backup) to intervene. * Initiate life-saving measures (CPR, first aid) as
trained. * Notify medical staff and supervisors immediately.

24.8.2: Secure the Scene

After the inmate is stabilized and receiving medical attention, secure the scene for
investigation purposes if necessary.

24.8.3: Mental Health Follow-up

Any inmate who attempts suicide or engages in serious self-harm requires immediate
mental health evaluation and ongoing follow-up.

24.9: POST-INCIDENT REVIEW

24.9.1: Requirement

All suicide attempts or completed suicides require a formal post-incident review
(administrative and clinical).

24.9.2: Purpose

The review aims to: * Determine the facts and circumstances surrounding the event. *
Assess the adequacy of staff response and compliance with policy. * Identify any potential
contributing factors (systemic issues, training gaps, policy deficiencies). * Develop
recommendations for corrective action to prevent future incidents.

24.6.3: Documentation

A formal report detailing the incident and the findings /recommendations of the post-
incident review shall be completed and maintained.

24.10: Documentation

All aspects of the suicide prevention program must be meticulously documented, including:
* Intake screenings. * Referrals and assessments. * Placement on/removal from suicide

» ?

smocks. * Intervention efforts. * Post-incident reviews.



Chapter 25: Food Service Operations

25.1: PURPOSE

This chapter establishes policies and procedures for the provision of meals to inmates
confined within the Pittsburg County Jail Facility (PCJF). The purpose is to ensure that all
inmates receive nutritionally adequate, properly prepared, and safely served meals that
meet established dietary guidelines and comply with the Oklahoma Jail Standards Act.

25.2: POLICY

The PCJF shall provide all inmates with three meals per day, of which at least two shall be
hot meals, served at regular intervals. Meals shall be prepared under sanitary conditions,
meet recommended dietary allowances, and accommodate special dietary needs (medical
and religious) when properly documented and approved. Food service operations shall
adhere strictly to health and safety codes and the specific requirements of the Oklahoma
Jail Standards Act regarding meal content and serving temperatures.

25.3: NUTRITIONAL STANDARDS (Per Oklahoma Jail Standards Act)

25.3.1: Dietary Allowances

Menus shall be planned or reviewed by a qualified nutritionist or registered dietitian to
ensure they meet nationally recommended dietary allowances for adults, considering age,
activity level, and gender.

25.3.2: Meal Frequency

Three meals shall be provided within each 24-hour period. No more than 14 hours shall
elapse between the evening meal and the morning meal of the following day.

25,3.3: Hot Meals

At least two (2) of the three daily meals provided shall be served hot. (Ref: SB 595
Requirement from Project Description).

25.4: MENU PLANNING AND APPROVAL

25.4.1: Cycle Menu

A cycle menu system (e.g., 4-week cycle) should be utilized to provide variety and ensure
nutritional adequacy over time.

25.4.2: Review and Approval

Menus shall be reviewed and approved periodically by the designated qualified
nutritionist/dietitian and the Jail Administrator. Records of menu reviews shall be
maintained.



25.4.3: Substitutions

Any substitutions made to the planned menu must be documented and should be of
comparable nutritional value.

25.5: FOOD PREPARATION AND SERVING

25.5.1: Sanitation

o  All food preparation, storage, and serving areas must meet state and local health
department sanitation standards.

o  Kitchen equipment and utensils shall be maintained in clean and good working order.

e  Staffand inmate workers involved in food service must adhere to strict personal
hygiene standards (hand washing, hair nets, gloves).

25.5.2: Food Storage

Food supplies shall be stored appropriately (dry storage, refrigeration, freezer) at correct
temperatures to prevent spoilage and contamination. Follow First-In, First-Out (FIFO)
principles.

25.5.3: Preparation

Food shall be prepared using methods that preserve nutritional value and ensure
palatability.

25.5.4: Serving Temperature (Per Oklahoma Jail Standards Act / Project Description)

e  Hotmeals shall be served at a temperature of at least 110°F - 120°F at the point of
service to the inmates. (Verify exact SB 595 language if available, otherwise use project
description spec).

e Cold foods shall be maintained at appropriate cold temperatures (e.g, below 41°F).

o  Food temperatures must be checked and logged regularly before and during meal
service.

25.5.5: Meal Service

e  Meals shall be served directly to inmates in their housing units orina designated
dining area under staff supervision.

e Portion sizes should be consistent and adequate.
e  Trays and utensils shall be accounted for after each meal.

25.6: KITCHEN SANITATION AND INSPECTIONS
25.6.1: Cleaning Schedule

A routine cleaning schedule for the kitchen, dining areas (if applicable), and all equipment
shall be established and followed.



25.6.2: Inspections

The food service operation shall be subject to regular inspections by facility supervisors
and external health department officials. Inspection reports and corrective actions shall be

documented.
25.7: SPECIAL DIETARY NEEDS
25.7.1: Medical Diets

Therapeutic diets required for medical conditions (e.g, diabetic, low sodium, food
allergies) shall be provided as ordered by facility medical staff. Medical diet orders must be
documented in the inmate’s health record and communicated clearly to food service staff.

25.7.2: Religious Diets

Reasonable accommodations shall be made for diets required by an inmate’s sincerely held
religious beliefs (e.g,, pork-free, kosher-style, vegetarian), provided the request is properly
documented and approved according to facility policy (Chapter 16).

25.7.3: Identification

Special diet trays must be clearly labeled and procedures must ensure they are delivered to
the correct inmate.

25.8: FOOD SERVICE STAFF AND INMATE WORKER SUPERVISION

25.8.1: Staff Training

Staff assigned to supervise food service operations shall receive training in food safety,
sanitation, and kitchen security.

25.8.2: Inmate Workers (Trustees)

o Inmates assigned to work in the kitchen (Trustees) must meet eligibility criteria
(Chapter 22) and receive medical clearance.

« Trustees must receive training on proper food handling, safety, and sanitation
procedures.

« Trustees must be under direct, constant supervision by correctional staff at all
times while working in food service.

« Trustees shall not have access to certain potentially hazardous tools (e.g., knives)
except under strict control and supervision.

e  Tool and utensil control procedures must be rigorously followed in the kitchen.

25.9: Documentation

Records related to food service operations shall be maintained, including menus,
nutritional reviews, temperature logs, inspection reports, special diet orders, and cleaning
schedules.



Chapter 26: Hygiene, Sanitation, and Laundry

26.1: PURPOSE

This chapter establishes policies and procedures related to personal hygiene for inmates,
the overall sanitation of the Pittsburg County Jail Facility (PCJF), and the provision of
laundry services. Maintaining high standards of hygiene and sanitation is crucial for
preventing the spread of illness and disease, ensuringa safe environment for inmates and
staff, and complying with the Oklahoma Jail Standards Act.

26.2: POLICY

The PCJF shall ensure that inmates have the means to maintain personal hygiene and live in
a clean and sanitary environment. Regular sanitation schedules shall be maintained for all
areas of the facility. Laundry services shall be provided to ensure inmates have access to
adequate clean clothing and bedding, Facility design and operations shall ensure access to
showers, toilets, and water basins consistent with state standards. All hygiene, sanitation,
and laundry practices shall meet or exceed standards set by the Oklahoma Jail Standards
Act and relevant health codes.

26.3: PERSONAL HYGIENE PROVISIONS

26.3.1: Showers, Toilets, and Basins

e  Inmates shall have access to functioning showers with temperature-controlled water,
toilets, and water basins.

e  The facility shall maintain a ratio of not less than one shower, one toilet, and one water
basin for every twenty inmates, based on rated capacity for housing areas. (Ref:
Oklahoma Jail Standards Act, Section 192.C.5)

e A schedule shall permit inmates to shower regularly, generally daily or at least three
times per week, consistent with Oklahoma Jail Standards and housing unit routines.

e  Shower and restroom areas shall be maintained in a clean and sanitary condition.

26.3.2: Hygiene Supplies

« Upon intake, inmates shall be issued or have access to basic personal hygiene items,
including soap, toothbrush, toothpaste, and toilet paper.

o Indigent inmates shall be provided with these essential items free of charge (Ref:
Chapter 21).

«  Additional or replacement items may be purchased through commissary.

e  Feminine hygiene products shall be made available to female inmates as needed.

26.3.3: Hair Care

Access to basic hair care services or equipment (e.g., clippers managed by staff) may be
provided, subject to security and sanitation procedures.



26.4: FACILITY SANITATION SCHEDULE AND STANDARDS

26.4.1: Cleaning Schedule

A comprehensive cleaning schedule shall be established and implemented for all areas of
the facility, including housing units, cells, dayrooms, showers, restrooms, kitchen, medical
areas, visitation rooms, and administrative offices.

26.4.2: Cleaning Supplies

Appropriate cleaning supplies and equipment shall be provided. Cleaning chemicals must
be approved for institutional use, stored securely, and issued /used under staff supervision
according to safety protocols.

26.4.3: inmate Responsibility

Inmates are responsible for maintaining their immediate living areas (cells) in a clean and
orderly condition. Inmates assigned to cleaning details (Trustees) shall perform tasks
under direct staff supervision.

26.4.4: Inspections

Supervisors shall conduct regular inspections of all facility areas to ensure compliance with
sanitation standards. Deficiencies shall be documented and corrected promptly.

26.5: WASTE DISPOSAL

26.5.1: Collection

Trash and waste shall be collected regularly from housing units and other facility areas.
26.5.2: Storage and Disposal

Waste shall be stored temporarily in designated containers and disposed of promptly
according to local health and environmental regulations. Special procedures shall apply for
the disposal of medical waste (biohazards).

26.6: PEST CONTROL
26.6.1: Prevention

Sanitation practices shall aim to minimize conditions conducive to pest infestations
(insects, rodents).

26.6.2: Treatment

Alicensed pest control service shall be utilized as needed to inspect and treat the facility.
Treatments must be conducted safely, considering inmate and staff presence.



26.7: LAUNDRY SERVICES

26.7.1: Clothing and Bedding Exchange

e Inmates shall be issued adequate clothing (uniforms, undergarments) upon admission.
(Ref: Oklahoma Jail Standards Act, Section 192.C.5)

» A system shall be in place for the regular exchange of inmate clothing and bedding
(sheets, blankets, towels).

«  Exchanges shall occur at least weekly, or more frequently if needed, consistent with
Oklahoma Jail Standards.

26.7.2: Laundry Operations

e Laundry services may be performed on-site or contracted out.

o Ifperformed on-site, laundry equipment must be maintained in good working order.

e Soiled laundry shall be handled and transported separately from clean laundry.

» Appropriate cleaning agents and water temperatures shall be used to ensure
sanitation.

26.7.3: iInmate Workers

Inmates assigned to work in the laundry (Trustees) must be supervised by staff at all times.
26.8: Documentation

Sanitation inspection reports, pest control service records, laundry exchange schedules,
and any corrective actions taken related to hygiene and sanitation shall be documented and
maintained.

Chapter 27: Prison Rape Elimination Act (PREA)

27.1: PURPOSE

This chapter establishes policies and procedures for the Pittsburg County Jail Facility
(PCJF) to comply with the Prison Rape Elimination Act (PREA) of 2003 (Public Law 108-79)
and the national PREA standards developed by the U.S. Department of Justice. The purpose
is to prevent, detect, and respond to sexual abuse and sexual harassment within the facility,
ensuring the safety and well-being of all inmates.

27.2: POLICY

The PCJF maintains a zero-tolerance policy towards all forms of sexual abuse and sexual
harassment, whether inmate-on-inmate or staff-on-inmate (including
contractors/volunteers). All allegations of sexual abuse or sexual harassment shall be taken
seriously, investigated thoroughly, and addressed appropriately through administrative
and/or criminal proceedings. The facility is committed to creating a safe environment,
providing multiple reporting mechanisms, protecting victims from retaliation, and holding
perpetrators accountable.



27.3: PREVENTION AND DETECTION

27.3.1: Screening for Risk

o During intake and classification (Chapters 4 & 8), inmates shall be screened for their
potential risk of being sexually victimized or being sexually abusive towards others.
Factors considered include prior history, age, physical/mental status, orientation, and
current charges.

o  Screening results shall inform housing assignments, supervision strategies, and
program participation decisions to minimize risk.

27.3.2: Staff Training

All personnel (including employees, contractors, and volunteers) who may have contact
with inmates shall receive initial and annual training on PREA standards, including: * The
facility’s zero-tolerance policy. * Dynamics of sexual abuse/harassment in confinement. *
Detecting signs of abuse and risk factors. * Reporting procedures. * Responding to
allegations and protecting victims. * Professional boundaries and prevention of staff sexual
misconduct.

27.3.3: Inmate Education

Inmates shall receive education about PREA during orientation (Chapter 9) and
periodically thereafter. Education shall cover: * The facility’s zero-tolerance policy. *
Definitions of sexual abuse and sexual harassment. * How to report incidents (multiple
channels). * Protection from retaliation. * Availability of support services.

27.3.4: Supervision and Monitoring

Staff shall maintain vigilant supervision in all areas, particularly those with reduced
visibility (showers, cells), to deter and detect potential abuse. Surveillance systems shall be
utilized appropriately.

27.4: REPORTING PROCEDURES {Inmate and Staff)
27.4.1: Multiple Reporting Channels

Inmates shall have multiple ways to report sexual abuse or sexual harassment
confidentially, including: * Verbally reporting to any trusted staff member. * Submitting a
written report (grievance form, note) directly to designated staff (e.g., PREA Coordinator,
supervisors, medical staff). * Using the inmate telephone system (if specific reporting lines
are available). * Reporting to outside entities (e.g., designated third-party reporting hotline,
if established). * Reporting via mail.

27.4.2: Third-Party Reporting

Family members, friends, attorneys, or other third parties may report suspected sexual
abuse or harassment on behalf of an inmate through designated channels (e.g, contacting
the PREA Coordinator or facility administration).



27.4.3: Staff Reporting Duty

All personnel have a mandatory duty to report any allegation, suspicion, or
knowledge of sexual abuse or sexual harassment immediately to the designated
authority (e.g., PREA Coordinator, supervisor) according to facility protocols. Failure to
report is a serious policy violation.

27.5: INVESTIGATION PROTOCOLS
27.5.1: PREA Coordinator

The Jail Administrator shall designate a PREA Coordinator responsible for overseeing PREA
compliance, receiving reports, and coordinating investigations.

27.5.2: Initiation of Investigation
Upon receipt of any allegation, an investigation shall be initiated promptly.

27.5.3: Types of Investigations

e  Administrative Investigation: Conducted by trained facility investigators to
determine if policy violations occurred.

e Criminal Investigation: Conducted by law enforcement (potentially an outside
agency or designated internal investigators) when alleged conduct may constitute a
crime.

o  Administrative and criminal investigations may proceed concurrently.

27.5.4: Investigator Training

Investigators assigned to PREA allegations must receive specialized training on conducting
trauma-informed investigations.

27.5.5: Procedures

Investigations shall include interviewing the alleged victim, alleged perpetrator(s), and any
witnesses; collecting physical evidence (if applicable); reviewing video footage; and
documenting all findings.

27.5.6: Victim Safety During investigation

Measures shall be taken to protect the alleged victim from intimidation or retaliation
during the investigation, which may include temporary housing changes.

27.6: VICTIM SUPPORT SERVICES
27.6.1: Medical and Mental Health Care

Alleged victims shall be offered immediate access to medical evaluation and treatment,
including forensic medical examination (if appropriate and consented to) and mental
health counseling, regardless of whether they cooperate with an investigation.



27.6.2: Advocacy Services

Referrals shall be made to external community-based victim advocacy services for support
and counseling.

27.6.3: Ongoing Support
Ongoing medical and mental health support shall be provided as needed.
27.7: STAFF TRAINING AND RESPONSIBILITIES

As outlined in 27.3.2, all staff are responsible for understanding and adhering to PREA
policies, preventing abuse, reporting allegations immediately, and maintaining professional
boundaries.

27.8: DATA COLLECTION AND REVIEW

27.8.1: Data Collection

The facility shall collect accurate data on all reported incidents of sexual abuse and
harassment, including the type of incident, location, individuals involved, and outcomes of
investigations.

27.8.2: Annual Review and Reporting

PREA data shall be aggregated and analyzed annually to identify patterns or systemic
issues, assess compliance, and guide corrective actions. Required reports shall be
submitted to the Department of Justice (Bureau of Justice Statistics) as mandated.

27.8.3: PREA Audits

The facility shall cooperate fully with periodic PREA audits conducted by DOJ-certified
auditors to assess compliance with national standards.

27.9: Documentation

All PREA-related activities, including training, inmate education, screenings, reports,
investigations, victim support measures, and data collection, must be thoroughly
documented and maintained according to PREA standards and record retention policies.

Chapter 28: Emergency Management Plan

28.1: PURPOSE

This chapter provides an overview of the Pittsburg County Jail Facility'(PCJF)
comprehensive Emergency Management Plan. It establishes the framework for preparing
for, responding to, and recovering from various emergencies or critical incidents that could
affect the safety and security of the facility, staff, inmates, and the public.



28.2: POLICY

The PCJF shall develop, maintain, and regularly exercise a comprehensive Emergency
Management Plan addressing a range of potential natural and man-made disasters or
critical incidents. The plan shall utilize the Incident Command System (ICS) structure for
managing responses. All personnel shall be trained on their roles and responsibilities
during emergencies. The plan aims to protect life, maintain facility security, prevent
escapes, and facilitate the restoration of normal operations as quickly and safely as possible
following an incident.

28.3: OVERVIEW OF EMERGENCY PLAN

28.3.1: Scope

The Emergency Management Plan encompasses procedures for various potential incidents,
including but not limited to: * Fire (Chapter 29) * Medical Emergencies (Chapter 30) * Riots
and Disturbances (Chapter 31) * Hostage Situations (Chapter 32) * Escapes (Chapter 33) *
Bomb Threats (Chapter 34) * Utility Failures (Power, Water) (Chapter 34) * Severe
Weather (Tornadoes, Floods, Ice Storms) (Chapter 34) * Hazardous Materials Incidents
(Chapter 34) * Mass Arrest Situations * External Threats or Attacks

28.3.2: Pian Maintenarnice

The Emergency Management Plan shall be reviewed and updated at least annually, or more
frequently as needed, by the Jail Administrator and command staff. Updates shall
incorporate lessons learned from drills, actual incidents, and changes in facility operations
or external resources.

28.3.3: Accessibility

The plan, including specific emergency checklists (Appendix F), shall be readily accessible
to all personnel, particularly supervisors and control center staff.

28.4: INCIDENT COMMAND SYSTEM (ICS) IMPLEMENTATION

28.4.1: Adoption

The PCJF adopts the National Incident Management System (NIMS) Incident Command
System (ICS) as the standard framework for managing all emergency responses.

28.4.2: Command Structure

e Incident Commander (IC): The highest-ranking on-duty supervisor typically assumes
initial command until relieved by a more senior official (e.g, Jail Administrator,
Undersheriff, Sheriff). The IC has overall responsibility for managing the incident.

o Command Staff: May include roles like Public Information Officer, Safety Officer, and
Liaison Officer, depending on the incident's scale.

e  General Staff: May include Operations Section Chief (manages tactical response),
Planning Section Chief (gathers intelligence, develops plans), Logistics Section Chief



(provides resources/support), and Finance /Administration Section Chief (tracks costs,
documentation).
e The structure is scalable based on the incident's complexity.

28.4.3: Unified Command

For incidents involving multiple agencies (e.g, fire department, EMS, outside law
enforcement), a Unified Command structure shall be established to ensure coordinated

decision-making.
28.5: COMMUNICATION SYSTEMS
28.5.1: Internal Communications

Primary internal communication during emergencies relies on the facility radio system and
intercoms. Backup communication methods should be identified.

28.5.2: External Communications

Procedures shall be in place for communicating with external agencies (911 dispatch, fire,
EMS, other law enforcement, emergency management) via radio, telephone, or other
designated systems.

28.5.3: Public Information

Release of information to the media or public during an emergency shall be coordinated
through the designated Public Information Officer or the Sheriff's Office command staff.

28.6: EMERGENCY DRILLS AND TRAINING

28.6.1: Requirement

Regular drills shall be conducted to test components of the Emergency Management Plan
and ensure staff proficiency. Drills should cover various scenarios (fire, medical,
disturbance, etc.).

28.6.2: Frequency

Drills for specific emergencies (e.g, fire drills) shall be conducted according to frequencies
mandated by the Oklahoma Jail Standards Act or accrediting bodies.

28.6.3: Evaluation

All drills shall be evaluated, and critiques shall be documented to identify strengths,
weaknesses, and areas for improvement in the plan or staff training.

28.6.4: Staff Training

All personnel shall receive initial and ongoing training on the Emergency Management
Plan, ICS structure, and their specific roles during various types of emergencies.



28.7: POST-INCIDENT REVIEW AND CRITIQUES

28.7.1: Requirement

Following any significant critical incident or emergency activation, a formal post-incident
review or critique shall be conducted.

28.7.2: Purpose

The review aims to analyze the response, identify what worked well, identify challenges or
deficiencies, and develop recommendations for improving plans, procedures, training, or
equipment.

28.7.3: Documentation

Findings and recommendations from post-incident reviews shall be documented and used
to update the Emergency Management Plan and training programs.

28.8: Specific Emergency Procedures

Detailed procedures for specific types of emergencies are outlined in the subsequent
chapters (29-34) and associated checklists (Appendix F).

Chapter 29: Fire Safety and Evacuation

29.1: PURPOSE

This chapter establishes policies and procedures for fire prevention, fire safety, and
emergency evacuation within the Pittsburg County Jail Facility (PCJF). The primary goal is
to protect the lives of inmates, staff, and visitors in the event of a fire or similar emergency
requiring evacuation.

29.2: POLICY

The PCJF shall maintain a comprehensive fire safety program that includes prevention
measures, functioning detection and suppression systems, clear evacuation routes, regular
staff training, and periodic fire drills. All personnel must be familiar with fire safety
procedures, the location and use of fire suppression equipment, and evacuation plans. In
the event of a fire, the immediate priorities are life safety, notification of the fire
department, and containment/extinguishment of the fire. Procedures shall comply with the
Oklahoma Jail Standards Act and applicable fire codes.

29.3: FIRE PREVENTION PLAN

29.3.1: Inspections

Regular fire safety inspections shall be conducted by designated facility staff and external
fire officials to identify and correct potential hazards (e.g., improper storage of flammable
materials, blocked exits, faulty wiring).



29.3.2: Housekeeping

Good housekeeping practices shall be maintained to minimize fire hazards. Combustible
materials shall not be allowed to accumulate.

29.3.3: Control of Ignition Sources

Smoking is prohibited within the facility. Access to matches, lighters, and other potential
ignition sources shall be strictly controlled.

29.3.4: Flammable Materials

Flammable liquids and materials must be stored in approved containers and designated
locations according to fire codes.

29.4: FIRE DETECTION AND SUPPRESSION SYSTEMS

29.4.1: Detection Systems

The facility shall be equipped with an automatic fire detection system (smoke detectors,
heat detectors, pull stations) that annunciates in the control center and potentially directly
to the fire department. Systems shall be regularly tested and maintained by qualified
technicians.

29.4.2: Suppression Systems

e  Sprinklers: Automatic sprinkler systems (where installed) shall be maintained in
operational order and inspected regularly.

 Fire Extinguishers: Portable fire extinguishers shall be available in designated
locations throughout the facility. They shall be appropriate for the types of fires likely
to occur in each area (e.g., Class A, B, C, K). Extinguishers must be inspected monthly
by facility staff and serviced annually by a qualified vendor.

o  Standpipes/Hoses: Facility standpipe systems and fire hoses (if present) shall be
maintained and tested as required by fire codes.

29.4.3: Staff Training

Staff shall be trained on the location and proper use of fire extinguishers and basic fire
containment techniques.

29.5: EVACUATION ROUTES AND PROCEDURES

29.5.1: Evacuation Plans

e  Primary and secondary evacuation routes shall be established for all areas of the
facility.

« Evacuation maps showing routes, exits, fire extinguisher locations, and pull stations
shall be posted conspicuously throughout the facility.

e  Plans must account for securing and evacuating inmates safely and maintaining
custody.



29.5.2; Exits

All designated emergency exits shall be kept clear, unlocked (from the inside), and readily
accessible at all times.

29.5.3: Evacuation Decision

The decision to evacuate an area or the entire facility shall be made by the Incident
Commander (typically the shift supervisor initially) based on the nature and severity of the
fire or emergency.

29.5.4: inmate Evacuation

e  Evacuation of inmates shall be conducted in an orderly manner under staff direction.

e  Staff must maintain security and control during evacuation.

o Inmates shall be moved to designated safe areas (internal refuge areas or external
assembly points) based on the plan.

e  Special procedures are required for evacuating inmates with disabilities or those
housed in segregation units.

e  Counts must be conducted immediately upon reaching the safe area to ensure all
inmates are accounted for.

29.6: STAFE ROLES AND RESPONSIBILITIES (Upon Fire Alarm/Discovery)

29.6.1: Initial Actions

e  Verify Fire: Staff shall immediately investigate the source of any fire alarm or report
of fire.

e Notify Control: Report location and nature of the fire/alarm to the control center.

o  Activate Alarm: Ensure manual pull stations are activated if the automatic system
hasn"t triggered.

e  Rescue: Assist any individuals in immediate danger, if safe to do so.

e  Contain: Close doors to confine the fire, if safe to do so.

o  Extinguish: Attempt to extinguish small, incipient-stage fires using a portable
extinguisher ONLY if trained and safe to do so. Do not put yourself at undue risk.

29.6.2: Control Center Actions

e  Notify the Fire Department (911) immediately.

e  Announce the fire location over the facility radio/intercom.

o Implement relevant door control procedures based on the fire location.
e  Monitor alarm and surveillance systems.

s Logall actions and communications.

29.6.3: Incident Commander Actions

e  Establish command (ICS).

e  Assess the situation and determine response strategy (containment, evacuation).
e Direct staff resources.



o Liaise with responding fire department personnel.

29.6.4: Ali Staff

e  Follow instructions from the Incident Commander and control center.
e  Assist with inmate control, evacuation, and security.

e  Account for all inmates under their supervision.

29.7: FIRE DRILLS

29.7.1: Frequency

Fire drills involving staff shall be conducted quarterly on each shift, as required by
Oklahoma Jail Standards. Drills involving inmate movement may be conducted periodically
as deemed safe and necessary.

29.7.2: Scenarios

Drills should simulate various fire locations and times to test different aspects of the plan.
29.7.3: Evaluation and Documentation

All fire drills shall be documented, including date, time, scenario, staff response, any issues
encountered, and corrective actions needed. Critiques shall be held after drills.

29.8: Documentation

Records related to fire safety shall be maintained, including inspection reports (internal
and external), system testing/maintenance logs, staff training records, and fire drill
documentation.

Chapter 30: Medical Emergencies

30.1: PURPOSE

This chapter establishes policies and procedures for responding to medical emergencies
involving inmates or staff within the Pittsburg County Jail Facility (PCJF). The purpose is to
ensure a rapid, coordinated, and effective response to preserve life, stabilize the patient,
and facilitate access to appropriate medical care.

30.2: POLICY

The PCJF shall ensure that all personnel are trained to recognize and respond appropriately
to medical emergencies. A clear protocol shall be followed, involving immediate
notification, first aid/CPR by trained staff, activation of facility medical personnel, and
coordination with external Emergency Medical Services (EMS) as needed. Response
priorities are life safety, scene security, and prompt medical intervention. All medical
emergencies shall be thoroughly documented.



30.3: RECOGNITION OF MEDICAL EMERGENCIES

Staff shall be trained (Chapter 23, Chapter 28) to recognize signs and symptoms of common
medical emergencies, including but not limited to: * Unconsciousness or unresponsiveness
* Difficulty breathing or cessation of breathing * No pulse or signs of circulation * Severe
bleeding * Chest pain or suspected heart attack * Stroke symptoms (FAST: Face drooping,
Arm weakness, Speech difficulty, Time to call 911) * Seizures * Severe allergic reactions
(anaphylaxis) * Serious injuries (fractures, head trauma) * Drug overdose or severe
withdrawal * Diabetic emergencies (severe hypoglycemia/ hyperglycemia) * Choking *
Suicide attempts (Ref: Chapter 24)

30.4: INITIAL RESPONSE PROTOCOL (First Responder - Any Staff Member)

Upon discovering or being alerted to a potential medical emergency, the first responding
staff member shall:

1. Assess Scene Safety: Ensure the scene is safe to approach (consider potential
hazards, inmate behavior).

2. Call for Assistance: Immediately notify the control center via radio, using clear
language to state the location, nature of the emergency (e.g., “medical emergency,
unresponsive inmate”), and request medical staff and supervisor response. (Use
designated emergency codes if applicable).

3. Assess Patient: Quickly assess the patient’s level of consciousness, airway, breathing,
and circulation (CABs or ABCs per training).

4. Initiate First Aid/CPR: Provide immediate life-saving measures as trained (CPR,
bleeding control, airway management) until relieved by medical staff or EMS. Retrieve
nearby first aid kits, AEDs, or other emergency equipment if available and safe to do
SO.

5. Secure Area: Control inmate access to the area; maintain security while rendering aid.

6. Do Not Move Patient: Avoid moving the patient unless absolutely necessary for safety
(e.g., fire) or to perform CPR effectively.

30.5: CONTROL CENTER RESPONSIBILITIES
Upon receiving notification of a medical emergency, the control center shall:

1. Dispatch Assistance: Immediately dispatch facility medical staff (if on site), a
supervisor, and additional officers to the scene. '

2. Notify EMS: Contact 911 (or designated emergency number) to request EMS response,
providing clear information about the location, nature of the emergency, patient
status, and any security considerations (e.g., secure entrance needed).

3. LogIncident: Record the time of notification, actions taken, personnel dispatched, and
EMS notification time.

4. Manage Communications: Handle radio traffic, coordinate responding units, and
facilitate communication between internal staff and external responders.

5. Control Movement: Restrict unnecessary movement within the facility; facilitate
access for responding EMS personnel (e.g,, operate sally port, secure route).



30.6: FACILITY MEDICAL STAFF RESPONSE
On-site medical staff (nurses, paramedics), upon notification, shall:

1. Respond Promptly: Proceed immediately to the scene with necessary medical
equipment (emergency bag, AED, oxygen).

9 Assume Patient Care: Take over patient assessment and care from first responders,
providing advanced life support within their scope of practice.

3. Coordinate with EMS: Liaise with incoming EMS personnel, providing a patient
report and assisting with further treatment and transport preparation.

4. Document Care: Maintain accurate records of assessment findings, interventions
performed, and patient status.

30.7: SUPERVISOR RESPONSIBILITIES

The responding supervisor shall:

1. Proceed to Scene: Respond promptly to the location of the emergency.

2. Ensure Protocol Adherence: Verify that emergency procedures are being followed
correctly.

3. Manage Scene Security: Oversee security operations, ensure adequate staff presence,
control inmate movement, and maintain order.

4. Liaise with Responders: Coordinate between correctional staff, medical staff, and
external EMS.

5. Facilitate Transport: Ensure security procedures are followed if the inmate requires
transport to an outside hospital (Chapter 15).

6. Initiate Documentation: Ensure all necessary reports (Incident Report, Medical
Reports) are completed.

30.8: EMERGENCY MEDICAL EQUIPMENT
30.8.1: Availability

First aid kits, Automated External Defibrillators (AEDs), and other essential emergency
medical equipment shall be readily available in designated locations throughout the facility.

30.8.2: Maintenance and Inspection

All emergency medical equipment shall be regularly inspected, maintained, and restocked
by designated personnel (typically medical staff) to ensure it is functional and ready for
use. Inspection logs shall be maintained.

30.9: NARCAN (NALOXONE) DEPLOYMENT POLICY
30.9.1. PURPOSE

To provide a standardized procedure for the emergency administration of Naloxone
(Narcan) in response to suspected opioid overdoses within the Pittsburg County Jail



Facility. This policy ensures that trained staff can rapidly respond to life-threatening
overdoses and initiate basic life support measures until EMS arrives.

30.8.2. POLICY

Narcan shall be made available to trained detention personnel and used when an inmate,
staff member, or visitor is suspected of experiencing an opioid overdose. Narcan may be
administered by non-medical personnel in good faith under emergency conditions. All
applications must be documented and followed by medical evaluation.

30.9.3. STORAGE & ACCESS
e Narcan shall be stored in clearly marked, easily accessible locations including:
o Bookingarea
o Control room
o Medical office
o Housing unit emergency Kkits (if available)
o Storage shall be:
o Outofinmate reach
o Protected from temperature extremes
o Logged and inventoried monthly by designated staff
30.9.4. TRAINING REQUIREMENTS
« All detention officers and supervisors shall complete annual training on:
o Signs and symptoms of opioid overdose
o Safe administration of Narcan (nasal spray)
o Post-administration observation and medical response
o Training shall be documented and maintained in the officer’s training file
30.9.5. RECOGNITION OF OVERDOSE
Staff shall suspect opioid overdose if the following are observed:
» Unresponsiveness or unconsciousness
o Slow or absent breathing
o Blue/pale lips or fingernails

e Pinpoint pupils



o Gasping, snoring, or choking sounds
30.9.6. ADMINISTRATION PROCEDURE
Call medical staff and EMS immediately
Retrieve Narcan kit and don PPE (gloves, mask)
Confirm scene is safe
Administer one dose of Narcan via nasal spray per training
Begin basic life support (CPR) if not breathing and trained to do so

Monitor for response (improvement in breathing, alertness)
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If no response after 2-3 minutes, administer a second dose
8. Continue monitoring until EMS arrives

30.9.7. POST-INCIDENT PROCEDURE
o Inmate shall be transported to the hospital for further evaluation
» Staff must complete:

o Anincident report

o A Narcan Use Report (if applicable)

o Guardian RFID and ODIS documentation

« Shift Supervisor must review the event and ensure appropriate reporting to medical
and administration

30.9.8. INVENTORY AND RESTOCKING
« Used or expired Narcan shall be replaced immediately
o Medical staff or designated inventory staff shall:
o Maintain expiration tracking
o Ensure a minimum of [insert #] doses are stocked at all times
30.9.9. LEGAL PROTECTION

o Staff administering Narcan in good faith under emergency conditions shall be
protected under applicable Oklahoma state law and departmental policy.



30.10: COORDINATION WITH EMS AND HOSPITALS

30.10.1: Access

Procedures shall ensure rapid access for responding EMS personnel into the facility and to
the patient location.

30.10.2: Information Sharing

Relevant patient information (known medical history, medications, circumstances of the
emergency) shall be shared with EMS and hospital staff as needed for continuity of care,
while respecting confidentiality rules.

30.10.3: Security During Transport

If transport is required, appropriate security measures (restraints, escort officers) shall be
implemented according to Chapter 15.

30.11: POST-INCIDENT PROCEDURES
30.11.1: Documentation

All personnel involved in the response shall complete detailed Incident Reports
documenting their actions and observations. Medical staff shall complete required medical
documentation.

30.11.2: Debriefing/Critique

A debriefing or critique may be held following significant medical emergencies to review
the response, identify areas for improvement, and address staff stress.

30.11.3: Equipment Restock
All used emergency medical supplies must be restocked immediately.
30.12: MEDICAL EMERGENCY RESPONSE CHECKLIST

Refer to Appendix F: Emergency Checklists for the detailed MEDICAL EMERGENCY
RESPONSE CHECKLIST (derived from provided document).

Chapter 31: Riots and Disturbances

31.1: PURPOSE

This chapter establishes policies and procedures for responding to riots, group
disturbances, or other significant disruptions to order within the Pittsburg County Jail
Facility (PCJF). The purpose is to restore order quickly and safely, protect life and property,
prevent escapes, and maintain facility security.



31.2: POLICY

The PCJF shall respond to riots and disturbances decisively and professionally, using the
minimum force necessary to regain control. The response shall be managed using the
Incident Command System (ICS). Staff safety, containment of the incident, and de-
escalation (when feasible) are key priorities. All personnel must be trained on disturbance
response protocols, and specialized teams (e.g., disturbance control team) may be utilized.

31.3: DEFINITIONS

« Disturbance: An incident involving one or more inmates acting in a disruptive
manner that challenges staff authority but does not involve widespread violence or
loss of control over a significant area.

« Riot: A major disturbance involving a significant number of inmates engaged in

widespread violence, destruction of property, and posing a serious threat to facility
security and safety, potentially involving loss of control over one or more areas.

31.4: INITIAL RESPONSE AND NOTIFICATION
31.4.1: Staff Discovery

Any staff member witnessing or discovering a disturbance or riot shall immediately: * Call
for Assistance: Notify the control center via radio, stating the location, nature, and scale of
the disturbance (e.g., “Disturbance, B-Pod Dayroom, multiple inmates fighting,” or “Riot
conditions, C-Pod, loss of control”). Use designated emergency codes. * Assess Safety: Do
not enter the affected area alone if unsafe. Observe from a secure location if possible. *
Secure Area (if safe): Attempt to lock down the affected area or adjacent areas to contain

the incident.

31.4.2: Controi Center Actions

« Dispatch Assistance: Inmediately dispatch supervisors and additional officers to the
scene or a designated staging area.

e  Notify Command: Alert the Jail Administrator and other command staff.

e Lockdown: Initiate facility-wide lockdown or secure specific zones as directed by the
Incident Commander.

e LogIncident: Begin logging all communications, actions, and personnel movements.

e  Notify External Agencies: Prepare to notify external law enforcement (Sheriff"s
Office patrol, tactical teams, mutual aid) if requested by the Incident Commander.

31.5: INCIDENT COMMAND AND MANAGEMENT
31.5.1; Establish Command

The highest-ranking on-duty supervisor shall assume Incident Command (IC) until relieved
by a senior official. Establish a command post.



31.5.2: Assessment and Strategy

The IC shall assess the situation (number of inmates involved, weapons, hostages, level of
control) and develop a response strategy, prioritizing: * Containment of the incident to the
smallest possible area. * Safety of staff and uninvolved inmates. * Gathering intelligence. *
Restoration of order.

31.5.3: Staff Deployment

« Deploy staff resources strategically (perimeter security, staging areas, response
teams).

e Ensure staff accountability through check-ins.

e  Activate specialized teams (Disturbance Control Team, Tactical Team) if available and
necessary.

31.6: CONTAINMENT AND CONTROL TACTICS

31.6.1: Isolation

Isolate the affected area by securing all doors, gates, and access points.
31.6.2: Show of Force

Avisible presence of organized staff (potentially in formation or with specialized
equipment) may deter further escalation.

31.6.3: Communication/Negotiation

If feasible and safe, attempt communication with disturbance leaders to seek de-escalation
or surrender. Avoid making promises that cannot be kept.

31.6.4: Use of Force (Refer to Chapter 13)

e  Force shall only be used when necessary to protect life, prevent serious injury, stop
destruction of property, or restore order.

e  Force options may escalate based on resistance, potentially including chemical agents
(OC spray), specialty impact munitions, or coordinated team movements, as
authorized by the IC and used by trained personnel.

e Lethal force is authorized only under conditions of imminent threat of death or serious
bodily injury.

31.6.5: Tactical Intervention

If necessary, trained response teams may make coordinated entry into the affected area to
regain control, secure inmates, and quell the disturbance.



31.7: POST-INCIDENT PROCEDURES

31.7.1: Secure Area

Once control is regained, thoroughly search the area and all involved inmates for weapons
and contraband.

31.7.2: Medical Attention

Provide medical assessment and treatment for any injured staff or inmates.
31.7.3: Inmate Accountability

Conduct a formal count of all inmates facility-wide.

31.7.4: Segregation and Investigation

Identify and segregate instigators and primary participants pending disciplinary action and
potential criminal investigation.

31.7.5: Domage Assessment
Assess and document any damage to facility property.

31.7.6: Documentation

e Allinvolved staff must complete detailed Incident Reports.
e  Maintain logs, video evidence, and use of force reports.

e Complete a comprehensive after-action report.

31.7.7: Debriefing

Conduct a post-incident debriefing with involved staff to review the response and identify
lessons learned.

31.8: RIOT / GROUP DISTURBANCE RESPONSE CHECKLIST

Refer to Appendix F: Emergency Checklists for the detailed RIOT / GROUP DISTURBANCE
RESPONSE CHECKLIST (derived from provided document).

Chapter 32: Hostage Situations

32.1: PURPOSE

This chapter establishes policies and procedures for responding to hostage situations
within the Pittsburg County Jail Facility (PCJF). A hostage situation is defined as any
incident where one or more persons (staff, visitors, or inmates) are held against their will
by one or more inmates through force or threat of force. The primary goal is the safe
release of all hostages and the apprehension of hostage-takers with minimal injury or loss
of life.



32.2: POLICY

The PCJF maintains a strict policy against granting substantive demands (e.g., weapons,
escape vehicles, release from custody) to hostage-takers. The response shall prioritize the
safety of hostages, staff, and the public. The Incident Command System (ICS) shall be
implemented immediately. Communication and negotiation, conducted by trained
personnel, are preferred tactics, but tactical intervention may be necessary if negotiations
fail or hostages are in imminent danger. All personnel must be aware of their roles and
limitations during a hostage crisis.

32.3: INITIAL RESPONSE AND CONTAINMENT

32.3.1: Staff Discovery/Notification

Any staff member becoming aware of a hostage situation shall immediately: * Notify
Control: Report the situation via radio, providing location, number of hostages/hostage-
takers (if known), and any known weapons. Use designated emergency codes. * Ensure
Personal Safety: Do not attempt intervention alone. Withdraw to a safe location if
possible. * Containment: If safe, attempt to isolate the incident area by securing doors or
access points. * Observation: Observe the situation from a safe distance and provide
updates to the control center.

32.3.2: Control Center Actions

e  Notify Command: Immediately notify the Jail Administrator, supervisors, and
Sheriff/Undersheriff.

o  Dispatch Assistance: Dispatch supervisors and officers to establish a secure
perimeter around the incident location.

e Lockdown: Initiate facility-wide lockdown.

«  Notify External Agencies: Contact 911 to notify local law enforcement, request
tactical team (SWAT) response, and EMS standby.

e LogIncident: Begin a detailed log of all communications, actions, and personnel
movements.

e Restrict Access: Control all access to the facility.

32.4: INCIDENT COMMAND AND MANAGEMENT

32.4.1: Establish Command

The highest-ranking on-duty supervisor shall assume Incident Command (IC) until relieved
by a senior official (Jail Administrator, Sheriff). Establish a command post away from the
immediate incident area but with necessary communication capabilities.

32.4.2: Priorities

The IC shall establish priorities, typically: 1. Preservation of life (hostages, staff, inmates,
public). 2. Safe release/recovery of hostages. 3. Apprehension of hostage-takers. 4.
Protection of property.



32.4.3: Perimeter Security

Establish inner and outer perimeters to contain the incident, control access, and provide
safety zones for staff and responders.

32.4.4: Intelligence Gathering

Gather all available information about hostages (names, condition), hostage-takers (names,
history, motives, weapons), incident location layout, and demands.

32.5: NEGOTIATION PROCESS

32.5.1: Establish Communicatioﬁ

Attempt to establish communication with the hostage-takers through designated channels
(phone, intercom, throw phone).

32.5.2: Negotiation Team

Utilize trained negotiators (from within the agency or requested mutual aid). The IC makes
final decisions, but relies heavily on negotiator input.

32.5.3: Negotiation Strategy

o  Build rapport and trust.

e  Use time to de-escalate emotions and gather intelligence.
o Identify motives and demands.

e  Seek peaceful resolution and surrender.

e Do not grant substantive demands (weapons, escape, release). Minor concessions
(food, water) may be considered strategically by the IC.

¢  Keep communication lines open.
32.6: TACTICAL RESPONSE OPTION

32.6.1: Justification

A tactical intervention (rescue attempt) by a trained tactical team (SWAT) may be
authorized by the IC (in consultation with tactical commanders) under specific
circumstances, such as: * Imminent threat of death or serious injury to hostages. * Failure
of negotiations and deteriorating conditions. * Escape attempt by hostage-takers with
hostages.

32.6.2: Planning and Execution

Tactical plans are developed and executed by the specialized team, requiring detailed
intelligence, coordination, and specific equipment/training.



32.7: POST-INCIDENT PROCEDURES

32.7.1: Secure Hostages and Suspects

Upon resolution (surrender or tactical intervention), secure hostages and apprehend
hostage-takers.

32.7.2: Medical Attention

Provide immediate medical assessment and treatment to hostages, suspects, and any
injured staff.

32.7.3: Scene Security and Investigation

Secure the incident scene for evidence collection and investigation (criminal and
administrative).

32.7.4: Debriefing and Support
e  Conduct debriefings for all involved personnel.
e  Provide critical incident stress management (CISM) support for hostages and staft.

32.7.5: Documentation

Complete comprehensive reports, including incident logs, negotiation logs, tactical team
reports, use of force reports, and investigative findings.

32.8: HOSTAGE INCIDENT CHECKLIST

Refer to Appendix F: Emergency Checklists for the detailed HOSTAGE INCIDENT
CHECKLIST (derived from provided document).

Chapter 33: Escapes

33.1: PURPOSE

This chapter establishes policies and procedures for the prevention of escapes and the
response protocol should an escape occur from the Pittsburg County Jail Facility (PCJF) or
during transport. The primary goals are to prevent escapes through effective security
measures and, if an escape occurs, to ensure rapid notification, coordinated search efforts,
and the safe recapture of the escapee(s).

33.2: POLICY

The PCJF shall implement and maintain rigorous security procedures to prevent inmate
escapes. All personnel must remain vigilant and adhere strictly to security protocols
regarding key control, door security, inmate movement, counts, and supervision. In the
event of an escape, a rapid and coordinated response involving internal staff and external
law enforcement agencies is paramount. The Incident Command System (ICS) shall be
utilized to manage the response. Public safety is a primary concern during an escape
incident.



33.3: ESCAPE PREVENTION MEASURES
33.3.1: Physical Security

Maintaining the integrity of the facility"s physical security features (fences, walls, doors,
locks, windows, surveillance systems) is critical (Ref: Chapter 11).

33.3.2: Key and Tool Control

Strict adherence to key control and tool control policies is essential to prevent inmates
from obtaining items that could facilitate an escape (Ref: Chapter 11).

33.3.3: Inmate Counts

Accurate and regular inmate counts (formal and informal) are crucial for early detection of
discrepancies or potential escapes (Ref: Chapter 14).

33.3.4: Inmate Supervision and Movement

Direct supervision of inmates, controlled movement procedures, and proper searching
techniques minimize opportunities for escape (Ref: Chapters 7,12, 14, 15).

33.3.5: Staff Training and Vigilance

Staff must be trained on escape prevention techniques and remain constantly aware of
inmate behavior and potential security breaches.

33.4: INITIAL RESPONSE TO SUSPECTED/CONFIRMED ESCAPE
33.4.1: Staff Discovery/Suspicion

Any staff member suspecting or confirming an escape (e.g., discovering missing inmate
during count, finding evidence of breach) shall immediately: * Notify Control: Report the
suspected/confirmed escape via radio, providing inmate name(s), last known location, time
discrepancy noted, and any known details (direction of travel, clothing, accomplices). Use
designated emergency codes. * Secure Area: Secure the immediate area where the escape
occurred or was discovered.

33.4.2: Contro! Center Actions

« Verify Escape: Confirm the escape through an emergency count or verification of
breach.

o  Notify Command: Immediately notify the Jail Administrator, supervisors, and
Sheriff/Undersheriff.

« Initiate Lockdown: Implement an immediate facility-wide lockdown.

«  Notify External Agencies: Contact 911 to notify local law enforcement (Sheriff"s
Office, local PDs), state police, and potentially neighboring jurisdictions. Provide all
known details about the escapee(s) (name, description, charges, potential for violence,
direction of travel, etc.).



o Broadcast Alert: Issue an alert via radio to all facility staff and Sheriff"s Office
personnel.

o LogIncident: Begin a detailed log of all notifications, actions, and personnel
assignments.

33.5: INCIDENT COMMAND AND MANAGEMENT

33.5.1: Establish Command

The highest-ranking on-duty supervisor shall assume Incident Command (IC) until relieved
by a senior official (Jail Administrator, Sheriff). Establish a command post.

33.5.2: Information Gathering

e  Gather detailed information about the escapee(s): physical description, clothing,
identifying marks, charges, history of violence, known associates, potential
destinations.

e  Obtain recent photographs of the escapee(s).

e Determine the method and time of escape.

33.5.3: Internal Search

Conduct a thorough search of the entire facility to ensure the inmate is not hiding within
the jail.

33.5.4: Perimeter Security and Search
e  Secure the facility perimeter.
e Deploy available staff to search the immediate exterior grounds.

33.5.5: Coordination with Law Enforcement

e Liaise with the primary law enforcement agency handling the external search
(typically the Sheriff"s Office).

e Provide ongoing updates and intelligence to search teams.

e  Assign aliaison officer if necessary.

33.6: PUBLIC NOTIFICATION
33.6.1: Decision

The decision to notify the public shall be made by the Sheriff or designee, considering
public safety risks.

33.6.2: Method

Public notification may occur through press releases, social media alerts, reverse 911
systems, or other appropriate channels, providing necessary details and safety instructions.



33.7: ESCAPE DURING TRANSPORT (Ref: Chapter 15)

33.7.1: Immediate Actions by Transport Officers

o Immediately notify the control center/dispatch via radio of the escape, location,
inmate details, direction of travel, and request assistance.

o  Attempt safe recapture only if feasible without losing custody of other inmates or
endangering the public.

e  Secure remaining inmates.

e  Maintain observation of the escapee if possible.

33.7.2: Control Center/Dispatch Actions

¢ Notify command staff.

«  Dispatch local law enforcement to the escape location.
o Broadcast alert to relevant agencies.

e Follow standard escape notification procedures.

33.8: POST-ESCAPE PROCEDURES

33.8.1: Upon Recapture

e Notify all relevant parties of the recapture.

e Transport the inmate back to the facility under high security.

e  Conduct a thorough search of the inmate.

¢  Place inmate in administrative segregation pending investigation and disciplinary
action.

e  Provide medical evaluation if needed.

33.8.2: Investigation

Conduct a thorough administrative investigation into the circumstances of the escape to
determine how it occurred and identify any policy violations or security deficiencies.

33.8.3: Review and Corrective Action

Review the incident and investigation findings to implement corrective actions, update
policies/procedures, enhance security measures, or provide additional staff training as
needed.

33.8.4: Documentation

Complete comprehensive reports detailing the escape, response efforts, recapture, and
investigation findings.

33.9: ESCAPE RESPONSE CHECKLIST

Refer to Appendix F: Emergency ChecKklists for the detailed ESCAPE RESPONSE
CHECKLIST (created based on standard procedures).



Chapter 34: Other Emergencies

34.1: PURPOSE

This chapter outlines procedures for responding to various other emergencies not covered
in dedicated chapters, including bomb threats, utility failures, severe weather events, and
hazardous materials incidents affecting the Pittsburg County Jail Facility (PCJF).

34.2: POLICY

The PCJF shall maintain plans and procedures to respond effectively to a range of potential
emergencies. Responses will prioritize life safety, facility security, and coordination with
external emergency services as appropriate, utilizing the Incident Command System (ICS).

34.3: BOMB THREATS

34.3.1: Receiving a Threat
e Any staff member receiving a bomb threat (typically via phone) shall remain calm and
attempt to gather as much information as possible using a checKlist (if available) or by
noting:
- Exact wording of the threat.
- Time of call.
- Background noises.
- Caller characteristics (voice, gender, accent, demeanor).
—  Questions to ask: Where is the bomb? When will it explode? What does it look
like? Why did you place it?
e Do not hang up; keep the line open if possible.
e Immediately notify the control center and a supervisor.

34.3.2: Response Actions

o  Control Center: Notify Jail Administrator, Sheriff/Undersheriff, and local law
enforcement (911). Log the incident.

« Incident Commander (IC): Establish command. Decide whether to evacuate based on
threat credibility and law enforcement recommendations. Do NOT use radios or cell
phones near the suspected area.

e Search: Law enforcement bomb squads or trained personnel will coordinate any
search. Facility staff may assist under their direction.

e  Evacuation: If ordered, follow established evacuation routes (Chapter 29) to
designated safe areas, maintaining inmate security.

«  All Clear: Only authorized bomb squad personnel or the IC can declare the area safe.

34.4: UTILITY FAILURES

34.4.1: Power Failure

«  Backup Power: Emergency generators should activate automatically to power
essential systems (lighting, door controls, communications, life support).



Assessment: Staff shall assess the extent of the outage and generator status.
Notifications: Notify the Jail Administrator and maintenance personnel. Contact the
utility company.

Operational Adjustments: Implement restricted movement, increased staff presence
in housing units, manual key overrides if needed, and conservation of generator
power.

Security: Maintain heightened security awareness.

34.4.2: Water Failure/Contamination

Assessment: Determine the cause and extent (facility-wide, specific area).
Notifications: Notify the Jail Administrator and maintenance. Contact the water
utility.

Conservation: Implement water conservation measures.

Contingency: Arrange for emergency water supplies (bottled water, water trucks) for
drinking, sanitation, and food preparation if the outage is prolonged.

Sanitation: Implement alternative sanitation measures if toilets are inoperable.

34.4.3; Gas Leak

Detection: If a gas odor is detected, immediately notify the control center and
supervisor.

Evacuation: Evacuate the affected area immediately. Do NOT operate electrical
switches or use radios/phones in the area.

Notifications: Control center notifies the fire department (911) and the gas utility
company.

Ventilation: If safe, attempt to ventilate the area by opening windows from a safe
distance.

Shut-off: Trained personnel or emergency responders will shut off the gas supply.

34.5: SEVERE WEATHER

34.5.1: Monitoring

Staff shall monitor weather alerts (NOAA radio, local news, emergency management
notifications).

34.5.2: Tornado Warning

Notification: Announce the warning facility-wide.

Shelter-in-Place: Move all inmates and staff to designated interior shelter areas
(lowest level, away from windows/exterior walls).

Accountability: Conduct counts once in shelter areas.
Security: Maintain security in shelter areas.
Post-Event: Assess for damage and injuries once the warning expires.

34.5.3: Flooding

Monitoring: Monitor flood warnings and water levels.



« Prevention: Deploy sandbags or barriers if feasible and time permits.
« Relocation: Move inmates from flood-prone areas to higher levels if necessary.

o  Evacuation: If facility evacuation is required, coordinate with emergency
management and law enforcement for secure transport and temporary housing.

34.5.4: Other Severe Weather (Ice Storms, Blizzards)

+ Staffing: Implement emergency staffing plans if travel becomes hazardous.
«  Supplies: Ensure adequate supplies (food, water, fuel) are on hand.

e  Security: Maintain security, anticipating potential power outages.

34.6: HAZARDOUS MATERIALS INCIDENTS

34.6.1: Recognition
« Identify potential HazMat incidents (spills, leaks, suspicious packages/substances).

34.6.2: Initial Actions (Isolate, Deny Entry)

o Isolate: Secure the affected area immediately. Prevent spread.

e Deny Entry: Prevent anyone from entering the contaminated area.

o Evacuate: Evacuate immediate downwind/downstream areas if necessary.

e  Notify: Notify control center, providing substance details (if known), location, and
affected individuals.

34.6.3: Response

e  Control Center: Notify the fire department HazMat team (911) and Jail Administrator.

e IC: Establish command upwind from the incident.

e Decontamination: Follow guidance from HazMat team for decontamination
procedures if staff or inmates are exposed.

e Medical: Provide medical attention for exposed individuals.

34.7: DOCUMENTATION

All responses to emergencies covered in this chapter must be thoroughly documented
through incident reports, logs, and after-action reviews.

Chapter 35: Juvenile Detention (Holding)

35.1: PURPOSE

This chapter establishes policies and procedures for the temporary holding of juveniles
within the Pittsburg County Jail Facility (PCJF), ensuring compliance with Oklahoma state
law, federal regulations (Juvenile Justice and Delinquency Prevention Act - JJDPA), and
Oklahoma Jail Standards (SB 595) regarding the separation and care of minors.

35.2: POLICY

The PCJF shall only hold juveniles under specific, legally permissible circumstances and for
the minimum time necessary, strictly adhering to requirements for sight and sound



separation from adult inmates. Juvenile status verification and prompt notification of
parents/guardians and juvenile authorities are mandatory. The facility is not intended or
equipped for long-term juvenile detention.

35.3: LEGAL REQUIREMENTS AND DEFINITIONS

Juvenile: For the purposes of detention standards in Oklahoma, a juvenile is generally
defined as a person under the age of eighteen (18).

Sight and Sound Separation: Juveniles must be held in a manner that prevents any
physical contact, sustained sight communication (e.g., through bars), or normal
conversational sound communication with adult inmates. This includes during intake,
holding, movement, and any activities.

Status Offenses: Juveniles alleged or adjudicated to have committed status offenses
(acts that would not be a crime if committed by an adult, e.g., truancy, curfew
violation) shall not be securely detained in an adult jail.

Time Limitations: Secure holding of alleged/adjudicated delinquent juveniles in an
adult jail is strictly time-limited by state and federal law (typically hours, not days)
pending transfer to a juvenile facility or release.

35.4: ACCEPTANCE AND INTAKE

Verification: Staff must verify the individual"s age through reliable documentation
(ID, prior records, arresting officer information) before accepting custody.

Legal Authority: Only accept juveniles with valid court orders or under specific
statutory authority allowing temporary holding in an adult facility.

Separate Processing: Juvenile intake processing must occur separately from adult
processing, maintaining sight and sound separation.

Screening: Conduct required medical and suicide risk screenings separately.

35.5: HOLDING PROCEDURES

L ]

Designated Area: Juveniles must be heldina designated, non-secure or secure area
certified or approved for juvenile holding, completely separate from adult housing and
common areas. This area must ensure sight and sound separation.

Supervision: Provide continuous or frequent, direct staff supervision appropriate to
the holding area type and the juvenile”s status.

Basic Needs: Provide access to toilets, drinking water, food (if held during meal
times), and necessary hygiene items.

Documentation: Maintain a separate log for all juvenile detentions, including intake
time, release/transfer time, checks, and any incidents.

35.6: NOTIFICATIONS

Parents/Guardians: Staff must make reasonable efforts to notify the juvenile"s
parent(s) or legal guardian(s) of the detention as soon as possible.

Juvenile Authorities: Notify the appropriate juvenile intake/probation office or
designated juvenile authority as required by law and local protocol.



35.7: RELEASE AND TRANSFER

o Time Limits: Ensure strict adherence to legal time limits for holding.

o Release: Release juveniles only to parents/guardians, approved custodians, or
authorized juvenile justice personnel upon verification of identity and authority.

e  Transfer: Coordinate transfer to a designated juvenile detention facility promptly.

e Documentation: Document the time of release/transfer and the receiving party.

35.8: STAFF TRAINING

Staff assigned to duties involving juvenile holding must receive specific training on relevant
laws, regulations, facility policies, adolescent development, and communication strategies
for youth.

Chapter 36: Hours of Duty and Leave Policies (Detention Officers)

36.1: PURPOSE

To define work hours, attendance requirements, and procedures for reporting, leave usage,
and absences for Detention Officers assigned to the Pittsburg County Jail Facility (PCJF).
This policy ensures operational continuity and consistent staffing for secure jail operations.

36.2: POLICY

Detention Officers are expected to maintain regular attendance, report for assigned shifts
on time, and remain within the facility unless authorized. Absences must be communicated
promptly, and all leave must be approved in accordance with this policy and Pittsburg
County personnel rules.

36.3: HOURS OF DUTY

36.3.1: Scheduled Shifts

Detention Officers shall be assigned to fixed shift schedules (e.g., 12-hour shifts) as
determined by the Jail Administrator. Officers are required to report for duty as scheduled
and remain on-site for the duration of their shift unless authorized to leave for jail-related
purposes (e.g., inmate transport).

36.3.2: On-Call and Emergencies

Detention Officers remain subject to recall for emergency staffing needs, inclement
weather, critical incidents, or facility lockdowns.




36.4: REPORTING FOR DUTY

36.4.1: Punctuality

Detention Officers must report on time, in full uniform, to their assigned post. Chronic
tardiness or failure to report without notice is subject to progressive disciplinary action.

36.4.2: Pre-Shift Readiness

Officers shall arrive with sufficient time to attend briefings, receive post assignments, and
prepare for duty. Officers shall not be considered on-duty until they have checked in and
are available for assignments within the facility.

36.4.3: Facility Boundaries

Detention Officers shall not leave the secure perimeter of the facility during their shift
unless:

o Assigned to an inmate transport or authorized task; or

o Granted specific permission by a supervisor.

36.5: CALLING IN SICK
36.5.1: Notification Requirements

Officers who are unable to report for duty due to illness or injury must notify their
supervisor at least two (2) hours before their scheduled shift start time. If unable to
reach a supervisor directly, the on-duty shift supervisor or control center must be
contacted.

36.5.2: Supervisor Communication

Officers must provide general information regarding the nature of the illness or injury and
supply a reliable contact phone number and current location for the duration of the
absence.

36.5.3: Medical Certification

Officers absent for three (3) or more consecutive shifts due to illness or injury must
submit a physician’s statement verifying:

e The medical condition; and

o That the officer is fit to return to full duty.



36.5.4: Use of Sick Leave

Sick leave will be deducted from the officer’s accrued sick leave balance. If no accrued sick
leave is available, the absence will be classified as Leave Without Pay (LWOP) unless
otherwise approved (e.g., FMLA, military leave).

36.5.5: Supervisor Oversight

Supervisors shall follow up with any officer on sick leave to determine if departmental
assistance is required and to verify return-to-duty expectations.

36.6: LEAVE WITHOUT PAY (LWOP)

36.6.1: General Rule

Detention Officers shall not be absent from duty without authorized leave. Unauthorized
absences may result in disciplinary action, up to and including termination.

36.6.2: Discretionary LWOP

With prior approval from the Sheriff or Jail Administrator, an officer may be granted leave
without pay for valid reasons (e.g,, extended illness, family emergencies) not to exceed one
year.

36.6.3: Disciplinary LWOP
LWOP may also be imposed as a disciplinary action under specific circumstances.
36.6.4: Prohibited Use

Officers may not use LWOP to cover absences due to insufficient vacation, comp, or holiday
time — except in the case of verified military leave. Abuse of LWOP may result in corrective
action or termination.

36.7: LEAVE WITH PAY

36.7.1: Request Procedure

All leave with pay (vacation, comp, or holiday) must be submitted using the designated
leave request form and approved at least two (2) weeks in advance by a supervisor.

36.7.2: Minimum Leave Balance

Requests may be denied if the officer has less than 36 hours of accrued leave available.



36.7.3: Authorized Leave with Pay (Non-Charged)

Leave with pay not charged to vacation or sick leave may be granted under the following
conditions:

« Attendance at an officially approved meeting or training event that benefits the
Sheriff’s Office.

o Active duty service with the Armed Forces, as outlined in county personnel policies.
36.7.4: Leave with Pay Not Authorized
Leave with pay shall not be granted for:

« Jury duty or court testimony (unless subpoenaed by the Sheriff’s Office).

« Personal legal matters (e.g., divorce, civil lawsuits, or serving as a private witness).

« Defendant appearances in personal civil or criminal proceedings unrelated to
employment.

36.7.5: Administrative Leave

The Sheriff or Jail Administrator may assign paid administrative leave to manage excess
accrued time (e.g., comp time, holiday time) or pending investigations.

36.8: DOCUMENTATION AND RECORDKEEPING
36.8.1; Leave Records

Supervisors shall ensure all approved leave is recorded in the timekeeping system and the
officer’s personnel file. Leave balances shall be tracked, and discrepancies investigated
promptly.

36.8.2: Leave Abuse

Patterns of excessive unscheduled absences, abuse of sick leave, or failure to follow leave
procedures shall be reviewed and may result in disciplinary action.

Chapter 37: Body-Worn Camera (BWC)

37.1. PURPOSE

To establish clear guidelines for the use, activation, deactivation, storage, and
documentation of body-worn camera (BWC) recordings by jail personnel at the Pittsburg
County Jail Facility (PCJF). This policy promotes transparency, accountability, and officer
safety while protecting the rights of inmates and staft.



37.2. POLICY

All detention staff issued a BWC shall wear and operate the device in accordance with this
policy. BWCs shall be used to document incidents involving use of force, inmate movement,
disturbances, and other events where audio-visual evidence is necessary to ensure
accuracy and accountability.

37.3. GENERAL GUIDELINES
37.3.1 Mandatory Wear
e BWCs shall be worn by all detention officers assigned to posts requiring them
o The BWC must be:
o Securely affixed to the uniform
o Clearly visible to the inmate population
o Fully charged and operational at the start of the shift
37.3.2 Required Activation
BWCs shall be activated and remain recording during:
« All inmate movement outside the pod or cell
e Use of force incidents or physical restraint
o Searches (excluding strip searches)
« Inmate-on-inmate or inmate-on-staff altercations
« Emergency responses (medical, riot, escape, suicide attempt)
» Any inmate escort where a threat exists
« Transport to or from other facilities or medical appointments
« Inmate disciplinary confrontations or direct orders
37.3.3 Restricted Activation

« Strip searches and body cavity searches shall not be recorded due to privacy
Jaws, unless authorized by the Jail Administrator due to extreme circumstances

o Staff shall take care to avoid recording:
o Privileged medical discussions
o Attorney-client interactions

o Restroom or shower areas unless legally justified



37.3.4 Deactivation
BW(Cs may be deactivated:
o After the event is resolved
e Atthe direction of a supervisor

« When entering sensitive areas where recording is not permitted (e.g., medical clinic,
mental health interviews)

Whenever a BWC is intentionally deactivated, the officer must:
 Verbally state the reason before deactivation (if safe to do so)

« Document the time and justification in the Guardian RFID log and/or incident
report

37.4. DATA STORAGE AND RETENTION
« All recordings are considered official jail records
e BWHC data shall be uploaded at the end of each shift or as directed by policy

Retention schedules:

o Routine footage: 30-90 days

o Use-of-force incidents, grievances, or investigations: 5 years or as required
by case law

No staff shall delete, alter, or tamper with BWC recordings

37.5. SUPERVISORY RESPONSIBILITIES
e Supervisors shall:
o Ensure compliance through periodic reviews
o Retrieve footage upon request for investigations
o Investigate any reported malfunctions or failures to record
 Any failure to activate or misuse of BWC must be reported and reviewed
37.6. DISCIPLINE & MISUSE

e Unauthorized deactivation, failure to activate, or tampering with BWC equipment or
recordings is a policy violation

o Such incidents will result in disciplinary action, up to and including termination



Chapter 38: Cell Phone Use Policy

38.1: Purpose
To maintain the security and integrity of the jail facility, minimize contraband risks, and ensure
staff focus and professionalism while on duty.

38.2: Policy
Personal cell phones are prohibited within the secure perimeter of the jail facility. This policy
applies to all jail staff, contractors, and visitors.

38.3: Authorized Exceptions

Only on-duty Shift Sergeants are permitted to carry a personal cell phone while inside secure
areas. This exception is granted solely for emergency communication purposes and operational
coordination.

38.4: Staff Requirements
All other employees must secure their personal cell phones and any other unauthorized electronic
devices in their assigned lockers before reporting to their post or entering any secure area.

38.5: Violations
Unauthorized possession or use of a cell phone inside secure areas may result in disciplinary
action, up to and including termination.

Chapter 39: Uniform and appearance policy

39:1 - Purpose
To establish standards for uniform appearance and promote professionalism, safety, and
accountability among staff assigned to the Pittsburg County Jail Facility.

39:2 — Authorized Uniform
All detention personnel shall wear the issued uniform during duty hours. The official jail
uniform consists of the following: ‘

« Khaki-duty pants

o Hunter green polo-style shirt

« Tan duty boots
These items are provided by the Pittsburg County Sheriff's Office and must be
maintained in clean, serviceable condition.

39:3 — Outerwear and Accessories

Uniform jackets and hats are permitted only if issued or approved by the Sheriff.
Unauthorized clothing, including personal jackets, coats, or headgear, shall not be worn
while on duty or in secure areas.



39:4 - Uniform Use Restrictions

Uniform items are only to be worn while on duty or when otherwise authorized by the
Jail Administrator or designee. Wearing the uniform outside of work hours, or for non-
agency-related activities, is strictly prohibited.

39:5 — Accountability and Condition

Staff are responsible for ensuring their uniform is worn properly, clean, and presentable.
Lost, damaged, or excessively worn uniform items must be reported to a supervisor for
replacement.

39:6 — Enforcement
Failure to comply with the uniform policy may result in disciplinary action, up to and
including suspension from duty.

Appendix A: Definitions and Acronyms

This appendix provides definitions for key terms and acronyms used throughout the
Pittsburg County Jail Policy and Procedure Manual.

o  ADA: Americans with Disabilities Act. Federal legislation prohibiting discrimination
against individuals with disabilities.

e AED: Automated External Defibrillator. A portable electronic device that automatically
diagnoses life-threatening cardiac arrhythmias and treats them through defibrillation.

«  BOLO: Be On Look Out. An alert broadcast to law enforcement personnel regarding a
wanted person or vehicle.

e  CISM: Critical Incident Stress Management. A comprehensive, systematic program for
mitigating the psychological impact of critical incidents on emergency responders and
other affected groups.

o EMS: Emergency Medical Services. Emergency services providing out-of-hospital acute
medical care and transport to definitive care.

e  HazMat: Hazardous Materials. Substances that pose a threat to health, safety, and
property if released.

e  IC: Incident Commander. The individual responsible for overall management of an
emergency incident under the Incident Command System.

e ICS: Incident Command System. A standardized, on-scene, all-hazard incident
management concept.

« JJDPA: Juvenile Justice and Delinquency Prevention Act. Federal legislation providing
funds to states and local communities for juvenile justice programs and establishing
core protections for youth in the justice system, including sight and sound separation
from adults in secure facilities.

e LLRMI: Legal & Liability Risk Management Institute. An organization providing
training, resources, and risk management services to law enforcement and
correctional agencies.



e NCIC: National Crime Information Center. A computerized index of criminal justice
information available to law enforcement agencies nationwide. Also used here to refer
to the video visitation system provider.

e NOAA: National Oceanic and Atmospheric Administration. A U.S. federal agency
focused on conditions of the oceans, major waterways, and the atmosphere, often
providing weather alerts.

e  ODIS: Oklahoma Offender Data Information System. A statewide database used by law
enforcement and correctional agencies in Oklahoma.

s  OC Spray: Oleoresin Capsicum Spray. An inflammatory agent used as a less-lethal
force option.

o  PCJF: Pittsburg County Jail Facility. The official name of the detention center.

e  PD: Police Department.

e  PPE: Personal Protective Equipment. Equipment worn to minimize exposure to
hazards, such as gloves, masks, and eye protection.

o  PREA: Prison Rape Elimination Act. Federal law aimed at preventing, detecting, and
responding to sexual abuse and harassment in confinement facilities.

«  RFID: Radio-Frequency Identification. Technology using electromagnetic fields to
automatically identify and track tags attached to objects (or wristbands, in this
context).

e  SB595: Senate Bill 595 (Oklahoma Statutes Title 57, Section 192). The Oklahoma state
law establishing minimum standards for the construction, operation, and maintenance
of jails.

e  SOP: Standard Operating Procedure. A set of step-by-step instructions compiled by an
organization to help workers carry out complex routine operations.

«  SPAR System: Refers to the specific brand/type of restraint chair used by the facility.

e  SWAT: Special Weapons and Tactics. A specialized law enforcement unit trained to
handle high-risk operations.

Appendix C:Revision History Log
PITTSBURG COUNTY JAIL POLICY AND PROCEDURE MANUAL

This log tracks revisions made to the Pittsburg County Jail Policy and Procedure Manual.

Revision Chapter(s) Section(s) Summary of Approved Effective
Date Affected  Affected Change(s) By Date
May 2, All All Initial comprehensive Sheriff June 1,
2025 revision and compilation Frankie 2025

based on 2025 LLRMI McClendon
review, SB 595, and
current SOPs.

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]



[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

[Date] [Chapter #] [Section [Brief description of the [Approver  [Date]
#] change] Title]

Instructions: * All revisions must be approved by the Sheriff or designee. * Enter the date
the revision was approved, the chapter(s) and section(s) affected, a brief summary of the
change, the title of the approving authority, and the date the revision becomes effective. *
Updated manual sections should be distributed to all personnel, and acknowledgement
documented (Ref: Appendix B).

Appendix D:iInmate Handbook

Note: The Pittsburg County Jail Inmate Handbook is provided to inmates upon intake and is
accessible via the inmate kiosks as outlined in Chapter 9: Inmate Orientation.

This handbook contains detailed information regarding jail rules, inmate rights and
responsibilities, schedules, available programs and services, disciplinary procedures,
grievance processes, visitation, mail, commissary, and other essential information for
individuals incarcerated at the PCJF.

(The full text of the current Inmate Handbook should be inserted here or maintained as a
separate, referenced document.)

Appendix E:Disciplinary Code and Offenses List

This appendix outlines the prohibited acts within the Pittsburg County Jail Facility and the
corresponding disciplinary classifications and potential sanctions, as referenced in Chapter
18: Inmate Discipline.



Prohibited Acts and Classifications

Class 1 Offenses (Least Severe)

e  Smoking within the facility.

o  Failure to report observed rule violations or emergencies.

s  Failure to report injuries, whether self-inflicted or from altercations.

e Violating the privacy of another inmate.

e  Harassment or intimidation of any person, including inmates or staff (May also be
Class 2).

«  Destruction of county property (Minor) (May also be Class 2).

e Theft of county property (Minor) (May also be Class 2).

o  Failure to cooperate with any investigation (Minor) (May also be Class 2).

»  Battery of another (Minor, no significant injury) (May also be Class 2).

e  Failure to maintain a clean living environment (May also be Class 2).

e Lying to staff members (Minor) (May also be Class 2).

e  Misuse or tampering with facility equipment or systems (Minor) (May also be Class 2
or 3).

«  Obstruction or delay of facility operations (Minor) (May also be Class 2 or 3).

e  Unauthorized contacts with the public (Minor) (May also be Class 2 or 3).

e  Unauthorized use/tampering of cleaning products, items, or chemicals provided
(Minor) (May also be Class 2 or 3).

Class 2 Offenses (Intermediate Severity)

e  Harassment or intimidation of any person, including inmates or staff (May also be
Class 1).

« Destruction of county property (Significant) (May also be Class 1).

o Theft of county property (Significant) (May also be Class 1).

¢ Failure to cooperate with any investigation (Significant) (May also be Class 1).

 Battery of another (Resulting in minor injury) (May also be Class 1).

e  Failure to maintain a clean living environment (Persistent/Severe) (May also be Class
1).

« Lying to staff members (Significant impact) (May also be Class 1).

e« Tattooing, self-mutilation, or inflicting self-injury (May also be Class 1 or 3).

e  Misuse or tampering with facility equipment or systems (Significant) (May also be
Class 1 or 3).

«  Obstruction or delay of facility operations (Significant) (May also be Class 1 or 3).

o  Violation of city, county, state, or federal law (Misdemeanor level) (May also be Class 1
or 3).

e  Unauthorized contacts with the public (Significant) (May also be Class 1 or 3).

e  Under the influence of or using illegal drugs, alcohol, or intoxicating chemicals (May
also be Class 1 or 3).



o  Tampering with or blocking any lock or locking device (including bean-holes) (May
also be Class 1 or 3).

e  Unauthorized use/tampering of cleaning products, items, or chemicals provided
(Significant) (May also be Class 1 or 3).

e  Possession/introduction of illegal drugs, narcotics, or intoxicants (Minor amount,
personal use) (May also be Class 3).

e  Making advances/solicitations to staff members (May also be Class 3).

e  Unauthorized use of mail or telephone, including passing unauthorized messages (May
also be Class 3).

Class 3 Offenses (Most Severe)

e Tattooing, self-mutilation, or inflicting self-injury (Severe) (May also be Class 1 or 2).

e  Misuse or tampering with facility equipment or systems (Major/Endangering) (May
also be Class 1 or 2).

e  Obstruction or delay of facility operations (Major/Endangering) (May alsobe Class 1
or 2).

o  Violation of city, county, state, or federal law (Felony level) (May also be Class 1 or 2).

e  Unauthorized contacts with the public (Major/Endangering) (May also be Class 1 or
2).

e  Under the influence of or using illegal drugs, alcohol, or intoxicating chemicals
(Resulting in major disruption/danger) (May also be Class 1 or 2).

e  Tampering with or blocking any lock or locking device (Facilitating escape/major
disruption) (May also be Class 1 or 2).

¢  Unauthorized use/tampering of cleaning products, items, or chemicals provided
(Creating weapon/hazard) (May also be Class 1 or 2).

o  Possession/introduction of illegal drugs, narcotics, or intoxicants (Distribution
amount) (May also be Class 2).

e  Making advances/solicitations to staff members (Aggressive /Threatening) (May also
be Class 2).

e  Unauthorized use of mail or telephone, including passing unauthorized messages
(Facilitating criminal activity) (May also be Class 2).

o  Possession/introduction of explosives, firearms, or other weapons.

e Setting or attempting to set a fire.

e Selling, trading, bartering, or giving prescribed medication/drugs to another person.

e  Rape or forced sexual act.

e Insinuating or participating in a riot.

o  Engaging in sexual activity with another consenting person.

e Escape from custody or aiding/abetting an escape.

e Possession of cellular device/tablet.

e  Assault with intent to inflict injury (Serious injury).



Disciplinary Sanctions by Class

e (Class 1: Sanctions may include, but are not limited to, verbal reprimand, loss of
specific privileges (e.g., commissary, recreation, phone) for up to 7 days, extra duty
assignments, and/or disciplinary segregation for up to 7 days.

« Class 2: Sanctions may include, but are not limited to, loss of privileges for up to 30
days, and/or disciplinary segregation for 14, 20, or 30 days, depending on the severity
and specifics of the offense.

« Class 3: Sanctions may include, but are not limited to, loss of all privileges, disciplinary
segregation for up to 45 days, referral for criminal prosecution, and/or placement in
administrative segregation.

Note: The specific sanction imposed will depend on the severity of the offense, the
inmate"s disciplinary history, and the circumstances surrounding the violation, following
the procedures outlined in Chapter 18.



Appendix F:Staff Acknowledgement Form

PITTSBURG COUNTY SHERIFF"S OFFICE JAIL DIVISION
POLICY AND PROCEDURE MANUAL ACKNOWLEDGEMENT

I, (Print Name), hereby acknowledge that I have received a
copy of, or have been provided access to, the current Pittsburg County Jail Policy and
Procedure Manual, dated (Date of Manual).

[ understand that it is my responsibility to read, understand, and comply with all policies,
procedures, rules, and regulations contained within this manual.

I acknowledge that this manual is subject to revision and that I am responsible for
reviewing any updates or changes communicated by the Pittsburg County Sheriff's Office
administration.

[ understand that failure to comply with the policies and procedures outlined in this
manual may result in disciplinary action, up to and including termination of employment.

I have been given the opportunity to ask questions regarding the content of this manual.

Employee Signature

Employee ID Number

Date

Distribution: * Original - Personnel File * Copy - Employee (Optional)



Appendix B:Staff Acknowledgement Form
PITTSBURG COUNTY SHERIFF"S OFFICE JAIL DIVISION
POLICY AND PROCEDURE MANUAL ACKNOWLEDGEMENT

L (Print Name), hereby acknowledge that I have received a
copy of, or have been provided access to, the current Pittsburg County Jail Policy and
Procedure Manual, dated (Date of Manual).

I understand that it is my responsibility to read, understand, and comply with all policies,
procedures, rules, and regulations contained within this manual.

I acknowledge that this manual is subject to revision and that I am responsible for
reviewing any updates or changes communicated by the Pittsburg County Sheriff"s Office
administration.

I understand that failure to comply with the policies and procedures outlined in this
manual may result in disciplinary action, up to and including termination of employment.

I have been given the opportunity to ask questions regarding the content of this manual.

Employee Signature

Employee ID Number

Date

Distribution: * Original - Personnel File * Copy - Employee (Optional)



